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West Bengal Act XL of 1981
THE KALYANI UNIVERSITY ACT, 1981.

[ West Ben, Act XXIII of 1983,
West Ben. Act VII of 1985,
West Ben. Act XXV of [985.
Wesl Ben. Act XX of [986.
AMENDED .. .- West Ben. Act VIII of 1988.

West Ben. Act XII of 1995.

West Ben. Act EX of 1998.

Wes! Ben, Act XVII of 1999,
| West Ben. Act XII of 2001.

[22nd December, 1981.]

An Act to provide for the recanstitution of the University of Kalyani
and for certain matters incidental thereto and connected therewith.

Whereas it is expedient Lo reconslitute the University of Kalyani to
enable il 1o funclion more efficiently as a University ercouraging and
providing for instruction, teaching, training and research in various
branches of [eacning and courses of sludy, promoling advancement and
dissemination of knowledge and learning, and extending higher education,
to meet the growing needs of sociely and to make the constitution of
various authorities or bodies of the Universily more democralic;

It is hereby enacled in the Thirty-second Year of the Republic of
India, by the Legislalure of West Bengal, as follows:—
CHAPTER 1
Preliminary
1. (1) This Act may be called the Kalyani University Act, 1981.
(2) This section and section 55 shall come inlo force al once; and
the remaining provisions of this Acl shall come into force on such dale
or dates as the Swute Government may, by notification in the Qffcial

Gazette, appoint, and different dates may be appointed for different
provisions of this Act.
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The Kalyani Universiry Act, J981.

[West Ben. Act

(Chapier I.—Pretiminary.—Section 2.}

In this Act, unless there is anything repugnant in the subject or

contexl,—

(1

(2}

(3)

C)

(4A)

(3

(6)

N

(8

&)

(10}

“affilialed” in relation to a college or an instilulion means
affiliated Lo the University of Kalyuni as constituted prior
1o the appointed day and conlinuing as such immediately
before such day or affiliated to the University under this
Act;

“appointed day” means 1he dale relerred 10 in sub-
seclion (5) of seclion §5;

“college’ means a college established or mainlained by, or
affiliated Lo, the University;

“convocation” means a mecting of the Cour for the purpose
of conferring degrees, litles, diplomas, cerlificales or other
academic distinctions;

“districts" means the districts of Nadia and Murshidabad;
“employee” in relation to the University wmeans any person
cmployed by the University,

“financial year” means the year ending on the 3!st day of
March;

"Government College™ means a college maintained and
managed by the Staie Government;

“Governor” means lhe Governor of the Slale of Wesl
Bengal; '
“hall" or "hostel” mecans a unil of residence lor students,
leachers, officers or non-teaching staif recognised by the
University;

“Libranan™ means,—

(a) in relation to the University, a Librarian, Deputy
Librarian, Assistant Librardan or uny other person
discharging the funclions of a Librarian on whole-time
basis, by whatever name called, appointed ar
recognised as such by the University, and

(b) in relation to a college atfilialed to the Universily, a

" Librarian, Depuly ‘Librarian, Assistant Librarian or
any other person dischurging the (unctiens of a Librarian
on whole-lime basis, by whatever name called,
appointed or recognised by the University or appointed
by such college;

'Clause (AA) was insened by 5. 2 of the Kalyani University (Amendment) Act, 1998
(West Ben. Act 1X of 1998). )




XL of 1981]

(11}

(12)

(13)
(14)

(15}

(16)

The Kalyani University Act, 1981

{Chaprer [ —Preliminary.—Section 2.)

“Minister” means the Minister-in-charge of Higher
Educalion appoinied as such by the Governor;
“non-teaching staff”’ means,—

{i1) in relation to the University, the non-leaching staff,
nol holding any leaching post (including pari-time
teaching post), appointed or recognised as such by the
University, and

(b) in relation Lo an affiliated college, the non-teaching
staff, rol holding any teaching post (including part-
time teaching post), appointed or recognised by the
University or appointed by such college,

but does nol include an officer or a Librarian;

“prescribed” means prescribed by the Statutes, Ordinances,
Repulations or Rules made under this Act;

“Principal’” means the head of a college or ol an instituLion,
by whatever name called;

“regislered gradunle” means a graduate regislered under
this Act, mt least three monibs prior Lo the dale of election
of members to the Court, on application in the prescribed
form and on payment of a fee of one rupee:

Provided thut no person shall be eligible to be registered
under this Act unless he has graduated himself from the
University at least three years prior 1o the date of election
of members to the Courl;

"regular student” means,—

(2) in relalion 1o the Universily. a student who has been
proseculing his studies in a posl-graduate or under-
graduale depariment of the University under any ol the
'[Faculty Councils for post-graduale siudies or Councils
for undergaduate studies, as the case may be.] and who
is not in default of payment of prescribed luition fees
and other dues of the University Lill such date as may
be notified by the University in this behalf, and

(b} in relation to an alfiliated college, a sludenl who has
been prosecuting his studies in an undergraduate or
post-graduate degree class of such college and who is
nol in default of payment of prescribed tition fees and
other dues of such college ull such dale as may be
notified by the University in this behalf;

"Words within the square brackels were subsliluied for the words “Fucully Councils

lor posi-graduale and undergraduate studies™ by s. 2 ol 1he Kalyani University (Amendmeni)
Act. 1999 (West Ben. Act XV of [999).
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The Kalyani Universiry Act, 1981
[West Ben. Acl
{Chapier II—The University and its Officers.—Section 3.)

(17) “Stalutes”, “Ordinances”, “Regulations™ and “Rules” mean,
respectively, the Slatutes, Ordinances, Regulations and Rules
of the University made under this Acl;

(18) “Students’ Union”, in relalien to the University or an
affiliated college, means the Students™ Union constituted
in the manner prescribed;

(19} “Teacher” means a Principal, Professor, Assistant
Professor, Reader, Leclurer, Demeonstrator, Tulor,
Instructor or any other person appointed or recognised
as such by the University, either whole-time or part-time,
for the purpose of imparling insiruction or conducling
research in the University or in any affiliated college or
mstitution;

(20) “Teacher of the Universily” means a Professor, Reader,
Lecwrer or any other person, appointed or recoenised
as such by the University, either whole-time or pari-lime,
for the purpose of jmparting instruclion or conducting
research in the University:

(21) "University'" means the University of Kalyani as conslituted
under this Act;

CTIY

(22) “University Lobaratary™, “University Library”, “University
Museum” or “University Institution™ means a laboratory,
a library, a museum or an institution, as the case may be,
maintained and managed by the Universily, whether
established by it or not;

L LI

(23) "University Professor”, “University Reader” or “University
Lecturer” means a Professor, Reader or Lecturer appointed
or recognised as sech by the University,

CHAPTER 1}
The University and its Officers
3. (1) The Chaucellor and the Vice-Chancellor of the University
and the members of the Court and the Execntive Council, for the time
being, shall conslilule a body corporate by the name of the University

of Kalyani.

(2) The Universily shall have perpetual succession and a commoen
seal and shall sue and be sued by the name of the University of Kalyani.
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XL of 1981.}
{Chapter Il.—The University and its Officers.—Section 4.)

4. The University shall have the [ollowing powers, namely:— Powers
X . . . . .. U]
(1) to encourage and provide for instruction, leaching, [rining Tjni\-imjly_

and rescarch in such branches of learning and courses of
sludy as it may think fit, and generally to promole the
advancement and dissemination of knowledge and learning,
and the extension of higher education;

(2) to establish, maintain and manrage colleges. libraries,
laboratories, muscums and such other institutes, instilutions
or centres for study and research as it may deermn necessary;

(3) to provide for specialisalion of sludies in colleges and for
organisation by colleges of common luboratories, libraries,
museums and such other institules, institulions or cenres
for study and research work;

{4) 1o affiliate to itself or to recognize any college, institute,
inslitution or centre;

(3) to disaliiliate any college, institule, inslitution or centre in
any subject or subjects or o wilhdraw affiliation or
recognition, i necessary;

(6) Lo prescribe for colleges, other than Government Colleges,—

{a) the constilution, powers and lunctions of their
Govemning Bodies, and

i(b) with the approval of the State Government,—
(i) the lerms and condilions of service of Teachers,
Librarians and non-teaching staff, and
(i) rules for provident fund;

(7) o prescribe for colleges the rules for Teachers” Councils
I * * * * *.

(8) toprovide for the inspection, or investigation into the affuirs,
of colleges or institutions or centres recognized by it or
affiliated 10 it and to exercise general supervision and
control over them;

{9} to take for a period nol exceeding twelve months the
management of any afliliated coliege, inslitution or centre,
olher than a Governmenl College, inslitution or centre, in
order to ensure thal proper standard of teaching, training
or instruction is maintained therein:

Provided that the University may, if it considers
necessary so 1o do, exiend such period so, however, thal
the aggrepgate period shall not exceed eighteen manths;

'Sub-¢lause {b) was substituted lfor ariginul sub-clause by 5. 8{a)(i) ol the West Bengal
Universily Laws {Amendment) Act, 1988 (West Ben. Act VITT of 1988), w.c.l. 9.8 1985,

*The words "and Providers Funds” was omitled by 5. B(a)(ii), ibid.
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314 : The Kalvani University Act, 1981,

[Wesl Ben. Acl

{Chapier 11.—The University and its Officers.—Section 4.)

(10} to dissolve the Governing Body of any affiliated college
or inslilulion or cenire, other than a Government College,
and, pending reconstitution of the Governing Body thereof
in such manner as may be prescribed, lo appoint an
Administrator or an ad hoc Governing Bedy:

Provided thal the reconstitution of the Governing Body
shall be made within a period of twelve months [rom Lhe
date of ils dissolution:

Provided [urther that the University may, if il considers
necessary so 1o do, extend such period so, however, that
the aggregate peried shall net exceed eighteen months;

(11} o institule and make appoinitment 1o Professorship,
Readership, Leclureship and other posts required by the
University for the purpose of imparting instruction or
conducting research in the University;

(12) o creale posts, as and when required, of ollicers and
employees of the Universily besides those provided for in
this Act;

(13) o prescribe, subject to lhe provisions of this Act, the
constitution, pawers and duties of the Boards of Swdies,
the Finance Committee, and other bodies;

(14) 1o prescribe the powers and duoties of officers of the
University:

(15) ta prescribe, subject 1o the provisions of this Act, the lerms
and conditions of service, including the rules of conduct
and discipline, and the emaluments for all posts of Teachers g . .
and ather employees af the University; . R
{16) to make provisians for praovident fund and otker funds for
the Teachers, officers and other employees of the University;

(17) 1o institute degrees, titles, diplomas, cerlificates and other
academic distinctions;

(18) 1o hold examinations and o confer degrees, tilles, diplomas,
cerlificales and ather academic distinctions on persons
who—

(a) shall have pursued an approved course ol study it the
University or in an affiliated college unless exempted
therelrom in the manner prescribed, and shall have
passed the prescribed examinations of the University,
or

{b) shall have carried on research under conditions
prescribed;
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{Chaprer H—The University and its Officers.—Section 4.)

(19) 1o withdraw or ta cancel degrees, litles, diplomas, cerlificates
or ather academic distinctions under such conditions as
may be prescribed by Slatules and after giving Lhe person
alfected a reasonable opportunily Lo present his case;

(20) 1o confer honorary degrees or other academic distinclions

under conditions prescribed;

(21} to prescribe, demand and receive fees, fines and other

charges for examinations nnd other purposes;

(22) to establish, maintain, manage or recognize Halls, Hoslels
and other places of residence for the studens, Teachers,
officers or non-teaching slaff of the University, to withdraw
such recognition, and to tike over the management and
maintenance of the existing Hails, Hostels or places of
residence, recognized by the University, with the consent

of the authorilies thereal;

(23) 1o provide for the promation of the health and welfaré of

students and of discipline among them;

(24) 10 make grants Lo the Nalional Cadet Corps and Lhe Nalional

Service Scheme from the University Fund;

(25) o enter into an agreement with the State Government or
with the approval of the Stale Governmenl with any other
Government or with any person, bedy or authority for the
taking over by the University of the management of any
college or institution, including its assets and liabilities, or
for any other purpose not repugnant lo the provisions of

this Ac1;

(26) 1o acquire, hold and dispose of property, movable and
immovable, and to make grants and advances flor furthering

any of its objects;

(27) 1w accept and administer gills, endowmenis and benefuctions,
for the furtherance of any of its objecis for the University
or on behall of any college or institution eslablished by,

affiliated 1o, or recognized by, the University;

(28) 10 inslitule awards, fellowships, travelling fellowships,
scholarships, studentships, stipends, bursaries, exhibitions,

medals and prizes;

(29} Lo accept grants from the Cenlral or any State Governmenl
or the University Grants Commission, and, with the approval
of the State Governiment, also [rom olher sources, Lo raise
loans, or to accepl foans from the Central or the Stale
Government or the University Grants Commission and

from other sources:

315
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[West Ben. Act
{Chapter {I.—The University and its Officers.—Section 5.) !

Provided that raising of foans and accepiance of loans I -
Irom ciher sources shall require Lhe approval of the State C
Government;
{30) to co-operate with other universilies, institutions and
cducational authorities in matters that relate to and [urther
the educational objectives of the University;
(31) generally to do all such acts and things as may be necessary
or desirable for, or incidental 1o, the advancement of the
objects or purposes of the Universily.

Jt;ﬁ;diction 5. (1) Save as otherwise provided in this Acl, the powers of the SR
%“livcmiw‘ University conlerred by or under this Act shall rot extend beyond the

limits of the districts and the local limits of the police station of Bijpur
in the district of North 24-Parganas.
Explanation.—For the purpose of this sub-section, “local timits of
the police starion of Bijpur” shall mean the local limits of the police
station of Bijpur as declired gencrally or specifically by the Stale
Covernmenl under clause (s) of section 2 of the Code of Criminal
Procedure, 1973, and in {orce on ke date of commencement of this Act. 2 af 1974,
(2) No other University shall have jurisdiction to recognize or grant i
affiliation to any college or institution or ceutrc within the aforesaid '
limit.
(3) Nolwithstanding anything contained in sub-section (1), any
callege, institution or centre situated beyond the limits ol [the police
station] relerred (o therein may, with the sanction of the Siate Govern-
ment, apply to the University for affiliation and the University may,
subject to such conditions snd restrictions as it may with the approval
of the Slaie Government think fit to impose, affiliate 10 isell such
college, institution or centre and admit the same to all the privileges of
the University. C e s -
(4) Notwithstanding anything conlained in any other law far the ' I
time being in force, with effect from such date as the State Governtnent
may, by notification in the Qfficial Gazetre, appoint in this behalf
{hereinalicr referred Lo in this seclion as Lhe said date),—
(a) such colleges existing on the said date within the limits of
the districis as may be specifted in the notification, shall—
{i} be deemed to be affiliated to the University and shall
continue o be so affiliated entil the University
otherwise directs; and

'Sub-section (1) wns substiluicd lor ariginal sub-scction by s. 3(1) of the Kalyant
Universily (Amcndment) Act, 1998 (West Hen. Act 1X of 1998),

*The wards within the square brackets were substitutee Tor the words “any palice-
station” by 5. 3(2), ibid,

*Sub-section {4} was inserted by s. 3(3), ibid.
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XL of 1981.]

Wesl Ben.
Act
XXXVII of
1979,

(Chapter H1.—The University and its Officers.—Sections 6.8.)

(i) cease to be alfiliated 1o the University of Calcutla or
any other University lo which (hey may have been
alfliated before the said date;

(b) any Teacher, Principal or member of the Governing Body
of any such college holding, by virtue of his being such
Teacher, Principal or member, any office in or under the
University of Calcutla or any of the authorities of the said
University, shall cease 1o hold such office, and the vacancy
so caused shall be deemed 1o be a casual vacancy for the
purposes of the Calcutla University Act, 1979;

(c) no college or institution siluated within the local limits af
the jurisdiciion of the Universily, but nel admitted 1o its
privileges, shall be associated with, or be admitted 1o, the
privileges of any olhcr university excepl with the previous
approval of the Slale Gaovernmenl.

6. The University may delegate such of its powers as il may deem
expedient to any of ils authoritics referred to in section 16 or to any of
its officers, and may, ai any time, withdraw at its discrelion any power
so delegated. -

7. The following shall be the officers of the University-—
(1) the Vice-Chancellor;
{2) the Registrar;
(3) the Finance Officer;
'(4) persons holding such other posts as may be approved by

Lthe State Govemment and declared by Statutes to be posts
of officers of the Universily.

8. (1} The Governorshall, by virtue of his office, be the Chancellor
of the University. He shall be the head of the University and the
President of the Courl and shall, when present, preside at lhe meetings
of the Court.

(2) The Chancellor shall exercise such powers as may be conferred
on him by or under the provisions of this Act.

(3) Where power is conferred upon the Chancellor 10 make.

nominations Lo any authority or body of Lhe University, the Chancellor
shall, 1o the exlenl necessary, nominale persons Lo represent interests not
otherwise adequately represented.

{4) Every proposal to confer any honorary degree shall be subject
to conlirmation by the Chancellor.

'Clause (4) was substtiuied for oripinal clanse by s. 4 of the Kalyani University
{Amendment) Act, 1998 (West Ben, Act [X of 199R),
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The Kalyani University Act, 1981,

[West Ben. Act

{(Chapter 1L—The University and its Qfficers.—Section 9.)

9. (1) The Vice-Chancellor shall be appointcd by the Chancellor
on lhe unanimeus recommendition of the Couet. Il the Court fuils to
make any such rccomimendation, the Vice-Charcebllor shall be appointed
by the Chanceilor in consubiation with the Minisler from a panel of three
persans to be elected by the Court in accordance with Lhe syslem of
proportional representation by means of the single transferable vote.

{2) (a)} The Vice-Chancellor shall hold office for a term of fpur
years of till he auains the age of 65 years, whickever is earlier, and shall
be cligible [or re-appointment for another term of four years or Lill he
attains the age of 65 years, whichever is earlier.

(b} The Chancellor may, notwilhstanding the expiration of lhe
term of the office of the Vice-Chancelior or his altaining the age of
65 years, allow him o continue in olfice till a successor assumes office,
provided that he shall nol conlinue as such for any period exceeding
six months,

(3) The Vice-Chancellor shall be a whole-lime officec of Lhe
University and shall be paid from the Universily Fund such salary and
allowances as the Chancellor may decide in consultaiion with the Stale
Govemment.

(4) The Vice-Chancellor may resign his office by writing under his
hand addressed to the Chancellor.

(5) (a) Il the Vice-Chancellor is, by reason of leave, illness or
other canse, temporarily unable to exercise the powers and perform the
duties of his office, then, during the period of such temporary inability
the Chancellor in consullalion with the Minister may appoinl any
person to exercise the powers and perform the duties of the Vice-
Chanceltor.

{b) When a vacancy occurs in the office of the Vice-Chanceilor by
reason of death, resignation ar expiry of the term of his office or olhenwise,
then, pending the appointment of a Vice-Chancellor, the Chancellor in
consultation with the Minister may appoint uny person Lo exercise the
powers and perform the duties of the Vice-Chancellor for any period nat
exceeding six monlhs.

(6) The vacancy in the office of the Yice-Chancellor occuring by
reason of death, resignation or expiry of the term of his office or otherwise
shall be filled up by appointment of x4 Vice-Chancellor in accordance
with the provisions of sub-section (1) within a period of six months [rom
the date of oceurrence of the vacancy and such period shall be held to
include any period for which a Vice-Chancellor is allowed to continue
in office under clause (b) of sub-section ¢2) or a person is appointed (o
exercise the powers and perform the dulics of the Vice-Chancellor under
clause {b) of sub-section (5).

T
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XL of 1981.]

(Chapier 1L —The University and its Officers.—Section 10.) i
10. (1) The Vice-Chanccllor shall be the principal executive and  Powersand | * - 0o 7 o)
academic officer of the University and shall, in the absence of the Q,.L:L':_s ofthe
Chancellor, preside at the meeting of the Court. He shall, by virlug of  Chancellor.
his affice, be a member and the Chairman ol the Executive Council
![, the Facully Councils far post-graduate siudies and the Councils for
undergraduate studies] and also the Chairman of any other authorily or
body of the University of which he may be u member. He shall also be
eatilled Lo be present al and Lo address any meeting of any other authorily
or body of the University of which he may not be a member, but shall

nol be entitled to vote thereat.

(2) The Vice-Chancellor shal} have the power lo canvene meelings
of the Courl, the Executive Council, *[the Faculty Councils for post-
graduale studies, the Councils [or undergradualte studies] and of any
other authorily or body of the University.

(3) It shall be the duty of the Vice-Chancellor 10 ensure Lhat the
provisions of this Acl, and ihe Stalutes, the Ordinances, the Regualtions
and the Rules, are faithfully observed, and 1o take such action as may
be necessary for this purpose.

(4) The Vice-Chancellor shall have the power 10 exercise general
control and supervision over all other officers of the University and over
afl Teachers and other employees of the University and generally over ‘
all the affairs of the University.

(5) The Vice-Chancellor shall exercise such ather powers and
discharge such other duties as may be delegated (o him by any authority
or body of the University or as may be prescribed by Statutes, Ordinances,
Regulaiions or Rules.

(6) The Yice-Chancellor may take on behalf of the University such
action as he may deem expedient in any tmatler which, in his opinion,
is either urgent or of an emergent nature and shall report the same for
confirmauon at the next meeling of the authority or body which, in the
ordinary course, would have dealt with the marier:

Provided that if Lhe action taken by the Vice-Chancellar is not
approved by the authority or body concerned, the matter shall immediately
be referred o the Chancellor whose decision thereon shall be [inal.

(7) The Vice-Chancellor may, with the approval of the Execulive
Courncil, al any time delegate any of his powers other than the powers
referred 10 in sub-section (6) to any other officer subordinate to him.

"Words within the square brackews were substituted fne the words "and the Faculy
Councils for post-graduate and undergraduate studies™ by s. 3(13 of the Kalyani University
(Amendment) Act. 1999 (West Ben. Act XVIT of 1999).

Words within Lhe square brackets were subsiituted for the words "the Faculty Councils
for post-graduale and undergraduate studies™ by s. A(2), ibid.
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320 Thre Kalyani University Act, 1981,
[West Ben. Act
(Chapter II.—The University and its Qfficers.—Sections 11-14.)

The 11. (1) The Registrar shall be a whole-time officer of the University. [ ’

Regisyar. He shal) be appoinled by 1he Executive Council on Lthe recommendation )
ol a Committee consisting of the Vice-Chancellor as Chairman, Lwo
nominces of the Executive Council, a nominee of the Chancellor and
a nominee of the Stule Governmeni Jor such period and on such terms
and condilions as may prescribed by Stotules,

(2} The Regisirar may resign his office by writing under his hand
addressed 1o the Vice-Chancellor.

(3) I the Registrar is for any reason temporarily unable ta exercise
the powers ar perform the duties of his office, the Vice-Chancellor may,
with the approval of the Execulive Council, appoint a Teacher of the
University or an officer of the Universily, iemporarily for a total periad
not exceeding six months, Lo exercise the powers and perform the duties
of the Registrar.

gﬁxg‘;?rﬁc 12. Subject to the supervision, direclion and general control of the
Registrar. Vice-Chancellor, the Registrar shall acl as the Secretary ol the Court as

also of the Executive Council and shall exercise such powers and perform
such duties as may be prescribed, or delegated 1o him by or under this
Act and the Statutes, the Ordinances or the Regulations, as the case may
be. |

E'IIECF::““C" 13. (I) The Finance Olficer shall be a whole-time alficer of the
' University and shall be appoinled by the Executive Council an the
recommendation of 3 Commillee consisting of the Vice-Chancellar as
Chairman, twe nominees of the Executive Council, a naminee of the
Chancellor and a nomince of the State Government, for such period and

on such terms and conditions as may be prescribed by Sialutes.

{2) The Finance Officer may resign his office by wriling under his
hand addressed to the Vice-Chancellor.

(3} If the Finance Officer is for any reason lemporarily unable to
exercise the powers or perform the duties of his office, the Vice-Chancellor
may, with the approval of the Executive Council, appoint a person
temporarily for a olal period not exceeding six months, to exercise the
powers and perform the duties of the Finance Officer.

gﬁl\::r‘;?l:lc‘lL 14. (1) Subject 1o the super\rision, direction and general control
Finance of the Vice-Chancellor, the Finance Officer shall be in charge of the
Officer. administration of the funds, the finances and the properiies and assels
ol the University and of all lrusts and endowments; and he shall
take special interest in activities that aim at raising funds for the
purposes of the University and augmenting the resourccs af Lhe

University.
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(2) The Finance Qfficer shall exercise such other powers and perform
such ather duties as may be prescribed, or delegated lo him by or under
this Act and the Slatutes, the Ordinances or the Regulations, as the case
may be.

15. Intheir respective spheres of duties, the Registrar and the Finance
Officer shall, subject 10 the provisions of this Act, have the power of
supervision and control over all officers and employees serving in
departments under their charge and shall exercise such disciplinary
power as may be conferred on them by or under this Act and the Statutes,
the Ordinances or the Regulations, as the case may be.

CHAPTER I

Authorities of the University

16. The lollowing shail be the authoritics of the University:—
(1} the Couri; ’
(2) the Executive Cauncil;
Y(3) the Faculty Cauncils for past-graduale siudies;
3AA) the Councils far undergraduate studies;
(4} the Boards ol Studies;
(5) the Finance Commitlee;
(6} such other authorities as may be estublished under the
Statures.

17. (1) The Court shall consist of the following members:—
(a) ex officio members
(i} the Chancellor;

(if) the Vice-Chancellor;

(iii) the immediately preceding Vice-Chancellor;

(iv} the Deans of the }[Faculty Councils for post-graduale
studies;]

Xv) the Secretary, Department of Higher Education,
Govermment of West Bengal, or his nominee not belaw
the rank of Depuly Secretary to the Government of
West Bengal;

'Clauses (3) and (3A) were subslituled for orginal clause (3) by 5. 4 af the Kalyani
University (Amendment) Act, 1999 (West Ben. Act XVIT of 1999).

*Wonls within the square brackets wese substituted for the words "Facully Cauncils
for post-graduate and undergraduate swdies:” by s, 5(1), ibid.

*Clause (v} was substituted for previous clauze by 5. 5{a) of the Kalyani Universily
{Amendment) Act, 1998 (West Bor. Act IX of 1998). Priar to this substitulian the words
“or his nomince no! below the mak of Deputy Secrelary to the Government of West
Bengal” were insered. in vriginal cluuse (v), by 5. 8() of the West Bengal Universily
Laws {Amendment) Acr, 1986 (West Ben. Act XX of 1986).
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{vi} the Secretlary, Finance Department, Governmenl of
West Bengal or his nominge not below the rank of
Depuly Secrelary to the Government of West Bengal;
{vii} the Presiden!, West Bengal Council of Higher
Secondary Education;
(viii) the President, West Bengal Board of Secondary
Education;
(ix) the Chairman of the Kalyani '[Muonicipality;)
%x} six Prolessors of the Universily Depitrtmentls, ane each
. belgnging w any Depariment under each Faculty
Council for post-gradvate studies, clected jointly by
the Professors of tie Universily:
Provided ihal if there is no Depariment under the
Faculty Council for posi-graduate studies concerned,
the election of a Professor of a Department under such
Faculty Council (or post-graduate siudies shall be held
after the eslablishment of such Department or
Departments, and there shall be deemed Lo be a vacancy
in the office of the member to be filled up by such
Professor palil such election lakes place;
*(xi) (welve Teachers of the Universily Departmenls ather
than Professors, elecled by such Teachers of Lhe
University from amongst themselves, of whom—
(a) four shall be from the Departments under the
Fuculty Couvncil for Post-Graduate Stedies in Arls
and Commerce including one from the Commerce
Department,

(b} four shall be from the Departments under the
Facully Council for Post-Graduate Swdies in
Science,

-

"Word wilhin square brackets was substituted for the words “Neltified Area Autharity;”

t;g( s. 2(1) of ihe Kalyani University {Amendment) Act, 1995 (West Ben. Act X71 of
95}

*Clause {x) was substiteted for previous clause (x) by s. 5{2)a) ol the Kalyani Univer-
sity (Amendment) Act, 1999 {(West Ben. Act XV of 1999). Prior 10 Lhis subsatution there
eccurred following changes, namelyi— -

(1) 1the word “lowr™ was substituted flor the word "three” by s, 2(2)(a}(i) of the
Kalyani Universily (Amendment) Act, 1995 {West Bea. Act XTT of 1995), and
{il) o proviso was added hy s, 202)(a}fii), ibid.

'Clause {xi} was substituted for previous clause by s, 5(2)(b) of the Kalyani University
(Amendment) Acl, 1999 (\West Ben. Act XV of 1999). Prior 10 1his substitution the ¢lausc
{aced the (ollowing changes, namely:—

{) 1he word “len” was substituled Jor the word “ninc” by s. 2(2){(bp}i) of lhe
Kalyani University {Amendment) Acl, 1995 (West Ben. Act Xil of 1995},
{ii} 1n sub-clouse (b), the wnrd! “Science,” was substituted for 1the words “Science,
cand”™ by s, 22)(bXii), fbid,
(i) in sub-clause (&), the words “Education, and” were subsliluled for the word
“Education;'” by s. 2(2){b)(iii}, /bid, and
{iv) alter clavse (c), clause {d} was inserted by 5. 2(2)}b)(v), ibid.
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{c) one shall be from the Departments under the
Faculty Council for Post-Graduale Swdies in
Educalion,

{d) onc shatl be from the Departments under the
Faculty Council for Post-Graduate Studies in
Engineering, Technology and Management,

(¢} one shall be [rom the Departments under the
Facully Council for Post-Graduate Studies in Law,
and

(f) one shall be from the Departments under the
Faculty Council for Post-Graduate Studies in Music
and Fine Arts:

Provided that if there is no Depariment under
the Faculty Council for posi-graduate studies
concerned, the election of a Teacher of a Depart-
menl under such Faculty Council {or post-graduate .
sludies shall be held afier the establishment of
such Depanment or Departments, and there shall
be deemed (o be a vacancy in the office of Lhe
memnber (o be [illed up by such Teacher until such
eleclion lukes place;

'(xii) [seven] Teachers. not being Principals, of whom not
moce Lhan one shall belong (o any affilialed college,
elecled by the Teachers ol affiliated colleges from
amongsl themselves;

*(xtit) four Principals of affilaited colleges, of whom one
shall belong to a Teachers’ Lraining college and one
shall belong 1o a college teaching in engineering and
iechnology, elecled by the Principals of the affiliated
colleges;

(xiv) two persons elecled by registered graduates from
amongst themselves;

(xv) ‘two members] of the Wesl Bengal Legislative
Assembly represenling Lhe territorial jurisdiction of
the University elected by the members of the West
Bengal Legislative Assembly;

'Clause (xii} was substituted for original clause by s. 2(¢} of the Kalyani University
(Amendment) Act, 1995 {West Ben. Act XII of 1993).

*The word “scven” was substituted for the word “five” by s. 5(2){a) of 1he Kalyani
University {Amendment) Act, 1998 (West Ben. Act TX of 1998).

*Clause (xiit) was first substituted lor original clause by s. 2#d) of the Kalyani Universiy
{Amendment) Act, 1995 (West Ben. Act X11 of 1995). Then vhe word “lour' was subsiiuled
for the word "threc” by s, 5(2){b) of the Kalyuni University (Amendment) Act, 1998 {Wesl
Ben. Act 1X of 1998). Finally, the present clause way subsiiiuted by s, 5(c) of the Kalyani
University (Amendment) Act, 1999 (West Ben. Act XVII of 1999).

*“Words within the square brackets were sabstituled for the words “onc member™ hy
5. 5(2)(c) ol the Kalyani University {Amendment) Act, 1998 (West Ben. Act X of 1998).
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I(xvi} four regular post-graduale students of the University,
of whom not more Lthan one shall befong to any Faculty
Council for post-graduate studics, clecled jointly by
such students from amongst themselves.

Explanation.—Notwilhstanding anything contained
elsewherc in this Act, a member elected under thig
clause shall hold office for 2 period of two ycars [rom
the dale of his eleclion or till he ceases to be a regular
student, whichever is carlicr;

(xvii) *[twe regular sludents, nol belonging to the same
college, proseculing sludies] in undergraduate or post-

- graduale degree classes of affiliated colleges elected
by an electoral colleze constituled in the manner
prescribed.

Explanation. —Natwithstanding anylhing contained
elscwhere in this Acl, a member elected under this
clause shall hold office for a period of three years [rom
the date of his election or till he ceases to be a regular
student, whichever is earlier;

(xviil) ane Rescarch Scholar or Research Fellow elected jointly
by Rescarch Schalars and Research Fellows.

Explanation {—"“Research Scholar” or "Research
Fellow™ shall mean a whole-time Research Scholar or
Research Fellow of the University who receives a
stipend from the Universily.

Explanation II.—Notwithslanding anything
conlained elsewhere in this Act, a Research Scholar or
a Research Fellow elected under this clause shall cease
10 hold office on the expiralion of the term of Research
Scholarship or Research Fellowship, os Lhe cuse may
be;

(xix) three members elecied by the members ol the non-
teaching staff of the Universily from amongst
themselves;

(xx) one member elected by the officers of the University
[rom amongst themselves;

'Clausc (x i} was substiluled by 5. 5{2}{d) of the Kalyani Universily (Amendment) Act,
199% {Wesl Ben. Act XVID of 1999). Prior 1o this substitutian, lhr:n: were [allawing
changes in original clouse (xvi). namely:—

{3) 1he word “four” was substituied for the word “three” by 5. 2(2)e)(i) of the
Kalyani University {Amendment) Act, 1995 (West Ben, Act XT1 of 1995), and
(it} a provisp was added by 5. 2(2)e)(it), ibid.

*Words within the square brackets were substiluled lor the words “one regular student

prosecuting his studies™ by ¥, 2(2)(0), ibid.
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t(xxa)

{xx10)

(xxif)

(xxiii)

ane member elecled by the Librarians of the University

and of the calleges affiliated 10 the Universily from

amongst themselves:

I three members] ¢lecled by the members of the non-

teaching stafl al the colleges affiliated 1o the University

from amongst themselves:

four persons to be nominated by the State Government

of whom—

{a) one shall be o member of a registerad rade union
within the terrilorial jurisdiction of the University,

{b) one shall be member of a peasants' association
within the lerritorial jurisdiclion of the UniversiLy,

{c) oneshall be amember of a primary school leachers’

" association wilhin the territorial jurisdiction of the
Universily, and

{d) one shall be a member of a secondary school
teachers’ association within the territorial
jurisdiclion of the Universily;

two persons having special interest in 1the University

cclucalion nominated by the Chancellor,

{2) All elections to the Courl shall be held in the manner prescribed

by Statutes.

18. (1) Subject to such conditions as may be provided by or under
the provisions of Lhis Act, the Couort shall exercise the following powers
and perform the following Minctions:—

Q)

(ii)

lo iniliate proposals for the eslablishment of any Faculty
Council for post-graduate sludies or any Council for
undergraduate stedickx and 1o establish University
Deportments, institutions, centres, librarics,
laboralories, workshops and muscums for study and
rescarch; '

lo creale and inslitme, with the approval of the State
Govermmenl, Professorships, Readerships, Leciure-
ships, ond such posts including posis ol officers as may
be necessary for the eslablishment of 1he University
Deparlments, institutions, centres, libraries, luboratorics
], workshops] and muxeums referred to in clause (i);

'Clause (xxn) was insened by s. 5(2)(dd) of the Kalyany University (Ameadnmicnt} Acl,
1908 (West Ben, Act 1X of 1998),
Words within the square brackels were substituted for the words “one member”

by s. 5(2){e), ibid.

*Clause (iY was frs) substiteted by s. 3(1) of the Kalyani University (Amendment) Act,
1995 (West Ben. Act X1 ol 1995). Thereafier the present clause (i} was resubstinaed by
5. 6 of the Kalyani Univenity (Amendement) Act, 1999 (West Ben. Act XVII of 1999).

Word within the square bruckets was insened by 5. 3(2) of the Kalyani University
fAnicndment) Act, 1995 (West Ben, Act X1 off 1995).
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(iit)

(iv)

S

(vi)

(vii)

(viii)

(ix)

(x)

{xi)

to inslitute degrees, litles, diplomas, certilicates and
other academic distinctlions;

to instituie fellowships, travelling fellowships,
scholarships, stodentships, stipends, bursaries,
exhibitions, medals and prizes to be awarded oul of the
University Fund;

1o confer degrees, litles, diplomas, certificates and ather

academic distinclions on persons who—

(a) have pursued prescribed courses of studies or have
been exempred therelrom in the manner prescribed,
and bave passcd such examinations as may be
prescribed; or

{b) have carried an research in accordance wilh such
condilions as may be prescribed;

1o withdraw or to cancel degrees, titles, diplomas,

certificales or other academic distinctions under such

conditions as may be prescribed by Staluies and after
giving ihe person affected o reasonable opportunity Lo

present his cose; .

lo conler honorary degrees or other academic

distinclions;

to consider the Annual Statement of Accounts, the

Audit Reporl in respect of the Annual Slatement of

Accoums, the Intemal Audit Report and the Annual

Budget approved by the Executive Council and 1o pass

such resolulions relating thereto as may be considered

necessary:

Pravided that for the purpose of passing a resolution
adopling, modifying or rejecling the Annual Budget,
it shall be necessary for a majority of the total
membership of the Courl Lo vole in [avaur of the
resolution;

10 consider the Annual Report as prepared by the

Executive Council and to pass such resolutions relating

therclo as may be cansideced necessary;

to consider, and advise on, such other reports from

the Executive Council ar any other body as may be

made 1o i;

to consider, and advise on, proposals from the Execulive
Council for entering inle agreement with the
Government or, with the approval ol lhe Sile
Governmenl, wilh any person, body or authority for
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the taking over by the University ol the management
of any college or instilulion, including its assels and
ltabilities. or for any other purposc not repugnant to
the provisions of this Acl;

{xi1} toconsider, and advise on, proposals [rom the Execulive
Council far co-operation with other universities,
imstitutions and educaiional authorities in mallers thal
relate 1o or further the educational objectives of the
University;

(xiit) to consider and suggest measores For the improvement
of the adminisieatan and finances of the University,
aied generally for the lurtherance of its objectives;

(xiv). to make rules for the wansaction of i1s own business;

(xv) to exercise all other powers aml perform all other
functions conferred and imposed on the Court by or
under this Acl.

(2) The Courtshall not exercise the powers and perform the lunclions
referred 10 in clauses (i) 1o (vii) of sub-scclion (1) except on the
recommendation of the Execulive Council, but may serd propesals in \
respecl thereof to the Esecutive Counctl for ils recommendation.

(3) The Courl shall have Lhe power o review the action of the . i
Executive Council, save where the Executlive Counacil has acled in '
accordance with the powers conferred on it by or under Lhis Acl:

Pravided hat if any question arises as to whelher the Executive
Council has acted in accordance with the powers conferred on it by or
under this Act, the matier shall be decided by reference Lo the Chancellor
whose decision shall be lnal.

19. (1) The Court shall meet at least thrice it a financial year, other  Meeting of
than for convocation, on dates (o be Oixed by the Vice-Chancellor. One the Coor.
ol such meetings shall be held before Murch and shall be called ile
Annual Meeting. The Court may alse meet at such other times as it may,

[rom time to time, decide.

(2) One-third of the tatal number of members ol the Court pius one _
shall be a quorum for a meeting of the Court: e T

Provided thal such quorum shall not be required at » convocation,

{3} The Vice-Chancellor may, whenever he (hinks fil, and shall,
upon a requisilion in wriling signed by not Jess than one-third of the total
number of members of the Court, convene a4 meeting of the Court. A
meeting on such requisition shall be held within fificen days of the
receipl ol the requisition by the Vice-Chancellor.
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The 20. (1) The Excculive Council shall consist of the following
Execulive
Council. members:—

{a) ex officio members
(1) the Vice-Chancellor;
(i1} the Deans of the '[Faculty Councils for post-graduate
" studies;]

(i) the Secretary, Departmenl of Higher Educalion,
Govermnmenl of Wesl Bengal, or his nominee net below
the rank of Deputy Sceretary to the Government of
West Bengal;

{iv} the Sccretury, Finance Department, Government of
Woesl Bengal or his nominee not below the rank of
Depuly Secretary to the Governent of West Bengal;

(v) the President, Wesl Bengal Council of Higher
" Secondary Education;

(b) other members

i) six Professors of the University not belonging to the
same Faculty Council for posl-graduate studies elected
jointly by the Profcssors of the University:

Provided that if there is no Department under the
Faculty Council for post-graduale studies concerned,
the eleclion of a Professor of a Depariment under such
Facullty Council for post-graduate sludies shall be
held after the establishment of such Depariment or
Departments, and there shall be deemed te be i vacancy
in the office of the member to be [illed up by such
Professor until such eleclion lakes place;

"Words wilhin the square brackels were substituied for the words "Facully Councils
for post-praduale and undergradunte siudies:™ by s. 7(1) of the Kalyani University
(Amendment) Act, 1999 (West Ben. Aet XVT1 of 1999).

*Clause (iii) was subslituted for previous clause (ifi} by s. 6 ol the Kalyani University
(Amendment) Act, 1998 (West Ben, Act IX of 1998). Prior to this subsiilulion, the words
“ar his nominee nal below the rank of Depuly Secretary lo the Gevernment of West
Bengal™ were inseried, in onginal clause {iii), by s, 8(b) of the West Bengal Universily
Lows (Amendment) Act, 1986 (West Ben. Act XX of 1986).

*Clause (vi) was substiled for previous clause {vi) by 5. 7(2)}a) of the Kalyani
Universily {Amcndimcnl) Act, 1999 (West Ben. Act XVI] ol 1999). Prior to this subslilution,
there were some amendments in original clause (vi), namely:—

(i} the word “four” was substituted for the word “three” by s. 4(1){n} of the
Kalyani Universily (Amcndment) Act, 1995 {West Ben. Act XTI of 1993),
and

tiiv a proviso was added bv 5. A(0b). ibid.
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(vii) ![six Teachers of the Universily| other than Professors
of whom al least one shall be from each of Lhe
*[Faculty Councils for posl-graduate studies), elecled
joinly by such Teachers of the University as are
members of the *[Faculty Councils lor post-graduate
sludies] (rom amongst themselves:

*Provided that if there is no Department under
Facully Council for post-graduate studies concerned,
the election of a Teacher of a Department under such
Faculty Council for post-graduate studies shall be
held alter the establishment of such Depariment ar
Depantments, and there shall be deemed 1o be a
vacaney in the olfice of the member to be filled up
by such Teacher until such eleclion takes place;

(vii1) 1wo Teachers of the Universily, other than Professors,
not belonging to the same *[Facully Council lor
post-graduale sludies.] elecied by such Teachers as
are members of the Court from amongsl themselves;

(ix) one person, other than a Teacher or a student or a
mernber of the non-icaching siaff or an officer, elected
by the members of the Courl [rom amongst
themselves:

(x) thc member clecled under clause (xv) of sub-
section (1) of seclion 17, '

(xi) the member elected under clause (xx) of sub-
section (1) of section 17;

(xit} onc non-teaching staff of the University clected
Jjoinuly by such non-teuching staif of the University
and the affiliated colleges as are members of the
Court from amongst themselves;

{(xiii) %a) (i) two Teachers, other than Principals, of
affiliated colleges, elected by such
Teachers, other than Principals, of affiliated
colleges as are members of Lhe Court from
amongsi themselves,

'The words within the square brackets were substituted for the words “Tive posl-
praduate Teachers” by s. 4(2)(a) af the Kalyani University {Amendment) Act, 1999 (West
Ben. Act XY of 1999),

*The wards within the square brackets were substituted for the words “Faculty Councils
for posi-graduate and undergmduite studies™ by s, F(2)(b)(i). ibid.

*The proviso was first substiluted by s, 4(2){b) ol the Kalyani University (Amendmem)
Act. 1995 (Wesl Ben. Act XI1 of 1995). Therealicr. the same was resubstituted by
$. 7{2)(b)(it) of the Kalyani University (Amendment) Aer, 1499 {Wesi Ben. Act XVI[ of
1999).

Clause {viii) was substiwed for original clause by s. 4(3) of the Kalyani University
{Amendment) Acl, 1995 (West Ben. Act XIT of 1995).

SWords within the square brackets were substilnied for the wards “Facuity Council
for post-graduite and undergradoate studies,” by s. 2(2)¢) af the Kalyani University
{Amendment) Acl. 1992 (West Ben. Act XV ol {999).

tSub-clause (2} was first substituted by s, 4(4) of the Kalyani University (Amendment)

Act, 1995 (West Ben. Act X1l of 1995). Then, the same was resubstituled by s. 7{2}(d)
of the Kalyoni University (Amendmem) Act, 1999 (West Ben. Act XVII of 1999).

S
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(i)

{iii)

(b) one

wwo Principals of affiliated colleges elected
by such Principals of alfiliated colleges as
arc members of the Courl [rom amongst
(hemselves, and

five Teachers, other than Principals, of
whom—

(A} four shall be the members of the
Council for Undergraduale Studies
in Arts, Science, Commerce,
Education, Law, Music and Fine
Arls, and

(B) one shall be the member of the
Council for Undergraduate Studies
in Engineering and Technology,

elecled by such Teachers as are members
of the Councils for undergraduate studies:

Provided thal if there is no Teacher
who is a member of the Council for under-
graduaie sludies concerned, the election of
a Teacher shall be held after the office of
the member of such Council for
undergraduale studies is [lled up, and there
shall be deemed to be a vacancy in the
office of the member of the Executive
Council 1o be filled up by such Teacher
until such clection 1akes place;

post-graduate sludent elected by such

students as are members of the Courl Irom
amongsL themselves;

(xiv) one person nominaled by the Chancellor.

(2) Allelections to the Executive Council shall be held in the manner

prescribed by Slalutes.

(3} One-third of the total number of members of the Execulive
Council pins one shall be a quorum for a meeting of the Execulive

Council.
I‘_’““’f_ﬁ ﬂﬂdr 21. Subject 1o the provisions of this Acl, the Executive Council shall
Anclions o . . . . .
the exercise the following powers and perform the following functions:—
Excculi . L . .
Council, (i) toiniliate proposal for Lthe making of Statutes and Ordinances

including proposals for amendment or repeal thereof, in
the manner hercinaller provided,
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I(ii) 10 recammend 1o the Court Lhe initiation of aclion for the
establishment of a Faculty Council for post-graduaie studies
or Council for undergraduate studies and, afler consulting
the respective Faculty Council for post-graduate siudies. (he
establishment of the University Departmenis, instilulions,
cenlres, libraries, laberalories and museums for study and
rescarch;,

(iii) tomaintain University Deparunents, Universily institutions,
Universily libraries, University laboratories and University
museums;

(iv) to establish, mointain, manage and recognize Halls and
Hoslels;

{v) to direct the inspection al University libraries, University
laboratories, *[University workshops,] Universily museums,
Halls and Hostels;

*{va) taapprove the resulls of examinations on the recommendation
of the Faculty Councils for posi-graduate studies and the
Councils for undergraduale studies, as the case may be;

{vi) 0 recommend 1o the Court, after consulling the respective
{[Faculty Council for post-graduate studies,] Lhe institution
of fellowships, travelling fellowships, scholarships,
studentships, stipends, bursaries, exhibitions, wedals and
prizes, lhe expenses of which shall be met from the University
Fund, and 1o award the same after institution thereof by the
University:

(vii) to rccommend to the Court afier consulling the respeclive
*[Faculty Council for post-graduate studies,] the creation
and instiltion of Professorships, Readerships, Leclureships
and such posts as may be necessary for the establishment
ol the University Depariments, inslitulions, centres, libraries,
{aborataries ¢[, workshops] and museums referred 1o in
clause (i) of subseclion (1) of section 18;

'Clause (i} was substituted for onginal clause by 5. 8(1) of the Kalyani University
(Amendment) Act. 1999 {West Ben. Act XVT1 of 1999}, Prior to this substitution, there
oceurted some chanpes in the original clavse (i), namely.—

(i) the words “the iniliation action for the establishment of Faculty Councils
for Posi-Graduale and Undergraduole Studics and,” were inseried by s.
5(1)(a} of the Kalyani University (Amcndment) Act, 1995 (West Ben. Act
X11 of 1995), and

(iiy the word *, workshops™ was inserted by 5. S{1)(b). ibid.

“The words within the square bmckels were insencd by s. S5(E)(b), ibid.

*Clause (va) was inseried by s. 7(1} of the Kalyani Universit)- {Amendment) Act, 1993
(WesL Bep, Act JX of 1998).

‘Wards within the square brackels were substituted for the words “Faculty Councils
for pest-graduate and undergrduate studies.” by 5. 8(2) of the Kalyani Universily
(Amendmem} Act. 1999 (Wost Ben. Acl XYIT of 199Y).

*The words within the square brackets were substituled for the words “Faculty Councils
for post-graduzic and undergraduale swdics,” by s. 8(3), ibid.

"Wort within the square brackels was inscried by 5. 5(3) af the Kalyani Universily
(Amerdment) Act, 1995 (West Ben. Act XIT ol 1995).
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The Kalyani Universiry Act, 1981.
[West Ben. Acl
{Chapter I1l.—Authorities of the University.—Section 21.)

(viil) Lo create, with the approval of the State Government, posls
of officers, Teachers and other employees of the University
or lo recommend to the Court for creation of posis of
officers and Teachers of the University;

(ix) 1o prescribe '{, with Lhe approval of the Siate Government,]
the minimum qualilications for posts ol officers, Teachers
and other cmployees of the Universily;

(x} to appoint Teachers, oflicers and ather employees of the
Universily and 1o fix their emoluments and deline their
duties and other terms and conditions of service in accerdance
with the Slatutes and the Ordinances aud to suspend,
discharge or otherwise punish in accordance with the Statutes
and the Ordinances such Teachers, officers and other
employees;

(xi) 1o puss pppropriate orders on the basis of the recommendalion
ol the respeciive *[Council for undergraduate siudies]
regarding affiliation of a college or an institution in one or
more subjects or withdrawal of uffilialion or recognition of
a college or an institution or lemporary lake over of the
management of an alfilialed or a recognised college or
institution;

(xii)} 10 make drafl of Statutes, on the recommendation of the
respective "[Council for undergraduate siudies] for calleges
other thun Government Colleges, prescribing the consiitution,
powers and [unctions of their Governing Bodies;

(xiil) to determine, with the approval of Lhe Slate Government,
the ierms and conditions of service of ‘[ Teachers,] Librarians
and non-ieaching staff of all colleges-other than Government
Colleges;

*xiv) to make rules for Teachers' Council [or colleges and, with
the approval of the Stule Government, rules for provident
fund for colleges other than Government Colleges;

"Words within the square bruckets were inserted by 5. 7(2) of the Kalyani University
{Amcndment) Act, L1998 (West Ben, Act ITX of 1993).

*Words within the squarc brackels were substitued far the words “Faculty Council
for posi-graduate and uvndeegeaduate studies” by s, R{4) of the Katyani Unjversily
(Amendment) Act, 1992 (West Ben. Act XVIT of 1999).

*Wards within the syuare brackets were substituted for the words “Faculty Council
for posi-graduale and undergraduate siudies,” by 5. 8(5), fbid.

“Word within the square brackets was inserled by s. 8(b){i) of the West Bengal
University Laws (Amendment) Act, 1988 {Wesi Ben. Act VIU of 1988), w.e.l, 9.5.1985..

*Clause (xiv) was suhstituted by s. 8(B)ii). ibid
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The Kalyani University Act, {981,

XL of 1931.]

(Chapter IHl.—Authoritics of the University.—Section 21.)

(xv) 1o prescribe and collect [ees or chacges for the registration
: of studenis and 1keir admission Lo courses of studies organised
by the University, for holding examinalions, for the grant
of degrges, diplomas and certilicates, and for other like
purposcs, '

(xvi) Lo recommend to the Court after consulting the respective
[Faculty Council lor post-graduate studies ar Council for
undergraduate swodies, as the case may be,] the institution
of degrees, titles, diplomas, certificates and other academic
distinctions;

(xvii) Lo recommend Lo the Court, on the advice of the apprapriate
body, the conlerment of deprees, Litles, diplomas, certilicates
and other academic dislinctions on persons who have pursued

prescribcd courses of studies or have been exempted’

therefrom in the prescribed manner, and have passed such
examinations, or have carried on research under such
conditions, as may be prescribed:;

{xvii1) toapprove Lhe conslitution or reconstitution of the respective
deparunent of tcaching in the University on the
recommendation of the respective *[Facully Council for
post-graduate studies;]

(xix} to recommend to the Court the conferment of honorary
degrees and other academic dislinctions;

(xx) to make regulations regarding the courses of studies and e
division ol subjects alter oblaining and considering the
recommendation of the *[Faculty Council for post-graduale
studies or lhe Council for undergraduate studies, as the case
may be,] in this regard;

(xxi) 1o make regulations regarding the examinalions which shall
be recognized as the equivalent examinutions held by the
University;

(xxii) o make regulation regarding all other matlers which may
be or are required Lo be prescribed or provided for by
regulalions;

(xxii1} o make regulations regarding the conduct of examinations
held by the University and the condition under which students
may be admitted to the different course of studies of, and
the examinalions held by the Universily;

"The words withia the square brackels were substituted for the words “Faculty Councils
for post-graduate and undergraduate studics,” by 5. §{6) of the Kulyani University
{Amendmen?) Act. 1999 {\West Ben. Acl X1 of 1999).

*T'he wards within the square brackels wers substituted oy the words “Faculty Covnals
for pest-graduate and vaderpraduaie studies,” hy s. 8(7), ibid.

*The words within the square brockets were substituted for the words “Favulty Councils
fur post-praduate and undergradvate studies”™ by s. ¥(8), ibid.

333




ey Em - A e e

134 The Kalyani University Aci, 1981,
{West Ben. Act
{Chapier IIL—Authorities of the Universiry,—Section 21.)

(xxiv)} Lo provide for co-operation and reciprocity among colleges,
institutions and laboratories and the Universily so as (o i
foster the development of academic life and to'ensure the
fullest unilisation of the teaching resources available on the
recotnmendation of the respective !'|Facully Council for
post-graduate studies or the Council for undergraduale
studies, as the case may be:]

(xxv) 1o give directions regarding Lhe form, custody and use of
the common seal of the Universily,
{xxvi} to acquire, hold and dispose of properly, moveable and
tmmovable, and o administer all assels, properlies and
funds of the University, and to undertake all measures
necessary or desirable Jor the conservation or augmentation
of the resources of the Universily;
Provided that for the purpose of disposing of any propetty
valued at not less than one lakh of rupees, previous approval
of the Court shall be necessary: :

(xxvii) toacceptand administer gifis, endowments and benefactions ‘
for the [urtherance of the purposes of this Act;

(xxviii) 1o accept grants and, with the approval ol the State
Government, o raise ar accept loans on behalf of the ‘
University ond lo make grants or advances {rom the |
Universily Fund or other special funds maintained by the
University;

(xxix} Lo enter into an agreement with the State Governmenl or
with the approval of the Stale Government with any other
Govemnment or with any person, body or authorily for the
laking over by the Universily of the management of any
college, institution or centre including its assets and liabitities,
ar for any other purpose not repugnant 1o the provisions of
this Act on the recommendation of the Faculty Council lor
post-graduale and undergradiate siudies concerned;

(xxx) to manage the Press Eslablishment, the Publication Bureau
and the Employmenl Bureau of the Universily, if any, and
lo cxercise general supervision over Students’ Unigns,
University Extension Boards, University Sports Board and
other bodies institnted by the Universily;

(xxxi) lo approve lhe Annual Statement of Accounls, the Audit
Report in respect of the Annual Stalemnent of Accounts, the
Internal Audil Report and the Annual Budget of the
University and 10 submit the same o the Court fo
consideralion: '

'"The wards wilhin ihe square brackels were substituted for the words “Facully Council
for post-graduate and underpraduale siudies:” by s, 39) of the Kolyuni University
{Amendment) Act, 1999 (West Ben. Act XY1E af 1999),
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The Kalyani University Act, {981,

(Chaprer [H.—Authorities of the Universiry.—Secrion 22.)

(xxxii)

(xxxii)

(xxxiv)

(xxxv)

(xxxvi)

{xxxvii)

to prepare lhe annual report and submit the same o the
Courl for consideration:

to make due provision lor the health, welfare, residence and
discipline of studemis and lheir relationship with the
University and 10 provide for such other training of students
as may be considered desirable;

lo co-operale with other universities, institutions,
associalions, societiex or boadies on such terms and for such
purposes, nat inconsistent with the purposes of this Act, as
it may delermine;

lo make rules for the lransaclion of ils own business;

lo exercise all other powers and perform all olher functions
conferrcd and imposed on the Executive Council by or
under this Acl;

1o exercise general supervision over '[the Facully Counncil
for post-graduate studies and the Council for undergraduate
studies] and give such directions Lo these Councils for the
due discharge of heir respective duties as it may consider
necessary.

*22. (1) There shall be the following Faculty Councils for post-
graduate studies:—

(a)

®)
©
%)

(e)
(M

the Faculty Council for Post-Graduate Studies in Arls and
Commeree;

the Faculty Council for Post-Graduate Studies in Science;
the Faculty Council far Post-Graduate Studies in Education;
the Faculty Council [ar Post-Graduale Studies in
Engineering, Technology and Management,

the Facully Council for Post-Graduate Studies in Law; and
the Faculty Council for Post-Graduate Studies in Music and
Fine Arts.

"The wards within the square brackels were substituted for the words “the Faculty
Councils for past-graduate and undergraduate studics™ by s. B(10) of the Kalyani University
(Amendment) Act, 1999 (\West Ben. Act XV1Y of 1999).

“Section 22 was first substituted for original section by s. 8 of the Kalyant University
(Amendment) Act, 1998 (West Ben. Act IX of 1998). Therealler, the present sectian 22
was resubstituled by s. 9 af Uie Kalyani University (Amendment) Act, 1999 (West Ben.
Act XVI1I of 1999). Prior wo this substitution, there were some changes in the nriginal
section 22, namely:—

{i)
(i)

clause {d} was added 10 sub-section {1) by 5. 6 (1) of the Kalyani University
{(Amendment) Act. 1995 (West Ben, Act XI{T of 1995), and
sub-section (JA) was added by s, 6(2), ihid.
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336 The Kalyani University Act, 1981.

{West Ben, Act
(Chapter HL—Awhorities of the University,.—Section 22,)

(2) Each Faculty Council for Post-Graduale Studies, other than—
(a) the Foculty Council for Post-Graduate Studies in Education,
(by the Facully Council [or Post-Graduate Studies in

Engincering, Technology and Management,

(c) Ihe Facully Council for Post-Graduate Studies in Law, and

(d} the Faculty Council {or Posi-Graduale Studies in Music and
Fine Arls,

shall consist of the following members:—

{i) (he Vice-Chancellor-—Chairman;

(i1) ihe Dean of the Faculty Council for post-graduale studies
concerned:

(iii) the Head or Heads of the Depariment or Depaniments
concerned, if any;

{iv) the Prolessor or Professors af the Depariment or Departments
concerned, il any; :

(v) one Teacher participoting in the post-graduate teaching in
ithe subject or subjects concerned, il any, from constituent
colleges or professional colleges, naminated by the Vice-
Chancellor;

'(vi) five Teachers of the University, not being Professors, from
the Departments of the University under the Facully Council
for post-graduate studies concerned, clecied joimly by such
Teachers [rom amongst themselves:

Provided thal nol more than one such Teacher shall be
clecled from any such Department;

(vil) ane person having special knowledge in the subject or
subjects concerned, nominated by the Vice-Chancellar;

(vili} three Teachers participating in undergraduate teaching in
the subjecl ar subjects concerned, elecied by the members
of the Council for undergraduoale studies concerned,

(3) A Faculty Council for Post-Graduate Studies in—

(a) Education, or

(b} Engineering, Technology and Management, or

(¢} Law, or

{d) Music and Fine Arls,

shatl consist of the following members;i—

(i) the Vice-Chancellor—Chairman;

(ii) the Dean of the Facully Council for post-graduate studics
concerned;

(iii) the Head or Heads of the Departunent or Depariments

“concerned, if any:

"Sub-clause (vi) was subslituted for the previous sub-clause (vi) by 5. 2{a) of the
Kalyani University (Amendment} Act, 2001 (West Ben. Act X1) of 2001,
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XL of 1981.]

{Chapier 1ll.—Authorities of the Universiry.—Section 22.)

{iv} the Professor or Prafessors of the Depariment or Deparimenis
concerned, if any:

Provided that if there is no Department under the Faculty
Council for post-graduate studies concerned, the Professor
or Professors of such Department or Deparlments of
conslituent colleges or professicnal colleges, as the case
may be, shall be the member or members of the Faculty
Council for post-graduale sludies concerned, and shall cease
10 be such member or members on the establishment of any
such Department or Departmenis of 1he University, and any
vacancy caused by such cesser of membecship shall be a
casual vacancy;

(v} twe Teachers, not being Professors, participating in post-
praduate teaching in the subject or subjects concerned, if
any, in constituenl colleges or professional colleges, as the
case may be, nominated by the Vice-Chancellor;

'(vi} two Teachers of the University, nol being Professors, from
the Depariments of the University under the Faculty Council
for post-graduate studies concemed, elecled jointly by such
Teachers from amongst themselves:

Provided thal not more than one such Teacher shall bz
elected from any such Department,

(vii) one person having special knowledge in the subject or
subjects concerned, nominated by the Vice-Chancellor;

(viil) three Teachers participating in undergradvate teaching in
the subject or subjects concerned, elecied by the members
of the Council for undergraduate swdies concerned.

(4) Each Facully Council for post-graduate studies shall have a
Secretary to be appointed by the Executive Council.

(5) One-third af the total number of members of a Faculty Council
for post-graduate studies shall be a quorum lor a meeting of the Faculty
Council.

'Sub-clause (vi) was substiluted for the previous sub-clause (vi) by s. 2{b) of the
Kalyani University {(Amendment) Act, 2001 {West Ben, Act XTI of 2001).
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338 The Kalyani University Act, 1981.

|
[West Ben. Act |

(Chapter iIll.—Authorities of the University.—Section 23.) i

anwc:;f;m o '23. Subjccl to the provisions of this Act, and the Statutes, the St

the Faculty Ordinances and the Regulations, a Faculty Council for post-graduate R AT S
Councils for  gpdies shall exercise the lollowing powers and perform the lollowing

E?ﬁlmm dulies:—

studies. (i} 1o make proposals Lo the Execulive Council for the

establishment of Universily Departments, institutions,
centres, libraries, laborateries and museums for study and
research to be maintained by Lhe Universily;

{ii) Lo recommend Lo the Executive Council the creation and
institutiot of Professorships, Readerships, Lecturerships and
olher teaching posls and the duties and emoluments thereal;

(iii) to make proposals (o the Executive Council for the promalion
of research and, through special commitiees, il any,
canstituted for the purpose, 1o call for reports on such research
wark [rom persons engaged therein, and to make
recommendations 1o 1the Execulive Councif thereon;

(iv) to recommend to the Exccutive Council the minimum
qualifications for the posts ol Teachers and Teachers of the
University;

(v) lo make proposals to the Execulive Council regarding
provisions lo be made for enabling the Universily to :
undertake specialisation ol siudies and for organisation of :
common laboratories, libraries, museums, institutes of
research and other institntions, maintained by the University;

{vi) lo constitute ¢r reconstitute the departments of teaching
with the approval of the Execulive Council;

(vii)} to make provisions for lectures and instructions for students
of constituent colleges and University Laboratories and also
for ather persons who are nol such students;

(viil) 1o advise the Execulive Council on the inslitution of degrees,
titles, diptomas, cerlificates and other academic distinclions;

(ix) to consider the results of examinations leading to the
confermenl of any post-graduare degree, diploma or
ceriificate of the University. and to recommend such resulis
10 the Executive Council for appraval;

(x} to provide for the inspection or lhe investigation into the
affairs of any Department of the University or any inslitution
established, maintained or managed by the University and
submit reporl to the Executive Council;

'Section 23 was subsliluied for original section by 5. 9 of the Kalyani University
{Amendmeniy Act, 1998 (Wesl Ben. Act 1X of [998). Prior 1o this substitution, the word
“workshops” was inserted. in clause {vii). by 5. 7 of the Kalyani University (Améndment)
Act, 1995 (West Ben, Act XTT of 19935).
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The Kalyani University Act, 1981.

(Chapter HHI.—Autharities of the University.—Section 2:?;4.)

(xi)

L (xii)

(xiii)

(xiv)

(xv)

{xvi)

(xvii)
(xviii)

(xix)

(xx)

(xxi)

to have general supervision over the Boards of Studics
attached to the Facully Council;

1o frame rules relating wo the courses of post-graduale studies
and the division of subjects in regard thereto and lo
recommend [0 the Executive Council the making of
Regulations in this behalf;

to appoint, if required by the Exccutive Council, after
considering the views of the Boards of Swudies attached to
the Faculty Council, Boards of Examiners in the subjecl or
subjects relating to post-graduate swdics, including the
subjects for doctoral thesis and prizes and medals;

to call for such reports or information as the Faculty Council
may consider necessary for eflfictent discharge of its dulies
from the teaching departments, research units or Boards of
Studies;

to consider any educational matter relating lo the Faculty
Council and to arrive st decisions or make recommendations
pertaining therelo lo the appropriale authority or officer;
1o maintain conlacl with the corresponding Council for
undergraduate studies [or the purpose of sharing ideas and
ensuring co-ordination:

to submit each year its annual repori to the Executive Council;
to make rules for the tsunsaction of its own business;

o exercise all other powers and perforin all other functions
canferred and imposed on it by or under this Act;

to delepate Lo the leaching deparimenis, research units, and
Board of Studies aulached to it the responsibility for such
academic maliers as respectively concern such departments,
units and Boards;

to recommend (o the Execulive Council the confermem of
post-graduate degrees, diplomas and certificates.

123A. (1) There shall be the following Councils for undergradualte

swudies:—

(a)

(b

the Council for Undergraduate Swudies in Ars, Science,
Commerce, Education, Law, Music and Fine Ans;

the Council for Undergreduate Studies in Engineering and
Technology. :

'Secrions 23A and 238 were it inseried by s, 10 of the Kalyani University (Amendment)
Act, 1998 {West Ben. Act [X of 1998). Therealicr, scchion 23A was substiluled by s, 1D
of Ihe Kalyani University (Amendment) Act, 1999 (West Ben. Act XVIT of 1999).

The
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340 The Kalyani University Acr, 1981
[West Ben. Act
(Chapter [H.—Authorities of the University.—Secrion 234.)

(2) The Council lor Undergraduale Studies in Arls, Science,
Commerce, Education, Law, Music and Fine Arls shall consist of the
following members:—

(#) the Vice-Chancellor-—Chairman;

{b) the Decans of the Facully Councils for Posi-Graduate Studies
in Arts and Cominerce, Science, Education, Law, and Music
and Fine Arts;

(c) ten Teachers of affiliated colleges imparting 1eaching in
Arts, Science, Commerce, Education, Law, and Music and
Fine Arts, of whoin one shall be from a Teachers® training
college, one shall be from a Law college, and one shall be
[rom a college, if any, teaching Music and Fine Arts, elecled
by the Teachers of such colleges;

(d) five Teachers participaling in posl-graduate teaching in the
subject or subjecls concerned, one each [rom each Facully
Council lor post-graduaie sludies concerned, elected by the
members of the Faculty Councils for posl-graduate studies
concerned from amongst themselves;

(e) five Principals, of whom three shall be from the
undergraduate colleges ol Arls, Science, and Commerce,
one shall be from a Teachers’ training college, and one shall
be [rom a Law college or [rom any college leaching Fine
Arts or Music or boih, elecled jointly by the Principals of
such colleges;

(f) wwo persons having special knowledge in the subject or
subjecis concerned, nominated by Lhe Vice-Chancellor.

{3) The Council for Undergeaduale Studies in Engineering and
Technology shall consisl of the following members:—

(a) the Vice-Chancellor—Chairman;

(b) the Deans of the Fuculty Council for Post-Graduale Studies
in Science and Engineering, Technology and Management;

(c) six Teachers, not belenging lo the same Deparlment,
parlicipaling in teaching in the subject or subjeets concerned,
eleclcd by the Teachers of engineering and technological
colleges [rom amongsi themselves;

(d) two Principals of engineering and technological colleges,
elecled jointly by the Principals of such colleges;

(e} the Head or Heads of the Depantment or Deparimenls
concerned, if any;

() two persons having special knowledge in the subject
concerned, nominated by the Vice-Chancellor.

{4) Each Council for undergraduale studies shall have a Secretary
lo be appointed by the University.
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XL of 1981.]

(Chapter HL—Anihorities of the University.—Section 238.)

{5) All elections 1o the Councils for undergraduale stodies shall be E_'_‘:-I:
held in the manner prescribed by the Statules.

(6) One-lhird of the lom! number of members of a Council for
undergraduale sludies shall be a quarum for a meeting of the Council.

123B. Subject Lo the provisions of this Acl, and the Slatutes, the Powers and
Ordinances and the Regulations, a Council for undergraduaie studies &’:i‘ﬂ:‘:ﬁ{s
shall exercise Lhe following powers and perform the following [unctions:—  for :
. i B oL undergraduate
(1) 1w recommend to the Execuetive Council the affiliation of 2 swdies,

college or an inslilvtian in one or more subjects;
{(il) to ensure apnual inspection of colleges;

(i) 1o excercise generul supervision over the calleges to ensure
that the conditions of affiliation are properly fulfitied, the
standard ol teaching is vniformly maintained and syllabuses
as prescribed are properly completed within the academic '
year; i

|
(%) 1o fix the last date of adnission of siudents to different i
courses of siudies and the date of commencement of |
examinations in consultation with other Councils for i
undergraduate studies; :

|

|

{v) to appoint Head Examiners, Examiners, Paper-setlcrs,
Scrutineers, Co-ordinatars Convenoers, Tabulators ard ather
persons under ihe general supervision of the Executive
Council;

(vi) to consider the results of examinations below the post-
graduvale level leading lo the conferment of any degree,
diploma or cenificate of the University, and 10 recommend
such results 1o the Executive Council for approval;

{vil) torecommend Lo the Executive Council the disaffiliation or
withdrawal of alfiliation of any college in respect of any
subject or subjects, if, on receipt of a wrilten report from
a team of Inspeclors appointed by the University, the Council
is of opinion that proper standard of 1eaching is not
maintained or conditions of affiliation are not properly
[ulfilled ar the results of the cundidates senl up by the
college for any examination are unsatisfaclory ar the college
has failed to comply with the dicectives ol the Councils;

(viii) lo establish, maintain and manage halls and hosiels of
undergraduate colleges;

'S¢ foot-nole 1 on page 339, ante.
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(Chapter Ill.—Authorities of the University.—Section 23B.}

R S e

[West Ben. Act

{ix) to recommend (o the Execulive Council the temporary take
over of the management of an affilinted or a recognised
college or institution, other than a Government College, in
consultation with the Execulive Council in order to ensure
that proper standards of teaching, training or instruction are

maintained therein;

{x) to provicde for the inspection or investigation into the affairs
of undergraduate colleges or institulions, recognised by the
Council or affiliated ta the Universily, and to exercise gencral

supervision and conirol over them;

(xi) Lo make due provision for health, welfare, residence, and
discipline of students and their relationship with colleges
and the University and to provide for such training of sludenls

as may be considered desirable;

{xii} to recommend o the Executive Council the dissolution of
the Governing Body of ar alliliated college or instilution,
other than a Goveriruent College, and pending reconstitution
of the Governing Body, the appointment of an Administrator

or an ad hoc Governing Body;

{xiii} to collect fees lor examination, condanation of short
percentage for appearing at an examination as non-collegiate
student, mark sheet, fate admission, change of examination
centre, scruliny of answer script, and chanpge of name or
sumame, and any othec charge [or registrmtion and migration
of studenls and grant of diplomas, certificates or any other
documents af such rate as may be prescribed by the Executive

Council;

(xiv} to exercise supervision lo cnsure that all properties and
funds of the Council are property controtled and

administered;

(xv) 1o extend facilities and other assistance including exhibits
of records, books of accounts, ledgers and any other
dacuments to efficers deputed by the University for

inspection:

(xv1) 1o approve the annval report of the activities of the Coungil
during the previous academic year and submit the same to
the Execualive Cauncil on or before such date as may be

fixed by the Executive Council;

{xvii) toabide by, and implement pramptly, {he decisions that may
be arrived at by the Universily from time to Umne in ragard

1o the Council;
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XL of 1981.]

West Ben.
ActIX of
1998.

(Chapter I —Authorities of the University.~—Section 24.)

{xviii) to follow the guidelines and the rules framed by the Univecsity
from time 1o time;

{xix) tohave general responsibility for acadetnic affairs inrelation
to undergraduate sludies with which the Council is concerned;

(xx) lohave general supervision over the Board of Studies attached
1o the Council in accordance with the rules [ramed for the
purpose,

(xxi) to maintain conlact with the corresponding Council for
post-graduate studies for the purpose of sharing ideas and
ensuring co-ordinalion;

(xxii) o frame rules relating to the courses of undergraduate studies
and the division ol subjects in regard thereto, and to
recommend to the Exccutive Council the making of
Regulations in this behalf.

24, Y1) There shall be a Dean for each Faculty Council for post-
graduale studies who shall be a Professor ol the University:

Provided that every Dean of a Faculty Council Jor post-graduate
studies or Council for undergraduate siudies holding olTice as such Dean
on the date immediately belore the dale of coming into force of the
Kalyani University (Amendment) Act, 1998 (hennafier referred to as the
said Act), shall continue, and shall be deemed 1o have continued, 1o hold
his office as such Dean on and from the date of coming into force of
the said Act, ond shall cease to hold olfice as such Dean on the expiry
of the term of his office ar Lill the office of the Dean is filed vp by
eleclion in the prescribed manner, whichever is earlier.

(2) The Dean shall be elected by the members of the Faculty Council
*[for post-graduate studies] and shall act as Vice-Chairman of the Faculty
Cauncil. He shall exercise such powers and perform such functions as
may be prescribed by Regulations,

*2A) The Dean or (he seniormost Dean, as the casc may be, shall
act as the Vice-Chairman of the Council for undergraduate studics
concemned.

(3) The Dean shall hold office for such term as may be prescribed
by Statutes,

Sub-seclion (1) was first substituicd for anpinal sub-scction by s, 11{[) of the Kalyani
University (Amendment) Acl, 1998 (West Ben. At 1X of [998), Therealter, the sub-
seclion was re-substituted by 5. U1{1} of the Kalvoni Univemsily (Amendment) Act, 1999
{West Bep, Act XVII of 1999),

*The words within the square brackets were inscried by s, LI{2) of the Kalyoni
University (Amendment) Act, 1998 (West Ben, Act 1X of 1998).

Sub-section (2A) was inseted by 5. V1(3), ibid,
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[West Ben. Acl

(Chaprer IHl.—Atnhorities of the Universite.—Sections 25-27.)

25, There shall be Boards of Studies attached to every '[Faculty
Council far post-graduale studies or Council for undergraduate studies. |
The constilution of the Boards of Swudies shall be prescribed by Statutes
and the powers and funclions ol the Boards of Siudies shall be prescribed
by Regulations.

26. There shall be a Finance Committee wilh the Vice-Chancellor
as the Chairman. The conslitution, powers and functions of the Finance
Committee shall be prescribed by Statutes and its procedure in financial
mallers, including lhe delegation of its powers, shall be prescribed by
Ordinances.

27. (1) A Universily Professor shall be appointed by Lhe Excculive
Council on the recommendation of a Sclection Commitlee consisting
of—

(i) the Vice-Chancellor as Chairman;
(ii) the Dean of the Fucully Council concemned;

(i11) aperson, nol halding any ofTice of profit under the University
and having special knowledge of the subjecl which the
Professor will teach, nominated by ihe Chancellor;

(iv} two persons, not holding any office of profit under the
University and having special knowledge of the subject
which the Professar will teach, nominaled by the Execulive
Council.

(2} A University Reader or a University Lecturer shall be appointed
by the Execulive Council on the recommendation of a Selection Commiliee
consisting of—

(i) the Vice-Chancellor as Chairman;
(ii) the Dean of the Faculty Council concerned:
(iif) the Head of the Depariment concemned, il any;

(iv) aperson, not holding any office of profit under the University
and having spectal knowledge of the subject which the
Reader or the Leclurer will teach, nominated by the
Chancellar;

(v} two persons, nol holding any office of profit under the
Universily and baving special knowledge of the subject
which lhe Reader or the Leclurer will teach, nominated by
the Executive Council.

"The wards within the square bruckels were substituied (or the words "Facully Council
for post-graduate and undergraduate siudies” by s. 12 of the Kalyani University (Amendment)
Act, 1998 (West Ben. Act TX of 1998).
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{Chapier Hl.—Auihorities of the University.—Sections 28-31.)

28. (1) There members, of whom at lcast two shall be persons
having special knowledge in the subject concerned, shall be a quorum
for a meeting of a Selection Commitlee.

(2) If the Execulive Council does nol accept the recommendation
of a Selection Commiltee, il shall refer the recommendalion back 1o the
Selection Commitee with rcasons for reconsideration and if the Execulive
Council does nol accepl lhe reconsidered views of the Selection
Commillee, the matter shall be referrred 10 the Chancellor with reasons
and the decision of the Chancellor shall be final,

29. (1) Every Teacher, every oflficer and every employee of the
Universily shall, on appointment as such, be provided with a letler of
appointment containing such terms and condilions of appointment as
may be prescribed by Ordinances.

(2) A Teacher or an officer or an employee appoinied against a
permanent vacancy shall be on probation ordinarily for a periad of one
year from the date of such appointment and such period of probalion
may, at the discrelion of the appropriate authority of the University, be
extended for a furlher period not exceeding one year.

(3) If, at any time during the period of probation, the probatianer's
work is not considered salisfaclory, the probationer shall be discharged
by the authority concerned.

(4) On satisfactory completion of the periad of probation, a Teacher
or an officer or an employee, as the case may be, shall be confirmed
with cffect from the date of his appointment on probation by an order
in writing made by the University in this behall and the lact of such
conlirmation shall be communicaled 1o the person concerned:

Provided that if, on completion of the periad of probation, no such
arder of confirmation is made and communicaied 10 the person concemex!
within a period ol two months of the camplelion of the period of
probation, the person concerned shall be deemed to have been conlirmed
with effect from the date of his appoiniment on probation.

30. Theservices of a temporary Teacher or officer or employee shall
nol be terminated before the expiration of the period for which he is
appoinied except alter serving onc month's notice or paying him one
month’s salary in lieu thereof.

'31. The Executive Council may, subject to the provisions of this
Act, prescribe by Ordinances the constitulion of a standing committec
or standing commiltees for seleclion of persons for appeintment to the
posis of officers and to the other non-teaching posts of the Universily
and the procedure and the method of such selection.

'Section 3] was insericd by s. 5(¢) of the West Bengal University Lanvs (Amendment)
Acl, 19B8 (West Ben. Act VI ol 1OR8),
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[West Ben. Act

{Chapter HI.—Authorities of the University.—Section 32.—
Chapter IV.—General provisions governing all awlorities or
badies of the University—Seclion 33.)

Tribunal. 32. (1) Ifin the casc of any dispute between the University and any
Teacher, olficer or employee of the University no final order has been
passed by the University within a period of one year [rom Lhe date on
which the dispule was relerred to the University by such Teacher, officer
or employce, such dispute shall, on the request of such Teacher, officer
oremployee, be referred 1o a Tribunal consisting of the following members,
namely:—

(i) a Chairman, who shall be nominaied by the Chancellor in
consuliation with the Minister;

(ii} one person ta be nominated by the Executive Council;

(i1} one person to be nominated by the Teacher, officer or
employec concerned.

(2) Any appeal from an employee of the Universily in a disciplinary
matler shall be referred to the Tribunal and shall be decided and disposed
of by the Tribunal. :

(3) The Tribunal may call for any record. report ar ather information
from the Universily if, in its opinion, such record, report or other
information is necessary for efficienl discharge of its functions, and the
University shall furnish such record, repart or other information to the
Tribunal.

(4) The decision of the Tribunal shail be final and no suit or proceeding
shall lie in any civil court in respect of the matters decided by the
Tribunal.

(5) Every request under sub-seclion {1} shall be deemed to be a
submission to arbitration upon the terims of this section, within the
meaning of the Arbitration Act, 1940, and all the provisions of that Acl  100of 1940.
with the exception of section 2 thereof shall apply accordingly.

CHAPTER IV

General provisions governing all anthorities or
olher bodies of the University.

E;i‘;"“"ﬁ“" 33. (1) No person shall be qualified for election or nomination as
‘ a member of any authority or body aof the University or shall continue
as su¢h member if he—

(i) is of unsound mind or a deaf-mute, or
(i1} is an undischarged insolvent, or

(i) has been convicted by a coun of law for an offence involving
moral wrpitude.
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XL of 1981.]

(Chapter IV.—General provisions governing all anthoriries or
bodies of the University.—Scctions 334, 34.)

(2) Incaseof any doubt or dispute, the Chancellor's decision whelher
a person is disqualified under the provisions of sub-section (1) shall be
(inal.

(3) No person shall be entitled (o stand as a candidate for eleclion
lo any aulhority or body of the University from more than one consutuency.

(4) No person shall be catitled 1o be enrolied as a voter far, or o
cast his vote at, an election lo any auvthority or body of the University
from more than one constiluency:

Provided that this sub-section shall not apply in the case of an
efection of members of the Court to the Executive Councils or of members
af the "[Faculty Councifs for post-graduate studies or the Councils for
undergraduate studies] Lo the Execulive Council,

33A. Notwithstanding anything contained elsewhere in this Act, no
person shall,—

(a) if he is a Teacher, not holding any whoie-lime teaching or
posL, appointed for a specified period, or

(b) if he is a member of the non-ieaching siaff, not appainted
on 2 regular scale of pay, or not holding any whole-lime
non-teaching past,

be enttled o be enrolled as a voter [or, or o cus! kis vote
at, an election Lo any aulhority or body of the University
or of any college or instituuon affiliated to the University
ar o be nominated o any such autherity or body.

Explanation.—"Regular scale of pay” shall mean pay which, subject
10 any conditions prescribed by the Universily, rises by perodical
increments from a minimum (o a maximum.

34. (1) Save as othenwvise provided in sub-section (4), an elected or
neminated member of any authority or body of the University shall hold
office {or a peried of four years from the date of his election or nemination,
as Lhe case may be:

Provided that in respect of the first elections and nominations under
this Acl, the said period of four years shall commence from the dale of
the first meeling of the authority or bady held after such elections and
nominations.

'"The words within the squarc brackels were substituted (or the words "Focully Council
for post-graduale siudies and undergraduaie studies™ by s. 10 of the Kalyani University
(Amendment) Acl, 1999 (West Ben. Act X VI ol 1999).

*Section 33A was inserted by s. B(c) of the West Bengal University Laws (Amendmem)
Act, 1986 (Wes1 Ben. Act XX of 1D56),
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[West Ben. Act

(Chapier IV.—General provisions governing all anthorities or
bodivs of the University.—Secrions 35-37.)

{2) The term of office of members other than ex officio members
of any authority or body of the Universily shall be held Lo include any
period which may elapse between the expiry of Lhe said term and the
dae of election of new members [0 such authorily or body to fill
vacancies arising by efflux of time.

(3} When clections are held on more than one date, the last of such
daies shall be taken to be the date of election for the purposes of this
secton.

(4) Any member elected or nominated to fill a casual vocancy shall
hold office for the unexpired portion of the term of office of the member
in whose seal he is so elected ar nominated.

35. (1) When a person is qualified to be a member of any authority
or body of the University by virlue of his membership of any other
authorily or body, he shall cease Lo be a member of the authority or body
of the University when he ceases to be a member of Lhe other.

(2) When a person is elected or nominated as a member of any
authority or bady of the University [rom any conslituency, he shall cease
to be such a member when he ceases to belong Lo that constituency.

36. (1} Any casual vacancy among Lhe elected members of any
authority or body of the Universily shall be filled. in such manner and
within such time as may be prescribed, by election by such authorily
or body of a person representing the interest which the member, whaose
seal has become vacanl, represented.

(2} Any vacancy among the nominaled members of any authority
or body of the University shall be filled, within such lime as may be
prescribed, by nomination by the person or authorily thal nominated the
member whose seal has become vacant,

(3) Vacancies arising by efflux of time in the seats of elected members
of any authority or body of the University shall be [illed by eleclion to
be held on such date or dates, not laler than six months or such exlended
period as the Chancellor may, by order made in this behalf, specify so
however Lhat the aggregale period shall not exceed one year, {rom the
date on which the vacancies arise, as the Vice-Chancellor may fix.

37. No Act or procezdings of Lthe University or of any authority or
body of the University shall be deemed 1o be invalid merely by reason
of the existence af a vacancy or vacancies among its members or the
invalidity of the election of any of the members,



The Kalyani University Act, 1981,

XL of 1981.]

(Chapter IV.—General provisions governing all authorities or
bodics of the University.—Sections 38, 39.)

'Explanation.—Far the avoidance of doubt, it is hereby declared tha
when the office of any meimber of any authority or body of the Universily
cannot be flled up, when there lias been an addition to the number of
members of any existing autharity or bady or when such autherity or
body is created or constituted for the first time, on account of an election
or appointment not being feasible for any reason whatsoever, there shall
be deemed to be a vacancy in the office of such member until such
eleclion lakes place or such appointment is made, provided that the term
of office of any member of any authority or body of the Universily lilied
up by eleclion in the manner prescribed by Stalutes or otherwise shall,
when such authority or body is created or constituted for the first time,
be co-terminous with the term of office of any other member of the Court
or the Executive Council, as the case may be, filled up by election or
otherwise.

38. (1) There shall be an Election Tribunal 10 which shall be referred
any question as lo whether any person is eligible under this Act for
election or nominalion or has been duly elected or nominated as, or is
enltitled 1o be, n member of any authority oc body of the University, and
the decision of the Election Tribunal an such question shall be final.

(2} The constilution of the Election Tribunal shall be prescribed by
Statutes.

(3) If, during the progress ol any election of members o any
authority or body of the University, the Election Tribunal is satisfied that
such election is vitiated by fraud or corrupt practice, the Election Tribunal
may make an order annulling the proceedings in respect of such election
or any part thereof and directing fresh proceedings to be started, in
accordance with the provisions of this Act and the Statutes, the Ordinances
and the Regulations, from such stage as may be specified in the order
and such order of the Election Tribunal shall be final.

{4) No suit or proceeding shall lie in any civil count againsl a
decision or an order of the Election Tribunal under sub-section (1} or
sub-section (2), as the case may be.

39. At a meeting of the Court, the Executive Council, *[the Faculty
Council for post-graduate studies, the Council for undergraduate studies]
or any other authority or body of the University, the person presiding
at the meeting shall not vote in the first instance, but shall have and
exercise a casting vole in the case of an equality of votes.

“This *Explanation” was subsiitued for original “Explanarion’ by 5. 13 of the Kalyani
Univensity (Amendment) Act, 1999 (Wesl Ben, Act XV1I of 1999).

*The words within the square brackels were substiinled for the wards “the Faculty
Councils for posi-gradunte studics and undergraduate studies™ by s. 14, ibid.
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B O S et

{West Ben, Acl

(Chapter V.—Funds of the University, Accounts, Audit and
Inspection.—Secrions 40-43.)

CHAPTER V

Funds of the University, Accounts, Audit and Inspection

40. The University shall have a fund 10 be known as the University
Fund to which shall be credited all its income from fees, fines,
contributicns, grants, donations, loans and advances and from any other
source whatsover. The University may also create, by Ordinonces made
in this behalf, separate special funds for the administration of endowments,
trusts or specific grants or grants lor other special purposes.

41. (1) The budget of the Universily showing the receipt and -

expenditure of the University on different accounts for a financial year
shall be submitted to the State Government for approval al least four
months before the beginning of such financial year in such form as may
be specilicd by the State Gavernment,

(2) The Stale Government shall, within '[three menths] of
commencement of the financial year to which the budgei relates,
communicate its approval ar oltherwise of the budget to the University:

Provided that 1he State Government shall, [rom time to time, release
grants 1o the University to incur expenditare till the budgel is approved.

(3) Notwithsianding anything Lo the cantrary contained in this Act,
the University shall not, except with the prior approval of the State
Governmenl, incur any expendilure on any account in excess of the
amount specified in the budget on thal account,

42.  Any Provident Fund instituted by the Universily for the benefit
of its employees shall be govermed by the provisions of the Provident
Funds Act, 1923, as if such Fund were a Government Providenl Fund
and the Execulive Council shall have power to frame Ordinances, not
inconsistent with the provisions of that Act, for the administralion of the
Fund.

43. (1) The Annual Statement of Accounts of the University shall,
after examination by the Execulive Council, be subjected (o such audit
as the State Government may direct.

(2) Such Annual Statement of Account shall, tagether with copies
of the audit repon therecn, be submitted to the Court and to the Stale
Govemment and shall thereupon be published by the University.

'The words within the sguarc brackels were subsiituted far the words “[ificen
days” by s. 13 of ihe Kalyani University (Amendment) Aci, 1998 (West Ben, Act IX aof
1998).

19 of 1925,
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XL of 1981.]

(Chapter V.—Funds of the University, Accounts, Audil and
Inspection.—Section 44.)

{3) The University shall have a continuous internal audit, and the

report of such audit shall be submilied Lo the State Government as soon

as possible after the end of every financial year.

44, (1) The Stale Government shall have the right—
{a) locausean inspeclion to be made, by such person or persons
as it may direct,—

(i) of the University, its buildings, laboratories, libraries,
museums, press establishment, workshops and
equipment,

(i) of any college or institution maintained by or affiliated
o the University, and

(iit} into all affairs of the University and of such college
or institurion including examination and other work
conducied or done by the University ar such college
or institulion, and

(b) tocausean cnquiry lo be made into the income, expendilure,
properlies, assets and libilities of the University and of any
college or institution maintained by or affiliated Lo the

University. i

(2) The State Government shall, in every such case of inspection ar
enquiry, give previous notice o the University, and, if the inspection ar
enquiry relates 1o such college or instilution, beth to the Universily and
the college or the institution, as the case may be, of its intention 1o cause
such imspection or enquiry.

(3) The State Government shall communricate 1o the Courl and the
Executive Council or to such college or institution, as the case may be,
its views on the results ol such inspection or enquiry and may, after
considering the opinion of the Courl and the Executive Council or of
such college or institution thereon, advise the University or such college
or inslitution regarding the action which the State Government considers
fit to be taken by the University or by such college or institulion in the
matiers concerned and the University or such college or instilution shall
report Lo the State Government, within such time as the Stote Government
may direct, the action which is proposed Lo be 1aken or has been taken
by the Universily or by such college or institution te give effect to such
advice of the State Governmenl.

(4) The Stute Government may, alter considering the report referred
1o in sub-section (2}, advise the University or such college or institulion,
as the case may be, (o take such further actlion in the mallers concerned
as may, in the opinion of the State Governmenl be necessary, and the
University or such college or institution shall lake or cause 10 be tuken
such further action within such time as may be specified in that behalf
by the State Government.

P e M b S
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{Wesl Ben. Act

{ Chuaprer VI—Stanites, Ordinances, Regilarions and Rules.—

Section 435.)

CHAPTER VI

Statutes, Ordinances, Regulalions and Rules

Situtes, 45. Subject to the provisions of this Acl, Stalutes may be made to
provide [or all or any of the following mailers:—

@
(0)

(©)

(d)

(e}

)

®
(h)

)

W
(k)

)

{m)

the declaration of posts as posls of afficers ol the University
referred Lo in clause (4) of seclion 7;

the establishment of authorities of the Universily referred
to in clause (6) of section 16

the powers, duties, and tenns and conditions of service of
the oflicers of the Universily in so far as these have not heen
specihcally provided for in this Act;

the constitution, powers and duties of the authorities of the
Universily in se lar as these have nol been specifically
provided for in this Act; '

the rules snd procedure for holding cleclions Lo the Court,
the Executive Council and other avthorittes and bodies of
the University;

the terms and condilions of affilialion or recognition of
colleges or institutions, including terms and conditions for
continuance of such affiliation or recognition and rules for
disaffiliation or wilhdrawal of recognition of such colleges
or inslitutions;

Ihe termis and condilions of recognition of colleges as
professional colleges;

the constilution, powers and functions of the Governing
Bodies of colleges, other thar Government Colleges;

the terms and condition of service and the minimum
emolumenits for posts of Principals, Teachers and such other
employees as the University may deem fir, of all affiliated
colleges, other than Government Colleges;

the rules for Provident Funds for Teachers of colleges, other
than Government Colleges;

the rules for the grant of pension {including gratuity) to the
Teachers ol the University;

the holding of convocalions lo confer degrees, Litles,
diplomas, certificales and other academic distinctions,
including honorary degrees and distincrions;

the condilions for lhe registralion of graduates of the
Unjversity and for the maintenance of a Regisier for
regislered graduates;
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XL of 1981.]

(Chapter VI.—Statutes, Ordinances, Regulations and Rules.—
Sections 46, 47.)

{n) all other matiers which under this Act are required to be or
may be prescribed by Slatutes.

46. (1) The Executive Council may of ils own motion, and shail,
when required by the Court, make a draft of any Slatute and submit the
same to the Court. The draft so submilled shall be considered by the
Court at a meeting or meetings 10 be held within a period of six weeks
from the date of sucl submission (hereinaller referred to as the said
periad), and the draft so submitled shall, unless rejected or amended by
the Count before the expiry of the said period by a majorily of Lhe total
number of its members existing at the time, be deemed to have been
passed by the Court. If the Court so rejects or amends Lhe draft of any
Statute, it shall be sem back Lo the Execulive Council with Lthe views
of the Court for reconsideration. Thereuopn, the Executive Council shall
reconsider the draft and resubmit it to the Court with such changes as
it may deem necessary. On such resubmission of the drafl, il shall again
be considered by the Court at a meeting or meetings to be held within
a period of six weeks from the dale of such submission (hereinafter
referred 1o as the latter period} and the drafl so resubmitted shall, unless
rejected by the Court before the expiry of the latter pericd by a majority
of the total number of its members existing at the time, be deemed 10
have been passed by the Court without any amendment, or be passed
by the Court with such amendments as it may deem fil Lo make therein
within the latter period and by the same majority as aforesaid.

(2) A Statute, passed in the manner provided in sub-section (1), shall
be presented to the Chancellor for assent and shall come into force on
being assenicd 1o by the Chancellor in consultation with the Minister.

(3) A Statute shall remain in force until repealed or amended by a
now Statute similarly passed and assented wo by the Chancellor.

47. Subject to the provisions of this Acland Lhe Statuies, Ordinances
may be made o provide for all or any of the following matiers:—

{a) Lhe admission of siudents Lo the University and Lhe colleges
affilialed to or recognized by it and their enrolment as such;

(b} the levy of fees in Universily Laboratories;

{c) the conditions of residence and rules of discipline of the
students of the Universily, including students of the calleges
affiliated to or recognized by it, and the levy of fees for
residence in Halls;

{d) the appointment of Teachers, officers and other employees
of the Universily, their emoluments, their dulies and other
terms and conditions of their service, in so [ar as these have
not been specifically provided for in this Acl or in the
Sratutes;
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[West Ben. Act

(Chapter VI.—Statutes, Ordinances, Regulations ‘and Rides—
Section 48.) |

{e) rules for the institution of Provident Fund or other funds for
the benefit of the employees ol the University;

(0 rules for the establishment, maintenance and manragement
of Universily Libraries, Universily Museums, Halls and
ather University Instintions for sludy, research and residence;

(g) rules for the recognition of libraries, laborateries, musewms,
hostels, and inslitutions lor study, research and residence,
other than those established, maintained and managed by
the University;

(h} rules for the taking over of the management ol an affifiated .
or a recognized college or institution, other than a MR
Government College or institution, in order 10 ensure that e I
proper standards of weaching, training and instruction are
maintained therein;

(i) rules for the exercise ol general supervision and contrel
over affiliated or recognized colleges or inslitulions and for !
the giving of [nancial aid to them; |

(j) rules for the inspection or invesligation inta the affairs of

colleges or other institutions, affilialed to or recognized by
the Universily, to cnsure that proper standards of teaching,
troining and research are maintained therein;
(k) rules for the imposition and colleclion of [ees, fines and
other dues payable te the Universily;
() the duties and fuactions of the teachers ol the Universily
including the Heads ol Deparlment;
(m) rules for the registration of students;
(n} the appointment, dutics and remuneration ol examiners;
(0} rules for the administration af gilts, endowments and
benefactons, and for the institution and award of fellawships,
scholarships, studentships, slipends, bursaries, exhibilions,
medals and prizes; S
(p) rules and procedure for accepting grants and for realising ' R
or accepuing loans other than {gans [rom the Central or any
State Government or the Universily Grants Commission;
{q) all other matiers which under this Act or the Siatutes are
required to be or may be prescribed by Ordinances.

ﬂ‘;;\}'ﬁ'“ 48. (1) The Executive Council shall lake inio consideration dralis
Ordinances.  ©f Ordinances peoposed to be passed, afier notice thereof has been given
to the members of the Excecutive Courncil at least three weeks in advance
of the dale fixed for consideration of the same by the Executive Council,
The Vice-Chancllor may direct a shorter notice in a matier which in his

opinion is of an emergent nature.
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XL of 1981.]

{(Chaprer VI.—Stantes, Ordinances, Regulations and Rules.—
Sections 49, 50.)

(2} An Ordinance shall be decemed 10 be passed by the Executive
Council if it is agreed to by a majority of the total number of members
of the Executive Council existing at the Gme. C

(3) An Ordinance passed by the Executive Council in the manner
provided hereinbefore in this seclion shall be submitted Lo the Chancellor
for assent and shall come inlo force on being assented Lo by the Chancellor
and shall be reported to the Courl at its nexlL meeting,.

(4) The Chancellor may direct that the operation of any Ordinance
shall be suspended until such time as the Court has had an opportunily
of considering Lhe same.

(5) An Ordinance shall, unless cancelled or modified by the
Chancellor, remain in force until repealed or amended by a new Qrdinance
similarly passed and brought into force.

49. Subjecl lo the provisions of this Act and the Statutes and the
Ordinances, Regulalions may be made o provide for all or any of the
following matlers:—

(o) the powers and functions af the Boards of Studies;

(b} the funclions and dutics of Teachers' Councils in Universities
and in Colleges and institutions other than Government
Colleges and instilutions;

(c} the condilions for admission to the different courses of
study and examinations of students;

() the rules for the conduct of Universily examinations;

(e) the courses of study and the division of subjects upon (he
recommendations of '[the respective Faculty Council for
post-graduate studies or Council for undergraduate studies,
as the case may be;)

(I) the minimoum qualifications for Principals, other Teachers
and Teachers of the University;

{g) all other matiers which under this Act or the Stalutes or the
Ordinances are required lo be or may be prescribed by
Regulations.

50. (1) The Execulive Council or a Commillee appointed by it shall
lake into consideralion drafis of Regulations, consistent with this Act and
Lhe Statutes and the Crdinances after natice of the proposed Regulations
has been given 1o the members of the Executive Council at least three
weeks in advance of the datc lixed [or consideration of the same by the
Executive Council or the Cammittee appointed by it. The Vice-Chancellor
may direct a shorter notice in a matter which in his opinion is of an
emergenl nature.

"Fhe words within the squarc hrackets were subsiluled for the words “the Faculty
Council for posi-graduate and undergruduate studies:™ by 5. 15 of the Kalyani Universily
(Amendment) Act, 1999 {West Ben, Acl XV of 1999),
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156 The Kalyani University Act, 1981,

[West Ben. Act

(Chapter Vi.—Statutes, Ordinances, Regulations and Rules.—
Secrion 51.—Chapter VIL—Miscellaneons and Transitory
Provisions.—Section 52.)

(2) A Repulation shall be deemed 10 be passed by the Execulive
Council if it is agreed o at &2 meeting of the Execulive Council by a
majority of the total number of members of the Executive Council
existing at the time. A Regulation shall come into force immediately on
being passed unless otherwise directed by the Chancellor.

(3) The Court shall have the power, by a resolution passed by a
majorily of its lolal number of members exisling at the time, o cancel
or modify any Regulation.

(4) A Regulation shall, unless cancelled or modified by the Coun

under sub-section (3), remain i force until repealed or amended by a
now Regulation similarly passed and brought inlo force.

Rules. 51. Subject to the provisions of Lhis Act and the Siawles, the
QOrdinances and the Regulations, Rules may be made for the purpose of
duly carrying out the provisions of, or exercising the powers conferred
by. this Act or ta pravide for matters which, by the S1atutes, the Ordinances
or the Regulatians, are required to be prescribed by Rules.

CHAPTER VII

Miscellaneous and Transitory Provisions

Delegation, 52. (1) The Vice-Chancellor or, with the approval of the Vice-
Chancellar, the Registrar, may, subjecl Lo the provisions of this Act, -
delegate such of his powers or duties conferred or imposed by or under
this Act as may be prescribed by the Staluies Lo an officer of the
University under his direct administralive conirol.

(2y Subject ta the provisions of this Act,—
(a) the Court may delegate any of its powcfs or duties, conferred
or impased by or under this Act, to—
(i} the Vice-Chancellor,
{ii) the Executive Council,
(iii} acommillee conslituted from among its own members,
or
(iv) acommitlee appointed in accordance with the Statutes;
{b) the Execulive Council may delegate any of its powers ar
duties conferred or imposed by or under this Act, to—
(i) the Vice-Chancellur,
(ii) acommitlee conslituted ITom among ils own members,
(iii} acommiltee conslituled in accordance with the Statutes
ar the Ordinances,
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West Ben.
Act XXVIIN
of 1979,

{Chapter VIL.—Miscellaneons and Transitory Provisions.—
Sections 53, 34.)

Yiv) any of the Facully Councils for post-graduate siudies
ar Councils for undergraduate studies, or
{v} the Finance Commitlee;

(¢) *lthe Faculty Council for post-graduate studies or the Council
for undergraduate studies] may delepate any of its powers
or dulies, conferred ar imposed by or under this Act, to—

(i) the Vice-Chanceilor,
(ii) acommittee constituled from amaong ils own members,
(ill) a committee conslituled in accordance wilh the
Regulations, or
(iv) any of the Boards of studies;

(d) the Finance Commitlee may delegate any of ils powers or
duties. conferred or imposed by or under this Acl, 10—

(i) the Vice-Chancellor, or
(ii) acommitlee constiluted from among its own members.

53. All properties and ail rights of whatever kind used, enjoyed or
possessed by, and all interests of whatever kind owned by or vested in
or held in trust by or for, the Univessity of Kalyani as canstituted prior
to the appointed day (hereinafler relerred to as the former University)
as well as all liabilities legally subsisting against the former University
shall pass to the Universily as consliluted under this Act.

54. (1) Nowwithstanding anylhing contained in this Act, the Statules,
the Ordinances and the Regulations, any student of a college affiliated
to the former University , who was studying for any examination of the
former University, shall be permitted to complete his course in preparation
therefor and the University shall hold, for such siudents, examinations
in accordance with the curricula of study in force in the former Universily
for such period as may be prescribed. -

Y(2) Notwithstanding anything contained in sub-section (1) or clsewhere
in this Acl, or the Statutes, or the Ordinances, or the Regulations, made
urder this Acl, or the Calcutla University Act, 1979 (hereinafter referred
to as the said Act), or the Starntes, or the Ordinances, or the Regulations,
made under the said Act, any student of a college in the district of
Murshidabad or Nadia, affiliated lo the University of Calcutta as
canslituled under Lhe said Actl (hereinafter referred to as the said
University), before the date referred to in the nolification published in
the Official Gazerte under sub-section (4) of section 5 of this Act, who

'Sub-clause (iv) was substiteled for original sub-clause by s. 16()) of the Kalyani
University (Amendment) Act, 1999 (West Hen. Act XVII of 1999).

*The words within the square brackels were substituted foc the words “the Faculty
Council for posl-praduate and undergraduale studies™ by 5. 16(2). ibid,

*Seclion 54 was renumbered as sub-section (1) of that section and aller sub-seclion
(1) as so renumbered. sub-scction (2) was insened by 5. 17, ibid
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[West Ben. Act

{Chupter Vil—Miscellaneous and Transitory Provisions.—
Secrion 53.)

was stedying for any examination ol the said University, shall be permitied
to complete his course in preparation thereflor, and the said University
shall hofd, for such sludents, examinalions in accordance with the
Regulation in force in the said Unjversity, and shall declare results
and conler degree, diploma or olher academic distinction of the said
University upon the qualified students on the resulls of the examinalions,

55. (1) The Vice-Chancellor holding office at the dale of publicatian
ol this Act in the Official Gazette shull be the first Vice-Chancellor of
the Universily and he shall be deemed Lo have been appointed under this
Acl und he sholl hold office [or a period of lwo years from the date of
publication of this Acl in the Official Gazetie or 1)l he altains the age
of 65 yeuars, whichever is earlier.

(2) The (irst Vige-Chancellor shadl, with the approval of the Chancellor
and with the assistance of a commillce consisting of not less than nine
members nominated by the State Government, cause the Statules, the
Ordinances and the Regulations of the former Universily to be reviewed
and, il he considers it necessory, cause Llhem o be amended.

(3) The first Vice-Chancellor shall, within six months from the dute
of publication of this Acl in the Official Gazeire or wilhin such longer
period as the State Government may, from lime (o time, by notification
dircet, cause arrangenients o be made so as to complete, within Lhe
period ol his office as the [irst Vice-Chanceltor appointed under sub-
section (1), the constitution of the Courl, the Executive Council, the
Faculty Councils for post-graduale and undergraduate studies and Lhe
Boards of Studies in accordance with the provisions of the Statutes, the
Ordinances and the Regulations of the former University as reviewed
or amended under sub-section (2}, os if they had already come into
force.

(4) If, for any rcason,—

(a} the constitmion of the Court, the Execulive Council and
other bodies rclerred Lo in sub-seclion (3) cannol be
completed within the period of office of the Mirst Vice-
Chancellor appoinied under sub-section (1), then, on the
expiry afl such perod, the Chancellor may, in consultation
with the Minister, on such lerms and conditions as he thinks
(i, appoint the [irst Vice-Chancellor whose period of affice
has expired or anotlher person o be the Vice-Chancellor for
the purposes of this section for such period *[not exceeding
lwo years] as the Chancellor thinks fit, or

'Sub-section {3) was substituled for oripinal sub-section by 5. 2(a} ol the Kalyani
Universily (Amendment) Act, 1983 (West Ben. Act XXII of 1983),

*The words witkin the sguarc brackets werc substituted for the words “nol exceeding
cightcen months™ by 5. 2(1) uf the Kalyan Umiversity (Sccond Amendment) Act. 1983
(West Ben. Act XXV of 1985). Prior (o this substitutian. the words "nol excecding eighicen
months™ were substilaied jor the wards “nol exceeding one year” by s. 2(1) of the Kalyani
University (Amendment) Act, 1985 (West Ben. Act VII of 1985).
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Act Il of
1978,

{Chapier VIL—Miscellaneous and Transitory Provisions,—
Section 53.)

(b) a vacancy occurs in the office of the first Vice-Chancellor
before the expiry of the period of his pffice, then. the
Chancellor may, in consullation with the Minjsler, on such
terms and condilions as he thinks M1, appoint another person
te be the Vice-Chancellor for the purposes ol this section
for the unexpired porlion of such period or such further
period '[nol exceeding two years] as the Chanceilor thinks
fil, and references in this Act to the first Vice-Chancellar
shall be deemed to include references Lo the Vice-Chancellor
appointed under this sub-seclion.

(5) The State Government shall, by nolification in the Qfficial Gazetie,
appoint a date and on and from such date the Courl, the Executive
Council, the Faculty Councils for post-graduate and undergraduale studies
and the Boards of Studies shall commence Lo exercise 1heir respective
functions and the Statutes, the Ordinances and the Regulations of the
former University as reviewed or amended under sub-section (2} shall
come into force *[and shall be the [irst Statutes, the first Ocdinances and
the first Regulations of the University.]

(6} (a) The Kalyani Universily {Temporary Supérsession) Act, 1978
(hereinafter referred 1o in this sub-seclion as the said Act) shall stand
repealed with cffect [rom the date of publication of this Act in the
Official Gazerte.

(b) Nowwithstanding such repeal,—

(i} unil the appointed day, the Kalyani Universily Council,
referred to in clause (b) of section 4 of the said Act, shall
continue o exercise all the powers and perform all the
dulies in the manner and on 1he lerms and condilions provided
in the said Acy, and )

(i) anything done or any action taken under the said Act shall
be deemed o have been validly done or taken under this
Act.

(7) *[The first Statutes, the first Ordinances and the first Regulations])
of the University shall remain in force until new Statutes, new Ordinances
and new Repulalions are made under the provisions of (his Act.

"The words within the square brackets were subsiiied for the words “not exceeding
cighlcen months” by s. 2{2) of the Kalyam University (Sccond Amendment} Act, 1985
(West Ben. Act XXV ol | 985). Prior Lo Uiis substitution, the words "not exceeding eighteen
monlths" were substiluled for the words “nol exceeding one year™ by 5. 2(2) uf the Kalyani
University (Amendment) Act, 1935 (West Ben. Act V11 of [985).

*The words wilhin the squarc brackets were substituted for the wunls "and shall be
the Stawles, the Ordinances and the Repulations of the University,” by s. 2(b) of the
Knlyani University (Amendment) Act, 1983 (WesL Bep. Aot XXM of 1983).

*The words within the square brackels were substituted for the words “The Sialutes, the
Ondinances and the Regulations™ by s. 2(c), ibid.
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Section 35.)

(B) The First Vice-Chancellor may, subject to the approval of the
Chancellor, appoint such administrative, clerical and other staff as he
deems necessary for giving effecl to the provisions of this section,

(9) On and fram the appointed day the Kalyani University Act, 1960  West Ben.

Xl of
shall stand repealed and thereupon— ?tféo_ ¢

(2) the Stawtes, the Ordinances and the Regulations of the
former University shall, subjecl 10 the provisions of sub-
seclion (3), stand repealed and all nuthorities or bodies of
the former University shall cease to functian;

(b) all colleges and institulions alfiliated 1o or recognised by
the former Universily and conlinuing as such immediately
before the appointed day shall be deemed to be affiliated
o, or recognized by the University;

(c) all colleges or institutions of whatever kind established,
maintained or managed by the former University prior to
the appointed day shall be deemed to be colleges or
institutions established, maintained or managed by the
University under this Act; ’

(d) all affairs, functions or activilies of the former University
including studies and examinations, commenced and in |
progress before the appointed day, shall be deemed to be
in progress as if they had been commenced by the University
under this Acr;

(e} all things done or deemed o have been done, and all aclion
taken ar deemed to have been tuken and all appointments
made by the former University under the Kalyani University
Act, 1960 shall be deemed to be things done or actions taken
of appointments made by the Universily under this Act as
if this Acl had been in force when such things were done
orsuch actions were taken ar such appoiniments were made:

- Provided that untit such repeal, references to the Vice-
Chancellor under the said Act shall be deemed to be
references (o the first Vice-Chancellor under this Act.

{10) Inconstruing the provisions of section 17, seclion 20 and section
22 and in construing the provisions of the Stattes, the Ordinances and
the Regulations of the University in refation to the Censtilution, nnder
this section, of the Coun, the Executive Council, the Facultly Councils
for post-graduate and undergraduate studies and the Boards of Studies,
references to the heads of depariments of teaching of the Universily, the
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West Ben.
AcL1X af
1998,

(Chapter VIL—Miscellaneons und Transitory Provisians.—
Secrions 354, 50.)

University Professors, University Readers and University Lecturers, and
Teachers of the University shall be deemed Lo be relerences to the
persons holding offices respectively as the heads of deparlments of
teaching, Prolessors, Readers, Lecturers and Teachers of the University
of Kalyani, immediately ‘[before the date of publication of final list of
volers for election under the Act and the Stalutes 1o the Courl, the
Executive Council, the Facully Councils for post-graduale and
undergraduale studies ar Boards of Studies, as the case may be.]

(11) The provisions of this section shall have effecl nowwilhstanding
anything 1o the conteary conlained elsewhere in this Act or in any other
law.

*55A. Nowwithsianding anything contained in this Act or in any
other Jaw [or the lime being in lorce, any person who was a member
of any anthenity or body of the University on the dute immediately before
the date of coming into force of the Kalyant University (Amendment)
Aci, 1998, shall continue, and shall be deemed 10 have continued, 10 be
a member of such authorily or body til} he ceases o be u member af
such authority or body on the expiry of the tecm of his olflice as such
member or, upon the creation of any office of member of any Faculty
Council for post-graduate studies or Council for undergraduate studies
by virtue of coming into existence thereod, till the office of such member
is filled up in the prescribed manner, whichever is carlier,

56. If on account of any lacuna or omission in the provisiens of this
Act, or for any other reason whatsoever, any difficulty arises as to the
first constitution of any authority of the Universily under this Acl, or
otherwise in giving effect o the provisions on this Acl, the Siae
Govemmenl, as occasion may require, may by order do anything which
appears 10 it lo be necessary for the purposes of removing the difficulty
nolwithstanding anything to the conlrary contained elsewhere in this Act
or in any other law. :

"The words within 1he square brockets were substituted for the words “"before the date
of appoinumem of the first Vice-Chancellor.” by s. 2(d} of the Kalyani Universily
(Amendment) Act, 1983 (Wesi Ben, Act XX af 1983).

*Bection 554 was inscricd by 5. 1B of the Kalyani University {Amendment) Act, 1999
(West Ben. Act XVII of 1999).
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PART III—Acts of the West Bengal Legislature.

GOVERNMENT OF WEST BENGAL
LAW DEPARTMENT

Legislative
NOTIFICATION
No. 780-L.— 6th July, 2017 —The following Act of the West Bengal Legislature, having been assented to by the

Governor, is hereby published for general information:—

West Bengal Act XXVII of 2017

THE KALYANI UNIVERSITY
(AMENDMENT) ACT, 2017.

[Passed by the West Bengal Legislature.]

[Assent of the Governor was first published in the Kolkata Gazette,
Extraordinary, of the 6th July, 2017.]

An Act 10 amend the Kalyani University Act, 1981,

WHEREAS it is expedient to amend the Kalyani University Act, 1981, for the gc.s; ?gg-ﬁf‘\“
[3) .

purposes and in the manner hereinafter appearing;
It is hereby enacted in the Sixty-eighth Year of the Republic of India, by the

Legislature of West Bengal, as follows:—-

1. (1) This Act may be called the Kalyant University (Amendment) Act, 2017,

Short title and
commencement,
(2) It shall come into force at once.
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[ParT III

Amendment of
section 7 of the
West Ben. Act
XL of 1981.

Insertion of new
section F0A after
section 10,

The Kalvani University
(Amenchent) Act, 2017

(Sections 2, 3.)

2. In section 7 of the Kalyani University Act, 1981 (hereinafter referred to as
the principal Act), after clause {1}, the following clause shall be inserted:—

‘(1a) the Pro-vice-Chancellor;’.

3. After section 10 of the principal Act, the following section shall be inserted: -

“The Pro-vice- 10A. (1) {a) There shall be a Pro-vice-Chancellor in the University
Chancellor. . ‘ : i

and the allocation of work, powers and functions of the Pro-vice-
Chancellor shall be such as may be prescribed by the Statutes.

(b) The Pro-vice-Chancellor shall be a distinguished academician with proven
competence and integrity and having a minimum of fen years experience in a
University system of which at least five years shall be as Professor or ten years of
experience in a reputed research or academic administrative organization of which
at least five vears shall be in a position equivalent to that of Professor.

{c) The Pro-vice-Chancellor shall be appointed by the Chancellor in consultation
with the Minister. The term of office shall be for four vears and he shall be eligible
for re-appointment for another period not exceeding four years but shall not hold
office beyond the age of sixty-five vears.

(d) The Chancellor may, notwithstanding the expiration of the term of the office
of the Pro-vice-Chancellor or his attaining the age of sixty-five years, allow him to
continue in office till a successor assumes office, provided that he shall not continue
as such for any period exceeding six months.

(2) The Pro-vice-Chancellor shall be a whole-time officer of the University and
shall be paid from the University Fand such salary and allowances as the Chancellor
may decide in consultation with the State Government.

(3) The Pro-vice-Chancellor may resign from office by writing under his hand
to the Chancellor.

(4) If—

{a) the Pro-vice-Chancellor is, by reason of leave, illness or other cause,
ternporarily unable to exercise the powers and perform the duties of his
offices, or

{b) a vacancy occurs in the office of the Pro-vice-Chancellor by reason of
death, resignation, removal, expiry of the term of his office or otherwise,
then, during the period of such temporary inability or pending the
appointment of a Vice-Chancellor, as the case may be, the Chancellor,
in consultation with the Minister, appoint a person to exercise the powers
and perform the duties of the Pro-vice-Chancellor.

(5} The vacancy in the office of the Pro-vice-Chancellor occurring by reason of
death, resignation or expiry of the term of his office, removal or otherwise shall be
filled up by appointment of a Pro-vice-Chancellor in accordance with the provision
of sub-section (1) within a period of six months from the date of occurrence of the
vacancy, and such period shall be held to include any period for which a Pro-vice-
Chancellor is allowed to continue in office under clause (d) of sub-section (1), or
a person is appointed by the Chancellor in consultation with the Minister to exercise
the powers and perform the duties of the Pro-vice-Chancellor under sub-section (4).

(6) The Pro-vice-Chancellor may be removed from his office by the Chancellor
if he is satisfied that the incumbent—

(a) has become insane and adjudged by a competent court to be of unsound
mind: or
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The Kalvani University
(Amendment) Act, 2017.

(Section 3.)

(b) has become an undischarged insolvent and stands so declared by a
competent court; or

(¢) has been physically unfit and incapable of discharging function due to
protracted illness or physical disability; or

| .

| (d) has wilfully omitted or refused to carry out the provisions of this Act
or has committed breach of any of the terms and conditions of the service
contract or has abused or misused the powers vested in him or if the
continuance in the office of the Pro-vice-Chancellor is detrimental to
the interest of the University; or

(e) has been proved to be guilty of criminal breach of trust or criminal
negligence or gross financial irregularity or impropriety or gross negligence

of duty: or

(£) has shown incompetence to perform or has persistently made default in
the performance of the duties imposed on him under this Act; or

{g) has been convicted by a Court of law for any offence within the concept

and meaning of the Code of Criminal Procedure, 1974; or 2 of 1974.

{h) 1s a member of, or otherwise associated with, any political party or acts

in any partisan manner while in office:

Provided that the Pro-vice-Chancellor shall be given a reasonable opportunity to
show cause by the Chancellor before taking recourse for his removal under clauses

(d), (e), (£), {g) and (h).

Explanarion.—For the purpose of sub-clause (h), whether any party is a political
party or any association is a political association or any act of the Pro-vice-Chancellor

is partisan, the decision of the Chancellor thereon shall be final.”.

By order of the Govemor,

MADHUMATI MITRA,
Secv. to the Govt. of West Bengal,
Law Department.

Published by Law Depurtment, Government of West Bengal and
Printed at Saraswaty Press Ltd.(Government of West Bengal Enterprise), Kolkata 700 056.



West Bengal Act XXXVI of 1975’

THE WEST BENGAL COLLEGE
TEACHERS (SECURITY OF
SERVICE) ACT, 1975.

Amenueu
West Ben. Act XLIV of 1975.

[1st October, J975.]

An Act to provide far the security of sen-ice of teachers of affiliated, constituent and
Government Sponsored Colleges in West Bengal.

Whereas ii is expedient to provide for the security of service of teachcrs of
aFfiliated. constituent and Government Sponsored Colleges in West Bengal;
|

It is hereby enacted in the Twenty-sixth Year of the Republic of India, by the
Legislature of West Bengal, as follows:—

1. (1) This Act may be called the West Bengal College Teachers (Security of

Service) Act, 1975.
(2) Itextends to the whole of West Bengal.

(3) It shall come into ‘force on such date as the State Government may, by
notification in the Official Gazette, appoint,

2. Inthis Act, unless the context otherwise requires,—

(1) "college" means a college or an institution affiliated to a University
in accordancc with the provisions of the Act constituting such
University or the Statutes made thereunder and includes a
constituent college or it Government Sponsored College but does not
include a Government College;

(2) “constituent college™ means a college recognised as such by the
University but does not include a Government College;

(3) "Governing Body", in relation to a college, means the managing
committee or any other body charged with the management of the
affairs of that college and recognised as such by the University to
which such college is affiliated;

(4) "Government college” means a college maintained and managed by
the State Government;

(5) "Government Sponsored College" means a college declared by the
State Government as such;

'ForSiaicmeruorObjccis and Reasons,.teethe Calcutta Gazelle, Extrtinnlmary, Part
1V. oflhc28tli November. 1975.

This Act came into forcc on ihe9(h October, 1975 vide noiificniion No. 1051 -Edn. (CS). dated
I he 91h October. 1975. miblished in the Ctilruriit Gnrrttr. F.xtrtttirdinitrv. part 1.

Shon liilc,
extent and
conuiKnce-
ircm.

Definitions.
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The VVejf Bengal College Teachers (Security of Service) Act,
1975.

[West Ben. Act

(Sections 3-5.)

(6) "prescribed" means prescribed by rules made under this Act:
(7) "Principal" means Lhe head of a collegc by whatever name called;

(8) "Statutes", "Ordinances" and "Regulations" means respectively the
Statutes, Ordinances and Regulations of the affiliating University;

(9) "teacher" means Professor, Assistant Professor, Lecturer, Tutor,
Demonstrator, Physical Instructor or any other person holding a
teaching posL recognised by lhe affiliating University and appointed
as such by a collegc and includes its Principal and Vice-Principal.

3. Appointment to the post of a leachcr shall be made by the Governing
Body on the recommendation or the University and College Services Commission
10 be constituted by the State Government in the manner prescribed:

Provided that pending formation of such Commission such appointment shall
be made on the recommendation of a Selection Committee to be constituted for the
purpose in the manner prescribed:

Provided further that no recommendation of the University and Collegc
Services Commission or the Selection Committee will be necessary with respect to
filling up fora period not exceeding six months of any pemiancnl or temporary
vacancy in lhe post of a leachcr:

Provided also IhaL in cases of permanent vacancies or temporary vacancies for
a period exceeding six months, if no recommendation of the University and College
Services Commission or Selection Committee, as the case may be, is forthcoming, it
shall be lawful for the Governing Body of the college to extend, with the prior
approval of the University to which such college is affiliated, the period of
temporary appointment of a teacher from time to time, so, however, that the total
period of such temporary appointment shall not exceed two years.

4. Every teacher of a college shall, on his appointment as such, be provided
with a Idler of appointment containing such terms and conditions of appointment as
may be prescribed.

5. (1) A teacher appointed against a permanent vacancy shall be on

probation ordinarily for a period of one year from the date of such appointment and
such period of probation may at the discretion of the Governing Bodv be extended

for a further ncrind not exceertino nnr v<vir
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(2) If at any lime during the period of probation the probationer's work is not
considered satisfactory, the probationer shall be discharged by the Governing Body.

(3) On satisfactory completion of the period of probation, a teacher shall be
confirmed with effect from the date of his appointment on probation by an order in
writing made by the Governing Body and lhe fact of such confirmation shall be
communicated to such teacher:

Provided that if on completion of (he period of probation of a teacher no such
order of cofirmation is passed and communicated within a period of two months of
the completion of the period of probation, the teacher shall be deemed to have been
confirmed with effect from the date of his appointment on probation.

6. The services of a temporary teacher shall not be lerminaictl before the
expiration of the period for which he was appointed cxccpt J Tier serving one  term malign

month's notice or paying him one month's salary in lieu thereof. of siuvioe of
temporary

leather.
7. () A Service Register in respect of every teacher of a college shall be

maintained by such authority and in such form and shall contain such particulars of  maintenance

service as may be prescribed. of Service
Register,

(2) The Service Register so maintained shall, on demand, be shown to the
teacher concerned.

8.  Every teacher shall co-operate with and assist the Principal in Oiherduiics carrying out
such functions as appraising applications for admission, omfeacher ¢ onducting co-curricular
activities and holding University and college examinations including supervision thereof.

9. (1) The following penalties may, for good and sufficient reasons Penally, and in the

manner prescribed, be imposed on a tcacher by the Governing
Body of a collcgc, namely:—

(i) ccnsurc;

(ii) recovery of the whole or part of any pecuniary loss caused to the
collcge by negligence or breach of any lawful order of the Governing
Body;

(iii) withholding of increments;

(iv) suspension;

(v) compulsory retirement;

(vi) removal from scrvice which shall not be a disqualification for future
omninvmpnt-
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(vii) dismissal from scrvigc which shall ordinarily be a disqualification for
Future employment as a teacher.

(2) No order imposing any of the aforesaid penalties shall be made without
informing the teacher conccmcd of ihc charges against him and giving him an
opportunity of being heard and cxcept after an inquiry held in the manner
prescribed:

Provided thai penal lies specified in clausc (vi) or clause (vii) of subsection (1)
shall not be imposed on a confirmed teacher cxcept on ground of being persislenly
engaged in activities prejudicial to the academic or financial interest of the college
or habitual dereliction of duty or physical infirmity likely to interfere with ihc
normal discharge of his duties or mental derangement or moral turpitude.

10. An order of the Governing Body of a college imposing any or the penalties referred to in
sub-sec lion (1) of section 9 shall be communicated to the teacher concerned and

f"mmunica‘ shall also be reported to the University to which such college is affiliated,

ion of order

imposing

penally. 11. (1) The Governing Body of a col lege may placc a leachcr under suspension-
fa) where an inquiry against him under sub-section (2) of section 9 is
contemplated by the Governing Body or such an inquiry is pending; or (b)

ﬁ“sPe”S'O where a case against him in respcct or any criminal offence involving

ofleacher. moral turpitude is under investigation or trial.

) Every order of suspension under sub-section (1) shall be
communicated lo the Vice-Chancel lor of the University to which the college is
affiliated within a fortnight from the date of such order,

(3) A teacher who is placed under suspension shall be entitled to receive from
the Governing Body of ihc college a monthly subsistence allowance—

(a) during the first six months of the period of suspension at the rate of
fifty percent, of his total monthly emoluments,

(b) during Ihc next six months of the period of suspension at the rate of
sevcniy-five per cent, of his total monthly emoluments, and

(c) during the balance of the period of suspension at the rale of ninety
percent, of his total monthly emoluments.

Explanation.—For the purpose of this sub-section the expression "total monthly
emoluments” means the total monthly emoluments which the tcacher had been
drawing immediately before his suspension.
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12. (1) A teacher againsi whom an order imposing any of lhe penalties Appeal, referred lo in sub-
seciion (1) of section 9, has been passed, may prefer an appeal within thirty days from the dale of
receipt of such order to the University Lo which the collegc is affiliated.

(2) The University shall, after giving the leachcr and the Governing Body of |he
collcgc an opportunity of being heard, pass such order as ii thinks fit.

13. The University may, by order, delegate the power conferred upon it by section 12 to such
authority or officer not below the rank of a Deputy Inspector of Colleges as the University may Pewer  to

specify.

dc legale.

14. (1) The Slate Government shall, for the purposes of this Act, constitute an Appellate Tribunal
consisting of the following members, namely:— Appellate

(a) a Chairman who shal I be a person who holds or has held the offiec of Tribunal

a Judge not below the rank of a District Judge, and

(b) iwo other members, one of whom at least, shall be an educationist,
to be nominated by Ihe Slate Government.

(2) The Governing Body of a college or a teacher, may prefer an appeal againslan
order passed under scciion 12. to lhe Appellate Tribunal within a period of thirty days
from the date of the order,

(3) The Appellate Tribunal may, on application made in this behalf, call for the
records of an appeal from Ihe University if no final order has been passed therein by the
University under sub-scction (2) of section 12 within a period of one year from the date
of Tiling an appeal under sub- seclion (1) of the said section.

(4) The Appellate Tribunal shall dispose of an appeal referred lo in sub-section (2)
or sub-section (3) in such manner as may be prescribed.

25 or 1961. 15, No legal practitioner as defined in the Advocates Act. 1961, shall be allowed to ~ Barlore prosc

i ) . ) nla- li on by
represent cither a leachcror the Governing Body of a college in any proceedings jegal
under section 12or scciion 14, as the case may be: practitioners.

Provided that a teacher or any member of the Governing Body of a collcgc who
is also a legal practitioner shall be entitled to represent himself or lhe collcge, as Ihe case
may be, in such proceedings.

16. The decision of the Appellate Tribunal shall be final and no suit or  Decision or
proceeding shall lie in any civil court in respect of the matters required to be referred :gebTe ”fki’r‘]‘:ft
In Ihe snir) Trihunnl
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17. (1) If any personal injury or death is caused to a icachcr in Ihe course of

ComijK'risa- discharge of his duties, the Governing Body of the collegc in which lhe teacher is
'o'?i’r‘]ju':‘yoiase employed shall be liable to pay compensation the amount of which will be assessed
death of a by such authority and in such manner as may be prescribed.

teacher.

(2) In the ease oFdeath of a Icachcr Ihe compensation shall be payable lo his
legal heirs.

IS, The terms and conditions of service of a icachcr employed before the
commencement of this Act shall, lo the extent of any inconsistency with lhe
Modification of _ PYOVisions of this Act or the rules made thereunder, be deemed to have been

the existing modified by lhe said provisions.
tenns and

conditions of - . .
service, 19. The provisions of such Acts or Statutes, Ordinances, Regulations or rules

made thereunder as are applicable to a leachcr other ihan that of a Government

. Sponsored College, and of such rules and orders made by the State Government as
arc applicable to a teacher of a Government Sponsored College, in respect of
selection, appointment, promotion, terms and conditions of scrvice including leave
and retirement benefits, shall continue to apply cxccpt in so far as ihey arc not
repugnant to the provisions of this Act or rules made thereunder.

'"19A. Nothing contained in this Act shall apply in relation to any collegc

Act ot established and administered by a minority, whether based on religion orlanguage.

Cl not la

fep,‘;lﬁ'o'r?m 20. (1) The Slate Government may make rules for carrying out the purposes of

certain this Act.

colleges.

Power 0 (2) In particular and without prejudice to the generality of lhe foregoing power,

make rules. such rules may provide for all or any of the matters which, under any provisions of
this Acl are required lo be prescribed or to be provided by rules.

'Scciion 19A was inserted by s. 2 or the West Bengal College Teachers (Securily of Service)
(Amendment) Acl, 1975 (West Bun. Acl XL1V of 1975).
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NOTIFICATION
No. 3857F., dated 15th August 1971.—In exercise of the powers conferred by the
proviso to Article 309 of the Constitution of India, the Governor is pleased to
make the following rules:
CHAPTER I—EXTENT OF APPLICATION

1. These rules may be called the West Bengal Service Rules, Part I. Except where it is
otherwise stated, they shall be deemed to have come into force with effect from the 1st
October 1971.
2. Subiject to the provisions of the Constitution of India and except where it is otherwise
expressed or implied, these rules apply to all members of services and holders of posts
whose conditions of service the Government of West Bengal are competent to prescribe.
Subject as aforesaid they also apply fo—

(i) any person for whose appointment and conditions of employment special

provision is made by or under any law for the time being in force ;

(i) any person in respect of whose service, pay and allowances or pension or

any of them special provision has been made by an agreement made with him, in

respect of any matter not covered by the provisions of such law or agreement.
Note 1: The conditions of service of the subordinate ranks of the various police forces in West
Bengal are determined by or under the Acts relating to those police forces respectively. Orders
governing the application of these rules to the subordinate ranks of the police forces of West
Bengal are issued by Government in the Home (Police) Department.
Note 2: The position with relation to these rules of officers to whom Article 312 [and 314] of the
Constitution of India apply is explained in the Preface.
3. The power of interpreting these rules is reserved to Government.
Note 1: Whenever in these rules a power is ascribed to Government only, that power may not,

unless expressly provided by other rules, orders or notifications, be exercised except after
consultation with the Finance Department.

3A. Nothing in these rules shall be Construed to limit or abridge the power of the
Governor to dispense with or relax the requirement of any of these rules fo such extent
and subject to such conditions as he may consider necessary for dealing with a case in
a just and equitable manner.

3B. Notwithstanding anything contained elsewhere in these rules or in any other rules for
the time being in force, if a Government employee, being present at the place of his
duty, abstains from work without permission or refuses to work at any time during the

Short title and
commencement.

To whom the rules

apply.

Interpretations.

Relaxations.

Abstaining from, or
refusal of, work to
be treated as
absence without
leave.
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prescribed hours of work on any day, he shall, in addition to, being liable to such
disciplinary action as may be taken against him for dereliction of duty, be deemed to be
absent without leave for such day and shall not be entitled to draw any pay or
allowances for such day".

3C. Notwithstanding anything contained elsewhere in these rules or in other rules for the
time being in force:

(a) If any Government employee resorts to or in any way abets any form of strike
for any period in connection with any matter pertaining to his service or the service of
any other Government employee, be shall, in addition to being liable to such disciplinary
action as may be taken against him in that connection, be deemed to be absent without
leave during such period and shall not be entitled to draw any pay or allowance for that
period,

(b)The authority empowered to grant leave may either commute retrospectively
such period of absence without leave into extra-ordinary leave or may treat such period
of absence without leave as amounting to a break in service entailing forfeiture of his
previous service, and may pass orders accordingly.
3D. Where under these rules any authority has been given power to issue any order, the
exercise of that power shall be subject to such directions as Government may from time
to time issue in this behalf?.

4. Repeal and Savings: All rules, orders or notifications corresponding to these rules in
force immediately before the commencement of these rules and applicable to
Government employees to whom these rules apply are hereby repealed:
Provided that in respect of anything done, any act committed or any omission made
before the commencement of these rules, the rules, orders or notifications which were in
force when the thing was done, the act was committed or the omission was made shall
be deemed to continue and to have always continued to apply.

CHAPTER II—DEFINITIONS
5. Unless there be something repugnant in the subject or context, the terms defined in
this chapter are used in these rules in the sense here explained:—
(1) Apprentice means a person deputed for training in a trade or business with a

view to employment in Government service, who draws pay at monthly rates from

" Notification No. 3205-F, dated 19th October 1966, and No. 5242-F, dated 3rd
December 1966.
* Notification No. 1539-F, dated 1st May1968.
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Government during such training, but who is not employed in or against a substantive
vacancy in the cadre of a department. It includes a "recruit boy" enlisted in the Eastern
Frontier Rifles.

**(2) Average pay means the average monthly pay earned during the 12 complete
months immediately preceding the month in which the event occurs which necessitates
the calculation of average pay :

Provided .that—

(a) in respect of any period spent' on deputation (i) in Europe, (ii) elsewhere out of India
under conditions declared by Government to be quasi-European, the pay which the
Government employee would have drawn if on duty in India shall be substituted for the
pay actually drawn ;

(b) pay drawn in foreign service, less in the case of a Government employee paying his
own contribution to leave-salary such part of pay as may be paid as such contribution,
will count as pay for the purpose of this rule ; and

(c) in the case of a Government employee on foreign service out of India lasting for
more than 12 months, who, on reversion to service under Government, immediately
takes leave under these rules, the calculation of average pay in respect of the leave
earned while in Government service, shall be based on the pay drawn by him during the
12 or 36 complete months, as the case may be, preceding the month in which he was
transferred to foreign service.

**Note 1: [Omitted]

**Note 2: [Omitted]

**Note 3: [Omitted]

Note 4 : In the case of Government employees who are exempted from the payment of
contribution towards leave-salary while in foreign service, leave-salary should be based
on the actual pay in foreign service without regard to contribution which would have
been payable but for the exemption.

**Note 5:  See note below rule 176.

**Note 6: The definition of average pay will not apply in cases of drawl of leave salary
while under re-employment under this Government.

(3) Basic pay means the pay, other than special pay and any other emoluments which
may be specially classed as pay by Government or pay granted in view of personal
considerations or qualifications, which has been sanctioned for a post held by a
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Government employee substantively or in an officiating capacity, or to which he is
entitled by reason of his position in a cadre.

**(4). West Bengal State Services means those services and posts under the
administrative control of the Government which have been classified as Group <«A',
Group 'B', Group 'C, and Group 'D'.

Note 1: (a) Subject to the provisions of sub-paragraph (b), services or posts, Group 'A', Group
'B', Group 'C' and Group 'D' shall consist of the services or posts specified respectively against
them in the Table below:—

TABLE
Sl. Classification of posts and Description of the service and post
No. Services
1. Group 'A’ All  Government employees drawing pay or a scale
of pay with the maximum above Rs. 1,170.
2 Group 'B' All Government employees drawing a pay or a scale

of pay with a maximum of Rs. 1,170 or below but
above Rs. 700.
3. Group 'C' All  Government employees drawing pay of a scale
of pay with a maximum of Rs. 700 or below but
above Rs. 415.
4, Group 'D’ All Government employees drawing a pay or a scale
of pay with a maximum of Rs. 415 or below.
Provided further that the aforesaid classification of posts any other class of posts carrying any

pay or scale of pay in a class of service consisting of posts or services carrying a higher pay or
scale of pay :

**Provided further that the aforesaid classification of posts and services shall not interfere with
other existing framework of duties, functions, responsibilities and facilities of Government
employees on the basis of the existing classification.

(b) If a service consists of posts with more than one time-scale or if there be a Selection Grade
pay attached to a service or post, posts carrying the different time-scales or the Selection Grade
pay may be classified in different services according to the pay or the maximum scale of pay of
the post.

Explanation—

(a) "Pay" has the same meaning as in sub-clause (i) of clause (28) of rule 5 of these
rules; and

**(b) Reference to "scales of pay" shall be construed as references to the unrevised
scales of pay specified in the West Bengal Services (Revision of Pay and Allowance)
Rules, 1970 or the West Bengal Services (Revision of Pay and Allowance) Rules, 1981,
as the case may be, and "pay" should be construed accordingly.

**Note 2: [Omitted].
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**Note 3 : Consequent on the abolition of the system of classification of Government employees
under this rule making control of the State Government into gazetted and non-gazetted and Class
I, I, lll and IV and dividing all Government employees under the rule making control of the State
Government into Groups namely Group A, Group B, Group C and Group D, it has been decided
that all the employees under the State Government and under the rule making control of the State
Government drawing pay or a scale of pay with the maximum above Rs. 1170 per month i.e. the
State Government employees belonging to Group A will be authorized and competent to grant
certificates which are required to be granted by gazetted officer or to aftest papers where such
attestation is required to be done by "gazetted officer" in other States or at the Centre. While
granting certificates or attesting papers a Group A employee of the State Government will
indicate; his designation and further add that he belongs to Group A under the State Government.
**Note 4: Consequent on the abolition of the system of classification of Government employees
into Gazetted and non-Gazetted service, a 'question has been raised as to whether orders
relating to the appointment, transfer, posting, etc., of the officers in Group A and Group B, the
appointing authority in respect of whom is the Governor would continue to be issued in
notification form and published in the "Calcutta Gazette".

It has been decided that orders may be issued in the form of notification, but unless there is a
statutory stipulation requiring publication of notifications concerning appointment, transfer and
leave of officers of Group A or Group B in the Official Gazette, printing of such notification in the
Official Gazette need not be done;

(5) [Omitted].

(6) Cadre means the strength of a service or a part of a service sanctioned as a
separate unit

(7) [Omitted].

**(8) Clerical staff means those Government employees in-Group 'B' and Group 'C'
services and posts whose duties are entirely clerical and includes any other class of
Government .employees specially defined as such by order of the Government.

Note 1: The classes of Government employees that have been defined as members of the
clerical staff are given in Appendix 2.

(9) Compensatory allowance means an allowance granted to meet personal
expenditure necessitated by the special circumstances in which duty is performed. It
includes a traveling allowance and an allowance granted to a medical Government
employee who is denied the privilege of private practice but it does not include the grant
of a free passage by sea to or from any place outside India.



Compendium on Acts and Rules

(10) Day means a calendar day beginning and ending at midnight, but an absence from
headquarters which does not exceed 24 hours shall be reckoned for all purposes as one
day, at whatever hours the absence begins or ends.

(11) Duty includes—

(a) Service as a probationer or apprentice, provided that such service is followed by
confirmation.

Note: Service as a probationer is "Suigeneris"—neither substantive nor officiating. A Government
employee who is recruited as a probationer with a view to substantive appointment to the cadre of
a service or department does not, therefore, acquire a lien on a post in that cadre until he is
confirmed in the service or department.

(b) Joining time.

*Note: If a Government employee on return from leave, deputation, Foreign Service or while on
transfer or on reinstatement after suspension or on similar other occasion, is compelled to wait for
order of posting under circumstances beyond his control, Government may treat the period of
such compulsory waiting as a period of duty.

The authority making an order in this behalf shall record the reasons for which delay in issue of
the order of posting could not be avoided.

**During such period the Government employee concerned shall be allowed to draw pay
and allowances at the rates which would have been admissible to him had he remained
on duty in his old post or the pay and allowances which he will draw on taking over
charge of his new post, whichever is less.

**(c) [ Omitted].

(d) The period spent on a duly authorised course of instruction or training in India
including the time reasonably required for the journeys to and from the place of
instruction or training.

Note 1: An officer appearing at a departmental examination ordered to go direct-from the place
of examination to settlement camp for training shall be considered to be on duty during the period
between the conclusion of his examination and the date on which he joins the settlement camp.

(e) In the case of a student, stipendiary or otherwise, who is entitled to be appointed to
the service of Government on passing through a course of training at a University,
College or School in India, the interval between the date on which the final qualifying
examination passed by him ends and the date on which he assumes his duties, provided
he assumes his duties within such time as may be prescribed by the appointing
authority.
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(f) Inthe case of an officer permitted to appear at an optional examination prescribed by
Government in any of the oriental languages the reasonable period occupied in the
journey to and from the place of examination and the day or days of the examination in
addition to the time allowed for preparation.

(9) In the case of an officer required to attend an obligatory departmental examination
the reasonable time required for the journey to and from the place of examination and
the day or days of the examinations.

(h) In the case of an officer permitted to present himself at any examination which must’
be passed before a person is eligible for a higher subordinate appointment in any
service, the number of days actually necessary to enable him to attend at' the
examination subject to the condition that - this concession is not allowed more than twice
for each standard of examination.

(i) and (j) [Omitted.]

(k) In the case of a relieving officer of the Departments of Public Works, Irrigation and
Waterways or of any other department specifically entrusted by Government with the
work of construction and/ or maintenance of roads, buildings, bridges, etc., when the
charge to be transferred consists of several scattered works which the relieving and
relieved officers are required by the orders of a superior officer to inspect together, the
period taken in carrying out these inspections provided it is not considered by the
Superintending Engineer or other superior authority to be excessive.

(1) [Omitted.]

Note.—No leave can be treated as duty for the purpose of any of these rules unless the contrary
is expressly stated therein.

(12) Fee means a recurring or non-recurring payment to a Government employee from a
source other than the consolidated fund of India or of a State or of a Union Territory
whether made directly to the Government employee or indirectly through the
intermediary of Government.

**(13) Foreign service means service in which a Government employee receives his pay
with the sanction of Government from any source other than the consolidated fund of
India or the consolidated fund of a State or the consolidated fund of a Union Territory.
(14) Government means the Government of West Bengal.

(15) Government employee in permanent employ means a Government employee who
holds substantively a permanent post or who holds a lien on a permanent post or who
would hold a lien on such a post had the lien not been suspended** or who is confirmed
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and made permanent in terms of West Bengal Service (Appointment, Probation and

Confirmation), Rules, 1979.

(16) Head of Departments are Government employees declared to be such by

Government.

Note.-A list of Heads of Departments is contained in Appendix No. 1.

(16A) Head of Offices are Government employees declared to be in administrative

charge of an office or establishment. It also includes the "Head of a Department” if he

himself is the Head of an office or establishment®.

(17) Holiday means—
(a) a holiday prescribed or notified by or under Section 25 of the Negotiable
Instruments Act, 1881 as amended by Act No. XXXVII of 1955, and
(b) in relation to any particular office, a day on which such office is ordered to be
closed, by notification of Government or of the High Court, as the case may--
be, in the "Calcutta Gazette", for the transaction of public business without
reserve or qualification.

(18) Honorarium means a recurring or non-recurring payment granted to a person from

revenues as remuneration for special work of an occasional character®.

(19) [Omitted.]

(20) Joining time means the time allowed to a person under the conditions prescribed in

Chapter Xl of these rules to enable him—

(a) tojoin the post to which he has been appointed, or

(o) to proceed on leave froma remote station which is not easy of access.

**(21)

(@) [Omitted.]
**(b) [Omitted.]

**(22) Leave salary means the monthly amount paid by Government to a Government'

employee on leave.

3) Lien means the title of a Government employee to hold substantively, either

immediately or on the termination of a period or periods of absence, a permanent post,

including a tenure post, to which he has been appointed substantively.

Note.—Vide note below, sub-rule (11) (a) of Rule 5.

(24) Local Fund means—

? Corrigendum No. 375IF, dated the 5th October 1966.
* 'Notification No. 289F. dt. 18th January 1965.
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(a) revenues administered by bodies which by law or rule having the force of
law, come under the control of Government, whether in regard to proceedings
generally or to specific matters, such as the sanctioning of their budgets,
sanction to the creation or filling up of particular posts, or the enactment of leave,
pension or similar rules ; and
(b) the revenues of any body which may be specially notified as such by the
President or by the Governor, as the case may be.
(25) Month means a calendar month. In calculating a period expressed in terms of
months and days, complete calendar months, irrespective of the number of days in each
should first be calculated and the odd number of days calculated subsequently.
Note 1.-In calculating a period of* say 3 months and 20 days from 25th January, 3 months
should be taken as ending on 24th April, and 20 days on 14th May. In the same way the period

from 30th January to 2nd March should be reckoned as 1 month and 2 days, because one month
from 30th January ends on 28th February.

(26) Officiate-A  Government employee officiates in a post when he performs the
duties of a post on which another person holds a lien, or when he is appointed by the
authority competent to make a substantive appointment to the post to officiate in a
vacant post on which no other person holds a lien:
Provided that in the circumstances regulated by role 39, 68 or 100, a Government
employee may be appointed to officiate in a post without actually performing the duties
of the post.
(27) [Omitted.]
(28) Pay means the amount drawn monthly by a Government employee as—
(i) the pay, other than special pay or pay granted in view of his personal
qualifications, which has been sanctioned for a post held by him substantively or
in an officiating capacity, or to which he is entitled by reason of his position in a
cadre; and
(i) special pay and personal pay ; and
(iii) any other  emoluments which may be specially classed as pay by
Government.
(29) Permanent post means a post carrying a definite rate of pay sanctioned without
limit of time.

(30) Personal pay means additional pay granted to a Government employee—
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(a) to save him from a loss of substantive pay in respect a permanent post other

than a tenure post, due to a revision of pay or to any reduction of such

substantive pay otherwise than as a disciplinary measure ; or

(b) in exceptional circumstances, on other personal considerations.
(31) Presumptive pay of a post, when used with reference to any particular Government
employee, means the pay to which he would be entitled if he held the post substantively
and were performing its duties; but it does not include special pay unless the
Government employee performs or discharges the work or responsibility, or is exposed
to the unhealthy conditions, in consideration of which the special pay was sanctioned.
(32) Probationer means a Government employee employed on (trial in or against a
substantive vacancy in the cadre of a department.
Note- Vide Note below Clause (a) of sub-rule (11) of Rule 5.
(33) Special pay means an addition, of the nature of pay, to the emoluments of a post or
of a Government employee granted in consideration of

(a) the specially arduous nature of the duties ; or

(b) a specific addition to the work or responsibility ; or

(c) the unhealthiness of the locality in which the work is performed.
Note—Deputation allowance granted to officers of this Government sent out on deputation is
classed as "special pay" within the meaning of this rule and shall be deemed as pay as defined in
rule 5(28) ibid.
(34) Subsistence grant means a monthly grant made to a Government employee who
is not in receipt of pay or leave salary during a period of suspension.
(35)Substantive pay means the pay other than special pay, personal pay or emoluments
classed as pay by Government under sub-clause (iii) of clause (28) of this rule, to which
a Government employee is entitled on account of a post to which he has been appointed
substantively or by reasons of his substantive position in a cadre.
(36) [Omitted.]
(37) Temporary post means a post carrying a definite rate of pay or monthly honorarium
sanctioned for a limited time.
(38) Tenure post means a permanent post which an individual Government employee
may not hold for more than a limited period.
Note-If a question arises whether a post is or not a tenure post, the decision of Government
thereon will be final.

10
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(39) (a) Tune-scale pay means pay which, subject to any conditions prescribed in
these rules rises by periodical increments from a minimum to a maximum.

(b) Time-scales' are said to be identical if the minimum, the maximum, the period of
increment and the rate of increment of the time-scales are identical.

(c) A post is said to be on the same time-scale as another post on a time-scale if the two
time-scales arc identical and the posts fall within a cadre, or a class in a cadre, such
cadre or class having been created in order to fill all posts involving duties of
approximately the same character or degree of responsibility in a service or
establishment or group of establishments; so that the pay of* the holder of any particular
post is determined by his position in the cadre or class and not by the fact that he holds
that post

(40) Transfer means the move of a Government employee from one place to another or
from one post to another, either-

(a) to take up the duties of a new post; or

(b) in consequence of a change of his headquarters.

(41) Traveling- allowance means an allowance granted to a Government employee to
cover the expenses which he incurs in traveling in the interest of the public service. It
includes allowances granted for the maintenance of conveyances, horses and tents.

(42) A vacation department is a department or part of a department to which regular
vacations are allowed during which "Government employees serving in the department
are permitted to be absent from duty. In case of doubt as to whether a Government
employee is serving in a vacation department or not, the decision of Government shall
be final.

Note |.-The following classes of Government employees serve in vacation departments when the
conditions of this sub-rule are fulfilled:—

(i) Judicial Officers.

(i) Educational Officers in teaching institutions and their establishments.

(iii) All Professors/ Associate Professors/ Readers/ Assistant Professors/ Lecturers (excepting
one) of the Departments of Anatomy, Physiology of the Calcutta Medical College, Nilratan Sircar
Medical College, Calcutta and B. S. Medical College, Bankura’.

> The selection of the officers under item (iii), who will remain as non-vacation
department officers will be made by the Principals of the Medical Colleges concerned.

11
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(iv) All Demonstrators excepting two of the Departments of Anatomy of the Calcutta
Medical College, Nilratan Sircar Medical College, Calcutta and Bankura Sammilani
Medical College, Bankura.
(v) All Demonstrators of Chemistry excepting one of the Calcutta Medical College,
Nilratan Sircar Medical College, Calcutta and Bankura Sammilani Medical College,
Bankura®.
(vi) Teachers and Demonstrators of the Pharmacy Training Centre, Jalpaiguri, excepting
the senior most teacher who acts as ex officio Deputy Superintendent of the Institution
and the teacher who acts as the Superintendent of Students' hostel.
(vii) Epidiascope Operators of Medical Colleges,
(viii) Officers of the Bengal Veterinary College connected with teaching work including
the Demonstrators except those entrusted with hospital duties, work in the farms and
extension duties.
(ix) Official Assignee, West Bengal.
(x) Official Receiver, High Court, Calcutta.
(xi) Deputy Sheriff, High Court, Calcutta.
(xii) Members of Class Ill and Class IV Services belonging to the office of the Sheriff of
Calcutta subject to the following conditions viz.—
(a) the pre-1931 and post-1931  employees of the Sheriff's office shall come
under the leave rules applicable to the corresponding categories of employees of
the Government, and
(b) leave earned or availed of before the 20th December, 1948 may be
disregarded.
(xiii) Any other class of Government employee which Government may declare to be so
serving.
Note 2.-District and Sessions Judges, Judges of the City Civil and Sessions Court,
Calcutta and the Chief Judge, Small Causes Court, Calcutta, are not treated as
belonging to a Vacation Department.
6. Unless it be expressly stated to the contrary, where a reference occurs in these rules
to a rate of exchange between sterling and rupees which the Government may by order
prescribe, such rate shall, until further orders, be the rate notified by the Ministry of

® The selection of officers under terms (iv) and (v) who will remain as non-vacation
department officers will be made by the Principals of the Medical Colleges concerned.
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Finance, Government of India, for telegraphic transfers from Calcutta to London on the
20th of the month preceding that in which the relevant payment or recovery is made.
CHAPTER IIl—GENERAL CONDITIONS OF SERVICE
7. Except as otherwise provided by rule, no person whose age exceeds twenty-five
years may be admitted into the service of Government.
Note.—This rule does not apply to the employment in Civil capacities of reservists and
pensioners of the Indian Army.
8. Heads of Departments may, in exceptional cases where they or their subordinate
officers are competent to make the appointment, and for reasons to be recorded in
writing, condone an excess in age over the prescribed limit.
9. (1) Every applicant for Government service shall at the . time of and for the purpose
of, entry into Government service
submit to the appointing authority a declaration in the form set out in Note 1 below
stating the year, month and date of his birth or where the date of birth is not known or
both the month and the date of birth are not known, the year and the month, or only the
year of birth, as the case may be. The declaration so made shall be binding on the
applicant and he shall have no right to revise it subsequently for any reason whatsoever.
(2) The applicant shall produce evidence in support of his declaration. If the applicant
has passed the Matriculation or the School Final or the Higher Secondary Examination,
the certificate of having passed the examination, indicating the applicant's age, granted
by the University or Board holding the examination shall be produced. In any other case,
the applicant shall produce other reliable evidence of his age. Wherever possible, an
extract from the register of births maintained by a local authority, showing the date of the
applicant's birth, shall be produced.
(3) The appointing authority shall consider the declaration made by the applicant under
sub-rule (1) and the evidence produced in support thereof and pass an order fixing the
year, month and date of his birth. In doing so, the appointing authority shall, in the case
of an applicant selected by the Public Service Commission, also take into consideration
the year, month and date of birth declared by the applicant in the application form
submitted by him to the Public Service Commission and accepted by them.
(4) Where the appointing authority is not the Government and the year or month or date
of birth proposed to be fixed under sub-rule (3) is different from the year or date of birth
of the applicant recorded in his Matriculation or School Final or Higher Secondary
Examination Certificate or recorded in the register of births maintained by any local

13
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authority, or accepted by the Public Service Commission, the appointing authority shall
submit the case with its recommendation to the Government and thereupon final orders
shall be passed by the Government in this behalf.
(5) The appointing authority or, where the final order fixing the year, month and date of
birth of a Government employee has been passed by the Government, the Government,
may at any time for sufficient reasons review the order fixing the year, month and date of
birth and modify the same, provided that the year, month and date of birth shall not be
modified to the disadvantage of the Government employee unless he has been given an
opportunity of making any representation which he may wish to make against the
proposed action.
(6) When, under this rule, only the year of birth is declared and accepted, the 1st day of
July of that year and where the year and month are declared and accepted, the 16th day
of the month in question shall be taken as the date of birth.
Note 1.—The declaration under sub-rule (1) shall, as nearly as may be, in the following form:
Form |

(To be used where the year, month and date of birth are known.)

e ,having  been selected for appointment in Government service, do

hereby declare that lwas born at ........................ (birth-place) on ................. (date,
month and year). | also annex herewith the following documents in support of the
statement:—

2. | do further declare that the year, month and date of birth as recorded herein are
binding on me and | shall not ask for any modification thereof at any subsequent date.

Signature.
3. Orders of the appointing authority Government.
Form i
(To be used where only the year and month, or only the year of birth are or is known).

hereby declare that | was born at............ (birth-place) in............ (year) in ....cceee... (month)
(o] FRNUUUITTN (year). | also annex herewith the following documents in support of the
statement:—
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2. 1 do also declare that the month and date of birth date of birth are/is not known to me,
the reasons whereof are briefly stated below:—

3. | do further declare that the year/ year and month of birth as declared herein is/ are
binding on me and | shall not ask for any modification thereof at any subsequent date.
N.B.-Portions not applicable in this form shall be scored out under the signature of the applicant.
4. Orders of the appointing authority/ Government.

**Note 2-Date of birth as finally accepted under this rule shall be recorded in the Service Books/
Records of the Government employee concerned both in words and figures under proper
attestation' by the competent authority with reference to documentary evidence in support of the

same.
**L.R.'s decision—For the purpose of rectification and correction of the age of the
Government employee neither the affidavit sworn in this respect nor the report of the
ossification , test which indicates only an approximate and not an accurate result would
be accepted as reliable evidence within the meaning of sub-rule (2) of the aforesaid rule.
10. Subject to the provisions of Rule 11 and of any special rules regulating his
recruitment, no person shall be appointed to a post in Government service without a
medical certificate of fitness.
11. The following classes of Government employees are exempted from producing a
medical certificate of fithess as required under rule 10-
(@) Aperson not in permanent employ appointed temporarily for a period of less
than six months:
Provided that if the temporary appointment for less than six months is subsequently
extended or is likely to be extended beyond six months, the person concerned shall be
required to furnish the requisite certificate of fitness before the expiry of six months from
the date of his first appointment
(b) A.temporary Government employee who has once been medically examined either
under rule 10 and under sub-rule (a) of this rule, if—
(i) transferred subsequently, without any break in service, to hold, either on an
officiating or on a temporary basis, a post in another office or cadre ; or
(if) appointed substantively, whether on probation or otherwise, to a permanent
post under Government, provided that it shall always be open to the appointing
authority to insist on a subsequent medical examination, prior to confirmation, if

he so deems necessary.
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(c) A Government employee already appointed substantively, whether on probation or
otherwise, to a permanent post in Government service on the production of a medical
certificate of fithess under rule 10, if promoted or transferred to another post in Govern-
ment service; and
(d) A retired Government employee re-employed after retirement.
Note 1.-"Temporary appointment"” as used in sub-rule (a) of this rule refers not merely to service
rendered in temporary posts but also to officiating appointments in or against permanent posts.
Such service may be either the same or in different posts provided there is no break.
Note 2.-A person not in permanent employ, if transferred to another office whether on a
substantive/ or on an officiating or temporary basis, shall obtain from the Head of the office from
which he is transferred, a certificate showing the period of his continuous service from the date of
his first appointment under Government and whether the requisite medical certificate of fitness
had already been produced.
Note. 3.-It is not necessary to affix the medical certificate of fitness obtained under rule 10 or
under rule 11 to the first pay bill of a Government employee. A certificate to the effect that the
medical certificate in the prescribed form has been obtained in respect of the Government
employee shall however, be furnished to Audit along with the first pay bill of the Government
employee. The procedure for furnishing this certificate in respect of Group A and Groups B, C
and D officers shall be as follows:

(i) in respect of a. Group A officer, a certificate furnished by the competent,authority to
whom the medical certificate has been submitted shall be attached to the first pay bill,

(i) in respect of a Group B, C or D officer, the drawing and disbursing officer shall furnish
such certificate along with the first pay bill of the Government employee concerned.”
12. The production of a medical certificate of fitness is necessary when—

(a) a Government employee is promoted from non-qualifying service paid from a

local fund to a post in superior Government service ;

(b) a person is re-employed after resignation, or forfeiture of past service.
Note-When a person is re-employed in circumstances other than those referred to in clause (b),
the appointing authority shall decide whether a medical certificate should be produced.

13. Except as otherwise provided by rule, the medical certificate of fitness referred to in
this chapter shall be in the following form—

"I hereby certify that | have examined A. B., a candidate for employment in the ..............
........ Department, and cannot discover that..................has any disease,

” Notification No. 13IF, dated 16th January 1967.
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(communicable or otherwise) constitutional weakness or bodily infirmity,

exceptl....ccovueerene | do not consider this a disqualification for employment in <the office
of .. A. B.'s, age is according to his own statement........ years, and by
appearance about................. years"

14. Except as otherwise provided by rule, the certificate referred to in rule 13 shall be
obtained—
(@) in the case of a candidate for employment in a Group 'A' post, from the Medical
Committee to be assembled under the orders of the Administrative Medical Officer of the
State; and
(b) in other cases- ,
(i) in districts, from the District Medical Officers or such other medical officers
below the District Medical Officers as Government may, by order, so prescribe;
and,
(i) in Calcutta, from the Presidency Surgeons as arc specially authorized to grant
such certificates:
Provided that in the case of a candidate to be appointed to a post in Group D service,
the appointing authority may accept a certificate signed by a registered medical
practitioner.
15. Unless in any case it be otherwise distinctly provided the whole time of a
Government employee is at the disposal of the Government which pays him and he may
be employed in any manner required by proper authority, without claim for additional
remuneration, whether the services required of him are such as would ordinarily be
remunerated from general revenues, from a local fund or from the funds of a body
corporate owned or controlled by the Government.
16. (1) Two or more Government employees cannot be appointed substantively to the
same permanent post at the same time.
(2) A Government employee cannot be appointed substantively to two or more
permanent posts at the same time.
(3) A Government employee cannot be appointed substantively to a post on which
another Government employee holds a Gen.
17. Unless in any case it be otherwise provided in these rules, a Government employee
on substantive appointment to any permanent post acquires a lien on the post and
ceases to hold any lien previously acquired on any other post.

17
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18. In the case of a Government employee who holds no lien on any appointment except
that which is abolished the abolition of the appointment may be deferred till such leave
as was admissible to him immediately before the abolition of the appointment and as
may be granted has terminated.
Note.-This rule does not apply to a person having no lien on a permanent post.
19. Unless his lien is suspended under rule 20 or transferred under rule 23, a
Government employee holding substantively a permanent post retains a lien on that
post—
(a) while performing the duties of that post;
(b) while on foreign service, or holding a temporary post or officiating in another
post;
(c) during joining time on transfer to another post; unless
he is transferred substantively to a post on lower pay, in which case his Hen is
transferred to the new post from the date on which he is relieved of hi« duties in
the old post;
(d) while on leave ; and
(e) while under suspension.
**Note.-Omitted.
**Note 1.-An employee confirmed by the competent authority in accordance with the provisions
of the West Bengal Services (Appointment, Probation and Confirmation) Rules, 1979, does not

hold any lien on a permanent post. To safeguard the interest of such employees they shall be
(Teemed to have lien for all purpose.

**Note 2.-The following/procedure should be followed m respect of Government employees
working in a particular department/ office who apply in response to advertisements or circulars
inviting applications for posts in other departments offices of the State Government.—

(i) the applications may be forwarded in accordance with the instructions irrespective of whether
the post applied for in the other department/ office is permanent or temporary,

(i) in the cases of permanent Government employees their lien may be retained in the parent
department/ office for a period of two years. They should either revert to the parent department
office at the end of that period or resign from parent department/ office on expiry of that period.
An undertaking to abide by these conditions may be taken from them at the time of forwarding the
applications to other departments offices,

(iii) as for temporary employees,, they shall as a matter of rule, be asked to resign from the parent
department/ office at the time of release from the parent department/ office. An undertaking to;
the effect that they will resign from the parent department/ office in the event of their selection and
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appointment to the post applied’, for, may be 'taken from them at the time of forwarding the
application,
(iv) in exceptional cases where it would take some time for the other department/ office to confirm
such Government employees due to the delay in converting temporary posts into permanent,
ones, or due to some other' administrative reasons, the permanent Government employees may
be permitted to retain their lien in the parent department / office for one year more. While granting
such permission, a fresh undertaking similar to the one indicated in sub-paragraph (i) may be
taken from the permanent Government employees by the parent department/ office.
20. (1) The lien of a Government employee on a permanent post which he holds
substantively shall be suspended if he is appointed in a substantive capacity-

(a) to a tenure post, or

**(b) Omitted.

(c) provisionally, to a post on which another Government employee would hold a
lien had his lien not been suspended under this rule.
(2) The lien of a Government employee on a permanent post which he holds
substantively may be suspended if he is deputed out of India or transferred to foreign
service, or, in circumstances not covered by sub-rule (1), is transferred on officiating
capacity, to a post in another cadre, and if in any of these cases there is reason to
believe that he will remain absent from the post on which he holds a Hen for a period of
not less than three years.
(3) Notwithstanding anything contained in sub-rules (1) and (2), a Government
employee's lien on a tenure post may in no circumstances be suspended. If he is
appointed substantively to another permanent post, his lien on the tenure post must be
terminated.
(4) If a Government employee's lien on a post is suspended under sub-rule (1) or (2),
the post may be filled substantively, and the Government employee appointed to hold it
substantively shall acquire a lien on it; provided that the arrangements shall be reversed
as soon as the suspended lien revives.
**Note 1.-Unless any rule or order otherwise directs, this sub-rule shall apply if the post
concerned is a post in a Selection Grade of a cadre.
**Note 2.-When a post is filled up substantively under this sub-rule, the appointment shall be
termed a provisional appointment. The Government employee appointed shall hold provisional
lien on the post and that lien shall be liable to suspension under sub-rule (1), but not under sub-
rule (2), of this rule,

19



Compendium on Acts and Rules

(5) A Government employee's lien which has been suspended under sub-rule (1) shall
revive as soon as he ceases to hold a lien on a post of the nature specified in that sub-
rule.

(6) A Government employee's lien which has been suspended under sub-rule (2) shall
revive as soon as he ceases to be on deputation out of India or on foreign services or to
hold a post in another cadre, provided that a suspended lien shall not revive because the
Government employee takes leave if there is reason to believe that he will, on return
from leave, continue to be on deputation out of India or on foreign service or Jo hold a
post in another cadre and the total period of absence on duty will not fall short of three
years or that he will hold substantively a post of the nature specified in sub-rule (1).
**Note 1.-When it is known that a Government employee on transfer to a post outside his cadre

is due to retire on superannuation pension within three years of his transfer, his lien on the
permanent post shall not be suspended.

**Note 2.-The operation of this rule shall be restricted in such a way so as to permit only one
provisionally substantive appointment against one post. As such the lien acquired by a
Government employee, on his appointment in a provisionally substantive capacity under sub-rule
(4), shall not in future be suspended if he is deputed out of India or is transferred to a post of the
nature specified in sub-rule (2).

**21. (1) Except as provided in sub-rules (2) and (3) of this rule a Government
employee's lien on a post may, in no circumstances, be terminated, even with his
consent, if the result will be to leave him without a lien or a suspended lien upon a
permanent post.

(2) Notwithstanding the provisions of sub-rule (1) of rule 20, the lien of a Government
employee holding substantively a permanent post shall be terminated on his
appointment as the Chairman or any other member of the Union Public Service
Commission or as the Chairman or any other member of a State Public Service
Commission.

(3) A Government employee's lien on a post shall stand terminated on his acquiring a
lien on a permanent post whether under the Central Government or a State Government
outside the cadre on which he is borne.

Note.-It is clarified that the provisions of rule 21 shall apply so long a Government employee
remains in Government employment. Obtaining consent of the Government employee to the

termination of his lien is necessary in certain circumstances where he is to be confirmed in
another post under Government.

20



Compendium on Acts and Rules

Such consent is not necessary in cases where the Government employee ceases to be
a Government employee. Where a Government employee is proposed to be absorbed in
non-Government service permanently in public interest, Government employee
concerned shall be asked to resign his appointment under Government with effect from
the date of such permanent-absorption and the lien will stand automatically terminated
with the cessation of Government service.

In all cases where a Government employee is to be absorbed permanently by the
foreign employer-under his organization, it shall be incumbent on him to consult the
parent employer before issuing orders absorbing the Government employee
permanently in service. The orders of permanent absorption shall be issued only after
the resignation of the Government employee has been accepted by the Government and
with effect from the date of such acceptance.

22, [Omitted]

23. Subject to the provision of rule 24, the lien of a Government employee who is not
performing the duties of the post to which the lien relates, even if that lien has been sus-
pended, may be transferred to another permanent post in the same cadre.

24. (1) A Government employee may be transferred from one post to another:

Provided that, except (i) on account of inefficiency or misbehavior, or (ii) on his written
request, he shall not be transferred substantively to, or except in a case covered by rule
65, appointed to officiate in, a post carrying less pay than the pay of the permanent post
on which he holds a lien, or would hold a lien had it not been suspended under rule 20:
Provided further that unless the transfer is from one cadre post to another, the post to
which a Government employee may be transferred shall be a post (i) which carries a
scale of pay comparable to that of the post presently held by the Government employee,
(i) for which the Government employee possesses at least the minimum of the
prescribed qualifications, and (iii) in the recruitment rules for which there is no bar to the
appointment of the Government employee to the post by transfer®.

(2) Nothing in sub-rule (1) of this rule or in clause (23) of rule 5 shall operate to prevent
the retransfer of a Government employee to the post on which he would hold a lien, had
it not been suspended in accordance with the provisions of sub-rule (1) of rule 20.
Note.-When a Government employee is transferred substantively on account of his inefficiency

or misbehavior, to a post carrying less pay than the pay of the permanent pos» on .which he
holds a lien or would have held a lien had it not been suspended under rule 20, the appointing

¥ Notification No. 3571F/1 R-18(36)/61 dated 5th October 1967.

21



Compendium on Acts and Rules

authority, may in the case of non-availability of a vacancy in the service, grade or time-scale to
which the Government employee is transferred, create a permanent supernumerary post in the
lowest service, grade or time-scale to provide a lien to the Government employee, concerned; but
the higher post vacated by the Government employee shall not be filled up either substantively or
otherwise, for so long as it is necessary to provide the reduced officer with a lien on the
supernumerary post in the lower service, grade or time-scale. After the Government employee
has been accommodated against a substantive vacancy available in the lower service, grade or
time-scale the supernumerary post shall be abolished and the higher post filled up in the usual
way.

25. A Government employee may be required to subscribe to a provident fund, a family
pension fund or other similar fund in accordance with such rules as Government may by
order prescribe.

*26. Subject to any exceptions specifically made in these rules, an officer shall begin to
draw the pay and allowances attached to the post held by him with effect from the date
when he assumes the duties of the post and shall cease to draw them as soon as he
ceases to discharge those duties:

Provided that an officer who is absent from duty without authority on any day or part of
the day shall not be entitled to draw any pay or allowance for that day.

Note.-A Government employee will begin to draw the pay and allowances attached to the post
held by him with effect from the date on which he assumes the duties of that post, if the charge is
transferred before noon of that date. If the charge is transferred in the afternoon he commences
to draw them from the following day.

27. [Omitted.]

28. Unless for special recorded reasons of a public nature the Head of a Department
under whose orders the transfer takes place permits or requires it to be made in any
particular case elsewhere, or otherwise, the charge of an office must be made over at its
headquarters both the relieving and the relieved officers being present.

Note 1.-The condition that both the relieving and relieved officers must be present is not
enforced in the case of officers who are permitted to combine vacation with leave under rule 171
in such cases the following procedure has been laid down —

(a) When vacation is prefixed to leave the outgoing officer will report before leaving the
headquarters or if for urgent reasons the leave is granted during vacation, as soon as it is
granted, that he makes over charge with effect from the end of the vacation. The relieving officer
will then take over charge at the end of the vacation in the ordinary way;
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(b) when vacation is affixed to leave the officer to be relieved will make over charge in
the ordinary way before the vacation, the incoming officer on return at the end of the
vacation taking over charge with effect from the beginning of the vacation.

Note 2.-A Deputy Director, State Statistical Bureau, West Bengal, may transfer any
Assistant Investigator (field), Assistant Computer, Orderly, Peon and other fourth grade
staff under him within his jurisdiction®.

29. The headquarters of a Government employee shall be in such place as the Head of
a Department may prescribe and are in the absence of any orders to the contrary, the
station where the records of his office are kept.

Note 2.-Deputy Inspector-General of Police may change the headquarters of Government

employees under them provided that such changes are temporary and that the Inspector-General
of Police is informed.

29A. A Government employee should ordinarily reside at the Headquarters of the
Station to which he is for the time being posted. He may, however, be permitted by the
head of his office, for sufficient reasons, such as difficulties in securing accommodation
at headquarters and for other good reasons, to reside outside his headquarters,
provided that his normal official duties do not suffer thereby. In such cases, however, the
Government employee concerned shall intimate in writing his place of residence to the
head of his office, who may however, require him to stay at his headquarters at any time
and for any period if it is considered necessary in public interest™.

30. No Government employee is entitled to pay or allowance for any time he may spend
beyond the limits of his charge without proper authority.

Note.-A police officer acting within his legal powers or an Excise Officer acting under the orders
of the Collector or other superior authority is deemed to be duly authorized to remain beyond the
limits of his charge for the purpose of this rule.

31. A Head of a Department may authorize any Government employee under his
administrative control to proceed on duty to any part of the territory of India, whether
within or beyond his own jurisdiction.

Note 1.-The Inspector-General of Police or the Commissioner of Police should continue to obtain
previous sanction of Government to the deputation of recruiting parties beyond the State.

Note 2.-A Government employee permitted under this rule to proceed to any place on duty may
take with him such establishment and records as are absolutely necessary for the efficient
discharge of his duties.

’ Notification No. 550F., dated 26th February 3 968.
' Notification No. 2804F., dated 5th August 1969.
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Note 3.-Subordinate Judges may be temporarily posted to hold court at another station in
conformance with the following principles—

(i) Such an order of temporary posting which has the effect of treating the officer as on tour for the
purpose of the rules regulating Travelling Allowance should only be passed when an additional
court is temporarily added to the permanent staff of a station in order to assist the permanent
officer of the place in dealing with increase of work there.

(i) An order of transfer should be made when there is to be a charge of personnel or when the
officer is not expected to return to the post from which he is transferred or when he is expected to
occupy the post to which he is transferred for 3 months or more. In such cases @ temporary post
will be made.

(iii) No order of temporary posting should be passed when it is proposed to post in place of the
officer transferred a substitute other than a probationary Munsif who is already under training at
the headquarters station.

**Note 4.-Sanction of tours outside the State by issue of a Government Order shall not be
necessary provided such tours including air journeys by officers entitled to travel by air are made
with the prior approval of the Controlling Officer and that the travelling allowance bills for such
Journeys shall be accompanied by tour diaries approved by the Controlling Officers.

32. Under the general or special orders of Government, a Government employee may
be authorized to proceed beyond his jurisdiction to attend a non-official conference.

33. An authority declared by Government to be a controlling officer for the purpose of
travelling allowance may allow any Government employee subordinate to him to proceed
on duty to any part of the State or to a district adjoining the jurisdiction of the controlling
officer and to draw travelling allowance under rule.

Note.-A list of Controlling Officers is contained in Appendix No. 2 to the West Bengal Service
Rules, Part II.

**34. (1).Unless the Governor, in view of the exceptional circumstances of the case,
otherwise determines, no Government employee shall be granted leave of any kind for a
continuous period exceeding five years.

(2) Unless the authority competent to grant leave extends the leave, a Government
employee who remains absent even after the expiry of leave previously granted is not
entitled to any leave salary for the period of such absence and that period shall be
debited against his leave account as though it were half-pay leave, to the extern such
leave is due, the period in excess of such half-pay leave due being treated as extra-

ordinary leave.
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(3) Willful absence from duty after expiry of the leave renders a Government employee
liable to disciplinary action.

Note 1.—Treatment of willful absence from duty.—Willful absence from duty though not covered
by leave does not entail loss of lien. The period of absence not covered by grant of leave shall
have to be treated as 'dies non' for all purposes, viz., leave, increment and pension. Such
absence without leave where it stands singly and not in continuation of any authorised leave of
absence will constitute an interruption of service for the purpose of pension and unless pension
sanctioning authority exercises his power under rule; 35 of West Bengal Services (Death-6um-
Retirement Benefit) Rules, 1971 to treat the period as leave without pay, the entire past service
stands forfeited.

Note 2.—Action for unauthorised absence from duty for over stayal of leave—

(i) When a temporary Government employee asks for leave in excess of the limits prescribed in
clause (b) of the proviso to sub-rule (2) of rule 175 and if the circumstances are exceptional the
leave sanctioning authorities shall take decision in consultation with the Finance Department as
to whether further leave in excess of the limit shall be allowed.

(i) When a Government employee applies for leave beyond that prescribed limit of extraordinary
leave and the leave sanctioning authority is not satisfied with the genuineness of the grounds on
which further leave has been asked for, nor does it consider the ground as exceptional, the leave
cannot 'be granted. In such a case the Government employee shall be asked to rejoin duty within
a specified date failing which he would render himself liable to disciplinary action. Disobedience
of orders to rejoin duty with- in the specified period would afford good and sufficient reasons for
initiating disciplinary action under the West Bengal Services (Classification, Control and Appeal)
Rules, 1971. If he rejoins duty by the stipulated date he may be taken back in service and the
period of absence not covered by leave would be treated as overstayal and such over-stayal shall
be regularized in accordance with the provisions of this rule.

If the Government employee does not join duty by the stipulated date, it would be
open to the disciplinary authority to institute disciplinary action against him. If
during the course of the disciplinary proceedings he comes for rejoining duty he
shall be allowed to do so without prejudice to the disciplinary action already
initiated against him (unless he is placed under suspension) and the disciplinary
action concluded as quickly as possible. The question of regularization of the
period of overstayal of leave shall be left over for consideration till the finalization
of the disciplinary proceedings.

(iii) If a Government employ absents himself abruptly or applies for leave which is
refused in the exigencies of public service and still happens to absent himself
from duty he shall be told of the consequences, viz., that the entire period of
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absence shall be treated as unauthorised absence entailing loss of pay for the
period in question under the proviso to rule 26, thereby resulting in break in
service. If, however he reports for duty before or after initiation of disciplinary
proceedings, he may be taken back for duty because he was not placed under
suspension.

The disciplinary action may be concluded and the 'period of absence
treated as unauthorized absence resulting in loss of pay and allowances under
the proviso to rule 26 and thus a break in service. The question whether the
break should be condoned or not and treated as 'dies non' shall be considered
only after conclusion of the disciplinary proceedings and that too after the
Government employee represents in this regard.

(iv) A Government employee who remains absent un-autorisedly without proper

permission shall be proceeded against immediately and such disciplinary action
shall not be put off till the absence exceeds the limit prescribed in rule 175.
Considering the grounds adduced by the Government employee for his
unauthorised absence before initiating the disciplinary proceedings, if the
disciplinary authority is satisfied that the grounds adduced for unauthorised
absence are justified, the leave of the kind applied for and due and admissible
may be granted to him.

34A. (1) No Government employee shall, unless the Government otherwise directs, be

permitted to resign if he fails to serve on his appointing authority due notice at least for-

(@) in the case of a Government employee holding no lien or suspended lien on a

permanent post under the Government,.............. one month ; or

(b) in the case of a Government employee holding lien or suspended lien on a

permanent post under the Government, three months.

Explanation.-In (his rule and in rule 34B "Government employee" means a person

appointed to a service or post in connection with the affairs of the State and

remunerated otherwise than on a daily, weekly or fortnightly basis.

(2) A Government employee who tenders resignation and quits without giving the notice

as provided in sab-rule (1) 'shall, at the discretion of the appointing authority, be liable to

forfeiture of his salary for the period by which the notice falls short of the requirements of
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clause (a) or clause (b), as the case may be, of that sub-rule in addition to such
disciplinary action as may be taken against him for contravention of these rules’".
**Note.-Regarding the question of taking back in service a Government employee who resigned
and subsequently withdrew such resignation letter the following principles shall be followed:-

(i) A person continues in service if he withdraws his resignation letter before the date from which
the resignation is to take effect. The resignation becomes irrevocable and operative after the
aforesaid date of resignation. So the question of withdrawal of the resignation letter by the
Government employee and taking back such employee in service does not arise. After the
resignation has become irrevocable and effective, it cannot be cancelled.

(i) Resignation does not disqualify a person for fresh appointment and if he is given any
appointment after his service in connection with the previous appointment has come to an end on
account of resignation, the appointment given subsequently shall always be treated as a fresh
appointment without any consideration whatsoever with his previous appointment.

(iii) Such fresh appointment shall not be possible if the age exceeds the limit prescribed in the
rules. The Government or Head of the Department, however, reserves to itself the right to relax
the age limit in cases of eminently suitable persons.

(iv) In case of such fresh appointment the relevant rules relating to recruitment cannot be relaxed
in favour of the persons concerned unless the rules confer such power on the appointing
authority.

34B. (1) If, under the terms of appointment, the Government has a right to terminate the
services of a temporary Government employee after serving notice for a specified
period, the services of such Government employee may be terminated after serving
such notice or after paying him salary or wages for the period of notice required in lieu of
such notice.

(2) Where a Government employee has been appointed "temporarily" or "until further
notice or orders" or where his appointment has7 under the terms of appointment, been
made "terminable without notice", the services of the temporary Government employee
may be terminated after serving one month's notice or after paying him one month's
salary or wages in lieu of such notice.

Note.-As far as possible letters of appointment issued to temporary Government employee
should specify the period -of appointment and should also provide that the services of the
Government employee shall be liable to termination during that period by service of notice for the
period specified in the letter. The period of notice specified in the letter should be as short as

' Notification No. 4865-F, dated 29th September 1964.
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possible and should not ordinarily exceed one month. In cases where it may not be possible to
insert such a provision the appointment- should be "until further notice or orders."

CHAPTER IV—DOMICILE*
35-37. Omitted.
*Is determined in accordance with the principle laid down in Part |l of the Constitution of
India.

CHAPTER V—PAY

38. Omitted.
39. A Government employee while on duty as defined in any of sub-clauses (d) or (f) to
(k) of clause (Il) of rule 5, will draw the pay (including special pay, if any) of the
appointment held by him when he is placed on such duty:
Provided that if it be an officiating appointment, he may draw the pay (including special
pay, if any) which he would be entitled to draw in the officiating appointment, only for the
period or periods during which he would .have held that appointment had he not been
placed on that duty.
40. A student on duly as defined in sub-clause (e) of clause (ll) of rule 5, may be paid
such monthly sum, not exceeding Rs. 200, as the authority competent to fill the post to
which it is proposed to appoint him may fix, on such monthly sum in excess of Rs. 200
as Government may sanction :
Provided that such sum shall in no case exceed the minimum of the pay of the post to
which it is proposed to appoint him.
41. Rules 42 to 52 inclusive apply to time-scales of pay generally. They do not however
apply to any time-scale sanctioned by Government, in so for as they are inconsistent
with terms specially so sanctioned for such time-scale.
42. The initial substantive pay of the Government employee who is appointed
substantively to a post on a lime-scale of pay is regulated as follows:
(1) If he holds a hen on a permanent post, other than a tenure post, or would hold a lien
on such a post had his lien not been suspended—
(i) when appointment to the new post involves the assumption of duties or
responsibilities of greater importance (as interpreted for the purposes of rule 54) than
those attaching to such permanent post, he will draw as initial pay the stage of the time-
scale next above his substantive pay in respect of the old post;
(i) when appointment to the new post does not involve such assumption, he will draw as

initial pay the stage of the time-scale which is equal to his substantive pay in respect of
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the old post, or, if there is no such stage, the stage next below that pay, plus personal
pay equal to the difference; and in either case will continue to draw that pay until such
time as he would have received an increment in the time-scale of the old post or for the
period after which an increment is earned in the time-scale of the new post', whichever is
earlier; whereupon he will draw pay in the stage of the new time-scale next above that
which he drew initially, and thenceforward he will lose any personal pay granted under
this rule and all connection with the old time-scale. But if the minimum pay of the time-
scale of the new post is higher than his substantive pay in respect of the old post, he will
draw that minimum as initial

(iii) when appointment to the new .post is made on his own request under sub-rule (1) of
rule 24 and the maximum pay in time-scale of that post is less than the substantive pay
in respect of the old post, he will draw that maximum as initial pay.

(2) If the conditions prescribed in clause (1) are not fulfilled, he will draw as initial pay
the minimum of the time-scale:

Provided both in cases covered by clause (1) and in cases other than cases of re-
employment after resignation or removal or dismissal from the public service, covered by
clause (2), that if he either—

(a) has held on any previous occasion or occasions either substantively or in an
officiating or temporary capacity—

(i) the same post, or

(i) a permanent or a temporary post on the same time-scale, or

(i) a permanent post, either than a tenure post, on an identical time-scale or a
temporary post on an identical time-scale ;" or

(b) is appointed substantively to a tenure post on a time-scale identical with that of
another tenure post which he has previously held substantively or in which he has
previously officiated then the initial pay shall not be less than the pay other than special
pay, personal pay- or emoluments classed as pay by Government under sub-clause (iii)
of clause (28) of rule 5, which he drew on the last occasion, and he shall count the
period during which he drew that pay on such last and any previous occasions for
increment in the stage of the time-scale equivalent to that pay.

Notes 1 and 2.-Omitted.

Note 3.-A time-scale may be of recent introduction, whereas the cadre or class to which it is
attached may have been in existence on a graded scale before the time-scale came into force or
it may be that one time-scale has taken the place of another. If a Government employee has held
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substantively, or officiated in, a post in the cadre or class prior to the introduction of a new time-
scale/and has drawn during the period salary or pay equal to a stage, or intermediate between
two stages, in the new time-scale, then the initial pay in the new time-scale may be fixed at the
salary or pay last drawn and the period during which it was drawn may be counted for increment
in the same stage, or if the salary or pay was intermediate between two stages in the lower stage
of that time-scale.

Note 4.-The re-employment of a Government employee after resignation or after discharge on
reduction of establishment or after removal or dismissal, is equivalent to a first appointment to
Government service for the purpose of this rule. He will therefore draw the minimum of the time-
scale unless a higher rate of pay is specially sanctioned under rule 49.

Note 5.-Reversion to the ordinary cadre of service from a tenure post included in that cadre or
from a tenure or special post not included in it does not constitute "substantive appointment to a
post" for the purposes of this rule.

Note 6.-The expression "if he holds a lien on a permanent post" occurring in clause (1) of rule 42
should be held to include the lien on a permanent post to which a Government employee is
appointed in a provisional substantive capacity under sub-rule (4), of rule 20, and the expression
"substantive pay in respect of the old post" occurring in that rule should be held to include his
substantive pay in respect of that provisional substantive appointment. Clause (1) of rule 42
should, therefore, be held to permit the substantive pay in respect of a provisional substantive
appointment being taken into account in determining his initial pay in another post to which he is
appointed. When the initial pay of Government employee in a post is thus fixed, il will not be
affected even if during the tenure of his appointment to that post he reverts from his provisional
appointment.

**Note 7.-Where a Government employee, except on tenure appointment, is in receipt of a
special pay attached to the scale of pay of a post, his pay on appointment to a higher post shall
be fixed under the normal rules after treating the special pay as a part of the basic pay drawn in
the lower post:

Provided that—

(a) special pay, not so attached to the scale of pay of a post but sanctioned otherwise under rule
5(33) or special pay drawn in a tenure appointment or special pay deputation allowance drawn
while on deputation shall not be taken into consideration for this purpose ; and

(b) in cases where the appointment in the lower post carrying the special pay is on officiating
basis, the appropriate authority shall certify that but for appointment to the higher post the
Government employee concerned would have continued to draw the special pay attached to the
lower post.

**42A. (1) Notwithstanding anything contained in any role elsewhere, where a

Government employee holding a post in a substantive, temporary or officiating capacity
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is promoted or appointed in a substantive, temporary or officiating capacity to another
post carrying duties and responsibilities of greater importance than those attached to the
post held by him, the initial pay of such Government employee in the scale of pay of the
higher post shall be fixed at the stage next above the pay notionally arrived at by
increasing his pay in respect of the lower post by one increment at the stage at which
such pay has accrued:

Provided that the provisions of this sub-rule shall not apply where a Government
employee holding a Group A post in a substantive, temporary or officiating capacity is
promoted or appointed in a substantive, temporary or officiating capacity to a higher post
which is also a Group A post:

Provided further that the provisions of sub-rule (2) of rule 55 shall not be applicable in
any case where the initial pay is fixed under this sub-rule:

Provided also that where a Government employee was, immediately before his
promotion or appointment to a higher post, drawing pay at the maximum of the scale of
pay of the lower post, the initial pay of such Government employee in the scale of pay of
the higher post shall be fixed at the stage next above the pay notionally arrived at by
increasing such pay in respect of the lower post, by an amount equal to the last in-
crement in the scale of pay of the lower post:

Provided also that if a Government employee—

(a) has previously held substantively or officiated in—

(i) the same post, or

(il) a permanent or temporary post on the same scale of pay, or

(iii).a permanent post other than a tenure post or a temporary post (including a post in a
body, incorporated or not, which is wholly or substantially owned or controlled by the
Government) on an identical scale of pay; or

(b) is appointed substantively to a tenure post on a scale of pay, identical with that of
another tenure post which he has previously held substantively or in which he has
previously officiated, then, proviso to rule 42 shall apply in the master of the initial
fixation of pay and counting of previous service for increment.

Note |.-The existing rule regarding fixation of pay of temporary Government employees
having no lien on any permanent post on their appointment to posts carrying higher time-
scale of pay, provides nothing more than the minimum of the time-scale in the higher
posts. As a result, the last pay drawn in the lower post being greater than the minimum
of the higher: scale in most cases is not protected and the officer concerned is put to
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hardship on account of sudden reduction of pay. In order to remove the hardship, the
Governor has been pleased to decide that, in all such cases, a temporary Government
employee having no lien, of any post when appointed to hold a post carrying higher time-
scale of pay, shall be eligible to draw as initial pay the stage of the time-scale in the
higher post which is equal, to his pay in the lower post, or if there is no such stage, the
stage next below that pay plus personal pay equal to the difference, to be absorbed in
future increments in the higher scale, provided that he has already rendered at least
three years' continuous and satisfactory service in the lower post.

Note 2.-The benefit of fixation of pay referred to in note 1 shall not, however, be available in the
following cases:—

(i) when a temporary Government employee appointed to a higher post on the recommendation
of the Public Service Commission, West Bengal, and in whose case the Commission has, at the
request of the Government, made specific recommendation regarding the pay to be allowed to
the officer;

(i) when under any specific rule a temporary Government employee on appointment to a higher
post is allowed a higher initial pay.

(2). Notwithstanding anything contained elsewhere in these rules, the pay of the
Government employee shall, in respect of all promotions/ appointments from one Group
A post to another Group A post carrying higher responsibilities, be fixed at the stage next
above the pay drawn in the scale of pay of the lower post, irrespective of whether the
lower post is held on substantive, on officiating or temporary basis.

Note 1.-The provisions of sub-rule (2) shall apply to an employee of the Central or other State
Government/ Educational Institution including a body incorporate or not, which is wholly or
substantially owned or controlled by the Government, when appointed to a post under this
Government carrying duties and responsibilities of greater importance than those attached to the
post held on substantive, officiating or temporary basis by the said employee immediately before
Joining the appointment under this Government irrespective of any categorization of the said post
under that organization.

Note 2.-The provisions of sub-rule (2) shall also apply in the case of appointment of an employee
from a Government college to a Government school.

Note 3.-The provisions of sub-rule (2) shall not apply in the case of appointment of an employee
from a non-Government college to a Government School.

(3) Notwithstanding anything contained in the foregoing provisions of this rule, in the
case of continuous officiation in the higher post with effect from a date prior to the 1st
April, 1981 where the substantive pay of a Government employee fixed in the revised
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scale under rule 5 of the West Bengal Services (Revision of Pay and Allowance) Rules,
1981 becomes higher than, or equal to, his officiating pay fixed under sub-rule (1), the
officiating pay in the revised scale shall be re-fixed in the scale of pay of the officiating
post under sub-rule (2) of rule 55, read with clause (i) of sub-rule (1) of rule 42, at the
next higher stage of his substantive pay fixed in the revised scale.

Note.-An option for fixation of pay under sub-rule (1) may be given by an employee on promotion
as under— ..

(a) Either his initial pay may be fixed in the higher post under sub-rule (1) of this rule straightway
without any further review on accrual of increment in the pay scale of the lower post; or

(b) his pay on promotion may be fixed initially in the manner provided under clause (i) of
sub-rule (1) of rule 42 which may be re-fixed on the basis of the provisions of sub-rule (1) of this
rule on the date of accrual of next increment in the scale of pay of the lower post:

Provided' that if the pay is fixed under this clause the next increment shall fall due on completion
of 12 months' qualifying service from the date the pay is re-fixed in the second occasion but draw!
of increment shall be on the 1st day of the month so completed as per rule 48A :

Provided further that option in such cases may be exercised within 30 days from the date of
promotion and that option once exercised shall be final.

(4). Notwithstanding anything contained in these rules or in any other rules or orders in
force, where a Government employee on a scale of pay with special pay is appointed on
promotion to a higher post on a higher scale of pay with higher special pay, his pay in
the higher post shall be fixed Under sub-rule (1) or sub-rule (2), as the case may be,
without taking into account the special pay in the lower post.

Example: Where a promotee Assistant Secretary in the scale of pay of Rs. 660—1,600
plus special pay of Rs. 100 is appointed on promotion to the post of Deputy Secretary in
the scale of Rs. 1,100—1,900 plus special pay of Rs. 200, his pay as Deputy Secretary
shall be fixed in the scale of pay of Rs. 1,100—1,900 at the stage next above his pay in
the scale of Rs. 660—1,600 without taking into account the special pay Rs. 100 and, in
addition, he shall draw special pay of Rs. 200.

(5) When an employee of the Central or other State Government/ Educational Institution
including a body incorporate or not, which is wholly or substantially owned or controlled
by the Government, is appointed to a post under this Government carrying duties and
responsibilities similar to those attached (o the post held on substantive, officiating or
temporary basis by the said employee immediately before joining the appointment under
this Government irrespective of any categorization of the said post under that
organization, his initial pay shall be fixed at the stage of the time scale which is equal to

33



Benefit of next
higher scale of pay
in certain
contingency.

On substantive
appointment on
reduced scale of
pay.

Compendium on Acts and Rules

his pay in the old post, or if there is no such stage, the stage next below that pay plus
personal pay equal to the difference, to be absorbed in subsequent increases in pay in
the new post under this Government.

Explanation-In this rule, Group A has the same meaning as assigned to it under clause
(4) of rule 5.

**42B. (1) When a Government employee, who has not got any single promotion or
appointment in any higher scale in the same service or post even after completion of 18
years' continuous and satisfactory service,, is placed in the immediate next higher scale
of pay in terms of rule 9 of the West Bengal Services (Revision of Pay and Allowance)
Rules, 1981, his designation remaining unchanged, his pay in such next higher scale of
pay shall be fixed at the next higher stage of the pay drawn in the lower scale, the date
of next inclement remaining the same as it would have been in the lower scale.

(2) When a Government employee is promoted in the normal course after getting the
benefit of fixation of pay in (he next higher scale under sub-rule (1), his pay on promotion
either in the same or in the higher scale of pay in a regular course shall be fixed under
sub-rule (1) of rule 42A on the basis of notional pay in the scale .of the feeder post, i.e.,
in the scale of pay which was admissible to him prior to application of rule 9 of the West
Bengal Services (Revision of Pay and Allowance) Rules, 1981 and not on the basis of
the scale of pay allowed to him in terms of rule 9 of the said rules. Such re-fixation on
the basis of notional pay shall be allowed on the date of promotion or from the date of
option as per note below rule 42A.

43. The initial substantive pay of a Government employee who is appointed
substantively to a post on a time-scale of pay which has been reduced for reasons other
than a diminution in the duties or responsibilities attached to posts thereon and who is
not entitled to draw pay on the time-scale as it stood prior to reduction, is regulated by
rule 42 provided, both in cases covered by clause (1) of that rule and in cases, other
than those of re-employment after resignation or removal or dismissal from the public
service, covered by clause (2), that if he either—

(a) has held on any previous occasion or occasions either substantively or in an
officiating, or temporary capacity—

(i) the same post prior to reduction of its time-scale; or

(i) a permanent or a temporary post on the same time-scale as the unreduced time-
scale of the post, or

34



Compendium on Acts and Rules

(iii) a permanent post other than a tenure post or a temporary post on a time-scale of
pay identical with the unreduced time-scale of the post, such temporary post being on
the same time-scale as a permanent post; or

(b) is appointed substantively to a tenure post the time-

scale of which has been reduced without a diminution in the duties or responsibilities
attached to it and has previously held substantively or officiated in another tenure post
on a time-scale identical with the unreduced time-scale of the tenure post,

then the initial pay shall not be less than the pay, other than special pay, personal pay or
emoluments classed as pay by Government under sub-clause (iii), of clause (28) of rule
5 which he would have drawn under rule 42, on the last such occasion, if the reduced
time-scale of pay had been in force from the beginning and he shall count the period
during which he would have drawn that pay on such last and any previous occasions for
increment in the stage of the time-scale equivalent to that pay.

44. The holder of a post, the pay of which is changed whether he holds it in a
substantive, or officiating capacity, shall be treated as if he were transferred to a new
post on the new pay; provided that he may at his option retain his old pay until the date
on which he has earned his next or any subsequent increment on the old scale or until
he vacates his post or ceases to draw pay on that time-scale. The option once exercised
is final.

Note 1.-A temporary post which is replaced by a permanent post on the same or a different rate
of pay is not a "post, the pay of which is changed" for the purpose of this rule, nor the same post
as the newly created permanent post for the purpose of rule 42 or rule 43. In such circumstances,
therefore, the initial pay of the incumbent of the temporary post in the new permanent post
should be determined not under this rule but under rule 42 or under rule 43, and without

consideration of the pay of the temporary post, unless the circumstances entitle the officer to the
concession set out in proviso (a)(ii) of rule 42 or rule 43.

Note 2.-A question was raised whether an officer officiating in a higher scale on the date from
which different posts on different scales in the same cadre were merged in a common scale,
would exercise under this rule the option of retaining his officiating pay on the old higher scale
when all the posts of the different, categories were on the same new scale from the date and no
higher responsibility was involved. The words "his old pay" in the proviso of this rule should be
held to include not only the rate at which the individual was drawing his officiating pay on the
crucial date but also the time-scale of pay in which he was drawing that pay. Thus for the period
of option the old scale of pay in which he was drawing his officiating pay should be treated as
continuing for the individual concerned and since he is entitled to retain his old pay during that
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period, his drawing of that pay under the option need not depend on whether the constructive
officiating appointment after the crucial date does or does not involve the assumption of duties
and responsibilities of greater importance. The option, however, ceases to operate once the
individual concerned constructively ceases to officiate in the post or ceases to draw pay in the
particular scale in which he was drawing the officiating pay.

Note 3.-If a person, permanent or otherwise, earns increment earlier than or after the original
date in which he was supposed to get it at the time of exercise of option under rule 44 due to a
revision of the date of increment, his pay should automatically be refixed with effect from the
revised date of increment with reference to original option exercised by him under rule 44 and
there will be no need of exercising a fresh option and issue of special orders for this.

Note 4.-The option allowed in this rule should be exercised within 30 days from the date of issue
of the order changing the scale of pay.

Note 5.-This rule will equally apply to cases where a revision of pay is accompanied by a change
in status of the posts. In such cases, the posts shall be deemed to be continuing as before.
Where, however, a revision of pay is concurrent with a specific change in the duties and
responsibilities attached to a post, the post will be deemed to have been substituted by a different
post. In such cases the holder of the post will be treated as having been appointed to a higher or
lower post, as the case may be, and pay will be fixed under the relevant rules, and not under this
rule’.

**Note 6.-This rule shall also apply in the cases of fixation of pay of holder of a post the pay of
which is prescribed on qualification basis, on improving his qualification while in service. This
benefit will be available with effect from the day following the date of completion of the qualifying
examination, both theoretical and practical.

45. An increment shall ordinarily be drawn as a matter of course unless it is withheld.
When an increment is ordered to be withheld, the authority passing the order shall state
the period for which it is to be withheld, and whether the postponement shall have the
effect, of postponing future increments; and if so, for how long. Where the order fails to
specify clearly for what period the officer is to be deprived of his increments, the
deprivation shall be held to cease on the expiry of the period during which the officer
would have drawn the increment initially withheld. Moreover, unless the order provides
otherwise, the officer shall, when the deprivation ceases, be restored in all respects to
the same position in the time-scale as he would have occupied had the order not been
passed.

2 Notification No.  3340-F, dated 29th August 1966.
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46. (1) Subject to the provisions of sub-rule (2), when an efficiency" bar is prescribed in a
time-scale the increment next above, the bar shall not be given to a Government
employee without the specific sanction of the authority empowered to withhold
increments. Such sanction shall be based not on the mere absence of an unsatisfactory
report but on the positive statement of the reporting officer that the service of the
Government employee concerned has been such as to justify the passing of the bur.

(2) A Government employee in the West Bengal State Service who may have reached
the efficiency bar stage in the time-scale of pay while still employed in a temporary
capacity or on probation, shall not, unless Government in exceptional cases of hardship
otherwise direct, be allowed to cross the efficiency bar until his eventual confirmation
when the bar may be removed with retrospective effect from the date on which it fell due,
if there is otherwise no objection.

Note.-Power to allow a temporary Government employee, holding a Group B or Group C or
Group D post to cross the efficiency bar in the time-scale of their pay while still employed in a
temporary capacity or on probation is left to the discretion of the appointing authority subject to
the conditions mentioned in sub-rule (1).

47. When a Government employee is allowed to pass an efficiency bar which had
previously been enforced against him, he shall ordinarily proceed from the efficiency bar
to the next stage in the time-scale. If, however, the authority competent to declare the
bar removed is of opinion that the Government employee should be restored to the time-
scale at the stage he would have reached but for the operation of the efficiency bar, or at
any intermediate stage, he shall refer the case for the order of Government.

48. The following provisions prescribe the conditions on which service counts for
increments in a time scale:

(a) Subject to provisions of sub-rule (d) all duty in a post on a time-scale counts for
increments in that tune-scale.

Note.-Subject to any conditions that may be imposed by value for any service or post, service as
a probationer counts as duty so far as may concern the drawing of increments preceding the
increment admissible on confirmation, except that in the case of a probationer, no increment shall
be drawn during any period by which a period of probation is extended.

(b) Service in another post, whether in a substantive or officiating capacity, service on
deputation and leave other than extraordinary leave count for increments in the time-
scale applicable to the post on which the Government employee holds a lien as well as
in the time-scale applicable to the post or posts, if any, on which he would hold a lien
had his lien not been suspended.
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**Note.-Omitted.

(bb) All leave other than extraordinary leave and the period of deputation out of
India shall count for increment in the time scale applicable to a post in which a
Government employee was officiating and would but for his proceeding on leave or
deputation have continued to officiate at the time when he proceeded on leave so
however, that the period of leave or deputation counting for such increment shall, in
no case, extend beyond the end of the period during which the Government employee
would have actually officiated in the post if he had not proceeded on leave or
deputation'®.

(bbb) In the case of a Government employee who has lien on a permanent post, joining
time under rule 80(b) following leave shall also count for increment in the scale attached
to the post in which the Government employee was officiating at the time of proceeding
on leave and would have continued to officiate but for his proceeding on leave
subject to the condition that the leave plus joining time does not exceed six months.
Note.—In each case falling under clause (bb) or under clause (bbb), [the appointing authority
shall, at the time of sanctioning the leave or as soon thereafter as possible and in any case not
later than three months after the return from leave of the Government employee concerned,
record a certificate to the effect that the Government employee  would have  actually
continued to officiate in the post but for his proceeding on leave for the period from....... to
........ and that the period of leave will count for increment only to the extent it is covered by the
certificate. Relaxation, if any, made to this principle shall, in the case of Government employees
belonging to any Group other than Group 'A’, be recorded in their Service Books under proper
attestation with full facts justifying the relaxation.

**Relaxation" of this principle can be made in fit cases by the Head of Department, if he
is the appointing authority and if he is subordinate to the appointing authority by the
appointing authority itself. No concurrence of the Finance Department will be necessary.
In the case of a Government employee proceeding on leave, where no officiating
arrangement is made in the leave vacancy and the Government employee is likely to
return to the same post after leave, the certificate that he would have actually continued
to officiate in the post but for his proceeding on leave may be issued by the leave
sanctioning authority instead of the appointing authority.

(c) If a Government employee, while officiating in a post or holding a temporary post on
a time-scale of pay, is appointed to officiate in a higher post or to hold a higher

13 Notification No. 1895/F-12-1S (17) 66, dated 7-6-1967.
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temporary post, his officiating or temporary service in the higher post shall, if he is re-
appointed to the lower post, count for increments in the time-scale applicable to such
lower post. The period of officiating service in the higher post which counts for increment
in the lower is, however, restricted to the period during which the Government employee
would have officiated in the lower post but for his appointment to the higher. This clause
applies also to a Government employee who is not actually officiating in the lower post at
the time of his appointment to the higher post, but who would have so officiated had he
not been appointed to the higher post™.
(d) A re-employed officer shall not be allowed to draw increments in the time-scale of the
post to which he is appointed®.
(e) Foreign service count's for increments in the time-scale applicable to—
(i) the post in Government service on which the Government employee
concerned holds a lien as well as the post or posts, if any, on which he would
hold a lien had his lien not been suspended, and
(il) any post to which he may receive officiating promotion under rule 100, for the
duration of such promotion.
Note.-In the case of a Government employee having, no hen or suspended lien on a permanent
post, foreign service shall also count for increment in a temporary post held by him immediately
before deputation, provided his deputation on foreign service was not on his own seeking and it is
certified by the competent authority that but for the deputation he would have continued to
officiate in that post.
(f) Extraordinary leave does not count for increments but Government may, in any case
where they are satisfied that leave was taken on account of illness or for any other
cause beyond the Government employees' control or for prosecuting higher scientific
and technical studies, direct that the whole or any portion of such leave shall count for
increments under clause (b) or (bb) above.
(9) A period of overstayal of leave does not count towards Increments.
Note 1.-In the ease of a Government employee who, while officiating in one post is appointed in
the public interest to hold another post on an officiating basis the period of joining time spent in
proceeding from one post to the other may be treated as duty in the post the pay of which the

Government employee may draw during the period and may count for increment in the same post

' Notification No. . 3766 F/E-3L-2 (66) 67. dated 7-10-1968.

" Finance Department Memo. No. 514-F, dated 13-2-1964 and No: 440-F,
dated 9-2-1966.
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under this rule. In the case of a Government employee who, while officiating in a post, proceeds
on duty as defined in sub-clauses (d) or (f) to (I) of clause (11) of rule 5, the period of such duty
will count for increment in the post in which he was officiating prior to so proceeding.

Note 2.—Although joining time taken under clauses (b) and (c) of rule 80 is treated as duty
under sub-clause (b) of clause (ll) of rule 5, it cannot, except in cases mentioned in clause (bbb)
of this rule, be treated as duty for the purpose of increment in an officiating post inasmuch as only
leave salary is drawn for the period.

Note 3.—Maternity leave granted to female Government employees in temporary employment
under the provisions of note 1 below sub-rule (2).of Rule 199 will count for increments in the post
in which the Government employee was officiating at the time of proceeding on such leave
provided it is certified by the appointing authority*that the Government employee concerned
would have continued to officiate in the post but for proceeding on such leave.

Note 4.-Vide note below Rule 19.

*48A. Notwithstanding anything to the contrary contained in these rules either expressly
or by implication, an increment in a time-scale of pay shall be drawn with effect from the
1st day of month in which it becomes otherwise due.

Note 1.-In cases where periodical increments in a time-scale become deferred owing to the
operation of the provisions of rules 3B and 3C or due to non-fulfillment of the conditions laid down
in rule 48, the month and date thereof on which the increment becomes due, after omitting the
period not qualifying for increment, should at first be determined; thereafter the date of increment
shall bs fixed on the 1st of the particular month.

**Note 2.-All whole time work-charged and contingency staff drawing pay inline-scale shall get
the benefit of this rule.

49. Save in exceptional circumstances and under specific orders of Government, no
Government employee on a time-scale of pay may be granted a premature increment in
that time-scale.

Note 1.—It is contrary to the principle of time-scale pay to grant an increment before it is due,
and no recommendation that such a grant should be made will be entertained except in
circumstances which would justify the grant of personal pay to a Government employee* whose
pay is non-incremental.

**49A. A Government employee whose pay has been fixed in any of the revised scales
of pay shown against serial numbers 1 to 13 of Part B of the Schedule | to West Bengal
Services (Revision of Pay arid Allowance) Rules, 1981 and who reaches the maximum
of the scale of pay shall continue it) draw increment beyond the maximum of the scale
for three years at the rate last drawn by him as increment before reaching the maximum.
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50. A member of a Civil Police Force who, before his appointment to such force, has
served in the reserve of the Indian Army may, if his military service, whether or not
including service with the colours in addition to service in the reserve, was pensionable
under military rules but terminated before he had qualified for pension, be permitted at
the discretion of the Head of the Department to count for increments of pay in such Civil
Police Force the whole of his service with the colours, if any, and half his service in the
reserve.

51. A police officer of or below the rank of Inspector when re-enlisted after discharge or
resignation may, with the sanction of the authority competent to fill the appointment held
by him,, be allowed to count towards increment of pay the service (including military
police service) rendered before such discharge or resignation, even though it was not on
the same time-scale or was under another Government. Each case, however, will be
decided on its merits and it must always be considered whether the individual is
deserving of the privilege.

52. When a Government employee is ordered to be reduced to a lower stage in a time-
scale, the authority passing the order shall include in the order—

(i) a statement of the period for which the reduction is to remain in force ; and

(i) a statement whether on the expiry of the period the Government employee's previous
service in the stage of the time-scale from which he was reduced, and the period during
which the orders of reduction were in force, shall count for increment in whole or in part
or not at all. If the former statement be not made, or be not clear, the period of reduction
shall expire on the termination of the period at the close of which the officer would have
drawn his next increment had the order of reduction not been passed; and if the latter
statement be not made, or be not clear the Government employee shall be entitled,
on the expiry of the period of reduction fo count towards increments his previous service
in the stage of the time-scale from which he was reduced, and the period during which
the orders of reduction were in force.

** Note.-See note below rule 53.

53. When a Government employee is ordered to be reduced to a lower grade or
post, and is subsequently promoted or reinstated, his previous service in the grade
or post from which tie was reduced counts for increment, unless the authority
promoting or reinstating him declares that it shall not so count, either in whole or in part.
The period during which the orders of reduction were in force does not count for

increment upon promotion or reinstatement.
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**Note.—(1) An order imposing the penalty of reduction to a lower service, grade or post
or lower time-scale should invariably specify—
(i) the date from which it will take effect,
(i) the stage in the time-scale (in terms of rupees) to which the Government
employee is reduced,
(2) an order imposing the penalty of reduction to a lower service, grade or post
or to a lower time-scale should invariably specify—
(i) the period of| reduction, unless the clear intention is that the reduction
should be permanent or for an indefinite period ;
(i) whether on promotion subsequent to the imposition of penalty, the
seniority of the Government employee which had been assigned to
him prior to the imposition of penalty will be restored in the higher
grade or post or higher time-scale.
In cases where the reduction is for specified period and is not to operate to postpone
future increments, the seniority of the Government employee may, unless the terms of
the order of punishment provide otherwise, he fixed in the higher service, grade or post
or the higher time-scale at what it would have been but for its reduction.
Where the reduction is for a specified period and is to operate to postpone future
increments, the seniority of the Government employee on subsequent promotion may,
unless the terms of the order of punishment provide otherwise, be fixed by giving credit
for the period of service rendered by him in the higher service, grade or post or higher
time-scale.
If the order of reduction is intended for an indefinite period the order should be framed as
follows:—
'A' is reduced to the lower post/ grade/ service of 'X'" until he is found fit by the competent
authority to be restored to the higher post/ grade/service of 'Y".
In cases where it ii intended that the fitness of the Government employee for promotion
or restoration to his original position will be considered only after a specified period, the
order should be made in the following form:—
'A' is reduced to the lower post/grade/service of ‘X’ until he is found fit, after a period
of......years from the date or" this order, to be restored to the higher post of 'Y’.
54. (I)(a) Subject to the provisions of Chapter VII, a Government employee who is
appointed to officiate in a post shall not draw pay higher than* his substantive pay' in
respect of a permanent post, other than a tenure post, unless the officiating appointment
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involves the assumption of duties and responsibilities of greater importance than those
attaching to the post, other than a tenure post, on which he holds a lien, or would hold a
lien had it not been suspended :

Provided that the Governor may specify posts outside the ordinary line of a service the
holders of which may, notwithstanding the provisions of this rule and subject to such
conditions as the Governor may prescribe, be given any officiating promotion in the
cadre of the service which the authority competent to order promotion may decide, and
may thereupon be granted the same pay as they would have received if still in the
ordinary line.

(b) For the purpose of this rule, the officiating appointment shall not be deemed to
involve the assumption of duties and responsibilities of greater importance if the post to
which it is made is on the same scale of pay as the permanent post, other than a tenure
post, on which he holds a Ken or would hold a lien had it not been suspended, or on a
scale of pay identical therewith.

Note |.—The conditions on which officiating benefit under the proviso mentioned above
may be granted arc indicated below—.

When an officer in a post (whether within the cadre of his service! or not) is for any
reason prevented from officiating in his .turn in a post on higher scale or grade borne on
the cadre of the service to which be belongs, he may be authorised by special order of
the appropriate authority proforma officiating promotion into such scale or grade and
thereupon be granted the pay of that scale or grade, if that be more advantageous to;
him, on each occasion on which the officer immediately junior to him in the cadre of his
service (or if that officer has been passed over by reason of inefficiency or unsuitability
or because he is on leave or serving outside the ordinary line or foregoes officiating
promotion of his own volition to that scale or grade then the officer next junior to him not
so passed over) draws officiating pay in that scale or grade :

Provided that all officers senior to the officer to whom the benefit under the substantive
part of the above-para is to be allowed are also drawing, unites, they have ,been passed
over for one or other of the reasons aforesaid, officiating pay in. the said or some higher
scale .or grade within the cadre :

Provided further that, not more than one officer (either the senior most fit officer in the
service of adjacent officers outside the ordinary line or if such an officer either foregoes
the benefit of his own volition or does not require the benefit in virtue of his holding a
post outside the ordinary line which secures him at least equivalent benefits in respect of
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pay and pension then the next below in the series) may be authorized to draw the pay of
the higher scale or grade in respect of any one officiating vacancy within the cadre filled
by his junior under this rule.

*Note 2.—Whereas, however, a Government employee is appointed to officiate in a post
with higher pay within the same cadre but on a different grade or time scale, without
involving higher duties or responsibilities, he shall draw the presumptive pay of the post
as laid down in the sub-rule (1)(ii) of rule 42 of the said rules.

**(2) A purely fortuitous officiating promotion given to an officer who is junior to an officer
outside the regular line does not in itself give rise to any claim mentioned in clause (a) of
sub-rule (1) above.

(3) The expression "outside the ordinary line" occurring in the proviso is not intended to
be rigidly interpreted as necessarily involving a post either outside the cadre of a service
or outside the ordinary time-scale.

**(4) A Government employee under training instruction in India/ abroad and whose
absence has been treated as the period spent on duty under, rule 5(ll)(d) may be
promoted to the next higher grade with effect from the date he would have been so
promoted had he not proceeded on training instruction provided the following conditions
are fulfilled :—

(a) be had been, approved for promotion to the next higher grade; and

(b) all his seniors, except those regarded as unfit for promotion to the particular
higher grade, available have been promoted to that grade.

He may also be allowed to draw such officiating pay in the next higher grade which he
would have drawn from time to time had he been on duty other than duty under rule
5(11)(d).

55. (1) Subject to the provisions of clauses (bb) and (c) of rule 48 and of rules 54 and 58
and except where it is otherwise provided in these rules, a Government employee
officiating in a post will draw the presumptive pay of that post;

**(2) On an enhancement in the grade pay of the lower post as a result of increment or
otherwise, the pay of such Government employee shall be re-fixed under sub-rule (1)
from the date of such enhancement as if he was appointed to officiate in that post on
that date where such re-fixation is to his advantage:

Provided that such lower officiating post was held for not less than 3 years or would
have been so held but for officiating in other higher cadre posts :
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Provided further that the provisions in sub-rule (1) of rule 42 A shall not be applicable in
the matter of re-fixation of pay under sub-rule (2) of this rule.

**(3) Omitted.

*(4) If a Government employee while officiating in a higher post draws pay at a rate
higher than his Senior Officer either due to fixation of his pay in the higher post under the
normal rules, or due to revision of pay scales, the pay of the Government employee
senior to him shall be re-fixed at the same stage and from the same date his junior
draws the higher rate of pay irrespective of whether the lien in the lower post held by the
Senior Officer is terminated at the time of refixation of pay, subject to the conditions that
both the Senior and Junior Officers should belong to the same cadre and the pay scale
of the posts in which they have been promoted are also identical.

The benefit of this rule shall not be admissible in case where a senior Government
employee exercises his option to retain un-revised scale of pay, or where the pay drawn
by the senior officer in the lower post before promotion to the higher post was also less
than that of his junior.

Note 1.—As a general rule officiating appointment in vacancies of two months duration or less
shall not be made. In order to ensure, however, a certain measure of flexibility in the
arrangements that may be necessitated by the imposition of this ban, officiating appointments for
short periods as may become unavoidably necessary will hereafter be regulated by the following
instructions :—

(a) Whenever a vacancy of two months' duration or less occurs consequent of an officer
proceeding on leave or on deputation, no officiating appointment shall, as a rule, be made and
one or the other of the following arrangements shall be made for the discharge of the duties
of the vacant post.—

(i) If the officer who goes on leave or deputation is one of several in the same grade in

the particular organization his work should be distributed amongst his colleagues

of the same grade.

(i) If the officer is at an intermediate level the higher officers shall take work direct from

the departing officer's subordinates.

For example, when a Deputy Secretary goes on leave or deputation Secretary or Joint
Secretary may take the work which requires decision at a higher level direct from Under
Secretary, or Assistant Secretary giving at the same time more discretion to the latter to deal
with the less important cases on his own authority.

(iii) If neither of the above two courses is feasible, the officer immediately below the departing
officer and available on the spot should be vested with the requisite powers where the post has
any statutory functions or duties attached to it and placed in routine charge of the current duties
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of the vacant post, without having to accept the full duties or the full responsibilities thereof. No
extra remuneration would be admissible to the officer concerned for thus carrying on the current
duties of the post'®.

(b) Where, for any special reasons, it is not feasible to adopt any of the methods
indicated above, an officiating appointment, which calls upon the officer appointed to the
vacancy to assume full charge and, responsibility of the post, may be made for a period
less than two months subject to the prior concurrence of the Finance Department.
Notes 2(a) and (b).—See notes 1 and 2 below rule 42A.

Note 3.—The Accountant-General, West Bengal, has reported that numerous sanctions promoting officer
to higher posts are received in his office from competent authorities wherein the term "appointed to act” is
being used in the sense of "appointed to officiate" when the officer concerned should be allowed the benefit
of full pay and allowance of the higher post admissible under the circumstances.

The expression "to act" has not been used in the West Bengal Service Rules, and as also its use in the
orders of promotion referred to above leaves scope for doubt as to whether the person "concerned is
appointed to hold full-Hedged charge or current duties of the post. In order to "avoid this difficulty and also to
keep in line with the terminology of the West Bengal Service Rules, it is desirable that the expression
"appointed to officiate" is used in place of "appointed to act" in the orders of promotion. Where it is intended,
in any case, to restrict the pay under rule 58 of West Bengal Service Rules, Part |, while an officer is
appointed to hold the current duties of the post, it should specifically be stated in the order sanctioning the
appointment.

55 A. The pay of a Government employee, whose promotion or appointment to a post is
found to be or to have been erroneous, shall be regulated in accordance with any
general or special order issued by the Governor in this behalf."”

55B. (a) The pay of a Government employee re-employed after retirement shall be so
fixed within the time-scale prescribed for the post in which he is re-employed, that the
total amount of re-employed pay plus the amount of gross value of pension and/ or other
forms of retirement benefits does not exceed at any time either—

(i) the pay drawn before retirement; or

(i) the maximum of the time-scale prescribed for the post or the pay of (he post if it is
fixed pay ; or

(iii) Rs. 3,000:

*Provided that if in any case the pay so fixed falls below the minimum of the scale of the
post, to which the Government employee is re-employed, the pay shall be fixed at the
minimum of the scale and he shall in addition be eligible to draw pension and to retain

'* Notification No. 40S5F.; dated 3oth September 1965.
'” Notification No. 3740F.; dated 18th July 1964.
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other retirement benefits, unless the pay drawn before retirement, or Rs. 3,000 is
exceeded, and if the aforesaid limit is exceeded, the pay shall be so adjusted that the
pay, together with the pension and other retirement benefits, amounts to pay drawn
before retirement or Rs. 3,000, whichever is less.

Note 1.—Pay last drawn before retirement shall be taken to be the substantive pay last drawn or
officiating pay drawn continuously at least for one year before retirement, as the case may be,
provided that, as regards the officiating pay, the re-employment is made in the same post or in a
post of equivalent rank and responsibility to the officiating post held before retirement.

Note 2.—The pay drawn before retirement whether substantive or officiating pay shall include
special pay which is drawn for at. least a year before retirement.

Note 3.—(i) Initial pay on re-employment of prematurely retired military personnel shall first be
fixed in accordance with the principles laid down in this rule read with sub-rule (2) of rule 83 of
West Bengal Services (Death-cum-Retirement Benefit) Rules, 1971.

(i) After so fixing the pay on re-employment such reemployed military personnel shall be allowed,
notwithstanding the provisions in clause (d) of rule 48, to draw increments on each of the
anniversary date of his re-employment, subject to fulfillment of other conditions in rule 48 to the
extent of maximum of the scale of pay from the stage where the initial pay on re-employment of
such officers has been fixed. The re-employed military officers shall not however be allowed to
draw any increment on attaining the age of 58 years.

(b) In cases where the minimum pay in the prescribed scale of the post in which the
officer is re-employed is more than the last pay drawn the officer concerned may be
allowed, notwithstanding the provision contained in clause (a) above the minimum of the
prescribed scale less pension and/ or pension equivalent of other retirement benefits.
Note.—If any dearness allowance drawn by such officer before re-employment has been
merged in the prescribed scale of the post to which the Government employee has been
re-employed the term '"last pay drawn before retirement" shall include clearness
allowance drawn before retirement, if any’®.

56. When a temporary post is created, the pay of the post shall be fixed with reference to
(a) the character and responsibility of the works to be performed ;

(b) the minimum necessary to secure the services of a person capable of discharging
efficiently the duties of the post.

Such a post shall, unless the Government may by order otherwise direct, carry pay in
the time-scale of comparable permanent posts under the Government or where there is

no comparable permanent post, at such time-scale as the Government may determine.

'* F.D. Memo No. 514F, dated 13-2-64 and No, 640F, dated 9-2-66
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Note 1.—Vide Notes 2 and 3 below Rule 55.
57. When a Government employee officiates in a post or holds a temporary post the pay
of which has been fixed at a rate personal to another Government employee, he shall
draw the pay sanctioned for the post without reference to a parti- cular individual in
accordance with the principles set out in rule 55 or 56, or, where no such pay has been
fixed, such pay as the Government may determine.
58. The pay of an officiating Government employee may be fixed by Government at an
amount less than that admissible under these rules.
Note 1.—When a Government employee is appointed to officiate in a post on a time-
scale of pay but has his pay fixed below the minimum of the time-scale under this rule,
he must not be treated as having effectually officiated in the post within the meaning of
rule 42 or rule 43, or having rendered duty in it within the meaning of rule 48. Such an
officer, on confirmation, should have his initial pay fixed under clause (ii) of rule 42 or
rule 43 and draw the next increment after he has put in duty for the usual period
required, calculated from the date of his confirmation.
Note.- Vide Note 3 below rule 55.
59. Heads of Departments may sanction officiating appointments in the place of
Government employees who are treated as on duty—as defined in clause (ll) of rule 5
sub-clauses (a), (c), (e) and (i) excepted.
Note—Vide Note, 1 below rule 55.
Note 2.—In the cast of a Government employee sent for training or a course of
instruction in India it is not necessary to create a new post in order to accommodate him
during such training or course of instruction. The order, posting him for training, etc.,
would be considered a sanction in this behalf."®
60. Unless in any case there are orders of Government to the contrary, personal pay
shall be reduced by any amount by which the recipient's pay may be increased, and
shall cease as soon as his pay is increased by an amount equal to his personal pay.
61. Omitted.

CHAPTER VI—FEES AND REMUNERATION
62. Subject to the provisions of rule 63, a Government employee may be—
**(a) permitted to perform a specified service or series of services for a private person or
body or in Undertakings! Statutory Bodies under the control of the State Government,
Local Authorities and in State Aided non-Government organisation including Academic

" F. D. Memo No. 4678F., dated the 18th September 1964
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bodies and if the service be material, to receive as fee [remuneration therefore, a
recurring or non-recurring fee/ remuneration :

Provided that—

(i) unless the Government employee is on leave, the sanctioning authority certifies in
writing that the services can be performed without detriment to the Government
employee's official duties or responsibilities; and

(if) when the services are perform end during time which would otherwise be spent in the
performance of official duties, the fee shall be credited to the revenues of the State
unless the sanctioning authority for special reasons which should be recorded, directs
that the whole or any specified part thereof may be paid to the Government employee.
**(b) Omitted.

**Note 1—Omitted.

**Note 2.—Omitted.

Note 3. The acceptance of fees by Medical Officers for professional attendance or other service
is not regulated by this chapter.

**Note 4.—(a) When a Government employee is permitted to undertake without detriment to his
normal duties any outside work, e.g., work for a private person/ body or in Undertaking Statutory
Bodies under the control of the State Government or the Local Authorities and the State aided
non-Government Organization including Academic Bodies, he may be authorized to receive a
recurring or non-recurring fee for such work subject to the following conditions:—

(i) in the case of recurring monthly fee remuneration, it shall be restricted to a sum not exceeding
20% of the basic pay of the concerned Government employee reduced by the amount of Special
Pay, if any, drawn by him under the Government. The' admissible amount of fee remuneration
shall be allowed for a period not exceeding 6 months, and the whole amount may be retained by
the Government employee without crediting any portion thereof to the State Revenues,

(i) in the case of fee/ remuneration paid for work done on an occasional basis or of an ad hoc
nature, the fee / remuneration offered may be received by the State Government employee
concerned, provided that during any financial year the total of such fee/ remuneration shall not
exceed 20% of his basic pay for the year. No portion of such fee/remuneration shall he required
to be credited to the State Revenues,

(iii) the teachers of the Presidency College are not entitled to any remuneration for the part-time
service rendered to the Calcutta University for post-Graduate work,

(iv) Government employees appointed  Director/members, etc., of  Public
Undertakings/Government Companies/ Statutory Bodies, eftc., shall not be allowed to draw any
fee/remuneration from the particular Public Undertaking/ Government Company/Statutory Body,
efc., to which they have been so nominated for any work done by them in their capacity as
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Directors/ Members, etc., of such Public Undertakings / Government Companies/Statutory
Bodies, etc:
(b) In regard to the work relating to International Bodies, other State Governments, Central
Government," etc., acceptance of fee/remuneration by the State Government employees shall be
regulated by the rules/agreements made by the Government on this behalf.
(c) Nothing in clause (a) shall apply to the existing concessions, if any, regarding fees receivable
*by Government employees, e.g., fees for professional services rendered by Doctors,
Radiologists and Pathologists, and fees for correcting examination answer papers or affect the
provisions of any other rules in this Chapter.
**Note 5.- Omitted.
Note 6.-State Government employees on deputation to public sector undertaking should not
receive any bonus or ex gratia payment in lieu thereof. If they have necessarily to receive any
such payment, the amount should be remitted to the State Government immediately under
intimation to the Accountant-General, West Bengal.
In cases however, where a Government employee on deputation to public sector
undertaking does not draw any deputation allowance or any other extra additional
benefits commensurate with a deputation allowance to which he would have ordinarily
been entitled, a separate Government order may issue in such cases in the matter of
acceptance of bonus by such Government employees on deputation to public sector
undertakings.
CHAPTER VI—FEES AND REMUNERATION
62. Subject to the provisions of rule 63, a Government employee may be—
**(a) permitted to perform a specified service or series of services for a private person or
body or in Undertakings/ Statutory Bodies under the control of the State Government,
Local Authorities and in State Aided non-Government organisation including Academic
bodies and if the service be material, to receive as fee/ remuneration therefore a
recurring or non-recurring fee/ remuneration :
Provided that—
(i) unless the Government employee is on leave, the sanctioning authority
certifies in writing that the services can be performed without detriment to the
Government employee's official duties or responsibilities ; and
(i) when the services are perform end during time which would otherwise be
spent in the performance of official duties, the fee shall be credited to the
revenues of the State unless the sanctioning authority for special reasons which
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should be recorded, directs that the whole or any specified part thereof may be

paid to the Government employee.
**(b) Omitted.
**Note 1,—Omitted.
**Note 2.—Omitted.
Note-3. The acceptance of fees by Medical Officers for professional attendance or other
service is not regulated by this chapter,
**Note 4.-(a) When a Government employee is permitted to undertake without detriment
to his normal duties any outside work, e.g., work for a private person/body or in
Undertaking Statutory Bodies under the control of the State Government or the Local
Authorities and the State aided non-Government Organization including Academic
Bodies, he may be authorized to receive a recurring or non-recurring fee for such work
subject to the following conditions:—
(i) in the case of recurring monthly fee remuneration, it shall be restricted to a sum not
exceeding 20% of the basic pay of the concerned Government employee reduced by the
amount of Special Pay, if any, drawn by him under the Government. The' admissible
amount of fee remuneration shall be allowed for a period not exceeding 6 months, and
the whole amount may be retained by the Government employee without crediting any
portion thereof to the State Revenues,
(i) in the case of fee/remuneration paid for work done on an occasional basis or of an ad
hoc nature, the fee/ remuneration offered may be received by the State Government
employee concerned, provided that during any financial year the total of such feegj
remuneration shall not exceed 20% of his basic pay for the year. No portion of such fee/
remuneration shall be required to be credited to the State Revenues,
(iii) the teachers of the Presidency College are not entitled to any remuneration for the
part-time service rendered to the Calcutta University for post-Graduate work,
(iv) Government employees appointed Director/ members, etc., of Public
Undertakings/Government Companies,' Statutory Bodies, etc., shall not be allowed to
draw any fee/ remuneration from the particular Public Undertaking/ Government
Company (Statutory Body, etc., to which they have been so nominated for any work
done by them in their capacity as Directors/ Members, etc., of such Public
Undertaking's/Government Companies/Statutory Bodies, etc;
(b) In regard to the work relating to International Bodies, other State Governments,
Central Government," etc., acceptance of fee/ remuneration by the State Government
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employees shall be regulated by the rules,' agreements made by the Government on
this behalf.

(c) Nothing in clause (a) shall apply to the existing concessions, if any, regarding fees
receivable by Government employees, e.g., fees for professional services rendered by
Doctors, Radiologists and Pathologists, and fees for correcting examination answer
papers or affect the provisions of any other rules in this Chapter.

**Note 5.—Omitted.

Note 6.—State Government employees on deputation to public sector undertaking
should not receive any bonus or ex-gratia payment in lieu thereof. If they have
necessarily to receive any such payment, the amount should be remitted to the State
Government immediately under intimation to the Accountant-General, West Bengal.

In cases however, where a Government employee on deputation to public sector
undertaking does not draw any deputation allowance or any other extra additional
benefits commensurate with a deputation allowance to which he would have ordinarily
been entitled, a separate Government order may issue in such cases in the matter of
acceptance of bonus by such Government employees on deputation to public sector
undertakings.

**63. The following conditions shall regulate the acceptance of fees or remuneration,
namely—

(i) No Government employee may accept a fee without the sanction in writing of a
competent authority,

(i) Except when special reasons exist, which should be recorded in writing by the
sanctioning authority sanction shall not be given to the acceptance of a fee or
remuneration unless the work has been undertaken with the prior consent in writing of
the sanctioning authority, and unless the amount has been settled with his concurrence
in advance.

(iii) The amount of a fee or remuneration shall be fixed with due regard to the value of
the services in return for which it is given.

(iv) The sanctioning authority shall record in writing that due regard has been paid to the
principle enunciated in rule 15 and shall record also the reasons which in his opinion
justify the grant of extra remuneration.

**64.(1) The power to permit the acceptance of fee under rule 62 may be exercised-

(i) in cases where the fee/remuneration does not exceed Rs. 500, by Heads of
Departments, and
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(i)in the case of a Government employee other than  Group A officers where the
fee [remuneration does not exceed Rs. 100, by the authority competent to fill his post
substantively:
Provided that in respect of a recurring fee/remuneration the above limits shall be applied
to the total sum involved and not to a single payment.
(2) In the case of a Government employee in an educational service who is permitted to
receive fee remuneration for private tuition, the powers of sanction authorised by sub-
rule (1) are limited to Rs. 500 or Rs. 100 in all, as the case may be, during any particular
scholastic term or vacation. Under this sub-rule the acceptance of fees / remuneration
upto Rs. 100 may be sanctioned by Inspectors or Inspectresses of Schools or Principals
of Colleges,
(3) Notwithstanding anything contained elsewhere in this rule—
(a) Government employees including members of the Clerical staff in Group C as well as
those in Group D, may, without any previous sanction, undertake any kind of work in
connection with any examination held by any of the Universities in West Bengal and
accept fees/remuneration therefore:
Provided that such Government employees shall submit to Government annual return
certified by the University concerned showing the fees remuneration paid to them by the
Universities on this account, and
(b) the Head of the Department may permit any such Government employee serving
under him to undertake work as an examiner for any Indian University outside West
Bengal, Union or State Public Service Commission or the Institute of Engineers (India) or
any other Examining Body recognised by Government and accept fees remuneration on
that account:
Provided that he shall submit an annual return to Government showing the nature of the
work undertaken by him and the fees/remuneration received on that account, and that
the previous sanction of Government where the Head of Department is not the Head of a
Secretariat Department, shall be obtained when the work involves a journey outside
West Bengal.

CHAPTER VII—COMBINATION OF APPOINTMENT
**65. The Head of a Department, where he has the power to make appointments, to
each of the posts, and in other cases, Government may appoint one Government
employee to officiate in two or more separate posts at one time. In such cases the
Government employee's pay shall be regulated as follows:—
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(a) he may draw the highest pay to which he would be entitled if his appointment to one
of the posts stood alone, on account of his tenure of that post;

(b) for each other post, he may draw such reasonable pay, in no case exceeding twenty
per cent, of the presumptive pay of such post(s), as Government may fix; and

(c) if a compensatory allowance is attached to one or more of the posts, he may draw
such compensatory allowance as Government may fix, provided that it shall not exceed
the total of the compensatory allowances attached to all the posts.

Note 1.—The presumptive pay for the purpose of clause (b) of this rule shall be taken to be (i)
what the Government employee would draw as initial pay in the additional post, were he formally
appointed to it, or (ii) where the maximum pay of the additional post is less than his pay in his
substantive appointment, the maximum pay of the additional post.

Note 2.—The benefit under clause (b) of this rule shall be admissible for a total period not
exceeding six months and should be restricted as far as possible to lower salary groups and
should in no case be extended to persons drawing more than Rs. 2,000 per month.

Note 3.—The grant of additional remuneration under clause (b) of this rule is subject to
the following conditions :—

(i) There must be prior appointment to the additional post 'A person shall be appointed to
the additional post only if he can be so appointed as per approved recruitment rules and
he has the qualifications required as per recruitment rules.

(if) Additional remuneration for such combination of appointments will be fixed in each
case on its merit, in consultation with the Finance Department, provided that such
additional remuneration together with Special Pay, if any, will not exceed one-fifth of the
basic pay.

(iii) Additional remuneration for combination of appointments will not be admissible for
more than six months.

(iv) The additional remuneration will be admissible if the combination of appointments be
for; a period of more than two months,

(v) Government employees drawing total salary, including all kinds of pay and
allowances, exceeding Rs. 2,000 per month will not get any additional remuneration for
combination of appointments.

(vi) A Government employee holding a lower post (i.e., a post the scale of which is lower
than that of his own post) in addition to his own post will not get any additional

remuneration for combination of appointments,
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(vii) No remuneration shall be admissible if the posts involved in the combination of
appointments be in the same establishment, i.e., the Head of Office or Head of
Department is the same in terms of rule 5(16) and rule 5(16A).

Similarly, a person holding a superior post in a particular office or establishment
performing, in addition to his own duties, the duties of his subordinate officer in the same
office or establishment, shall not also qualify for additional, remuneration.
lllustrations.—(a) An Assistant Secretary of the Home (Political) Department discharging
the additional duties of another Assistant Secretary of the Home (Police) Department
shall not be eligible for extra remuneration. Similarity, an Under Secretary discharging
the duties of a fellow Under Secretary in the same office or department will not get
additional pay. An Executive Engineer of one Division discharging the duties of another
Executive Engineer of another Division of the same Circle may not be deemed to be
performing the duties of another officer of the 'same office or establishment'.

(b) A District Judge deprived of the help of an Additional Assistant Judge, and therefore,
doing the Additional Assistant Judge's work shall not qualify for extra remuneration.

(viii) Even in a case, where the benefit of additional remuneration is justified on the basis
of quantum of extra work involved, it should be restricted to lower salary groups and in
no case extend to persons drawing more than Rs. 2,000 per month.

The grant of Special Pay under rule 5(33) shall be subject to the following conditions:—
(a) With effect from July 1, 1979, more than one Special Pay shall not be allowed to any
Government employee;

(b) In cases where a Government employee gets a Special Pay attached to the post as
member of a cadre of service, an additional special pay, if being enjoyed, may be
continued provided the total of the two Special Pays does not exceed 20 per cent of
basic pay or Rs. 200 per month whichever is less;

(c) As the cases of Special Pay of the employees belonging to Group C and
Group D are few and far between, they shall be excluded from the purview of clause (a).
CHAPTER VIII—DEPUTATION OUT OF INDIA
65A. The rules in this chapter are intended to meet the cases of Government employees
deputed to other countries at the instance of Government, either for the performance of
special duties imposed on them and for the investigation of specific problems connected
with their posts. They have no application to cases where the Government employees
are permitted at their own instance to go to other countries for higher studies or training
or cases where Government employees are selected for higher studies or for undergoing
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special training under the various technical assistance programmes of the U.N., the
Colombo Plan, etc. Such cases will be dealt with under the provisions of rule 197 read
with Appendix No. 5 referred to therein.

66. No Government employee may be deputed out of India without the previous sanction
of Government

67. A period of deputation runs from the date on which the Government employee
makes ever charge of his office in India to the Date on which he resumes it; or if he is on
leave out of India when placed on deputation, the period of deputation is the time
actually taken up by the duty.

68. When a Government employee is, with proper sanction, temporarily deputed for duty
out of India either in connection with the post held by Mm in India or in connection with
any special duty on which he may temporarily be placed, he may be allowed by
Government to draw during the period of deputation the same pay which he would have
drawn had he remained on duty in India:

Provided that a Government employee, who is placed on deputation while already on
leave out of India on average pay, may be required by Government to continue to be on
leave, in which case he shall be given dating that period, in addition to his leave salary,
an honorarium of one-sixth of the pay which he would have drawn had he remained on
duty in India. The cost of passage, in such case,' from and to India shall be borne by
him.

Note 1.—The portion of the pay which a Government employee may be permitted to draw in
foreign currency while on deputation abroad will be determined in accordance with the orders
issued from time to time by Government in this regard.

Note 2.—Government employees deputed for duty out of India may also receive free passages

and compensatory allowances under such conditions and at such rates as Government may
determine.

Note 3.—The foreign exchange equivalent of the pay or honorarium or compensatory allowance
shall be calculated at the current rate of exchange.

Note 4.—If a Government employee on deputation out of India takes leave overdrawals of pay, if
any, shall be recovered in not more than three equal monthly installments commencing with his
first full month's pay after his return to India, provided that this recovery may be waived by the
authority sanctioning the deputation if the leave taken does not exceed one month and was

occasioned by illness or other urgent and unforeseen circumstances’.
Note 5.—Though no change of duties is involved, deputation pay out of India may be

enhanced on account of officiating promotion in India.
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Note 6.—It is not necessary to create a post to make officiating arrangement in a vacancy
caused by the deputation out of India of a Government employee in connection with the duties of
the post held by him in India. He is considered to be on special duty and does not draw pay
against any particular post, the pay being regulated in terms of rule 68.
69. Omitted.

CHAPTER IX—DISMISSAL, REMOVAL AND SUSPENTION
70. The pay and allowances of a Government employee who is dismissed or removed
from service cease from the date of such dismissal or removal.
Note.—Dismissal or removal from service terminates the service of an officer as from the
date on which the relevant order is passed. The order of dismissal or removal from
service cannot thus be given a retrospective, effect with reference to the date of the
order.
**71. (1) A Government employee under suspension or seemed to have been placed
under suspension by an order of the appointing authority shall be entitled to the following
payments, namely:—
(a) a subsistence allowance at an amount equal to the leave salary which the
Government employee would have drawn if he had been on half-pay :
Provided that where the period of suspension exceeds three months the authority which
made or deemed to have made the order of suspension shall be competent to vary the
amount of subsistence allowance for any period subsequent to the period of the first
three months as follows :—
(i) the amount of subsistence allowance may be increased by a suitable amount, not
exceeding 50 per cent of the subsistence allowance admissible during the period of the
first three months, if in the opinion of the said authority, the period of suspension has
been prolonged for reasons to be recorded in writing, not directly attributable to the
Government employee,
(i) the amount of subsistence allowance may be reduced by a suitable amount, not
exceeding 50 per cent of the subsistence allowance admissible during the period of the
first three months, if, in the opinion of the said authority, the period of suspension has
been prolonged due to reasons, to be recorded in writing, directly attributable to the
Government employee;
(b) Dearness, Medical or other compensatory allowance, if any, admissible from time to
time on the basis of pay which the Government employee was in receipt on the date of
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suspension or such portion thereof as the suspending authority may direct subject to the
fulfillment of other conditions laid down for the drawal of such allowances.

(2) No payment under sub-rule (t) shall be made unless the Government employee
furnishes a certificate that he is not engaged in any other employment, business,
profession or vocation:

Provided that in the case of a Government employee dismissed, removed or
compulsorily retired from service, who is deemed to have been placed or to continue to
be under suspension from the date of such dismissal or removal or compulsory
retirement; and who fails to produce such a certificate for any period of suspension, he
shall be entitled to the subsistence allowance and other allowances equal to the amount
by which his earning during such period or periods as the case may be, falls short of the
amount of subsistence allowance and other allowances that would otherwise be
admissible to him : where the subsistence allowance and other allowances admissible to
him are equal to or less than the amount earned by him nothing in this proviso shall
apply to him.

(3) There shall be recovered from the subsistence allowance granted to the Government
employee the following which would have been recovered from his salary had he not
been suspended:—

(@) Government dues such as income-tax, super-tax, profession tax, house-
rent, charges for electricity and water, furniture hire and the like ;

(b) contribution towards Group Insurance Scheme ;

(c) loans and advances taken by the Government employee from the Government;

(d) over-payment made to the Government employee by the Government; and

(e) loss to Government for which the Government employee has been held responsible:
Provided that the total amount of the recoveries to be made under clauses (c) to (e) shall
not, Unless the Government by the special order otherwise directs, exceed one-third of
the subsistence allowance to the Government employee referred to in clause (a) of sub
rule (1) and where the total amount calculated to be so recovered under clauses (c) to
(e) exceeds one-third of such subsistence allowance, sanction of the appointing
authority shall be obtained as to the amount to be recovered under each of the aforesaid
clauses in order that the total amount of such recoveries may not exceed one-third of

such subsistence allowance.
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(4) Recovery may also be made from the subsistence allowance to the Government
employee with his written consent and to the extent agreed upon in respect of the
following, namely :-—

(i) subscriptions to a Provident Fund ;

(if) premia due on Postal Life Insurance Policies;
(iii) dues of any Co-operative Society; and
(iv) amount due on the court attachments.

Note 1.—When a government employee under suspension was in the temporary post before he
was placed on suspension, the question of extension of the turm of the temporary post may arise.
The competent authority shall take a decision whether the individual who is due to be discharged
on account of the expiry of the sanction of the post held by him or otherwise becomes liable to be
retrenched or whether, to enable disciplinary proceedings being continued, steps should be taken
to provide a post for him. In the latter case his post may be extended without reference to higher
authority if there is no time to refer the matter for such sanction, otherwise the sanction of the
competent authority should be obtained as usual in each case.

Note 2.—(i) The subsistence allowance shall not be denied on any ground unless a Government
employee is unable to does not furnish a certificate that he is not engaged in other employment,
business, profession or vocation during the period of suspension.

(i) Each claim for subsistence and compensatory house rent allowance shall be supported by a
certificate by the Government employee concerned to the effect that he is not engaged in any
employment, business, profession or vocation during the period to which the claim relates.

(iii) Review—

(a) First Review—A review of the subsistence allowance shall be made before the end
of three months from the date of suspension. This will also give an opportunity to the
competent authority to review not merely the subsistence allowance but also the
substantive question of suspension.

(b) Second or subsequent review(s)—There is no objection to such review(s) being
made by the competent authority. Such authority shall be competent to increase or
decrease the rate of subsistence allowance up to 50 per cent of the amount of the
subsistence allowance initially granted according to the circumstances of each case. A
second or subsequent review can be made at any time at the discretion of the
competent authority.

Retrospective revision—It is not considered advisable that any order revising the rate of
subsistence allowance should be given retrospective effect. This is merely an advice of
caution intended to serve as a guide line to the competent authority ordering variation in
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subsistence, allowance as such authority in all cases shall initiate action in sufficient time
so that requisite order can take effect as soon as a suspended officer
completes three months under suspension. This does not override the power of the
competent authority conferred under this rule to revise the subsistence allowance. As
such, in case an order for variation of subsistence allowance under this rule is passed-by
the competent authority (disciplinary or appellate) after quite some time from the expiry
of the requisite three months and that authority is satisfied that the variation has got to
be recorded in writing and orders accordingly, the same shall be valid and binding on all
concerned.

(d) Deemed suspension and law of Limitation—A Government employee in whose case
the order of suspension is deemed to have been continued in force or who is deemed to
have, been placed under suspension from the date of original order of dismissal/
removal/ compulsory retirement from service under relevant provisions of the West
Bengal Services (Classification, Control and Appeal) Rules, 1971, he is to be paid
subsistence and other allowances under this rule with retrospective effect from the date
of order of such dismissal, removal compulsory retirement.

**72. (1) When a Government" employee who has been dismissed, removed or
compulsorily retired is reinstated as a result of appeal or review or would have been so
reinstated but for his retirement on superannuation while under suspension or not, the
authority competent to order reinstatement shall consider and make a specific order—
(a) regarding the pay and allowance fo be paid to the Government employee for the
period of his absence from duty including the period of suspension preceding his
dismissal, removal or compulsory retirement, as the case may be; and

(b) whether or not the said period shall be treated as a period spent on duty.

(2) Where the authority competent to order reinstatement is of opinion that the
Government employee who had been dismissed, removed or compulsorily retired has
been fully exonerated, the Government employee shall, subject to the provisions of sub-
rule (6), be paid the full pay and allowances to which he would have been entitled, had
he not been dismissed, removed or compulsorily retired or suspended prior to such
dismissal, removal or compulsory retirement, as the case may be.

Provided that where such authority is of opinion that the termination or the proceedings
instituted against the Government employee had been delayed due to reasons directly
attributable to the Government employee it may, after giving him ah opportunity to make
his representation within sixty days from the date on which the communication in this
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regard is served on him and after considering the representation, if any, submitted by
him, direct, for reasons to be recorded in writing, that the Government employee shall,
subject to the provisions of sub-rule (7), be paid for the period of such delay, only such
amount (not being the whole) of such pay and allowances as it may determine.

(3) In a case falling under sub-rule (2), the period of absence from duty including the
period of suspension preceding dismissal, removal or compulsory retirement, as the
case may be, shall be treated as a period spent on duty for ail purposes.

(4) In cases other than those covered by sub-rule (2), including cases where the order
of dismissal, removal or compulsory retirement from service is set aside by the appellate
or reviewing authority solely on the ground of non-compliance with the requirements of
clause (1) or clause (2) of article 311 of the Constitution of India and no further inquiry is
proposed to be held the Government employee shall subject to the provisions of sub-
rules (6) and (7), be paid such amount (not being whole) of the pay and allowances to
which he would have been entitled, had he not been dismissed, removed or compulsorily
retired or suspended prior to such dismissal, removal or compulsory retirement, as the
case may be, as the competent authority may determine after giving notice to the
Government employee of the quantum proposed after considering the representation, if
any, submitted by him in that connection within such period, which in no case shall
exceed 60 days from the date on which the notice has been served, as may be specified
in the notice.

(5) In a case falling under sub-rule (4) the period of absence from duty including the
period of suspension preceding his dismissal, removal or compulsory retirement, as the
case may be, shall not be treated as a period spent on duty, unless the competent
authority specifically directs that it shall be treated so for any specified purpose :
Provided that if the Government employee so desires, such authority may direct that the
period of absence from duty including the period of suspension preceding the dismissal,
removal or compulsory retirement, as the case may be, shall be converted into leave of
any kind due and admissible to the Government employee.

Note.—The order of the competent authority under the proviso to this sub-rule shall be absolute
and no higher sanction shall be necessary for the grant of—

(a) extraordinary leave in excess of three months in the case of temporary Government
employee; and

(b) leave of any kind in excess of five years in the case of permanent Government employee.
(6) The payment of allowances under sub-rule (2) or sub-rule (4) shall be subject to all other

conditions under which such allowances are admissible.
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(7) The amount determined under the proviso to sub-rule (2) or under sub-rule (4) shall not be
less than the subsistence allowance and other allowances admissible under rule 71.

(8) Any payment made under this rule to a Government employee on his reinstatement
shall be subject to adjustment of the amount, if any, earned by him through an
employment during the period between the date of removal, dismissal or compulsory
retirement as the case may be, and the date of reinstatement. Where the emoluments
admissible under this rule are equal to or less than the amounts earned during the
employment elsewhere, nothing shall be paid to the Government employee.

**72A. (1) Where the dismissal, removal or compulsory retirement of a Government
employee is set aside by a Court of law, and such Government employee is reinstated
without holding any further inquiry, the period of absence from duty shall be regularized
and the Government employee shall be paid pay and allowances in accordance with the
provisions of sub-rule (2) or sub-rule (3) subject to the directions, if any, of the Court.

(2) (i) Where the dismissal, removal or compulsory retirement of a Government
employee is set aside by the court solely on the ground of non-compliance with the
requirements of clause (1) or clause (2) of article 311 of the Constitution, and where he
is not exonerated on merits, the Government employee shall, subject to the provisions in
sub-rule (7) of rule 72 be paid such amount (not being the whole) of the pay and
allowances to which he would have been entitled had he not been dismissed, removed
or compulsorily retired, or suspended prior to such dismissal, removal or compulsory
retirement, as the case may be, as the competent authority may determine after giving
notice to the Government employee of the quantum proposed and after considering the
representation, if any, submitted by him, in that connection, within such period, Winch in
no case shall exceed sixty days from the date on which the notice has been served, as
may be specified in the notice.

(i) The period intervening between the date, of dismissal, removal or compulsory
retirement including the period of suspension preceding such dismissal, removal or
compulsory retirement, as the case may be, and the date of judgment .of the Court shall
be regularized in accordance with the provisions contained in sub-rule (5) of rule 72.

(3) If the dismissal, removal or compulsory retirement of a Government employee is set
aside by the Court on the merits of the case, the period intervening between the date of
dismissal, removal or compulsory retirement including the period of suspension
preceding such dismissal, removal or compulsory retirement, as the case may be, and
the date of reinstatement shall be treated as duty for all purposes and he shall be paid
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the full pay and allowances for the period, to which he would have been entitled, had he
not been dismissed, removed or compulsorily retired or suspended prior to such
dismissal, removal or compulsory retirement, as the case may be.

(4) The payment of allowances under sub-rule (2) or sub-rule (3) shall be subject to all
other conditions under which such allowances are admissible.

(5) Any payment made under this rule to a Government employee on his reinstatement
shall be subject to adjustment of the amount, if any, earned by him through an
employment during the period between the date of dismissal, removal or compulsory
retirement and the date of reinstatement Where the emoluments admissible under this
rule are equal to or less than those earned during the employment elsewhere, nothing
shall be paid to the Government employee.

**72B. (1) When a Government employee who has been suspended is reinstated or
would have been so reinstated but for his retirement including premature retirement
while under suspension, the authority competent to order reinstatement shall consider
and make a specific order—

(a) regarding the pay and allowances to be paid to the Government employee for the
period of suspension ending with reinstatement or the date of retirement including
premature retirement, as the case may be; and

(b) whether or not the said period shall be treated as a period spent on duty.

(2) Notwithstanding anything contained in rule 71, where a Government employee
under suspension dies before the disciplinary or court proceedings instituted against him
are concluded, the period between the date of suspension and the date of death shall be
treated as duty for all purposes and his family shall be paid the full pay and allowances
for the period to which be would have been entitled had he not been suspended, subject
to adjustment in respect of subsistence allowance already paid.

(3) Where the authority competent to order reinstatement is of opinion that the
suspension was wholly unjustified, the Government employee shall, subject to the
provisions of sub-rule (8), be paid the full pay and allowances to which he would have
been entitled, had he not been suspended:

Provided that where such authority is of opinion that the termination of the proceedings
instituted against the Government employee had been delayed due to reasons directly
attributable to the Government employee it may, after giving him an opportunity to make
his representation within sixty days from the date on which the communication in this
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regard is served on him and after considering the representation, if any, submitted by
him, direct, for reasons to be recorded in writing, that the Government employee shall be
paid for the period of such delay only such amount (not being the whole) of such pay
and allowances as it may determine.

(4) In a case falling under sub-rule (3) the period of suspension shall be treated as a
period spent on duty for all purposes.

(5) In cases other than those falling under sub-rule (2) or sub-rule (3), the Government
employee shall, subject to the provisions of sub-rules (8) and (9), be such amount (not
being whole) of the pay and allowances to which he would have been entitled had he not
been suspended, as the competent authority may determine after giving notice to the
Government employee of the quantum proposed and considering the representation, if
any, submitted by him in that connection within such period which in no case shall
exceed sixty days from the date on which the notice has been served as may be
specified in the notice.

(6) Where suspension is revoked pending finalization of the disciplinary or court
proceedings, any order passed under sub-rule (1) before the conclusion of the
proceedings against the Government employee, shall be reviewed on its own motion
after the conclusion of the proceedings by the authority mentioned in sub-rule (1) who
shall make an order according to the provisions of sub-rule (3) or sub-rule (5), as the
case may be.

(7) In cases falling under sub-rule (5) the period of suspension shall not be treated as a
period spent on duty unless the competent authority specifically directs that it shall be so
treated for any specific purpose:

Provided that if the Government employee so desires, such authority may order that the
period of suspension shall be converted into leave of any kind due and admissible to the
Government employee.

Note.—The order of the competent authority shall be absolute, and no higher sanction
shall be necessary for the grant of—

(a) extraordinary leave in excess of three months in the case of temporary Government
employee; and

(b) leave of any kind in excess of five years in the case of permanent Government
employee.

(8) The payment of allowances under sub-rule (2), sub-rule (3) or sub-rule (5) shall be
subject to all other conditions under which such allowances are admissible.
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(9) The amount determined under the proviso to sub-rule (3) or under sub-rule (5) shall
not be less than the subsistence allowance and other allowances admissible under rule
71.

Note 1.-When the orders passed are in respect of a Government employee in temporary employ,
regard should be had to the period. for which the temporary appointment was sanctioned.

Note 2.—A permanent post vacated by the dismissal, removal or compulsory retirement of a
Government employee should not be filled up substantively until the expiry of the period of one
year from the date of such dismissal, removal or compulsory retirement, as the case may be. On
the expiry of the period of one year the post may be filled up substantively subject to the condition
that the arrangement so made will be reversed if the dismissed Government employee is
reinstated on appeal or otherwise. It is not necessary to keep a post vacant for a period of one
year to provide for the contingency of subsequent reinstatement and confirmation in respect of an
officer who at the time of dismissal, removal or compulsory retirement was not holding
substantively permanent post but would have been considered for confirmation but for the penalty
imposed".

Note 3.—Where the period of suspension is ordered to be treated as one spent on leave and
when on conversion it is found that part of the period is treated as extraordinary; leave for which
no leave salary is admissible, the recovery of the Subsistence allowance already paid shall be in
order. The moment the period of suspension is converted into leave it has the effect of vacating
the order of suspension and it would be deemed not to have been passed at all. Therefore, if it is
found that the total amount of the subsistence and other allowances that an officer received
during the period of suspension exceeds the amount of leave salary and allowances, the excess
shall have to be refunded.

Note 4.—A person who is removed or dismissed from service has no locus standi as a
Government employee. There is thus no bar to such a person accepting an employment
when an appeal or a representation against the penalties imposed on him is pending
before a higher authority or where a suit against Government for redress of his
grievances is sub-judice in tire Court of Law. If, however, the penalty of removal or
dismissal from service is set aside in consequence of or by a decision of the higher
authority or of the Court of Law and the person concerned is reinstated in service from a
date earlier than the date on which the relevant order is passed, arrear due, if any,
admissible to the reinstated person shall be deducted by the amount drawn during the
period of such employment.

73. Omitted®.

* Decision in Finance Department, file No. /T.—18 (28)/71.
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74. Leave may not be granted to a Government employee while he is under suspension
or committed to prison.
Note 1.—This rule does not prevent the grant to a Government employee on the termination of
the period of his suspension or of the proceedings in connection with which he was committed To
prison, of leave for the period of his suspension or commital to prison.
Note 2.—In an establishment where provision for leave reserves exists any vacancy caused on
account of the suspension of a Government employee or of his commitant to prison for debt or on
a criminal charge should be filled by an visit and where a "reservist" is not available, the post
should subject to the provision of Note 1 below rule 55, be filled by an officiating appointment. It
is, however, not necessary to create an extra post.
74A. The rules in this Chapter will also apply to the Work-Charged Staff employed under
the different Departments of the Government.

CHAPTER X—COMPULSORY RETIREMENT
**75. (a) Except as otherwise provided in these rules, a Government employee other
than a member of the Group D service shall retire from service compulsorily with effect
from the afternoon of the last day of the month in which he attains the age of fifty-eight
years:
Provided that a Government employee other than a member of the Group D service
whose date of birth is the first of a month shall retire from service with effect from the
afternoon of tin; last day of the preceding month of attaining the age of fifty-eight years:
Provided further that the age-limit for retirement as prescribed in this rule shall not be
applicable in cases where higher age limit upto 60 years for retirement has been fixed
under any general or special orders of Government.
*Note.—In cases where the Matriculation certificate does not show the actual date of birth and
instead shows the age of the candidate as on the 1st March of the year in which the
examination was held in terms of years and months only excluding days, Government
may alter the date of birth recorded in the Service Book, to correspond to the actual date of birth,
if the Government employee concerned is able to produce acceptable documentary
evidence in the form of an extract from Birth Register or Admission Register of the Institution
concerned etc. in support of the actual date of birth claimed by him, and decision to retire him
shall be taken on the basis of such altered date of birth. Where, however, the date of birth of a
Government employee has been recorded as the first day of a month on the basis of
Matriculation certificate showing the age as on the 1st March of the year in which the examination
was held in terms of years and months only and where it is not possible to ascertain the exact
date of birth on the basis of any acceptable documentary evidence like extract from the Birth
Register or Admission Register of the Institution concerned eftc., it shall be presumed that
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the actual date of birth of the Government employee was a day other than the first day of 'the
month and j he may be allowed to retire on the last day of the same month j instead of the last
‘day of the previous, month.

**(aa) Notwithstanding anything contained in the rule, the appointing authority shall, if it
is of opinion that it is in the public interest so to do, have the absolute right to retire any
Government employee by giving him notice of not less than 3 months in writing or 3
months' pay and allowances in lieu of such notice—

(i) if he is in Group A or Group B (erstwhile gazetted) service or post, and had entered
Government service before attaining the age of 35 years, after he has attained the age
of 50 years ; and (ii) in all other cases, after he has attained the age of 55 years.
Note.—(i) If on a review of the case either on a representation from the Government
employee retired prematurely or otherwise, it is decided to reinstate the Government
employee in service, the authority ordering reinstatement may regulate the intervening
period between the date of premature retirement and the date of reinstatement by the
grant of leave or, by treating it as dies non depending upon the facts and circumstances
of the case:

Provided that the intervening period shall be treated as a period spent on duty for all
purposes including pay and allowances, if it is specifically held by the authority ordering
reinstatement that the premature retirement was itself not justified in the circumstances
of the case, or if the order of premature retirement is set aside by the Court of Law.

(i) Where the order of premature retirement is set aside by a Court of Law with specific
directions in regard to regulation of the period between the date of premature retirement
and the date of re-instatement and no further appeal is proposed to be filed, the
aforesaid period shall be regulated in accordance with the directions of the Court.

**(aaa) Any Government employee may, by giving notice of not less than 3 months in
writing to the appointing authority, retire from Government service after he has attained
the age of 50 years, if he is in Group A or Group B (erstwhile gazetted) service or post,
and had entered Government service before attaining the age of 35 years; and in all
other cases, after he has attained the age of 55 years, provided that it shall be open to
the appointing authority to withhold permission to a Government employee under
suspension who seeks to retire under this sub-rule.

**Note 1.—In computing the three months notice period referred to in sub-rule (aa) and (aaa),

the date of service of the notice and the date of its expiry shall be excluded.
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Note 2.—The 3 months' notice referred to in sub-rule (aa) or sub-rule (aaa) above, may be given
before the Government employee attains the age specified in the said sub-rules, provided that the
retirement takes place after the Government employee. has attained the specified age.

Note 3.—The appointing authority should invariably keep on record that in his opinion it is
necessary to retire the Government employee in pursuance of aforesaid rule in public interest’ .
(b) The Administrator-General and Official Trustee West Bengal, Official Receiver and
Deputy Official Receive through Court, Official Assignee and Deputy Official Assignee,
West Bengal and the Deputy Sheriff shall (unless appointed by promotion or transfer
from any of the State Services) be required to retire on attaining the age of 60 years®.
() Summons, Baliliffs, Small Cause Court, Calcutta and the Head Jamadar of the
Sheriff's Office, Calcutta, shall be required to retire on attaining the age of 60 years.
**Note 1.—The present policy of the Government is not to sanction any extension of or
retention in service beyond the age of compulsory retirement. All proposals for extension
of or retention in service beyond the age of compulsory retirement shall require the
approval of Government®.?

Note 2.—In many cases extension of or retention in service beyond the age of
compulsory retirement had to be granted merely because the question of filling up the
resultant vacancies had not been taken up well in advance. With a view to avoid such
contingencies the Head of a Department, Directorate or Office is advised to prepare, in
the month of January each year, a list of officers due for retirement in the following
calendar year and take all necessary steps to fill up in due course the vacancy to be
caused by the retirement of an officer.

**Note 3.—The provisions in sub-rule (a), (aa) and (aaa) are in addition to those
contained in rules 58 to 60 of the West Bengal Services (Death-cum-Retirement
Benefits) Rules, 1971 regarding retirement on retiring pensions.

**Note 4.—In case the appointing authority decides to retire a Government employee
prematurely with immediate effect the payment of pay and allowances in lieu of the
notice period shall be made to the Government employee concerned simultaneously
with the order of retirement.

76. (a) Subject to the provisions of sub-rule (b), a Government employee in Group D
service shall ordinarily be required by the appointing authority to retire from service with

2'F.D. Notification No. 2762-F., dated 23rd June 1971.
*F.D. ” No. 2940-F., dated 23rd. August 1968.
B F.D. , No. 3802-F., dated 10th October 1968
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effect from the afternoon of the last day of the month in which he attains the age of sixty
years, but provided that he continues to be both physically fit and mentally alert for
further service, he may be retained in service by the appointing authority upto the
afternoon of the last day of the month in which he attains the age of sixty-two years and
by the Government up to the afternoon of the last day of the month in which he attains
the age of sixty-five years.

(o) A Government employee in Group D service appointed or re-appointed after
termination of the previous service on or after 1st July, 1948, shall be required by the
appointing authority to retire from service compulsorily with effect from the afternoon of
the last day of the month in which he attains the age of sixty years, except in very
special circumstances which must be recorded in writing and with the sanction of
Government:

Provided that a Government employee in Group D service whose date of birth is the first
of a month shall retire from service with effect from the afternoon of the last day of the
preceding month of attaining the age of sixty, sixty-two or sixty-five years, as the case
may be.

Note 1.—Vide Notes 1 and 2 below rule 75.

Note 2.—Government employees who, consequent upon the introduction of the West Bengal
Services (Revision of Pay and Allowance) Rules, 1981 have become Group C employees,
although prior to such revision of pay scales they were in Group D, may be treated as belonging
to Group D Government employees for the purpose of age of retirement and they may
accordingly be retained in service upto the age of 65 or 62 years in accordance with provisions of
sub-rule (a) or sub-rule (b) of this rule. For all other purposes, as for examples disciplinary
matters, such Government employees shall however be treated as belonging to Group C.

Note 3.— It is clarified that the benefit, of retirement at the age of 60/65 years, referred to in Note
2 above, will be admissible only in cases of appointment to higher grade within the same
categories of Group 'D' posts and not in cases of normal promotion to higher posts belonging to
Group 'C..

77. Omitted.

78. The age of compulsory retirement of a Government employee holding an officiating
appointment is regulated by the rules applicable to his officiating appointment and not by
those applicable to his substantive appointment.

79. When a Government employee is required fo retire, revert or cease to be on leave
on attaining a specified age, the date on which he attains that age shall be reckoned as
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a non-working day, and the Government employee shall retire, revert or cease to be on

leave as the case may be, with effect from and including that day.

79A. Notwithstanding anything contained in the foregoing rules or in any rules of

recruitment, the State Government may re-employ or appoint any person on his attaining

the age of superannuation or after he has attained such age to any post if before

superannuation such person held a post, under the Central or any State Government not

inferior to the post in which he is re-employed or to which he is appointed, provided that

he shall not earn any pension for the period of such re-employment or appointment.
CHAPTER XI—JOINING TIME

**80. Subject to the general conditions that the authority ordering the posting may in any

case curtail, and that Government may in any case extend, the amount of joining time

admissible under this Chapter, a Government employee is entitled to joining time to

enable him—

(@) to join a new post to which he is appointed on transfer in the interest of

public service while on duty in his old post; or

(b) to join a new post—

(i) on return from leave of not more than six months' duration or from combined vacation

and leave amounting to not more than six months' or

(i) when, in the opinion of the authority who granted the leave, the Government

employee has not had sufficient notice of his new appointment, on return from leave

other than that specified in sub clause (i); or

() when he returns from leave (or leave and vacation combined) out of India

of more than six months' duration, to travel from the port of disembarkation in India, or, in

the case of arrival by aircraft, from its first regular port in India, or to organise his

domestic establishment, or for both of such purposes; or

(d) to proceed—

(i) on return from leave from a specified place to join a post in a remote station which is

not easy of access, or

(i) an departure on leave on relinquishing charge of a post in a remote station which is

not easy of access, to a specified place:

Provided that joining time shall not be allowed for the purposes specified in clause (c) to

the Administrator-General and Official Trustee.

Note 1.—For the purpose of this rule, Colombo or a port in Pakistan is not deemed to be

a port in India.
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Note 2.—The joining time and travelling allowance of military officers in civil employ are
governed by the civil rules in virtue of the provisions of paragraph 593 of the Regulations
for the Army in India and paragraphs 2(iii) and 14 of the Defense Services Regulations,
India—Passage Regulations, respectively. These rules admit of the grant of joining time
and travelling allowance to military officers in Civil employ not only on the occasions of
their transfer to the civil employ and retransfer to military employ but also when they are
actually serving in Civil employ. For the purposes of these rules, privilege leave under
the military leave rules should be treated as leave oh average pay of not more than four
months' duration.

Note 3.—The period of leave and not the nature of leave is the criteria. Leave includes,
all kinds of leave including extraordinary leave except, special disability leave.

(e) The surplus staff transferred from one post to another under the Scheme for
absorption of surplus staff shall be eligible for joining time.

(f) Government employees who are discharged due to reduction of establishment
from the Government office and re-appointed to another Government office shall be
entitled to joining time, if the orders of appointment to the new post are received by them
while working in the old post. If they are appointed to the new post after being
discharged from the old post, the period of break may be converted into joining time
without pay by the Head of Department provided that the break does not exceed 30 days
and the Government employee has rendered not less than 3 years continuous service
on the date of his discharge.

(g) For appointment to posts under the Government on the results of a competitive
examination and/or interview open to Government employee and others permanent
/provisionally permanent State. Government employees will be entitled to joining time
under these rules. But temporary employees of the Government who have not
completed 3 years of regular conti-

**81. (1) In cases involving transfer from one station to mother and also involving change
of residence, the Government employee shall be allowed joining time with reference to
the instance between the old headquarters and the new headquarters by direct route
and ordinary mode(s) of travel as indicated in the following Schedule. When holiday(s)
follow(s) joining time, fee normal joining time may be deemed to have been extended to
cover such holiday(s).
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The Schedule

Distance between the old Joining time admissible. | Joining time admissible where the
Headquarters and the new transfer necessarily involves
Headquarters. continuous travel by road for more
than 200 km.
1,000 km. or less 10 days 12 days
More than 1,000 km, 12 days 15 days

Note.—Distance means actual distance and not weighted mileage for which fare is
charged by the Railways in certain ghat / hill sections.

(2) Extension of joining time beyond the limits indicated in sub-rule (1) can be granted
up to the maximum limit of 30 toys by the Head of Department or in respect of Group B,
Group C and Group D employees under him by a Deputy Inspector-General of Police
and beyond 30 days by the Government, the priding principle being that the total period
of joining time shall be approximately equal to 8 days for preparation plus reasonable
transit time plus holidays, if any, following the extended joining time. While computing
the transit time, allowance could be made for the time unavoidably spent due to
disruption of transport arrangements caused by strike or natural calamities or the period
spent awaiting the departure of the steamer, when ordinary mode of travelling cannot be
used or Government employee has fallen ill on his journey.

(3) (i) When a Government employee joins the new post without availing of the full
joining time, the number of days of joining time, admissible under sub-rule (1) subject to
the maximum of 15 days, reduced by the number of days actually trailed of shall be
credited to his leave account as earned leave.

(i) Joining time may be combined with vacation andjor regular leave of any kind or
duration except casual leave.

82. When a new post is not in a new station, i.e., within the same station or when a
Government employee does not change his residence on transfer from one station to
another, the joining time admissible is one day only.

Note 1- A holiday counts as a duty for the purpose of this

Note 2.—For the purpose of this rule the term "same station" will be interpreted to mean the area
falling within the jurisdiction of the Municipality or Corporation including such of suburban
municipality, notified areas, cantonment, efc., as are contiguous to the main municipality, etc.
**83. Omitted.

**84. Omitted.
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85. By whatever route a Government employee actually travels, his joining time shall,
unless the Head of his Department for special reasons orders otherwise, be calculated
reference to the route which travellers commonly use.

86. If a Government employee is authorised under rule 28 to make over charge of his
post elsewhere than to its head-quarters his joining time shall be calculated from the
place at which he makes over charge.

**87. If a Government' employee in transit on transfer is directed fo proceed to a place
different from that indicated in the initial transfer orders, he shall be entitled to joining
time already availed of up to the date of receipt of revised orders plus fresh spell of full
joining time from the date following the date of receipt of the revised orders. The fresh
spell of joining time in such cases shall be calculated from the place, at which he
received the orders as if he is transferred from that place.

88. If a Government employee takes leave while in transit from one post to another, the
period which has elapsed since he handed over charge of his old post shall be included
in his leave. On the expiry of the leave, the Government employee may be allowed
normal joining time®.

89. The joining time admissible to a Government employee under clause (b) of rule 80
shall be calculated from his old station or from the place at which he received his order
of appointment, whichever place entitles him to the less joining time. Joining time
admissible under sub-clause (ii) of the said clause will run from the date on which the
Government employee receives his order of appointment and not from the expiry of his
leave.

Note |.—If a Government employee on leave out of India receives his order of appointment prior
to his arrival in India, the port of debarkation shall be deemed to be "the place at which he
received his order of appointment" for the purpose of this rule.

**90. (1) A Government employee on transfer during a vacation may be permitted to join
at the end of the vacation, although the joining time ordinarily admissible thereby
exceeded.

Note 1.—Omitted.

(2) When holiday(s) follow(s) joining time, (he normal joining time may be deemed to
have been extended to cover such holiday(s).

** 'Notification No. 3116-P., dated 10th August 1966.
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**91. (1) Extension of joining time beyond the limit may be granted up to the maximum
limit of 30 days by the Head of the Department’ or in respect of Group B, Group C and
Group D employees under him, by the Deputy Inspector-General of Police and beyond
30 days, by the Government, guiding principal being that the total period of joining time
shall be approximately equal to 8 days for preparation plus reasonable transit nine plus
holidays, if any, following the extended joining time. While computing the transit time
allowance could be made for the time unavoidably spent due to disruption of transport
arrangements caused by strike or natural calamities or the period spent awaiting the
departure of the steamer, when ordinary mode of travelling cannot be used or
Government employee has fallen ill during his journey.

(2) Subject to the conditions laid down in sub-rule (1), the High Court may grant
extension of joining time to the members of the West Bengal Higher Judicial Service and
the West Bengal Civil Service (Judicial).

**92. When a Government employee is transferred to the control of another Government
in India, his joining time for the journey to join his post under the Government and for the
return journey, will be governed by the rules of that Government unless different
provisions are expressly made in the terms of deputation by mutual agreement between
the lending and the borrowing authorities.

**93. A Government employee shall be entitled to be paid while on joining time—

(a) under clause (a) of rule 80, the pay which he would have drawn had he not been
transferred. He will also be entitled to dearness allowance, if any appropriate to the
joining time pay. In addition he can also draw compensatory allowances as applicable to
the old station from which he was transferred. He shall not be allowed conveyance
allowance or permanent travelling allowance.

(b) under clause (b) or (c) of rule 80—

(i) when returning from extraordinary leave other than extraordinary leave not exceeding
14 days granted in continuation of other leave, nothing;

(i) when returning from leave of any other description, the leave salary which he last
drew on leave at the rate prescribed for the payment of leave salary in India ;

(c) under clause (d) of rule 80, pay as though he were on duty in his post.

Note 1.—A Government employee on transfer is not entitled to be paid while on joining time
unless his transfer is made in the public interest.

Note 2.—For the joining time pay of Military Commissioned Officers reference should be made
to Fundamental Rules of the Government of India.
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94. A Government employee who does not join his post within his joining time is not
entitled to any pay or leave-salary for the period between the expiry of his joining time
and his taking over charge of his post.
95. A Government employee having no substantive appointment under Government is
not entitled to any pay or leave-salary during joining time, but if while officiating in a post,
he transferred in the public interest' to another post, the authority ordering the transfer
may allow him joining time and to draw pay during his transit under clause (a) of rule 93.
Note.—A probationer who is transferred in the interest of public service shall get the benefit of
the rule.
96. When the services of a person in employment other than Government service are
required for a temporary purpose, such person is not ordinarily entitled either to joining
time or to pay until he actually takes up his appointment' under Government : Provided,
however, that the appointment of such person is made in the public interest' and that
Government are satisfied that he will lose the emoluments of his private employment
during the periods required either to join his appointment under Government or to return
therefrom to his private employment, he may be allowed for such periods such joining
time, not exceeding the amount admissible to a Government employee under clause (a)
of rule 80, as Government think fit, and during such joining time he may be granted pay
at such rate as Government may determine, not exceeding his pay while in
Government employ or the emoluments (pay or leave salary as the case may be) which
he last drew in his private employment whichever is less.

CHAPTER XIl—FOREIGN SERVICE
97. No Government employee shall be transferred to foreign service whether within or
outside India, against his will, and all transfers to foreign service require the sanction of
Government: Provided that the consent of a Government employee shall not be
necessary to his transfer to the service of a body-incorporate or not, which is wholly or
substantially owned or controlled by any State Government or Government of India®.
Note.— The following orders shall govern the pay, the amount of joining time admissible and the
pay payable during joining time in the case of officers transferred on foreign service:
(1) When the transfer of a Government employee to foreign service is sanctioned, the
pay which he shall receive in such service must be precisely specified in the order
sanctioning transfer. If it is intended that he shall receive any remuneration, or enjoy any

> F. D. Notification No. S027-P. dt, 19-11-66
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concession of pecuniary value in addition to his pay proper, the exact nature of such
remuneration or concession must be similarly specified. No Government employee will
be permitted to receive any remuneration or enjoy any concession which is not so
specified and if the order is silent as to any particular remuneration or concession; it
must be assumed that the intention is that it shall not be enjoyed.

(2) No order of transfer to foreign Service shall be issued without previous consultation
with the Finance Department.

(3) The following two general principles must be observed in sanctioning the conditions
of transfer-—

(@) The terms granted to the Government employee will not be such as to impose an
unnecessary heavy burden on the foreign employer.

(o) The terms granted will not be so greatly in excess of the remuneration which the
Government employee would receive in Government service as to render foreign service
appreciably more attractive than Government service.

(4) Provided that the two principles laid down in paragraph (3) above are observed,
Government may sanction after prior consultation with the foreign employer the grant of
the following concessions by the foreign employer. Such concessions will not be
sanctioned as a matter of course, but in those cases only which Government considers
that circumstances justify their grant:—

(a) the payment of contributions towards leave salary and pension under the ordinary
rules regulating such contributions.

(b) the grant of travelling allowance under the ordinary rules of Government or
under the rules if., any, of the foreign employer and of permanent travelling allowance,
conveyance allowance and horse allowance.

(c) the use of tents, boats and transport owned or hired by the foreign employer on
tour: provided that this accompanied by a corresponding reduction in the amount of
travelling allowance admissible.

(d) the grant of free residential accommodation, which may be furnished in cases in
which Government consider this to be desirable, on such scale as may seem proper to
Government.

(5) the grant of any concession not specified in paragraph 4 above also requires the
sanction of Government and in practice the foreign employer would be consulted before
such sanction was granted.

98. A transfer to foreign service is not permissible unless—
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(a) the duties to be performed after the transfer are such as should, for public reasons,
be rendered by a Government employee, and

(b) the Government employee transferred holds at the time of transfer, a post either
permanent or temporary, paid from general revenue, or holds a lien on a permanent post
or, would hold a lien on such a post had his lien not been suspended.

99. If a Government employee is transferred to foreign service while on leave, he
ceases, from the date of such transfer, to be on leave and to draw leave salary.

100. (1) A Government employee transferred to foreign service shall remain in the cadre
or cadres in which he was included in a substantive or officiating capacity immediately
before his transfer, and may be given such substantive of officiating promotion in those
cadres as the authority competent to order promotion may decide. In giving promotion,
sod authority shall take into account—

(a) the nature of the work performed in foreign service; and

(b) the promotion given to juniors in the cadre in which the question of promotion arises.
(2) Nothing in this rule shall prevent a member of a Group C or Group 'D' Service from
receiving such other promotion in Government service as the authority who would have
been competent (0 grant the promotion had he remained in Government service may
decide.

Note 1.-This rule does not apply to a Government employee having no lien or
suspended lien on a permanent post under Government.

101. A Government employee in foreign service, will draw pay from the foreign employer
from the date on which he relinquishes charge of his post in Government service.
Subject to the provisions of rule 97, the amount of his pay, the amount of joining time
admissible to him and his pay during sad joining time will be fixed by Government in
consultation with the foreign employer.

102. (1) While a Government employee is in foreign - service, contributions must
be paid to Government—

(i) towards the cost of his pension ;

(ii) if the foreign service is in India, towards the cost of leave-salary ;

**Note.-The foreign employer shall maintain a leave account of the Government
employee concerned. An extract of the leave account can be supplied to him by the
concerned Head of the Office. The foreign employer shall determine the leave
admissible to the Government employee concerned and sanction it under intimation to

the concerned Head of Office. The foreign employer will then make payment of the leave
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salary to the officer concerned. Thereafter, he may claim half yearly re-imbursement of
leave salary so paid from the concerned Head of Office. The half-yearly re-imbursement
suggested may be in respect of the period from 1% April to 30" September and from 1
October to 31 March. The concerned Head of Office should verify the claims preferred
by the foreign employer and arrange to reimburse the amount through Bank draft/
cheques, as the case nay be in favour of foreign employer within a month of the receipt
of the claim.
(2)  Contribution due under clauses (i) and (ii) of sub-rule (l) shall be paid by the
Government employee himself, unless the foreign employer agrees to pay them, but
they shall not be payable during leave taken while in Foreign Service.
(3) By special arrangement made under sub-rule (2) of rule 110, contributions on
account of leave-salary may be required in the case of foreign service out of India also,
the contributions being paid by the foreign employer.
Note 1.—Pensions throughout this Chapter, include Government contributions, if any, payable to
a Government employee'’s credit in a provident fund.
103. A copy of the orders sanctioning a Government employee's transfer to foreign
service must always be communicated to the Accounts Officer. The Government
employee himself should, without delay—
(i) communicate a copy to the officer who audits his pay, and take his instructions as to
the officer to whom he is to account for the contribution,
(i) report to the latter officer the time and date of all transfers of charge to which he is a
party when proceeding on, while in, and on return from, foreign service, and
(iii) furnish from rime to time particulars regarding his pay in foreign service, leave taken
by him, his postal address and any other information which that officer may require.
104. (1) The rates of contribution prescribed in sub-rule (2) are designed to secure to the
Government employee on foreign service the pension that he would have earned bv
service Oder Government, mid leave salary on (he scale and under the condition,
applicable to him.
(2) The rates of monthly contributions payable during the foreign service, including the
periods of any joining rime taken while proceeding to or returning from foreign service
shall subject to such directions as may be issued by Government on this behalf be as
follows:
*(i) for Pension, in accordance with the following tables:—

Length of Group 'A' Group 'B' Group C Group D
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Service employees employees employees employees
1 2 3 4 5
Years Rs. Percentage of maximum monthly pay
0—1 48 4 5 7
1—2 56 5 5 7
2—3 64 5 6 8
3---4 73 5 6 8
4—5 81 6 6 8
5—6 &9 6 7 8
6—7 97 d 7 8
7—8 105 7 7 8
&—9 113 7 8 8
9—10 121 7 8 8
10—11 129 8 8 8
11—12 137 8 8 9
12—13 145 8 9 9
13—14 153 8 9 9
14—15 161 9 9 9
15—16 169 9 10 9
16—17 177 9 10 9
17—18 185 10 10 9
18—19 193 10 11 9
19—20 201 10 11 9
20—21 209 11 9
21—-22 218 11 10
22—23 226 12 10
23—24 226 12 10
24—25 226 12 10
25—26 226 12 10
26—27 226 12 10
27—28 226 12 10
28—29 226 12 10
Over 29 226 12 10

(i) for leave salary in accordance with the following table .—

Grup 'A', Group 'B', Group ‘C’;, Group ‘D' employees, subject fo the Leave Rules
in section Il of the Chapter XV—11 percent of pay drawn a foreign service.

Note 1.—The expression "length of service" in this rule means the total period running
from the date from which service fox pension commences or is likely to commence,
including service counting for pension under Articles 370 and 371 of the Civil Service

Regulations.
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Note 2.—The leave salary contribution for the period of joining time taken by a
Government employee in continuation of leave under clause (b) of rule SO before
reversion from foreign service, should be calculated on the pay he was getting
immediately before he proceeded on leave.

Note 3.—Under the existing rules, Government may by order direct recovery of pension
contribution in respect of temporary Government employee who are transferred to
foreign services. As under the orders lately issued by Government, past temporary
service if followed by confirmation counts for pension, there is a greater possibility of
temporary service counting for pension and it is but reasonable that pension contribution
should be recovered in all such cases. It has accordingly been decided that when a
temporary Government employee is transferred to foreign service, pension contribution
shall be recovered at the rate as in the case of permanent Government employees.

105. Contribution may be remitted under orders of Government for any period for which
a Government employee in foreign service is temporarily employed under Government
on duties additional to or distinct from his duties in foreign service.

*106. Contribution for leave salary or pension, due in respect cf a Government employee
in foreign service, may be paid annually within fifteen days from the end of each financial
year or at the end of foreign service, if the deputation on foreign service expires before
the end of a financial year, and if (he payment is not made within the said period, interest
must be paid to Government on the unpaid contribution, unless specially exempted by
Government, at the rate of two paise per day per Rs. 100 from (he date of expiry of the
period aforesaid op to the date on which the contribution is finally paid. The interest shall
be paid by the Government employee or the foreign employer according as the
contribution is paid by the former or the latter.

107. A Government employee in foreign service may not elect to withhold contributions
and to forfeit the right to count as duty in Government service the time spent in foreign
employ. The contribution paid on his behalf maintains his claim to pension and leave
salary, as the case may be, in accordance with the rules of the service of which he is a
member. Neither he nor the foreign employer has any right of property in a contribution
paid, and no claim for refund can be entertained.

108. A Government employee transferred to foreign service may not, without the
sanction of Government, accept a pension or gratuity from his foreign employer in
respect of such service.
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109. A Government employee in foreign service in India may not be granted leave
otherwise than in accordance with the rules or conditions as the case may be applicable
to him as a Government employee, and may not take leave or receive leave salary from
Government unless he actually quits duty and goes on leave.

Note 1.—A Government employee in foreign service in India is personally responsible
for the observance of the rule regarding taking of leave and receiving leave salary as
contained in this rule. If he accepts leave to which he is not entitled under this rule, he
renders himself liable to refund leave salary irregularly drawn, and in the event of his
refusing to refund, to forfeit his previous service under Government and to cease to have
any claim on Government in respect of either pension or leave salary.

110. (1) A Government employee in foreign service out of India may be granted leave by
his employer on such conditions as the employer may determine. In any individual case,
Government may determine beforehand, in consultation with the employer, the
conditions on which leave will be granted by the employer. The leave salary in respect of
leave granted by the employer will be paid by the employer and the leave will not be
debited against the Government servant's leave account.

(2) In special circumstances, Government may make an arrangement with the foreign
employer, under which leave may be granted to the Government employee in
accordance with the rules applicable to him as a Government employee, if the foreign
employer pays to general revenue leave contribution at the rates prescribed under rule
104.

111. A Government employee in foreign service, if appointed to officiate in a post in
Government service will draw pay calculated on the pay of the post in Government
service on which he holds a lien or would, hold a lien had his lien not been suspended
and that of the post in which he officiates. His pay in foreign service will not be taken into
account in fixing his pay.

112. A Government employee reverts from foreign service to Government service on the
date on which he takes charge of his post in Government service: provided that, if he
takes leave on the conclusion of foreign service before joining his post, his reversion
shall take effect from such date as Government may decide.

113. If a Government employee proceeds on leave from his foreign service appointment,
he shall not ordinarily be considered to have reverted to Government service until he

rejoins his post under Government.
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114. When a Government employee reverts from foreign service to Government service,
his pay will cease to be paid by the foreign employer, and his contribution will be
discontinued, with effect from the date of reversion.
115. The travelling allowance of a Government employee both when proceeding on
transfer to foreign service and when reverting to duty under Government, shall be borne
by the foreign employer.
116. When an addition is made to a regular establishment on the condition that the cost,
or a definite portion of its cost, shall be recovered from the persons for whose  benefit
the additional establishment is created, recoveries shall be made under the following
rules:
(a) The amount to be recovered shall be the gross sanctioned cost of the service or of
the portion of the service, as the case may be, and shall not vary with the actual
expenditure of any month.
(b) The cost of the service shall include contribution at the rates laid down in rule 104
and the contribution shall be calculated on the sanctioned rates of pay of the members
of the establishment.
(c) Government may reduce the amount of recoveries or may entirely forego them.
Note 1.—Omitted.
Note 2.—The amount to be recovered as pension contribution in the case of Group A
employee shall be the average of the rates prescribed in column 2 of the table appended
to rule 104 (2) (i) and in the case of Group B, Group C and Group D employees, a
fraction of the total maximum monthly pay of all the sanctioned posts equal to the
average of the percentages laid down in columns 3 4 and 5 respectively.
As regards contribution for leave salary, recoveries shall be made by levying the actual
percentage prescribed in rule 104 (2) (ii) on the total sanctioned cost, or in the case of
time-scale of pay on the average cost of all the posts concerned.

CHAPTER XIII—SERVICE UNDER LOCAL FUNDS
117. Government employees paid from local funds which are administered by
Government are subject to the provisions of Chapters | to XI and XIV to XVI of these
rules.
Note 1.—Employees of local funds administered by Government who are not paid
from general revenues and are, therefore, not Government employees are subject to

the above mentioned provisions.
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118. A person transferred to Government service from a local fund not administered by
Government shall be treated as joining a first post under Government, and his service
under the local fund will not count as duty unless Government by special order and to
such extent as they think fit to prescribe direct otherwise. When a Government employee
reverts from foreign service to Government service, his pay will cease to be paid by the
foreign employer, and his contribution will be discontinued, with effect from the date of
reversion.
CHAPTER XIV—PASSAGES FROM OR TO INDIA
119. Without prejudice to the power of Government to grant special relief in necessitous
cases to enable Government employees or their dependants to travel from or to India,
the grant of free passage is governed by the following rules.
120. A free passage under these rules shall be of such class and subject to such
conditions as Government may by general or special order prescribe, and shall ordinarily
be a passage by sea from or to Calcutta.
121. Omitted.
122. Free passages will ordinarily be granted for the journeys from and to India to
Government employees deputed out of India in accordance with the rules in force for the
time being:
Provided that the grant of return passages is conditional upon the Government
employee's return to duty in India forthwith on the conclusion of his deputation, unless
arrangements to the contrary are sanctioned by Government before the deputation ends.
123-143. Omitted.
CHAPTER XV—LEAVE
Section .—General Conditions
144. Unless in any case it be otherwise expressly provided in Section V of this Chapter,
the rules In Sections | to IV of this Chapter apply to all Government employees to whom
the West Bengal Service Rules, Part |, as a whole apply.
**145. Government employees to whom these rules apply shall continue to be governed
by these rules while on deputation or on foreign service within India. A portion of the
leave charges shall, however, be borne by the borrowing Government in the manner laid
down in Appendix 3 of the Account Code, Vol. |, or contribution shall be recoverable
from the Statutory bodies under rule 104.
**146. Unless in any case it be otherwise provided in these rules, a Government
employee to whom these rules do not apply—
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(a) when transferred temporarily to a service or post to which these rules apply, shall
remain subject to the leave rules which were applicable to him before such transfer;

(b) when appointed substantively to a permanent post to which these rules apply, shall
become subject to these rules from the date of such appointment, in which case (he
leave at his credit under the rules previously applicable to him shall be carried forward
subject to the maximum limit of accumulation of 240 days as prescribed in rule 169. The
leave so carried forward shall first be exhausted before the leave earned under these
rules is availed of. Leave salary in respect of leave carried forward shall be borne by the
Department/ Statutory body or Government from which Government employee is
transferred ;

(c) a Government employee reverting from duty as Judge of a High Court or the
Administrator-General and Official Trustee, West Bengal, may count such duty for leave
as though it were duly performed in a Vacation Department! all leave taken during the
service concerned being treated as taken under these rules.

147. (1) If a Government employee, who quits the public service on compensation or
invalid pension or gratuity, is re-employed, and if his gratuity is thereupon refunded or
his pension held wholly in abeyance, his past service thereby becoming pensionable on
ultimate retirement, he may, at the discretion of the authority sanctioning the re-
employment and to such extent as that authority may decide, count his former service
towards leave.

(2) A Government employee who is dismissed or removed from the public service, but is
reinstated on appeal or revision, is entitled to count his former service for leave.

**(3) Except as provided in this rule and rule 168A, any claim to leave at the credit of a
Government employee who is dismissed or removed or who resigns from Government
service, ceases from the date of such dismissal or removal or resignation.

**(4) Where a Government employee applies for another post under this Government
but outside his parent office or department and if such application is forwarded through
proper channel and the applicant is required to resign his post before taking up the new
one, such resignation shall not result in the lapse of leave at his credit.

**148. Omitted.

**149. In the case of a person re-employed after retirement, the provisions of these rules
in this Chapter shall apply, as if, be had entered Government service for the first time on
the date of his re-employment.
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**150. Special disability leave may be granted by the Secretaries in-charge of the
Administrative Departments in favour of the employees under their administrative control
after being personally satisfied that the necessary conditions and criteria for the grant of
such leave as laid down elsewhere in the rules are fulfilled and the fact being recorded in
writing.

151. Leave admissible under these rules may be granted to a Group A employee by the
authority competent to fill up his post substantively, or subject to rule 150 and to any
further conditions which Government think fit to impose, by an authority empowered in
this behalf by Government

Note 1.—An authorization to grant leave under (his rule or rule 152 includes the power to
grant leave in combination with Sundays, holidays and vacations, and subject to any
conditions imposed or provision to the contrary in any case, to make the consequent
acting arrangements.

**Note 2.—Authorities empowered to grant leave shall continue to do so to the extent
covered by the existing general or special orders, as the case may be.

Note 3.—The intention underlying Note 1 is that when the day immediately following the
day on which a Government employee's leave expires is a Sunday or holiday or one of
series of holidays, the Government employee may be allowed to prefix or affix such
Sunday or holiday(s), subject to the condition that he was otherwise fit to resume his
duties before commencement or on expiry of his leave as the case may be but foi
Sunday or holidays. No prefixation or affixation should be allowed unless the aforesaid
condition is fulfilled®®.

152. Subject fo rule 150, leave admissible under these rules may be granted to a Group
B, C, and D employee by the authority competent to fill his post substantively, or subject
to such farther restrictions as Government think fit to impose, by such other authority
specialty empowered in this behalf by Government.

**Note 1.—Authorities empowered to grant leave-shall continue to do so to the extent
covered by the existing general or special orders, as the case may be.

153. (1) Leave cannot be claimed as of right. When the exigencies of the public service
SO require, discretion to refuse or revoke leave of any description is reserved to the
authority empowered to grant it.

26 Finance Department Memo No 243-F, dated 20th January 1966.
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**(2) A Government employee's claim to leave is regulated by the rules in force at the
time the leave is applied for and granted.

Note 1.—An authority competent to grant leave may refuse to grant the full amount of
leave applied for in any case and should, by the exercise of this power, so regulate the
date of a Government employee's return from leave as to cause as little change as
possible in administrative arrangements.

Note 2.—-Leave of any description should not be granted to an extern which would
unduly deplete the strength of a service or department available for active duty.
Consequently, when the duty strength has been reduced to a point which in the opinion
of the leave sanctioning authority is for the time being an essential minimum, no further
leave of any description will be given save in case of the most absolute necessity, such
as sickness or most urgent private affairs, until the strength available for duty has
increased. In applying this principle, special consideration may be given to the case of
Government employees who applied for leave in India, for as they can be readily
recalled, if necessary, they stand on a different footing from Government employees,
who are out of convenient reach.

Note 3.—Applications for leave by Government employees likely to revert from higher
pay should always be scrutinized with special jealousy, and the leave should be granted
only when very cogent reason are adduced. It is not the intention of Government,
however, that leave in ordinary circumstances should be granted more sparingly, the
general principle being that a Government employee need not be debarred from taking
the leave which he has earned at such times and for such periods as may suit the
exigencies of the public service.

**154. Except as provided in rule 155 leave ordinarily begins on the day on which the
transfer of charge is effected and ends on the day preceding that on which the charge is
resumed.

**155.(1) When the day immediately preceding the day on which a Government
employee's leave (other than leave on medical certificate) begins or immediately
following the day on which his leave expires, is a holiday or a series of holidays, the
Government employee shall be deemed to have been permitted (except in cases where
for administrative reasons permission for prefixing/suffixing holidays to leave is
specifically withheld) to leave his station at the close of the day before, or return to it on
the day following such holidays or series of holidays:

Provided that—
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(a) his transfer or assumption of charge does not involve the handing or taking over of
securities or of monies other than a permanent advance;

(b) his early departure does not entail a correspondingly early transfer from another
station of a Government employee to perform his duties; and

(c) the delay in his return does not involve a correspondingly delay in the transfer to
another station of the Government employee who was performing his duties during his
absence, or in the discharge from Government service of a person temporarily appointed
to it

(2) In the case of leave on medical certificate-—

(@) when a Government employee is certified medically unwell to attend office,
holiday(s), if any, immediately preceding the day he is so certified shall be allowed
automatically to be prefixed to leave and the holiday(s), if any, immediately following the
days he is so certified (including that day) shall be treated as part of the leave; and

(b) when a Government employee is certified medically fit for joining duty, holiday(s), if
any, succeeding the day he is so certified (including that day) shall automatically be
allowed to be suffixed to the leave, and holiday(s), if any, preceding the day he is so
certified shall be treated as part of the leave.

156. On condition that the departing Government employee remains responsible for the
monies in his charge, a Head oft a Department may declare that proviso (a) to rule 155
is not applicable to any particular case.

**157. Unless the Head of the Department in any case otherwise directs—

(a) if holidays are prefixed to leave, the leave and any consequent at rearrangement of
pay and allowances take effect from the first day after the holidays, and

(b) if holidays are affixed to leave the leave is treated as having terminated on, and any
consequent rearrangement of pay and allowances takes effect from the day on which
the leave would have ended if holidays had not been affixed.

Note.-.-The term ‘allowances’ used in the rule includes compensatory allowances.
The certificate of likelihood of return to the station from which an officer proceeds on
leave need not be specifically asked for also during the period of holidays which have
been allowed to be affixed or prefixed. Similarly, if a certificate is available to the effect
that the Government employee or his family or both resided for the period of leave at the
station from which he proceeded on leave, it should be sufficient for the purpose of

87



Compendium on Acts and Rules

holidays also prefixed or affixed to leave. A specific certificate covering the period of
holidays also need not be insisted upon®’.

**158. In case a Government employee is recalled to duty before the expiry of his leave,
such recall to duty shall be treated as compulsory in all cases and the Government
employee shall foe entitled—

(a) if the leave from which he is recalled is in India, to be treated as on duty from the
date or. which he starts for the station to which he is ordered, and to draw— (i) traveling
allowance under rules made in this behalf for the journey, and (ii) leave-salary, until he
joins the post, at the same rate at which he would have drawn it but for recall to duty;
(b) if the leave from which he is recalled is out of India, to count the time spent on the
voyage to India as duty for the purposes of calculating leave and to receive—-

(i) leave-salary, during the voyage to India and for the period from the date of landing in
India to the date of joining his post at the same rate at which he would have drawn it but
for recall to duty ,

(i) a free passage to India,

(iii) refund of his passage from India if he has not completed half the period of his leave
by the date of leaving for India on recall or three mouths, whichever is shorter,

(iv) travelling allowance, under the rules for the time being in force, for travel from the
place of Loading in India to place of duty,

159. No Government employee who has been granted leave on medical certificate may
return to duty without first producing a medical certificate of fitness in the prescribed
form. Any Government employee, who has been granted leave or extension of leave for
reasons of health, even though such leave or extension was not actually granted on
medical certificate, may, at the discretion of the authority under which the Government
employee will be employed on return from leave, be required, to produce a similar
certificate of fitness before being permitted to return to duty.

160. (1) Unless he is permitted to do so by the authority which granted his leave, a
Government employee oa leave may not return to duty before the expiry of the period
of leave granted to him.

Note 1. A Government employee returning from leave is not entitled, in the absence of
specific orders to that effect, to resume as a matter of course, the particular post which
he vacated before his leave. He must report his return to duty and await orders.

**(2) The provisions of rule 34 shall apply in case of absent* after expiry of leave.

*’F. D. Memo No. 2399-P., dated 2798-68.
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161. The authority which granted the leave may sanction retrospectively an extent of
leave up to a maximum period of 14 days to a Government employee who overstays his
leave, provided that he is satisfied either—

(a) that the overstay was due to circumstances beyond the Government employee's
control, and in the case of leave outside India, that an application to the Head of the
Indian Mission accredited to the country for an extension was impossible before
ecabarkation; or

(o) that the overstay was administratively convenient. He may also sanction
retrospectively an extension up to a similar limit (inclusive of any extension which may
Lave been granted by the Head of the Indian Mission), to a Government employee
returning from leave on medical certificate, if in his opinion the circumstances seem to
require it.

**162. No Government employee shall take up employment daring leave under any
Government or under a body incorporate or not, wholly and substantially owned or
controlled by Government or under a private employer.

Note 1.—The leave salary of a Government employee who is guided by the provisions of
the West Bengal Government Employees' Conduct Rules, 1959 and is so permitted to
take up during leave an employment under Government or under a body incorporate or
not, wholly or substantially owned or .controlled by Government or under a private
employer, shall be restricted to leave salary admissible in respect of leave on half pay.
Dearness and any other compensatory allowance will neither be admissible on leave
salary nor will the leave salary be taken into account in calculating the allowances
admissible on employment during leave.

Note 2.—(1) The West Bengal Government Servants' Conduct Rules, 1959 are printed
in Appendix 6, (2) The West Bengal Services (Duties, Rights and Obligations of
Government employees) Rules, 1980 are printed in Appendix 6A.

Sections Il—Leave Rules

163. Unless otherwise expressly provided in these rules, the leave rules contained in this
section shall apply with effect from 1st August, 1960 to the following classes of persons
subject to the rule-making control of Government:—

(i) All persons who enter or have entered or are or have been re-employed in
Government service, whether in a permanent or other capacity, on or after the 22nd
July, 1931; and
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(il) Persons who were in Government service whether in a permanent or other capacity
on the 21st July, 1931, if there is a break in their service after that date:

Provide that in the case of a Munsif who officiated on or before the 21st July, 1931 any
break in service prior to permanent appointment as Munsif shall not constitute a break in
his service for the purpose of these rules.

Note 1.—For the purpose of these rules the term 'Government service' shall be
deemed to include prior service under the Government of India or any other State Government in
India or under Local Funds administered by Government.

Note 2.—For the purpose of clause (ii) of this rule a person re-employed after resignation or after
discharge on reduction of establishment or after retirement, will be regarded as having had a
break in service.

164. The leave rules shall not apply to person for whom special provisions regarding
leave have been made.

165. All other rules regulating leave and leave procedure contained elsewhere in these
rules, shall, in so far as they are not inconsistent with, or repugnant in subject or context
to, the rules in this section remain operative in the case of all persons to whom the leave
rules apply.

**166. In this Chapter and elsewhere in these rules,—

() "commuted "leave" means the leave taken under rule 173.

(i) "complete year's of service" or "one year's continuous service" means continuous
service . of specified duration under the Government and includes the period spent’, on
duty as well as absence on leave including extraordinary leave,

(iii) "date of retirement" or "date of his retirement" in relation to a Government employee
means the afternoon of the last day of the month in which the Government employee
attains the age prescribed for retirement under the terms and condition governing his
service.

(iv) "earned leave" means leave earned under rule 169, rule 170, rule 171 or rule 172.
(v) "earned leave, due" means the amount of earned leave to the credit of a Government
employee on the date immediately preceding the date of effect of this rule under the
rules in force on that day plus the amount of earned leave calculated as prescribed in
rule 169, rule 170, rule 171 or rule 172, as |he case may be, diminished by the amount
of earned leave taken after the introduction of these rules,

(vi) "Half-pay leave" means leave earned in respect of completed years of service under
rule 173,
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(vii) "Half-pay leave due" means the amount of half-pay leave calculated under rule 173
for the entire continuous service diminished by the amount of leave on private affairs
and] or leave on medical certificate taken before introduction of these rules.

Note.—If the calculation under this clause results in a minus balance on the date of
introduction of these rules, it should be adjusted against half-pay leave with leave
earned subsequently, such minus balance being treated as "leave not due" for the
purpose of 180 day limit in rule 174.

(viii) "leave" includes "earned leave", "half-pay leave", "commuted leave", "leave
not due" and "extra-ordinary leave",

(ix) "special kind of leave" includes "special disability-leave", "study leave", "quarantine
leave", "maternity leave", "hospital leave", "special sick leave", "leave to survey parties",
"special casual leave" to sportsman and to the delegates attending the conference
annual meeting of the Employees Association and "casual leaved.

167. Except as otherwise provided in these rules, any kind of leave under these rules
may be granted in combination with or in continuation of any other kind of leave.
Explanation—(1) Casual leave which is not recognized as leave under these rules shall
not be combined with any other kind of leave admissible under these rules.

(2) Special casual leave—As a general rule it is open to the competent authority to grant
casual leave in combination with special casual leave, but in cases where it is
permissible' to grant regular leave in combination with special casual leave, casual leave
should not be granted in combination with both special casual leave and regular leave.
(3) Combining half-a-day's casual leave—Regarding the question as to how half-a-
day's casual leave availed of by an officer in the afternoon is to be treated if the officer
has no casual leave in his credit but he is unable to resume his duty on the next working
day due to sickness or other compelling grounds and has to avail of regular leave to
cover his absence for that working day, such Government employee, as an exception to
the general rule, be permitted to combine half-a-day's casual leave with regular leave.
Those who have only half-a-day's casual leave at their credit and who will not attend
office on the Next working day (having already applied for leave of the kind due and
admissible to cover their absence on that working day or subsequent days, if any), shall
not be allowed the last half-a-day's casual leave for the afternoon.

91



Compendium on Acts and Rules

**168%, (1) A Government employee may be permitted by the authority competent to
grant leave to take leave preparatory to retirement to the extent of earned leave due not
exceeding 240 days together with half-pay leave due, subject to the condition that such
leave extends upto and includes the date of retirement.

Note.—The leave granted as leave preparatory to' retirement shall not include extraordinary

leave.

(2) (a) Where a Government employee who is on foreign service in or under any local
authority or in a corporation or company wholly or substantially owned or controlled by
the Government or a body controlled or financed by the Government (hereinafter
referred to as the local body) applies for leave preparatory to retirement, the decision to
grant such leave shall be taken by the foreign employer with the concurrence of the
lending authority under the Government.

(b) The Government employee on foreign service shall also be allowed to en-cash
earned leave at his credit on Up date 04 retirement in the manner provided in sub-rule
(2) of rule 168A.

(3) Where a Government employee is on foreign service in or under a local body other
than those mentioned in clause (a) of sub-rule (2), leave preparatory to retirement shall
be admissible to him only when he quits duty under the foreign employer:

Provided that where the Government employee continues in service under such foreign
employer, he shall not be eligible for grant of cash payment in lieu of leave under rule
168A be so retires or is retired from service and the date on which be would have retired
in the normal course after attaining the age of superannuation.

The cash equivalent shall be equal to the leave salary as admissible for earned leave
and [or equal to the leave salary as admissible for half pay leave plus clearness and
medical allowances as admissible on that leave salary for the first 240 days, at the rates
in force on the. date the Government employee so retires or is retired from service. The
pension and pension equivalent of other retirement benefits and ad-hoc relief [graded
relief on pension shall be deducted from the leave salary paid for the period of half pay
leave, if any, for which 'the cash equivalent is payable. The amount so calculated shall
be paid in one lump sum as one time settlement. No house rent allowance, hill
allowance and other compensator}' allowance shall be payable:

Provided that if leave salary for half-pay leave component falls short of pension and
other pensionary benefits, cash equivalent of half-pay leave shall not be granted :

2 This rule is effective from 1-7-86, vide F.D. Notification No. 11260-F., dated 12-10-87.
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Provided further (hat a Government employer who is retired by Government by giving
him pay and allowances in lieu of notice, may apply for leave within the period for which
such pay and allowances were given, and where he is granted leave, the leave salary
shall be allowed only for the period of leave excluding 'hat period for which pay and
allowances in lien of notice have been allowed.

(5) (a) (i) Where the services of a Government employee are terminated by notice or
otherwise in accordance with the terms and conditions of his appointment may be
granted, suo motu by the authority competent' to grant leave, cash equivalent in respect
of earned leave at his credit on the date on' which be ceases to be in service subject to a
maximum of 240 days.

(i) If a Government employee resigns or quits service. he may be granted suo motu by
the authority competent to grant leave, cash equivalent in respect of earned leave at his
credit on the date of cessation of service, to the extent of half of such leave at his credit,
subject to a maximum of 120 days.

(iii) A Government employee who is re-employed after retirement may, on termination of
his re-employment, be granted, suo motu, by the authority competent to grant leave,
cash equivalent in respect of earned leave at his credit on the date of termination of re-
employment subject to a maximum of 240 days including the period for which
encashment was allowed at the time of retirement.

(b) The cash equivalent under clause (a) shall be equal to leave salary admissible ‘or
earned leave calculated under rule 176 plus dearness and medical allowance admissible
on that leave salary at the rates in force on the date the Government employee .ceases
to be in service. The amount so calculated shall be paid in one lump sum as one time
settlement. No house rent allowance or hill allowance or other compensatory allowances
shall be payable.

**168B. In case a Government employee dies while in service, the cash equivalent
of the leave salary that the deceased employee would have got had he gone on
earned leave that would have been due and admissible to him but for his death on the
date immediately following the date and in any case not exceeding leave salary for 240
days, shall be paid to his family without any reduction on account of pension equivalent
of death-cum-retirement gratuity.

In addition to the cash equivalent of leave salary admissible the family of the deceased
Government employee shall also be entitled to payment of dearness allowance
admissible on the basis of leave salary as also medical allowance.
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Note 1.—(i) The term family in this rule shall mean and include the following :—
1) Wife in the case of a male officer;

2
3
4
5) dependent parents.

husband in the case of a female officer;
minor sons including adopted sons ;
minor including  adopted daughters ;

unmarried daughters

(
)
@)
(4)
(5)
(if) Cash equivalent of leave salary shall not be payable to more than one member of the
deceased Government employee's family dt the same time. It shall first be admissible to
the widow(s) widower and then to the children in equal shares and thereafter to the
mother and lastly to father. Where a Government employee survives by more than one
widow such leave salary shall be paid to them in equal share.

Note 2.—The provision of this rule is also applicable in the case of death of a re-
employed pensioner.

Note 3.—For method of calculation of cash equivalent to leave salary under this rule,
procedure laid down in clause (b) of sub-rule (2) of rule 468A shall be followed.

**168C*. A Government employee who is declared by a medical authority to be
completely and permanently incapacitated for further service may be granted, suo mottu,
by the authority competent to grant leave, cash equivalent of leave salary in respect of
leave due and admissible, on the date of his invalidation from service, provided that the
period of leave for which he is granted cash equivalent does not extend beyond the date
on which he would have retired in the normal course after attaining the age of
superannuation. The cash equivalent thus payable shall be equal fo the leave salary as
calculated under sub-rule (4) of rule 168A. A Government employee not in permanent
employ shall not, however, be granted cash equivalent of leave salary in respect of half-
pay leave standing at his credit on the date of his invalidation from service.

**169%. (1) (a) The leave account of every Government employee who is serving in a
Department other than a vacation Department shall be credited with earned leave, in
advance, in two installments of 15 days each on the first day of January and July of
every calendar year.

(b) The leave at the credit of a Government employee at the close if the previous half-
year shall be carried forward to the next half-year subject to the condition that the leave

2 These are effective from 1-7-86, vide F.D. Notification No. 11260-F., dated 12-10-87.
' This is effective from 1-7-86, vide F.D. Notification' No. 11260-F., dated 12-10-87.
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so carried forward plus the credit for the half-year do not exceed the maximum limit of
240 days.

(2) Subject to the provisions of rule 34 and rule 168, the maximum earned leave that
can be granted at a time shall be 120 days.

(3) Earned leave may be granted fo a Government employee for a period exceeding
120 days, but not exceeding 240 days if the entire leave so granted or any portion
thereof is spent outside India, Bangladesh, Bhutan, Burma, Ceylon, Nepal and Pakistan:
Provided that where earned leave for a period exceeding 120 days is granted under this
sub-rule, the period of such leave spent in India shall not in the aggregate exceed the
aforesaid limit.

Note.—For detailed procedures see notes below Schedule Il of Appendix 7.

**170. (1) Earned leave shall be credited to the leave account of a Government
employee at the rate of 21 days for each completed calendar month of service which he
is likely to render in a half-year of the calendar year in which he is appointed.

(2) (a) The credit for the half-year in with a Government employee is due to rehire or
resign from the service shall be afforded only at the rate of 2 1/2 days per completed
calendar month up to the date of retirement or resignation.

(b) Whew a Government employee is removed or dismissed from service or dies while in
service, credit of earned leave shall be allowed at the rate of 2 1/2 days per completed
calendar month up to the end of calendar month preceding the calendar month in which
he is removed or dismissed from service or dies in service.

(3) If a Government employee has availed himself of extraordinary leave and | or some
period of his absence has .been treated as "dies non" in a half-year the credit to be
afforded to his leave account at the commencement of the next half-year shall be
reduced by 1/10th of the period of such leave and/ or "dies non" subject "to a maximum
of 15 days.

(4) While affording credit of earned leave, fractions of a day shall be rounded off to the
nearest day.

**171. Subject to the provisions in rule 172—

(1) earned leave is not admissible to an employee serving in the vacation Department
in respect of duty performed in any year in which lie avails himself of (he full vacation ;
(2) earned leave admissible to such Government employee in respect of any year in
which he is prevented from availing himself of the full vacation shall be such proportion
of 30 days as the number of days of vacation not taken bears to foe full vacation ;
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Provided that if in any year he is prevented from availing himself of any part of the
vacation, earned leave shall be admissible to him in respect of that year in accordance
with the provision laid down in rule 169 or rule 170, as the case may be.

(3) Vacation may be taken in  combination with or in continuation of any kind of leave
under the rules, provided that the total duration of vacation and earned leave taken in
conjunction whether the earned leave is Oaken in combination with or in continuation of
other kinds of leave, excepting commuted leave, or not, shall not exceed 120 days at a
time:

Provided further that the total duration of vacation, earned leave and commuted leave
taken in conjunction shall not exceed 180 days.

(4) As regards accumulation of earned leave at the credit of the employees serving in
the vacation Department the limit of 240 days as prescribed in sub-rule (I)(b) of rule 169
shall apply.

**172. Notwithstanding anything contemned in sub-roles (1) and (2) of rule 171—

(a) earned leave-admissible to any of the following classes of Government employees,
viz.,-

(i) Judges and Registrars of Small Cassese Court Calcutta, (i) Members of the West
Bengal Civil Service (Judicial).

(iii) Other employees of the Small Causes Court, Calcutta or the Civil Courts or Criminal
Courts of Judicial Magistrates and Metropolitan Magistrates, shall, in respect of duty
performed in any year in which such a Government employee avails himself of the full
vacation, be 1/22nd of the period spent on duty ;

(b) the earned leave admissible to such a Government employee in respect of any
year in which be is prevented from availing himself of the full vacation shall be such
proportion of 15 days earned leave as the number of days of vacation not taken bears to
the full vacation.

(c) Government employees belonging to a vacation Department posted, on deputation to
Departments or organizations not falling in the category of vacation Departments shall
be entitled to earned leave in respect of the period of deputation in accordance with the
provisions laid down in rules 169 and 170.

*173.(1)(a) A Government employee shall be entitled to half-pay leave for 20 days in
respect of each completed year of service.

(b) The leave under clause (a) may be granted on medical certificate or on private
affairs;
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Provided that in the case of a Government employee not in permanent employ no half-
pay leave may be granted unless the authority competent to grant leave has reason to
believe that the Government employee will return to duty on its expiry except in the case
of a Government employee who has been declared completely and permanently
incapacitated for further service by a competent medical authority, |

(2) If a Government employee is on leave on the day on which he completes 2 year of
service, he shall be entitled to half-pay leave without having to return to duty.

(3) Commuted leave not exceeding half the amount of half-pay leave due may be
granted on medical certificate to a Government employee subject to the conditions
that—

(a) the authority competent to grant leave is satisfied that there is reasonable prospect
of the Government employee returning to duty on its expiry ;

(b) when commuted leave is granted, twice the amount of such leave shall be debited
against the half-pay leave due;

(c) the authority competent to grant leave obtains an undertaking from the Government
employee that in the event of his resignation or retiring voluntarily from service be shall
refund the difference between the leave-salary drawn during commuted leave and the
leave-salary admissible during half-pay leave;

(d) half-pay leave upto a maximum of 180 days may be allowed to be commuted during
the entire service (without production of medical certificate) where such leave is utilized
for an approved course of study certified fo be in public interest by the leave sanctioning
authority.

**Notes.—A bond as in case of study leave under Appendix 5 is to be executed by the
temporary/ permanent Government employee as the case may be.

(4) Where a Government employee who having availed himself of leave not due returns
to duty' but resigns or retires from ' service before he has earned such leave he shall be
liable to refund the leave salary to the extent the leave has not been earned
subsequently:

Provided that no leave salary shall be recovered under sub-rule (3) or this sub-rule ii the
retirement is by reasons of ill health incapacitating the Government employee for further
service or in the event of his death.

Provided that no leave salary shall be recovered under sub-rule (3) or this sub-rule if the
Government employee is compulsorily retired prematurely under the West Bengal
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Services (Death cum-Retirement Benefit) Rules, 1971 and clause (aa) or clause (aaa) of
rule 75 of these rules.

Note 1.—Leave not due is intended to be regarded as an advance of leave and its grant
should therefore be -limited to the amount that both can be and will be earned by
subsequent duty; further, it is meant to be granted only in exceptional cases of illness
and finally when the exceptional step of granting such leave is taken, it shall be
irrevocable, except at the request of the officer, who should not be penalized if
reasonable anticipations fail to materialize.

Leave not due should in no case be granted unless the sanctioning authority is satisfied
that so far as can be reasonably foreseen, the officer shall return to duty and earn it; but
the leave when granted should in all cases, subject to the officer's wishes and to sub-
rules (3) and (4) be allowed to stand including cases in which the officer fails to earn it by
subsequent duty.

**175. (1) Extraordinary leave may be granted to a Government employee in special
circumstances:—

(a) when no other leave is admissible,

(b) when other leave is admissible, butthe Government employee applies in writing
for the grant of extraordinary leave.

(2) (a) Except in case of Government employee in permanent employ, no Government
employee shall be granted extraordinary leave on any occasion in excess of three
months.

(b) The Governor in view of the exceptional circ instances in the following cases may
grant extraordinary leave in excess of the limit prescribed in clause (a):—

(i) six months, where the Government employee has completed one year's continuous
service on (he date of expiry of the leave of the kind due and admissible under these
rules, including three months extraordinary leave under clause (a) and his request for
such leave is supported by a Medical certificate as required under these rules;

(i) eighteen months, where the Government employee who has completed one year's
continuous service is undergoing treatment for—

(a) pulmonary tuberculosis or pleurisy of tubercular origin in a recognized sanatorium,
(b) tuberculosis of any other part of the body by a qualified tuberculosis  specialist
or a Medical Officer of Health,
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(c) leprosy in a recognized leprosy institution by a Medical Officer of Health or a
specialist in leprosy recognised as such by State Administrative Medical Officer
concerned,

(d) cancer or for mental disease in an institution recognised for the treatment of
such diseases or by a Medical Officer of Health or, a. specialist in such diseases
recognised as such by the State Administrative Medical Officer concerned,

(iii) twenty-four months, where leave is required for the purpose of prosecuting studies
certified to be in the public interest, provided the Government employee concerned
has completed three year's continuous service on the date of expiry of leave of the
kind due and admissible under these rules including three months' extraordinary' leave
under clause (a) of sub-rule (2).

(3) (a) Where a Government employee is granted extraordinary leave in terms of the
provisions contained in sub-clause (iii) of clause (b) of sub-rule (2), he shall be required
to execute a bond as in case of study leave under Appendix 5 undertaking to refund to
the Government the actual amount of expenditure incurred by the Government during
such leave plus that incurred by any other agency with interest thereon in the event of
his not returning to duty on the expiry of such leave or quitting the service before a
period of three years after return to duty.

(o) The bond shall be supported by sureties from two permanent Government
employees having" a status comparable to or higher than that of the  Government
employee.

(4) Two spells of extraordinary leave, if intervened by any other kind of leave including
maternity leave, shall be treated as one continuous spell of extraordinary leave for the
purposes of sub-rule (2).

(5) The authority competent to grant leave may commute retrospectively periods of
absence without leave into extraordinary leave.

Note 1.—The concession of extraordinary leave upto 18 months under sub-rule (2) (b)
(i) would be admissible also to a Government employee suffering from pulmonary
tuberculosis, who receives treatment at his residence under a Tuberculosis Specialist
recognized as such by the State Administrative Medical Officer concerned and produces
a certificate signed by that Specialist to the effect that he is under his treatment and that
he has reasonable chances of recovery on the expiry of the leave recommended.
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Note 2.—The expression "Medical Officer of Health" used in this rule shall include
besides the Chief Medical Officer of Health, District Medical Officers of Health and the
Presidency Surgeons.

Note 3.—The 3 months' limit laid down in sub-rule (3) does not apply to cases where
extraordinary leave is granted, to regularize the period of suspension under rule 72.

Note 4.—The power of commuting retrospectively the period, of absence without, leave
into extraordinary leave under his rule is absolute and not subject to any condition. In
other words such commutation is permissible even when other leave was admissible to
the Government employee concerned, at the time of his absence without leave
commenced.

**176. (1) Government employees of all categories during earned leave shall be entitled
to leave salary at the following rates:—

Pay (substantive or officiating) which would have been admissible had he not proceeded
on leave and such leave salary shall include increment of pay which falls due during
such leave, and dearness and other allowances sanctioned from time to time during the
period of leave.

(2) A Government employee on half-pay leave or leave not due is entitled to leave
salary at the following rates :—

Half the pay admissible under sub-rule (1) and dearness and other allowances
admissible as per orders issued by Government from time to time,. Dearness Pay, if any,
will be calculated on the basis of leave salary actually drawn.

(3) A Government employee on commuted leave is entitled to leave-salary equal to
twice the amount admissible under sub-rule (2).

(4) A Government employee on extraordinary leave is not entitled to  any leave-salary.
(5) Omitted.

(6) In the case of a Government employee who is granted leave earned by him during
the period of re-employment, or is granted cash-equivalent under clause (b) of sub-rule
(5) of rule 168A the leave salary shall be based on the pay drawn by him exclusive of the
pension and pension equivalent of other retirement benefits.

(7) (a) If, in the case of a Government employee who retires or resigns from the service,
the leave already availed of is more than the credit so due to him necessary adjustment
shall be made in respect of leave salary, if any, overdrawn.

(b) Where the quantum of earned leave already availed of by a Government employee

who. is dismissed or removed from service or who dies in service is in excess of the
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leave due to him under rule 170, the over payment of leave salary shall be recovered in
such cases.
Note 1.—For the purpose of this rule "substantive pay" means the substantive pay of the
permanent post which a Government employee holds substantively or on which he holds
a lien or would hold a lien had the lien not been suspended and "officiating pay" means
the pay of a post in which Government employee is allowed to officiate, within the
meaning of rule 5(26).
Note 2.—Omitted.
Note 3.—The term "pay" in ibis rule shall mean pay m defined in sub-clauses (i) to (iii) of
rule 5(28)..
Note 4.—In the case of a Government employee who has been allowed for the period
passed under suspension, a proportion of pay and allowances under rule 72 and who
proceeds on leave shortly after or immediately on re-instatement the average pay shall
be calculated on the basis of pay actually drawn by or allowed to the Government
employee concerned during the 12 complete months preceding the month in which the
leave is taken.
Section Ill—Ordinary Leave Rules
**Rules 177 to 194. Omitted.

Section IV—Special kinds of Leave
**195. (1) Subject to the conditions hereinafter specified special disability leave may
be granted to a Government employee whether permanent or temporary, who is
disabled by injury intentionally inflicted or caused in, or in consequence of, the due
performance of his official duties or in consequence of his official position.
(2) Such leave shall not he granted unless the disability manifested itself within three
months of the occurrence to which it is attributed, and the person disabled acted with
due promptitude in bringing it to notice, provided that if Government are satisfied as to
the cause of the disability, such leave may be granted in cases where the disability
manifested itself more thaw three months after the occurrence of its cause.
(3) The period of leave grafted shall be .such as is certified by a medical board to be
necessary. It shall not be extended except on the certificate of a medical board, and
shall in no case exceed 24 months.
(4) Such leave may be combined with leave of any other
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(5) Such leave may be granted more than once if the disability is aggravated or
reproduced in similar circumstances at a later date, but not more than 24 months oi such
leave shall be granted in consequence of any one disability.

(6) Such leave shall be counted as duty in calculating service for pension, and shall not,
except as provided in rule (2) hi Appendix 7 of these rules, be debited against the leave
account.

(7) Leave salary during such leave shall be equal to—

(a) for the first 120 days of any period of such leave, including a period of such leave
granted under sub-rule (5), be equal to leave salary while on earned leave, and,

(b) for the remaining period of any such leave, be equal to leave salary during half-pay
leave :

Provided that a Government employee may at his option be allowed leave salary as in
clause (a) for a period not exceeding another 120 days, and in that event the period of
such leave shall be debited to his half-pay leave account.

(8) In the case of a person to whom the Workmen's Compensation Act, 1923, applies,
the amount of leave salary payable under this rule shall be reduced by the amount of
compensation payable under clause (d) of sub-section (1) of Section 4 of that Act.

(9) The provisions of this rule apply to a civil servant disabled in consequence of service
with a military force, if he is discharged as unfit for further military service, but is not
completely and permanently incapacitated for further civil service; but any period of
leave granted to such a person under military rules in respect of his disability shall be
reckoned as leave granted under this rule for the purpose of calculating the period
admissible.

196. The application of the provisions of rule 195 may be extended to a Government
employee who is disabled by injury accidentally incurred in, or in consequence of, the
due performance of his official duties or in consequence of his official position, or by
illness incurred in the performance of any particular duty which has the effect of
increasing his liability to illness or injury beyond the ordinary risk attaching to the civil
post which he holds, The grant of this concession is subject to the further conditions—

(i) that the disability, if due to disease, must be certified by a medical board to be directly
due to the performance of the particular duty ; and

(i) that, if the Government employee has contacted such disability dining service

otherwise than with a military force, it must be in the opinion of Government, so
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exceptional in character or in the circumstances of its occurrence as to justify such
unusual treatment as the grant of this form of leave ; and

(iii) that the period of absence recommended by the medical board may be covered in
part by leave under this rule and in part by other leave, and that the amount of special
disability leave granted may be less than four months.

197. Leave may be granted to Government employees on such terms as Government
may by general order prescribe to enable them to study scientific, technical or similar
problems or to undergo special courses of instruction. Such leave unless otherwise
decided by Government, is not debited against the leave account.

Note.—The general orders of Government under this rule are contained in Appendix No.
5.

**198. (1) Where, in consequence of the presence of an infectious disease, referred to in
sub-rule (2), in the family or household of a Government employee at his place of duty,
residence or sojourns, his attendance at his office is considered as hazardous to the
health of other Government employees, such Government employee may be granted
quarantine leave.

(2)(a) For the purpose of sub-rule (1), small-pox may be considered as infectious
disease, chicken-pox shall not, however, be considered as infectious disease unless the
Medical Officer or Public Health Officer considers that because of doubt as to the true
nature of the disease, e.g., small-pox, there is reason for the grant of such leave.

(b) The following diseases shall also be treated as infectious for the purpose of grant of
Quarantine leave:—

[) (i) Scarlet Fever,

(

(if) Plague (Bueekmonic or bubonic),

(iii) Typhus,

(iv) Cerebro-spinal meningitis;

(I) for persons employed in the preparation and distribution of food, trie following
additional diseases shall also be treated as infectious :—

(i) Dysentery,

(i) Enteric fever (Typhoid fever),

(ii) Malta fever,

(iv) Paratyphoid fever.
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(3)(a) Quarantine leave may be, granted by the head of office on the certificate of a
Medical Officer or Public Health Officer for a period not exceeding 21 days or, in
exceptional circumstances, 30 days.

(b) Any leave necessary in excess of this period shall be treated as leave due and
admissible and shall be debitable to the leave account of the Government employee.

(4) Quarantine leave, subject to the maximum laid down in sub-rule (3), may also be granted,
when necessary, in continuation of other leave.

(5) A Government employee on Quarantine leave shall be treated as on duty. No
substitute shall be appointed while he is on such leave.

Note.—The term "Medical Offider, or Public HeHh Officer" occurring in this rule includes
Medical Officer in charge of- any Government (Civil or Military) or Municipal Hospital or
dispensary. In case of a Government employee at whose place of duty, there is no
Government or Municipal Hospital or Dispensary, it includes the Medical Officer in
charge of a Government or Municipal Hospital or Dispensary situated nearest to his;
place of duty.

**199.(1) A female Government employee may be granted maternity leave by an,
authority competent to grant leave -for a period of 90 days from the date of its
commencement. During such period she shall be paid leave salary equal to the pay
drawn while on earned leave.

(2) Maternity leave may also be granted in case, of miscarriage including abortion
subject to the conditions that

(a) the if leave dots not exceed six weeks; and

(b) the application of leave is supported by a certificate in the case of a Group 'A'
Government employee from the authorized Medical attendant, and in the case of other
Government employees from a ' registered medical practitioner.

(3)(a) Maternity leave may be combined with leave of any other kind,

(b) Notwithstanding the provisions contained in rule 173, any leave including commuted
leave, for a period not exceeding sixty days applied for in continuation' of maternity
leave may be granted without production of medical certificate.

(4) Leave in further continuation of leave granted under clause (b) of sub-rule (3) may
be granted on production of a medical certificate for the illness of the female
Government employee. Such leave may also be granted in case of illness of a newly
born baby subject to the production of a medical certificate to the effect that the condition
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of the baby warrants mother's personal attention and that her presence by the baby's
side is absolutely necessary.

(5) The maternity leave shall not be debited against the leave account.

Note.—The provisions of this rule shall also be applicable in the case of abortion
induced under the Medical Termination of Pregnancy Act, 1971 and shall be guided by
sub-rub (2) of this rule treating it as a case of abortion.

200. Hospital leave means leave on account of ill-health granted to specified members
of subordinate (services whose duties expose them to special risk of accident of iliness.
201. The authority competent to appoint them substantively may grant hospital leave to,
Government employees of the following classes while under medical treatment-for
illness or injury, if such illness or injury is directly due to risks incurred in the course of
their official duties:

(a) Forest Subordinates, other than clerks, in receipt of pay not exceeding Rs. 415.

(b) Government employees employed in Government Presses whether on fixed pay or
on piece rates.

c) Subordinates employed in Government Laboratories.

d) Subordinates employed in the working of Government machinery.

e) Peons and guards in permanent employ.

(
(
(
(f) Subordinates of the Excise Department on pay not exceeding Rs. 415.
(g) Head Warders or warders, male or female, of lunatic asylums.

(h) Syces of Government stallions.

(i) Subordinate Operational staff, other than clerks of the State-owned electric system
drawing pay not exceeding Rs. 685 per mensem if the illness or injury is caused by
shock received by them from high electric voltage in attending to electric installations for
charging plant or to lines at power crossings.

(j) Leaders, Firemen and Drivers of the West Bengal Fire Service.

202. (1) The head of the office or the appointing authority may grant hispital leave to
police officers of rank not higher than that of Assistant Sub-Inspectors or head
constable, to men of the military police or to members of crews of police launches
(including serangs and drivers) and to chief head warders or warders, male or female, of
jails, to matrons of the Jail Department or to the Chief Officer, Assistant Chief Officer,
Gate-Keeper and Petty Officers of the Borstal School, for a period during which they are
under treatment as indoor or outdoor patients of a Police or Jail Hospital, as the case
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may be, provided that the said authority certifies that the illness or injury for which
treatment is given is not directly due to intemperate or irregular habits.

(2) Such leave may also be granted on similar conditions and by the same authorities to
men who have been treated in hospitals other than Police or Jail Hospitals provided that
the authority sanctioning the leave is satisfied in each case that treatment in such a
hospital was in the circumstances desirable

and that the patient had taken proper steps to secure the permission of his superiors
before obtaining treatment in or admission to such a hospital, provided that such leave
cannot be granted to men who receive treatment in a hospital in their native district or
elsewhere while they are on leave.

203.Notwithstanding anything contained in rules 200, 201 and 202, the Head of th* office
or the appointing authority may grant hospital leave to Government employees of the
classes mentioned in rules 201 and 202 for a period during which they are under
treatment for venereal diseases in a hospital in the district in which they are employed or
in such other hospital as may be approved by the authority sanctioning the leave.
Note.—The object of this rule is to encourage Government employees suffering from
venereal diseases to come forward voluntarily for medical examination and treatment.
Hospital leave under this rule will not therefore be admissible to a Government employee
who conceals or attempts to conceal the disease until concealment is no longer
possible.

204. (1) Hospital leave is not debited against the leave account and may be combined
with any Other leave which may be admissible : provided that the total period of leave,
after such combination, shall not exceed twenty-eight months;

(2) The amount of hospital leave which may be granted to a Government employee is
limited to three months on full pay in any period of three years. Hospital leave on half
pay counts, for the purpose of this limit, as half the amount of leave on full pay.

(3) Hospital leave may be granted on leave salary equal to either full or half pay, as the
authority granting it may consider necessary :

Provided that the leave salary shall be reduced by the amount of any benefits under (d)
of sub-section (1) of section 4 of the Workmen's Compensaiion Act, 1923, to which the
Government employee may be entitled.

Note 1.—Omitted.

205. (1) A Government employee serving as an officer warrant officer or petty officer on

a Government vessel may, while undergoing medical treatment for sickness or injury
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either on his vessel or in hospital, be granted by the Commander of the vessel special
sick leave on leave salary equal to full pay for a period not exceeding six weeks:
Provided that such leave shall not be granted if a responsible medical officer certifies
that the Government employee is malingering" or that his ill health is due to drunkenness
or similar self-indulgence or to his own action in willfully causing or aggravating disease
or injury.

(2) A seaman, disabled in the exercise of his duty may be allowed special sick leave on
leave salary equal to full pay for a maximum period not exceeding three months, if the
following conditions are fulfilled:

(i) A Government medical officer must certify the disability.

(i) The disability must not be due to the Seaman's own carelessness or inexperience.

(iii) The vacancy caused by his absence must not be filled.

(3) The grant of special sick leave under this rule is subject to the condition that the
leave salary is not in addition fo the benefits that the employee may be entitled to under
clause (d) of sub-section (1) of section 4 of the Workmen's Compensation Act, 1923, but
is inclusive of them.

(4) Leave granted under this rule is not debited against the leave account.

(5) The expression "full pay" in this rule means the pay which will be admissible under
rule 176.

206. The grant of leave to subordinates in Group B. Group C or Group D service
attached to parties in the Survey Department of West Bengal; nor being member of the
office establishment located with the headquarters offices in Calcutta is regulated as
follows:

() In addition to leave to which they may be otherwise eligible under, this Chapter,
departmental leave may be granted to such Government employee in the circumstances
and on the conditions prescribed in this rule.

(i) (a) Departmental leave may not be granted except to a Government employee
whose- services are temporarily not required.

(b) It may be granted during the recess by the head of the party provided in the case, of
a subordinate in Group D service that the officer granting the leave considers it desirable
to re-employ him in the ensuing season.

(c) It may be granted at times other than the recess for not more than six months at a
time by the Director of Land Records and Surveys, West Bengal: Provided that the leave

is granted in the interest of Government and not at the Government employee's own
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request, and leave so granted may, in special cases, be extended up to a maximum of
one year in all Leave on medical certificate should never be regarded as granted in the
interests of Government.

(iii). Departmental leave may be granted on such leave salary, not exceeding half the
pay drawn at the time of taking leave, as the authority granting the leave may think fit.
The leave salary is payable on return to duty after the expiration of leave and is not
payable unless the Government employee returns to duty when required by his superior
officer to do so. If, however, a Government employee dies while on departmental leave,
his leave salary up to the date of his death will be paid fo his heirs.

(iv) Departmental leave does not count as duty and will be debited to the leave account
as though it were leave on half average pay.

(v) Departmental leave may be granted when no leave is due, and it shall not be taken
into account when calculating the maximum amount of leave admissible.

(vi) Departmental leave may be combined with any other kind of leave which may be
due;

(vii) When a Government employee subject to these rules holds a post in which the
Director of Land Records and Surveys, West Bengal, considers that he is unlikely to be
eligible for departmental leave in future, the Director of Land Records and Surveys, West
Bengal, may by special order in writing declare that with effect from such date not being
earlier than the Government employees last return from departmental leave as the
Director of Land Records and Surveys, West Bengal, may fix, any balance of leave at
debit in the Government employees leave account shall be cancelled, to such extent as
may be due to the departmental leave. All leave earned after such date will be credited
as due in the Government employees leave account; and all leave taken after such date,
including depart' mental leave, if any, will be debited in it.

207. A Government employee on casual leave is not treated as absent from duty and his
pay during such leave is not interrupted. Casual leave shall not, however, be given so as
to cause an evasion of the rules regarding—

(i) date of reckoning allowance—Rule 26 ;

(if) charge of office—Rule 28 ;

(i) Commencement and end of leave—Rules 154, 158,

159 and 160; (iv) return to duty—Ditto; or so as to extend the term of any leave beyond
the time admissible by rule.
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Note 1.—The general instructions of Government regarding grant of- casual leave are
contained in Appendix No. 10.

Section V—Special Provisions

208. The Administrator-General and Official Trustee, West Bengal is entitled to leave on
the terms applicable to Judges of a High Court, subject to the following modifications,
namely:

(a) their leave salary shall not exceed, while on leave on half allowances, half average
pay, and while on leave on full allowance, average pay ; and

(b) in lieu of the leave credited to the leave account of a High Court Judge because
of his having been detained on duty as a Vacation Judge, to a credit in the leave
account of a period equal to two-elevenths of the period of actual service performed.
209. The grant of leave to military officers in civil employ is regulated by the
Fundamental Rules of the Government of India.

210. Unless Government in any case otherwise directs, the following provisions apply to
Government employees placed on deputation out of India, if the period of the deputation
exceeds one year—

(a) the period of deputation shall not count as duty for the purpose of this chapter ;

(b) the amount of leave which can be eared by the deputation shall be
determined by Government Such leave can only be taken during the period of
deputation and will not be credited or debited in Government employee's leave accounts;
(c) leave salary during such leave shall be equal to the rate of deputation pay :
Provided that where a deputation originally sanctioned for one year or less is
subsequently extended so that the total period exceeds one year, these provisions shall
apply only in respect of the period in excess of one year.

211. A Government employee on an establishment whose duties are not continuous™ but
are limited to certain periods in each year, may be granted the following leave during a
period:

(a) Leave on medical certificate on half-pay not exceeding one month, provided that if
he remains absent on the date of re-employment of the establishment owing to iliness,
such leave may be extended by the authority appointing him to two months in all.

(b) Extraordinary leave not exceeding one month.

212. Leave to Press employees, paid under the piece-work system is regulated as
follows:

(1) (a) Leave on full grade pay will be granted according to their service as shown below:
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Length Leave admissible

Less than 10 years . ... 16 days in each calendar year
10 years but less than 15 years .. 23 days in each calendar yew
15 years above . .. 31 days in each calendar year

Note.—In calculating the length of service for the purpose of this rule, the period of
continuous service on the fluctuating piece establishment, extra-piece establishment as
well as on the permanent piece establishment shall be taken into account.

(b) This leave will be non-cumulative, i.e., any leave not taken during the year will lapse
without any monetary compensation.

(c) Gazetted holidays and Sundays falling within a period of leave will count as leave.
Other gazetted holidays actually enjoyed may at the option of the pieceworker, be
counted against any leave admissible to him under clause (a) and, if so counted, will be
paid for but Sundays intervening between such gazetted holidays as are counted against
leave need not be treated as leave and paid for.

(d) Applications to count gazetted holidays or absences as Leave. On full-grade pay
must be made before the close of the piece month in which the holidays or absence
occur.

(e) The grant of leave under these rules is subject to the provision of rule 153. It may
also be withheld from piece-workers who have been irregular in attendance.

(f) Full grade pay shall not be allowed for gazetted holidays unless they are covered by
the leave admissible under clause (a) and an application has been made that they
should be counted as leave on full-grade pay. If no leave on full-grade pay is admissible
the application, if supported by a medical certificate, should be dealt with under clause
(a) of sub-rule (2).

(2) (a) Leave on medical certificate on half-grade pay will be earned at the rate of one
month's leave far every complete period of eleven months' duty and as regards
incomplete periods one day's leave for every 11 day's duty. It will be cumulative and will
be granted only when no leave on full-grade pay is admissible. Any such leave in excess
of three months at a time or any extension beyond three months should, however, be
granted only on the production of a medical certificate from the Officer-in-Chief Medical
charge of the district in which the piece-worker is residing.

Note.—-In calculating leave on medical certificate under clause (a) of this sub-rule the
actual number of days of duty performed should first be counted and then multiplied by
1/11th and the product expressed in days (and fraction of a day).
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(b) Leave on medical 'certificate on half-grade pay shall be calculated from the date of
appointment of the piece-worker, subject to the condition that no medical leave without
allowances, granted prior to the 1st April, 1931 can be commuted to leave on medical
Certificate on half-grade pay.

(c) Leave without pay may be granted when no other leave is admissible.

(e) Injury leave it half-grade pay may be granted from the commencement of
disablement to all piece-workers who are injured in circumstances which would give rise
to claims for compensation in the case of a workman as defined in the Workmen's
Compensation Act, 1923. This leave shall be granted so long as is necessary, subject to
a limit of two years for any one's disability and five years during a piece-worker's total
service. It shall not be taken into account in calculating the limits laid down in clauses (a)
and (b) of this sub-rule. Leave salary payable under this rule will, in the case of a
workman, to whom the Workmen's Compensation Act, 1923, applies, be reduced by the
amount of compensation payable under clause (d) of sub-section (1) of section 4 of that
Act.

(f) The special disability leave under rule 195 and the hospital leave admissible under
rule 201 will not be admissible to workmen to whom the Workmen's Compensation Act,
1923, applies.

(3) (a) Piece-workers in whose houses there are cases of infectious diseases such as
small-pox, etc., should submit a medical certificate to this effect and obtain leave of
absence from the office until another medical certificate can be produced showing that
all danger of infection has ceased. Men in whose houses infectious diseases have
occurred will, if they attend office, be liable to be suspended from work.

(b) Employees compelled under the above order to absent themselves from office not
on account of their own sickness but on account of the occurrence of infectious diseases
in their houses, may be allowed casual leave for the period, not exceeding 30 days
during which they are prevented from attending. Casual leave up to 30 days will also be
admissible to Press employees returning from leave, who are detained in plague camps
on their way to rejoin.

(c) During casual leave piece-workers will be remunerated at full-grade pay.

(d) If the period of absence exceeds 30 days, employees may be allowed leave with
leave salary of any kind which may be due to them and thereafter leave without leave-
salary.

Note 1.—Grade pay for the purpose of these rules is the
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(4) Leave to piece-workers transferred to the salaried establishment shall be regulated
as follows:—

(a) When appointed to the post on the salaried establishment is substantive, the piece-
workers shall earn leave under the rules applicable to such establishment and may carry
forward the balance of unspent leave earned under clause (a) of sub-rule (2)," half
the period of such leave being credited to his leave account for leave on medical
certificate.

(o) In all other cases of appointment, temporary or officiating, to the salaried
establishment the pieceworker shall be governed by the provisions of sub-rules (1), (2)
and (3) with the exception that clauses (c), (d) and (f) of sub-rule (1) shall not have any
operation.

213. Leave to Government employees engaged on contract shall be governed mutatis -
mutandis by the Leave Rules in Section Il of this Chapter, subject to the following
provisions:

(1) Where the contract is for a period not exceeding five years, the said rules shall apply
to the officer as to an officer not in permanent employ:

Provided that no half-pay leave shall be admissible to such an officer otherwise than on
medical certificate:

Provided further that; no extraordinary leave shall be admissible to such an officer if the
contract is for one year or less, and if the contract is for more than one year but riot more
than five years, the total amount of extraordinary leave admissible during the entire
period of the contract shall be limited to three months.

(2) Where the contract is for a longer term than five years and where an original contract
for five years or less is extended so as to make the total period of contract longer than
five years, the said Rules shall apply to the officer as to an officer in permanent employ:
Provided that no half-pay leave shall be admissible to such an officer otherwise than on
medical certificate:

Provided further that in the matter of extraordinary leave the said Rules shall apply to
such an officer as to an officer not in permanent employ.

Note.—In the case of extension of a contract for a period longer than five years, the
officer will be credited with the earned leave that would have been admissible had the
contract been initially one or more than five years diminished by any earned leave
already taken.
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(3) Where the contract is for an indefinite period or an original contract for a definite
period is extended for an indefinite period, the said Rules shall apply to the officer as to
an officer in permanent employ.

Note.—In the case of extension of a contract for an indefinite period the officer will be
credited with earned leave that would have been admissible had the contract been
initially one for an indefinite period diminished by any earned leave already taken.

(4) In the case of a Government employee whose contract is for a year or less, no leave
shall be granted beyond the date of expiry of the contract even if the officer has been
denied in whole or in part on account of the exigencies of the public service, leave which
was due to him during the period of contract. In all other cases, earned leave may be
granted after the expiry of' the contract only when it has been applied for during the
period of the contract and refused owing to the exigencies of the public service.

(5) The leave salary during leave taken under the above clauses shall be regulated by
rule 176 of these rules.

(6) These rules take effect from the date of issue of these rules; but a contract officer in
service on-the aforesaid date will have the option of retaining his existing leave terms in
respect of subsisting contract. An officer who decides to retain his existing leave terms in
respect of his subsisting contract shall communicate his decision in writing to his
Accounts Officer or the head of his office, as the case may be, within 3 months from the
date of issue of these rules or before he applies for leave for the first time after the issue
of these rules, whichever is earlier. The option once exercised will be final and cannot be
modified at any subsequent date.

214. Subject to rule 215, a Law Officer holding one of the posts mentioned below, viz.—

(a) An Advocate-General;

(b
(c

) A standing Counsel;

) A Government Advocate or Assistant Government Advocate;

(d) A Government Solicitor;

and whose pay is fixed at a definite rate, but his whole-time is not retained for the
service of Government, may be granted leave as follows, it being permissible to combine
leave under one clause with leave under any other clause:

(a) Leave on full pay during the vacation of the High Court; provided that no extra
expense is thereby caused to Government. Such leave will be counted as duty.

(b) Leave on half-pay for not more than six months once only in his service after six

years of duty; provided that no extra expense is thereby caused to Government
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(c) On medical certificate, leave on ha If-pay up lo a maximum of .20 months at any one
time ; provided that three years of duty must intervene between any two periods of leave
on medical certificate ; provided that no extra expense is thereby caused to Government.
(d) On the conditions prescribed in clause (1) of rule 175, extraordinary leave up to
maximum of 3 months on any one occasion.

215. Law Officer to whom, if they were whole-time Government employees, the rules in
Section Il of this Chapter would apply will be governed in respect of leave by rule 214,
save that the grant to them of leave on medical certificate will be regulated as follows:—
Leave on medical certificate may be allowed subject to maximum of 12 months during
the whole service; when the maximum period of 12 months is exhausted, further leave
on medical certificate not exceeding 6 months in all may be granted in exceptional cases
on the recommendation of a medical board. Leave on medical certificate may be granted
without the restriction prescribed in clause (C) of rule 214 but is subject to the proviso
that no extra expense is thereby caused to Government.

216. A Government Pleader or a Government Prosecutor is entitled to such leave of
absence and to such leave-salary when on leave, as the authority who appoints him may
think fit to grant, provided that no extra expense be caused to Government.

217. Any other part-time Government employee, whether permanent or temporary, may
be granted leave under the same terms and conditions as temporary and officiating
whole-time Government employees under the rules in Section |l of this Chapter.

218. A Government employee remunerated by fees may be granted leave on the terms
laid down in rule 215, provided that he makes satisfactory arrangements for the
performance of his duties, that no extra expense is caused to Government, and that
during leave of the kind contemplated by clause (b) of rule 214, the whole of the fees are
paid to the person who officiates in his post.

219. During their period of probation or apprenticeship, or probationers and apprentices
are entitled to leave as follows:

(i) Probationers, to the leave admissible under the leave rules which would be applicable
to them if they held the posts substantively otherwise than on probation; and

(if) Apprentices—to leave on medical certificate on leave-salary equivalent to half-pay for
a period not exceeding one month in any year of apprenticeship, and to extraordinary
leave.

220 Leave as admissible to temporary Government employees may be allowed to the
following classes of Government employees paid from contingencies:
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(i) Whole time and employed throughout the year.
(il) Whole time but not employed throughout the year.
Section VI—Leave procedure

221. Rules made by Government regulating leave procedure, including the maintenance
of records of service, are contained in Appendix No. 7.

CHAPTER XVI—OCCUPATION OF GOVERNMENT RESIDENCES
N.B.—To be printed later on after amendments of the rules in this chapter are made in
consultation with Housing Deptt. and Public Works Deptt.

APPENDIX No. 1
Heads of Department
[Rule 5(16)]
The following have been declared to be Heads of Departments for the purpose of those

rules and of the West Bengal Service Rules, Part Il :—
(1) Director of Agriculture and Food Production.
(2) Milk Commissioner.

(2A) Director of Animal Husbandry.

(3
(4
(5
(6
(

(

(

(

(

(

Director Veterinary Services.
Director of Industries.
Director of Cinchona.
Director of Medicinal Plants.

8
9) Controller of Weights and Measures.

Chief Electric Inspector.

)
)
)
)
7) Mining Adviser and Ex-officio Director of Mines.
)
)
0) Reqgistrar of Co-operative Societies.
1

1
11) Development Commissioner.

12) Chief and Superintending Engineers in the Construction Boards Branch of the
Department of Public Works.

(13) Chief and Superintending Engineers in the Roads Branch of the Department of
Public Works.

(13A) Director, Roads and Building Research Institute.

(14) Chief Electrical Engineer and Electrical Adviser to the Government of West Bengal
in the Electrical Development Branch of the Development Department.

(15) Director of Public Instruction.

(16) Commissioner of Excise.
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17) Director, Bureau of Applied Economics and Statistics.
18) Commissioner, Commercial Taxes.

19

20
21
21 A) Director of District Distribution, Procurement and Supply in the Department of

)
)
) Commissioner, Agricultural Income Taxes.
) Director of Fisheries.

)

Director of Rationing in the Department of Food and Supplies.

~ o~ o~ o~ o~ o~

Food and Supplies.
22) Director of Consumer's Goods in the Department of Food and Supplies.

(

(23) Director of Textiles in the Department of Food and Supplies.

(24) Director of Storage in the Department of Food and Supplies.

(25) Director of Transportation in the Department of Food and Supplies.
(26) Director of Statistics in the Department of Food and Supplies.

(27) Controller of Finance in the Department of Food and Supplies.

(28) Director of Relief in the Department of Food and Supplies.

(29) Chief Conservator of Forests. (29A) Conservators of Forests.

(30) Omitted.

(31) Director of Health Services.

(32) Chief Engineer, Public Health Engineering.

(33) Director, Social Welfare.

(34) Principal Officer, Mercantile Marine Department, Calcutta District, Calcutta.
(35) Director, Public Vehicles Department.

(36) Director of Tourism.

(37) Inspector-General of Police.

(38) Commissioner of Police, Calcutta.

(39) Inspector-General of Prisons.

(40) Director of Information and Public Relations.

(41) Chief and Superintending Engineers in the Department of Housing.
(

42) Chief and Superintending Engineers in the Department of Irrigation and
Waterways.

(43) Chief and Superintending Engineers in the Department of Public Works.
(44) Director, River Research Institute.
(45) Commissioner of Labour.

(46
(

47

Commissioner of Workmen's Compensation.

)
)
)
) Chief Inspector of Boilers.
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(48) Chief Inspector of Factories.

(49) Director, National Employment Service.
(49A) Chief Inspector of Shops and Establishment.
(50
(51
(52
(53
(54
(55
(56
(57
(
(
(
(
(
(
(
(
(

Board of Revenue.

Commissioners of Divisions.

Director of Land Records and Surveys.
Superintendent and Remembrancer of Legal Affairs.
Chief Judge, City Civil and Sessions Court.

Chief Presidency Magistrate, Calcutta.

Chief Judge, Small Causes Court.
Administrator-General and Official Trustee.

59
60
61
62
63
64
65
66) Director, Cultural Research Institute under the Department of Scheduled

)
)
)
)
)
)
)
)
58) Official Receiver, Calcutta.
) Official Assignee.
) District and Sessions Judges.
) Inspector-General of Registration.
) Director of Panchayats.
) Director of Fire Service.
) Omitted.
) Director of Scheduled Castes and Tribal Welfare.
Castes and Tribal Welfare.
(67) Advocate-General.
(68) Sheriff, Calcutta.
(69) Chairman, Public Service Commission.
(70) Secretaries to Government (or where there is no Secretary, Joint Secretarics-in-
charge of the Department in respect of officers who are not subordinate to any of the
other Heads of Departments mentioned in the list).
(71) Director, State Lotteries, West Bengal.
(72) Secretary to the Governor of West Bengal.
*(73) Secretary, State Soldiers' Sailors' and Airmen's Board, West Bengal. *(74)
Vigilance Commissioner, West Bengal.
*(75) Registrar-General of Births, Deaths and Marriages, West Bengal.
*(76) Director, State Drugs Control and Research Laboratory.

117



Compendium on Acts and Rules

*(77) Director of Treasuries and Accounts, West Bengal. *(78) Commissioner of Urban
Land Ceiling. *(79) Director of Pension, Provident Fund & Group Insurance.

APPENDIX NO. 2

*(80) Director, Administrative Training Institute Govt, of West Bengal at Bidhannagar,
(Salt Lake City.)

Members of Clerical Staff

[Vide Note 1 below rule 5(8)]
1. Office Superintendent (Non-gazetted).
2. Head Assistant, Assistant-in-charge, Section-in-charge.
3. Posts of Clerks of any designation such as Chief Clerk, Head Clerk, Principal Clerk,
Upper Division Clerk. Lower Division Clerk, Senior Clerk, 2nd Grade Clerks, 3rd Grade
Clerks, 4th Grade Clerks, Junior Clerk, Corresponding Clerk, Work-shop Clerks.
Burmese-Knowing Clerks, Chinese Clerks, Survey-knowing Clerks, Statistical Clerk,
Calculators.
4, Posts of Assistants of any designation such as Upper Division Assistants, Senior
Assistant, Lower Division Assistants, Ward Assistants, Security Assistants, Statistical
Assistants, Assistant (Establishment), etc. (but not the Laboratory Assistant in the
different Department of Government), the Information Assistants (in the Department of
Publicity) or the Health Assistants, Depot Assistants, X-Ray Assistants, Dark-room
Assistants and Medical Assistants (in the Directorate of Health).
5. Stenographers, Personal Assistants (hitherto designated as Stenographers), Steno-
typists.
6. Typists, Clerk-Typists.
7. Despatches
8. Time Keeper, Assistant Time Keeper.
9. Chief Store Keeper, Store Keeper, Assistant Store Keepers, Storeman, Miscellaneous
Store Keeper, Assistant Miscellaneous Store Keeper, .Stock-taker.
10. Librarian, Assistant Librarian, Library Assistants.
11. Omitted.
12. Clerk Interpreter, Chinese Interpreter, Assisant Chinese Interpreter.
13. Confidential Record Keeper of Governor's Secretariat.
14. Nagri Munsi.
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15. Sheristadar, Record Keeper, Assistant Record Keeper, Peshkar, Nazir, Translator,
Copyist, Touzi Navis, Revenue

16. Assistant Tahsildar, Tahsildar, Naib, Mohurrir.

17. Checker, Notice Writer.

18. Accountants of any designation such as Senior Accountant, Junior Accountant, Store
Accountant, Assistant Accountant, etc.

19. Clerk Supervisor.

20. Treasurer, Assistant Treasurer.

21. Cashier, Nazir, Assistant Cashier, Toll Daroga, Toll Collector, Assistant Toll
Collector, Treasurer, Nazir-cum-Cashier, Cash Sarkar, Rent Collecting Sarkar, Rent
Collector, Bed Rent Collector, Diet Sarkar.

22. P. A. to the Principal, Bengal Engineering College (None-Gazetted).

23. Stewards and Care-takers of Government Colleges.-

24. Head Reader and Assistant Readers in the office of the Registrar of Publications.
25. Milk Recorder and Egg Recorder in the Directorate of Animal Husbandry and
Veterinary Services.

26. Vehicle Superintendent, Supervisor, Store-Verification Officer, Officer-in-charge,
District Revenue Store and Inspector of Accounts in the Directorate of Health Services.
27. Instrument Care-taker, Linen Keeper, Linen Store-Keeper, Inspector (Stores) and
Laundry charge.* women in Offices under the Director of Health Services.

APPENDIX No. 3
** Omitted

APPENDIX No. 4
** Omitted

** APPENDIX No. 5
Study Leave
1. Conditions for grant of study leave--(I) Subject to the conditions specified in this
Appendix, study leave may be granted to a Government employee with due regard to
the exigencies of public service to enable him to undergo, in or out of West Bengali
India, a special course of study consisting of higher studies or specialized training in a
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professional or a technical subject having a direct and close connection with the sphere
of his duty.

(2) Study leave may also be granted—

(i) for a course of training or study tour in which a Government employee may not attend
a regular academic or semi-academic course if the course of training or the study tour is
certified to be of definite advantage to Government from the point of view of public
interest and is related to the sphere of duties of the Government employee,

(i) for the purpose of studies connected with the frame-. work or background of public
administration subject to the conditions that—

(a) the particular study or study tour shall be approved

by the authority competent to grant leave ; and

(b) the Government employee shall be required to submit, on his return, a full report on
the work done by him while on study leave, and

(iii) for the studies which may not be closely or directly connected with the work of a
Government employee, but which are capable of widening his mind in a manner likely to
improve his abilities as a civil employee and to equip him better to collaborate with
those employed in other branches of the public service.

Note.—Application of study leave in cases falling, under clause (iii) shall be considered
on merits of each case in consultation with the Department of Finance.

(3) Study leave shall not be granted unless

(i) it is certified by the authority competent to grant leave that the proposed course of
study or training shall be of definite advantage from the point of view of public interest,
(ii) it is for prosecution of studies in subjects other than academic or literary subject,

(iii) the Department of Economic Affairs of the Ministry of Finance agrees to the release
of foreign exchange involved in the grant of study leave, if such leave is outside India.
(4) Study leave out of India shall not be granted for the prosecution of studies in
subjects for which adequate facilities exist in India or under any of the Schemes
administered by this Government or by the Government of India.

(5) Study leave shall not ordinarily be granted to a Government employee—

(i) who has rendered less than five year's service under the Government,

(i) who is due to retire, or has the option to retire, from the Government service within
three years of the date on which he is expected to return to duty after the expiry of the

leave.
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(6) Study leave shall not be granted to a Government employee with such frequency as
to remove him from contact with his regular work or to cause cadre or service difficulties
owing to his absence on leave.

2. Maximum amount of study leave—The maximum amount of study leave which may
be granted to a Government employee shall be—

(a) ordinarily twelve months at any one-time, and

(b) during his entire service, twenty-four months in all (inclusive of similar kind of
leave for study or training granted under any other rule).

3. Applications for study leave—(1) (a) Every application for study leave shall be
submitted through proper channel to the authority competent to grant leave.

(b) The course or courses of study contemplated by the Government employee and any
examination which he 'proposes to undergo shall be clearly specified in such application.
(2) Where it is not possible for the Government employee to give full details in his
application, or if, after leaving India, he is to make any change in the programme which
has. been approved in West Bengal/India, he shall submit the particulars as soon as
possible to the Head of the Mission or the authority competent to grant leave, as the
case may be, and shall not, unless prepared to do so at his own risk, commence the
course of study or incur any expenses in connection therewith until he receives the
approval of the authority competent to grant the study leave for the course.

4. Sanction of study leave—(1) A report regarding the admissibility of the study leave
shall be obtained from the Head of Office:

Provided that the study leave, if any, already availed of by the Government employee
shall be included in the report.

(2) Where a Government employee borne permanently on the cadre of one department
or establishment is serving temporarily in another department or establishment, the grant
of study leave to him shall be subject to the condition that the concurrence of the
department or the establishment to which he is permanently attached is obtained before
leave is granted.

(3) Where the study leave is granted for prosecution of studies abroad, the Head of the
Mission concerned shall be informed of the fact by the authority granting the leave.
Note.—The Head of the Mission shall be contacted by the Government employee for
issue of any letters of introduction or for other similar facilities that may be required.

(4) (a) Every Government employee in permanent employ who has been granted study
leave or extension of such study leave shall be required to execute a bond in Form 2 or
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Form 3, as the case may be, before the study leave or extension of such study leave
granted to him commences.

(b) Every Government employee not in permanent employ who has been granted study
leave or extension of such study leave shall be required to execute a bond in Form 4 or
Form 5, as the case may be, before the study leave or extension of such study leave
granted to him commences.

(c) The Authority competent to grant leave shall send to the Head of Office a certificate
to the effect that the Government employee referred to in clause (a) or clause (b) has
executed the requisite bond.

(5) (a) On completion of the course of study, the Government employee shall submit to
the authority which granted him the study leave, the certificates of examinations passed
or special courses of study undertaken, indicating the date of commencement and
termination of the course with the remarks, if any, of the authority-in-charge of the
course of study.

(b) If the study is undertaken in a country outside India where there is an Indian Mission,
the certificates shall be submitted through the Head of the Mission concerned.

(6) The Competent authority to grant study leave is the Government only.

5. Accounting of study leave and combination with leave of other kinds—(1) Study
leave shall not be debited against the leave account of the Government employee.

(2) Study leave may be combined with other kinds of leave, but in no case shall the
grant of this leave in combination with leave, other than extraordinary leave, involve a
total absence of more than twenty-eight months from the regular duties of the
Government employee.

Explanation.—The limit of twenty-eight months of absence prescribed in this sub-rule
includes die period of vacation.

(3) A Government employee granted study leave in combination with, any other kind of
leave may, if he so desires, undertake or commence a course of study during any other
kind of leave and subject to the other conditions laid down in rule 8 being satisfied, draw
study allowance in respect thereof:

Provided that the period of such leave coinciding with the course of study shall not count
as study leave.

6. Regulation of study leave extending beyond course of study—When the course
of study falls short of study leave granted to a Government employee, he shall resume
duty on the conclusion of the course of study, unless the previous sanction of the
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authority competent to grant leave has been obtained to treat the period of shortfall as
ordinary leave.

7. Leave salary during study leave—(1) During study leave availed of outside India, a
Government employee shall draw leave salary equal to the pay (without allowances
other than the dearness allowance) that the Government employee drew while . on duty
with Government immediately before proceeding on such leave, in addition to the study
allowance admissible in accordance with the provisions of rules 8 to 10.

(2) (a) During study leave availed in India, a Government employee shall draw leave
salary equal to the pay without allowances that the Government employee drew while on
duty with Government immediately before proceeding on such leave.

(b) Payment of leave salary at full rate under clause (a), shall be subject to furnishing of
a certificate by the Government employee to the effect that he is not in receipt of any
scholarship, stipend or remuneration in respect of any part-time employment.

(c) The amount, if any, received by a Government employee during the period of study
leave as scholarship or stipend or remuneration in respect of any part-time
employment as envisaged in sub-rule (2) of rule 8, shall be adjusted against the leave
salary payable under this sub-rule subjectto the condition that the leave salary shall
not be reduced to an amount less than that payable as leave salary during half pay
leave.

(d) No study allowance shall be paid during study leave for courses of study in India.
Note.—A Government employee who is granted study leave shall be entitled to draw
house rent allowance during the first 120 days of the study leave at the rate admissible
to the Government employee from time to time at the station from where he proceeded
on study leave. The continuance of payment of house rent allowance beyond 120 days
of the study leave shall, however, be subject to the production of certificates as
prescribed.

8. Conditions for grant of study allowance—(I) A study allowance shall be granted to
a Government employee who has been granted study leave for studies outside India for
the period spent in prosecuting a definite-course of study at a recognized institution or in
any definite tour or inspection of any special class of work, as well as for the period
covered by any examination at the end of the course of study.

(2) Where a Government employee has been permitted to receive and retain, in addition
to his leave salary, any scholarship or stipend that may be awarded to him from a
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Government or non-Government sources, or any other remuneration in respect of any
part-time employment—

(a) no study allowance shall be admissible in case the net amount of such scholarship
or stipend or remuneration (arrived at by deducting the cost of fees, if any, paid by the
Government employee from the value of the scholarship or stipend or remuneration)
exceeds the amount of study allowance otherwise admissible,

(b) in case the net amount of scholarship or stipend or remuneration is less than the
study allowance otherwise admissible, the difference between the value of the net
scholarship or stipend or any other remuneration in respect of any part-time employment
and the study allowance may be granted by the authority competent to grant leave.

(3) Study allowance shall not be granted for any period during which a Government
employee interrupts his course of study to suit his own convenience:

Provided that the authority competent to grant leave or the Head of Mission may
authorize the grant of study allowance for a period not exceeding 14 days at a time
during such interruption if it was due to sickness.

(4) Study allowance shall also be allowed for the entire period of vacation during the
course of study subject to the conditions that—

(a) the Government employee attends during vacation any special course of study or
practical training under the direction of the Government or the authority competent to
grant leave, as the case may be; or

(b) in the absence of any such direction, he produces satisfactory evidence before the
Head of the Mission or the authority competent to grant leave, as the case may be, that
he has continued his studies during the vacation:

Provided that in respect of vacation falling at the end of the course of study it shall be
allowed for a maximum period of 14 days.

(5) The period for which study allowance may be granted shall not exceed 24 months in
all.

9. Rates of study allowance—The rates of study allowance for countries abroad shall
be at the rates fixed by Government of India for its employees from time to time.

10. Procedure for payment of study allowance—(1) Payment of study allowance shall
be subject to the furnishing of a certificate by the Government employee to the effect
that he is not in receipt of any scholarship, stipend or any other remuneration in respect
of any part-time employment.
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(2) Study allowance shall be paid at the end of every month provisionally subject to an
undertaking in writing being obtained from the Government employee that he would
refund to the Government any  overpayment consequent on his failure to produce the
required certificate of attendance or on his failure to satisfy the authority competent to
grant leave about the proper utilization of the time spent for which study allowance is
claimed.

(3) (a) In the case of a definite course of study at a recognized institution, the study
allowance shall be payable by die authority competent to grant leave, if the study leave
availed of is in a country where there is no Indian Mission, and by the Head of the
Mission in other cases, on claims submitted by the Government employee from time to
time}-, supported by proper certificates of attendance.

(b) The certificate of attendance required for be submitted in support of the claims for
study allowance shall be forwarded at the end of the term, if the Government employee
is undergoing study in an educational institution/ or at intervals not exceeding three
months, if he is undergoing study at any other institution.

(4) (a) When the programme of study approved does not, include, or does not consist
entirely of such a course of study, the Government employee shall submit to the
authority competent to grant leave direct or through the Head of the Mission a diary
showing how his time has-been spent and a report indicating fully the nature of the
methods and operations which have been studied and including suggestions as the
possibility of adopting such methods or operations to condition obtaining in India.

(b) The authority competent to grant of leave shall decide whether the diary and report
show that the time of the Government employee was properly utilized and shall
determine accordingly for what periods study allowance may be granted.

11. Admissibility of allowances in addition to study allowance—No allowance of
any kind other' than dearness allowance and house rent allowance referred to in Note
below rule 7 and study allowance where admissible, shall be admissible to a
Government employee in respect of the period of study leave granted to him.

12. Travelling allowance during study leave—A Government employee to whom
study leave has been granted shall not ordinarily be paid travelling allowance but the
Governor may in exceptional circumstances sanction the payment of such allowance.
13. Cost of fees for study—A Government employee to whom study leave has been
granted shall ordinarily be required to meet the cost of fees to be paid for the study but in
exceptional cases, the Governor may sanction the grant .of such fees:
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Provided that in no case shall the cost of fees be paid to a Government employee who is
in receipt of scholarship or stipend from whatever source or who is permitted to receive
or retain, in addition to his leave salary, any remuneration in respect of part-time
employment.

14. Resignation or retirement after study leave—(1) If a Government employee
resigns or retires from service or otherwise quits service without returning to duty after a
period of study leave or within a period of three years after such return to duty, he shall
be required to refund—

() the actual amount of leave salary, study allowance, cost of fees, travelling and other
expenses, if any, incurred by the Government,

(i) the actual amount, if any, of the cost incurred by other agencies, such as foreign
Governments, foundations and Trusts in connection with the course of study, together
with interest thereon at rates for the time being in force on Government loans, from the
date of demand, before his resignation is accepted or, permission to retire is granted or
his quitting service otherwise:

Provided that nothing in this rule shall apply—

(a) to a Government employee who, after return to duty from study leave, is permitted to
retire from service on medical grounds; or

(b) to a Government employee who, after return to duty from study leave, is deputed to
serve in any statutory or autonomous body or institution under the control of the
Government and is subsequently permitted to resign from service under the Government
with a view to his permanent absorption in the said statutory or autonomous body or
institution in the public interest.

(2) (a) The study leave availed of by such Government employee shall be converted into
regular leave standing at his credit on the date on which the study leave commences,
any regular leave taken in continuation of study leave being suitably adjusted for the
purpose and the balance of the period of study leave, if any, which cannot be so
converted, treated as extraordinary leave.

(b) In addition to the amount to be refunded by the Government employee under sub-
rule (1), he shall be required to refund any excess of leave salary actually drawn over
the leave salary admissible on conversion of the study leave.

(3) Notwithstanding anything contained in this rule, the Governor may, if it is necessary
or expedient to do so, either in public interest or having regard to the peculiar

circumstances of the case or class of cases, by order, waive or reduce the amount
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required to be refunded under sub-rule (1) by the Government employee concerned or
class of Government employees.

Form 1
BOND FOR TEMPORARY GOVERNMENT EMPLOYEE GRANTED
EXTRAORDINARY LEAVE IN TERMS OF RULE 175(2)(iii) OF THE WEST BENGAL
SERVICE RULES, PART |, FOR STUDY.

KNOW ALL MEN BY, THESE PRESENTS THAT

.......................................... resident of .......cccoceeeiceivviieeeeeeee. . in the district of
................................ .at present employed 'as ....... .....cccceeuee...in the Department/
Office  of .rrriiiiieeee. (hereinafter called the “Obligor") and Shri/ Shrimati/
Kumari.......cocooonniiieenniinnnnn. Son/daughter of.................. Of o (hereinafter

called 'the sureties'), do hereby jointly and severally bind ourselves and our respective
heirs, executors and administrators, to pay to the Governor of West Bengal, his
successors and assigns (hereinafter called the "Government") on demand the sum of
RS (RUPEES...oeeeieieeeeeeee e, ) together with interest thereon from the
date of demand of Government rates for the time being in force on Government loans,
or, if the payment is .made in a country other than India, the equivalent of the said
amount in the currency of that country converted at the official rate of exchange between
that country and India AND TOGETHER with all costs between attorney and client and
all charges and expenses that shall or may have been incurred by the. Government;

WHEREAS the Government has, at the request for the above bounden Shri/ Shrimati/
Kumari.......cocoenneenn. employed as @ ...ccceceeiiieeeenns granted him/her regular leave,
followed by extraordinary leave without pay and allowance for a period of..............
months.......... days with effect from........................ in order to enable him/her to study at

on extraordinary leave;

AND WHEREAS for the better protection of the Government, the obligor has agreed to
execute this bond with two sureties with such condition as hereunder written;

AND WHEREAS the said sureties have agreed to execute this bond as sureties on
behalf of the bounden............ X

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT in the event
of the above bounden, Shri/ Shrimati/ Kumari...........ccc.cccccee. failing to rejoin on the
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expiry of the period of extraordinary leave, the post originally held by him/ her and
serve the Government after rejoining for such period not exceeding a period
Of v years as the Government may require or refusing to serve the Government in
any other capacity as may required by the Government on a salary to which he she
would be entitled under the rules, the said Shri/ Shrimati/ Kumari...................
........................ or his|her heirs, executors and administrators shall forthwith pay to the
Government on demand the said sum of Rs........cccccceeiieeeen. together with interest
thereon from the date of demand at Government rates for the time being in force on
Government loans;

AND upon the obligor Shri/ Shrimati/ Kumari..........ccoccrniineenns and/or Shri/
Shrimati/Kumari.........ccccoveveeennnnes and/ or Shri/ Shrimati/ Kumari.........ccccceeeenn.
................ , the sureties aforesaid, making such payment the above written obligation
shall be void and be of no effect, otherwise it shall be and remain in force and virtue :

PROVIDED always that the liability of the sureties hereunder shall not be
impaired or discharged by reason of time being granted or by any forbearance, act or
omission of the Government or any person authorized by them (whether with or without
the consent or knowledge of the sureties) nor shall it be necessary for the Government
to use the obligor before suing the sureties Shri/ Shrimati/ Kumari......................... and
Shri/ Shrimati/ Kumari . .......ccccceeeeeee. or any of them for amounts due hereunder.

The bond shall in all respects be governed by the Laws of West Bengal for the time
being in force and the rights and liabilities hereunder shall where necessary be
accordingly determined by the appropriate Courts in India.

The Government of West Bengal has agreed to bear the stamp duty playable on this
bond.

Signed arid dated this.........ccccceniiinenes day of ... one thousand
nine hundred and

Signed and delivered by the obligor above named Shri/ Shrimati/ Kumari
................................ in the presence of

Signed and delivered by the surety above named Shri/ Shrimati/
Kumari.......ccoooniiiieiniiiienes in the presence of

Witnesses : 1.,
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Signed and delivered by the surety above named Shri/ Shrimati/ Kumari

ACCEPTED
for and on behalf of the
Governor of West Bengal.

Form 2
[See Rule 4(4)]
BOND TO BE EXECUTED BY A GOVERNMENT EMPLOYEE IN PERMANENT

EMPLOY, WHEN PROCEEDING ON STUDY LEAVE

KNOW ALL MEN BY THESE PRESENTS THAT
L resident of . ..o, in the district of....................
at present employed as.................. in the Department/ Office  of.....ccccceeeerrnnnnns do
hereby bind myself and my heirs, executors and administrators to pay to the
Governor of West Bengal (hereinafter called the "Government") on demand the
sum of Rs............... (RUPEES ..eeeeeieiiieeeeieee ) together with interest thereon from the
date of demand at Government rates for the time being in force on Government loans or,
if payment is made in a country other than India, the equivalent of the said amount in the
currency of that country converted at the official rate of exchange between that country
and India AND TOGETHER with all costs between attorney and client and all charges
and expenses that shall or may have been incurred by the Government.

WHEREAS l.....oovveiiiiie. . have been granted study leave by Government;

AND WHEREAS for the better protection of the Government | have agreed to
execute this bond with such condition as hereunder is written;

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT in
the event of my failing to resume duty, or resigning or retiring from service or otherwise
quitting service without returning to duty, after the expiry or termination of the period of
study leave or at any time within a period of three years after my return to duty, | shall
forthwith pay to the Government or as may be directed by the Government on demand
the said sum of Rs......cccceerriiiiiinnnne. (RUPEES...oeiiiiiieeeeeeeeen, ) only together with
interest thereon from the date of demand at Government rates for the time being in force
on Government loans ;

AND upon my making such payment the above written obligations shall be void
and be of no effect, otherwise it shall be and remain in full force and virtue.
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The Bond shall in all respects be governed by the laws of West Bengal for the
time being in force and the rights and liabilities hereunder shall, where necessary, be
accordingly determined by the appropriate Courts in India.

The Government of West Bengal have agreed to bear the stamp duty payable on
this bond.

Signed and dates this............ day of one thousand nine hundred and . .........cccccieeeeneee.
Signed and delivered by...........cccceeeenee. in presence of
Witnesses :  l.ooooeeeriiiienns
2
ACCEPTED

for and on behalf of the
Governor of West Bengal.

Form 3
[See Rule 4(4)]
BOND TO BE EXECUTED BY A GOVERNMENT EMPLOYEE IN
PERMANENT EMPLOY, WHEN GRANTED EXTENSION OF STUDY LEAVE
KNOW ALL MEN BY THESE PRESENTS THAT

PRSPPI resident of ..o in the district
o] FUUUTIT at present employed as................ in the Department / Office
Of e do hereby bind myself and my heirs, executors and administrators to

the Governor ,of West Bengal (hereinafter called "the Government") on demand
the sum of Rs................. (RUp€es....ccvvviiieeiiiiiieeee ) only together with interest thereon
from the date of demand at Government rates for the time being in force on Government
loans or, if payment is made in a country other than India, the equivalent of the said
amount in the currency of that country converted at the official rate of exchange between
that country and India AND TOGETHER with all costs between attorney and client and
all charges and expenses that shall or may have been incurred by the Government;

WHEREAS L., was granted study leave by Government
for the period from .......ccocooiiiiieen. 10 s in consideration of which |
executed a bond dated............ for RS (Rupees.....cccouvieveriniinnenas ) only in

favour of the Governor of West Bengal;

AND WHEREAS the extension of study leave has been granted to me at my
request until...................... ;

AND WHEREAS for the better protection of the Government | have agreed to
execute this .bond with such condition as hereunder is written;
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NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT in
the event of my failing to resume duty, or resigning or retiring from service or otherwise
quitting service without returning to duty, after the expiry or termination of the period of
study leave so extended or any time within a period of three years after my return to
duty, | shall forthwith pay lo the Government or as may be directed by the Government
on demand the said sum of Rs................ (Rupees .....ccc..... ) only together with interest
thereon from the date of demand at Government rates for the time being in force on-
Government loans.

AND upon my making such payment the above written obligation shall be void
and be of no 'effect, otherwise it shall be and remain in full force and virtue.

The Bead shall in all respects be governed by the laws of West Bengal for the time being
in force and the rights and liabilities hereunder shall, where necessary, be accordingly
determined by the appropriate. Courts in India.

The Government, of West Bengal has agreed to bear the stamp duty payable on this
bond.

Signed and dated this ............. day of ..o one thousand nine hundred and
Signed and delivered by ...... c.ccoociiiiiiiieeenn.

in the presence of

Withesses : 1. ceviiiiiiiiieeeeeeen,

ACCEPTED
for and on behalf of the
Governor of West Bengal.

Form 4
[Sec Rule 4(4)]
'BOND TO BE EXECUTED BY A GOVERNMENT EMPLOYEE NOT IN PERMANENT
EMPLOY, W**EN PROCEEDING ON STUDY LEAVE
KNOW ALL MEN BY THESE PRESENTS THAT

We..ooeeee e, , resident of ... in the district of
........................... at present employed as.............in the Department/ Office of
................................. (hereinafter called "the obligor") and Shri/ Shrimati/ Kumari
.................................... son/ daughter of .......ccccceevveee Of e, @nd Shiri/
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son / daughter of.......ccooieiiiiiiiiieee Of oo (hereinafter called
"the sureties") do hereby jointly and serverally bind ourselves and our respective heir's,
executors and administrators to pay to the Governor of West Bengal (hereinafter
called "the  Government") on demand the sum of Rs.
................. (Rupees......cc.ccvveerecuneeeennnee.) Only together with interest thereon from the
date of demand at Government rates for the time being in force on Government loans or,
if payment is made in a country other than India,, the equivalent of the said amount in
the currency of that country converted at the official rate of exchange between that
country and India AND TOGETHER with all costs between attorney and client and all
charges and expenses that shall or may have been incurred by the Government ;

WHEREAS the obligor is granted study leave by the Government;

AND WHEREAS for the better protection of the Government, the obligor has
agreed to execute this bond with such condition as hereunder is written ;

AND WHEREAS the said sureties have agreed to execute this bond as sureties
on behalf of the above bounden ;

NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATIONS IS THAT in the
event of the obligor Shri/ Shrimati / Kumari ... failing to resume
duty, or resigning from service or otherwise quitting service without returning to duty,
after the expiry of termination of. the period of study leave or at any time within a period
of three years after his return to duty, the obligor and the sureties shall forthwith pay to
the Government or as may be directed by the Government onedemand the said
sum of

RS (RUPEES...oeeeeieeeeeeeeeeeee e ) only together with interest thereon
from the date of demand at Government rates for the time being in force on Government
loans;

AND upon the obligor Shri/ Shrimati / Kumari...........ccccoeeiiiieennnne and/or Shri/
Shrimati / Kumari......cccccoooiiiiiiiiiie e, and/or Shri/ Shrimati / Kumari.
.............................. the sureties aforesaid making such payment the above written
obligation shall be void and be of no effect, otherwise it shall be and remain in full force
and virtue :

PROVIDED ALWAYS that the liability of the sureties hereunder shall not be
impaired or discharged by reasons of time being granted or by any forbearance, act or
omission of the Government or any person authorized by them (whether with or without
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the consent or knowledge of the sureties) nor shall it be necessary, for the Government
to sue the obligor

before suing the sureties Shri/ Shrimati / Kumari.........ccccccceeeeiinnnennnn. and Shri/ Shrimati
/KUM@, or any of them for amounts due hereunder.

The bond shall in all respects be governed by the laws of West Bengal for the time being
in force and the rights and liabilities hereunder shall where necessary be accordingly
determined by the appropriate Courts in India.

The Government of West Bengal have agreed to bear the stamp duty payable on this
bond.

Signed and dated this ... day of . ., one thousand nine
hundred and Signed and delivered by the obligor above named Shri/ Shrimati /
Kumari.......cocooonniiieinniinnnn. in the presence of

Witnesses : 1.,

Signed and  delivered, by the  Surety above named  Shri/ Shrimati /
Kumari......ccoocoiiis ceviiiieeee, in the presence of

Witnesses: 1.,

Signed and delivered by the surety above named  Shri/ Shrimati /
Kumari......ccocooonniieeenniinennn. in the presence of

Witnesses : 1. . o,

ACCEPTED
for and on behalf of the
Governor of West Bengal.
Form 5
[See .Rule 4(4)]
BOND TO BE EXECUTED BY A GOVERNMENT EMPLOYEE NOT IN PERMANENT
'EMPLOY, WHEN GRANTED EXTENSION OF STUDY LEAVE
KNOW ALL MEN BY THESE. PRESENTS THAT

......................................... resident of ...........ccccccecveeieeeneeeenene. in the District of
................................ at present employed as ............... in the Department|Office
aS......ccue (hereinafter called "the obligor") and Shri/ Shrimati / Kumari
...................... son/daughter of................of................and Shri/ Shrimati / Kumari............

(hereinafter called "the sureties") do hereby jointly and severally bind ourselves and our
respective heirs, executors and administrators to pay to the Governor of West Bengal
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(hereinafter called "the Government") on demand the sum of Rs......... (Rupees
.................... ) only together with interest thereon from the date of demand at
Government rates for the time being in force on Government loans or, if payment is
made in a country other than West Bengal, the equivalent of the said amount in the
currency of that country converted at the official rate of exchange between that country
and India AND TOGETHER with all costs between attorney and client and all charges
and expenses that shall or may have been incurred by the Government;

WHEREAS the obligor was granted study leave by the Government for the
period from ... to . in consideration of which he executed a bond dated
........ for Rs...............(Rupees...................) only in favour of the Governor of West Bengal;

AND WHEREAS the extension of study leave has been granted to the obligor at
his request until.............. :

AND WHEREAS for the better protection of the Government, the obligor has
agreed to execute this bond with such condition as hereunder is written;

AND WHEREAS the said sureties have agreed to execute this bond as sureties
on behalf of the above bounden........ X
NOW THE CONDITION OF THE ABOVE WRITTEN OBLIGATION IS THAT in  the
event of the obligor Shri/ Shrimati / Kumari...................... failing to resume duty, or
resigning from service or otherwise quitting service without returning to duty after the
expiry or termination of the period of study leave so extended or at any time within a
period of three years after his return to duty, the obligor and the sureties shall forthwith
pay to the Government or as may be directed by the Government on demand the said
sum of Ra............. (Rupees.....ccccovuvieeennnenn. ) only together with interest thereon from
the date of demand at Government rates for the time being in force on Government
loans.

AND upon the obligor Shri/ Shrimati / Kumari...................... and|or Shri/ Shrimati
/ Kumari......ccooveeeeeeeeiceee, the sureties aforesaid making such payment the above
written obligation shall be void and be of no effect, otherwise it shall be and remain in
force and virtue :

PROVIDED "ALWAYS that the liability of the sureties hereunder shall not be
impaired or discharged by reason of time being granted or by any forbearance, act or
omission of the Government or any person authorised by them (whether with or without
the consent or knowledge of the sureties) nor shall it be necessary for the Government
to sue the obligor before suing the sureties Shri/ Shrimati / Kumari
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.......................... and Shri/ Shrimati / Kumari..................ecceeeeee... . 0r any of them for
amounts due hereunder.

The bend shall in all respects be governed by the laws of West Bengal for the time being
in force and the rights and liabilities hereunder shall where necessary be accordingly
determined by the appropriate Courts in India.

The Government of West Bengal have agreed to bear the stamp duty payable on this
bond.

Signed and dated this ............ day of............ one thousand nine hundred
and.....ccccceeeeeeeeenne
Signed and delivered by the obligor above named Shri/ Shrimati /
Kumari.......cccooviiineenns in the presence

Witnesses : 1. .covvieieveennnnen.

Signed and  delivered by the obligor above named  Shri/ Shrimati / Kumari
...................... in the presence of

Signed and  delivered by the surety  above named Shri/ Shrimati / Kumari
................................. in the presence of

ACCEPTED
for and on behalf of the
Governor of West Bengal.

Appendix No. 8.

GOVERNMENT OF WEST BENGAL
FINANCE DEPARTMENT
Audit Branch

NOTIFICATION
No. 2888-F. Calcutta, the 7th August 1959
In exercise of the powers conferred by the proviso to Article 309 of the Constitution of India, the
Governor is pleased to make the following rules regulating the conditions of service Training to

conduct of persons appointed to public services or posts in connection with the affairs of the
State, namely:
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RULES
1. Short title and applications.—(a) These, rules may be called the West Bengal
Government Servants' Conduct Rules, 1959. They shall come into force with effect from
the 7th day of August 1959.
**(b) They shall apply to the members of Police and Jail staff falling under the purview of
the Jail Code :
Provided that nothing in these rules shall apply to persons appointed to any all-India
service.
2. Definitions.—In these rules, unless the context otherwise requires,—
(a) "Appointing authority" in relation to a  Government employee means the authority
empowered to make appointment to the service or post held by him for the time being:
"Provided that in respect of a Government employee referred to in Explanation | or
Explanation Il of clause (d), the appointing authority shall be the appointing authority in
respect of the post or service held by him substantively, before his services were placed
at the disposal of, or transferred to, the body or the Government referred to in those
Explanations.
(b) "Foreign service" means service in which a Government employee receives his pay
with the sanction of Government, from any source (including the revenues of a local
fund) other than the consolidated fund of the Government of India or of a State
Government.
(c) "Government" means the Government of West Bengal.
(d) "Government employee" means any person appointed to a public service or post in
connection with the affair of the State.
Explanation I.-A Government employee shall not cease to be a Government employee merely
because his services have, for the time being, been placed on foreign service at the disposal of a
company, corporation, organisation or local authority and his pay, allowances, or other benefits
are drawn from sources-other than the consolidated fund of the State.
Explanation I.—A Government employee who is deputed or transferred to, or whose services
are placed at the disposal of, the Government of India or any other State Government shall, for
the period of his deputation or transfer or for the period during which his services are so placed,
be governed by the Conduct Rules of the Government to which he is deputed or transferred or,
as the case may be, at the disposal of which his services are so placed.

(e) "Members of the family," in relation to a Government employee, means—
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(f) the wife, child or step-child of such Government employee whether residing with him
or not and where the Government employee is a woman the husband ; but does not
include— .

(1) a wife or husband legally separated from him or her; and

(2) a child or step-child who is no longer, in any way, dependent on him or her or of
whose custody he or she has been deprived by law; and

(i) any other person related, whether by blood or by marriage, to the Government
employee or to the Government employee's wife or husband and wholly dependent on
such Government employee-

(f) "State" means the State of West Bengal.

3. General.—Every Government employee shall, at all times, maintain a very high
standard of integrity, impartiality and. devotion to duty.

4. Improper and unbecoming conduct—No Government employee shall behave in a
manner which is improper and unbecoming of a public servant and derogatory to the
prestige of Government.

Explanation I.-Any Government employee who takes part in a demonstration of any kind in a
public street which interferes with the movement of people or traffic or involves any-other offence,
shall be deemed to be behaving in a manner which is improper and unbecoming of a public
servant and derogatory to the prestige of the Government.

*Explanation Il.—A Government employee who, while present on any premises including any
open space under the control of the Government, holds or participates in meetings without prior
permission of the Government or holds any demonstration or raises any slogan or indulges in
objectionable writings or disorderly conduct or interferes in any way with the smooth running of
office work, shall be deemed to be behaving in a manner which is improper and unbecoming of a
public servant and derogatory to the prestige of the Government.

*4A. Consumption of intoxicating drinks and drugs.

A Government employee shall—

(a) strictly abide by any law relating to intoxicating drinks or drugs in force in any area
in which he may happen to be for the time being;

(b) not be under the influence of any intoxicating drink or drug during the course of his
duty and shall also take due care that the performance of his duties at any time is not
affected in any way by the influence of such drink or drug ;

(c) refrain from consuming any intoxicating drink or drug in a public place ;

(d) not appear in a public place in a state of intoxication;

(e) not use any intoxicating drink or drug to excess.
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Explanation |.—For the purposes of this rule, ‘Public Place' means any place of premises
(including a conveyance) to which the public have, or are permitted to have access, whether on
payment or otherwise.

Explanation Il.—The term 'Public Place'- also means any place to which public, either on payment
of some consideration or otherwise has a right to access and includes hotel, bar, restaurant,
mess, club, cinema or theatre etc. Thus, for determination of the question whether any place or
premises should be a 'Public Place' within the meaning of the rule, the accessibility of the place or
premises to members of the public is the deciding factor. In other words, even in the case of clubs
exclusively open to members only, if non-members are permitted by the clubs to be invited as
guests of members, it would legally amount to the club authorities permitting access to the public.
Then the club will be a public place not only for the non-members guests but also for the
members so that the restriction as to consuming any intoxicating drinks' or drug would be
attracted to the latter also.

5. Cases in which a Government employee or a relation of his is personally
interested—Where a Government employee in the discharge of his official duties is
called upon to decide a matter in which he or a relation of his is financially interested, he
shall, at the earliest possible opportunity, bring the facts to the notice of the authority to
whom he is subordinate.

6. Use of Government vehicles and safes.—Subject to any rules and orders made in
this behalf no Government employee shall use or permit any member of his family to use
a Government vehicle not meant for his use even on payment of cost of petrol, oil,
lubricants, etc., nor shall he use or permit any member of his family to use any
Government safe for the custody, of his personal valuables.

7. Travelling allowance on tour and transfer—A Government employee traveling on
tour or transfer by rail or steamer shall ordinarily travel in that class of accommodation to
which he is entitled to travel. . If, however, he has occasion to travel in a lower class in
connection with a journey on tour or transfer, he shall not draw the traveling allowance
for that journey at the higher rate admissible for journey by the higher class on the
ground that he is entitled to travel by the higher class.

8. Application for a patent for an invention made by a Government employee.—A
Government’ employee whose duties involve the carrying out of scientific or technical
research shall not apply for or obtain or cause or permit any other person to apply for or
obtain a patent for an invention made by such Government employee save with the
permission of Government and in accordance with such conditions as Government may

impose.
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Note.—If a question arises whether a Government employee's duties involve the carrying out of
scientific or technical research within the meaning of this rule, the decision of Government shall
be final.

9. Employment of official subordinates.—No Government employee shall employ any
official subordinate on regular domestic service.

10. Gifts.—(1) Save as otherwise provided. in this rule, no Government employee shall
except with the previous sanction of the appointing authority, accept either directly or
indirectly on his own behalf or on behalf of any other person or permit any member of his
family so to accept from any person any gift of more than trifling value :

Provided that gifts of a value, reasonable in all circumstances of the case, may be
accepted from relations and personal friends or presented to such persons on occasions
such as weddings anniversaries, funerals .and religious functions, when the making*/ or
receiving of such gifts is in conformity with the prevailing- religious or social customs;
but acceptance of such gifts other, than those of a trifing value should .be
reported to the, appointing authority and the gifts shall be disposed of in such a
manner as he may direct.

(2) If a question arises whether any gift is of trifling value or not, or where a Government
employee is in any doubt whether a gift offered to him is of a trifling value or not, a,
reference shall be made to the appointing authority by such Government employee and
the decision of the appointing authority thereon shall be final.

11. Public demonstrations in honour of Government employee.—No Government
employee shall, except with the . previous sanction of the appointing authority, receive
any complimentary or valedictory address or accept any testimonial or attend any
meeting or entertainment held in his honour, or in the honour of any other Government
employee :

Provided that nothing in this rule shall apply to—

(i) a farewell entertainment in honour of a Government employee or any other
Government employee on the occasions of his retirement or transfer; and

(i) the acceptance of simple and inexpensive entertainments arranged by public bodies
or institutions.

12. Naming of buildings, roads, bridges, etc.—No Government employee shall,
without the previous sanction of his appointing authority, allow any buildings, roads,
bridges, parks or public institutions such as hospitals, schools or colleges to be named
after him.
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13. Subscriptions.—Save, as otherwise provided in this rule, no Government employee
shall, except in accordance with such orders of Government as may be issued from time
to time in this behalf, ask for or accept contributions to, or otherwise associate himself
with, the raising of any fund in pursuance of any object whatsoever.
Note.- See Annexure Il for clarification.
14. Lending and borrowing.—(1) Subject to the provision of sub-rules (2) and (3)
below, no Government employee shall except with .the previous sanction of the
appointing authority,—
(a) lend or permit any member of his family to lend—
(i) money (whether with or without interest) to any person possessing
land or valuable property or carrying on business or residing within the
local limits of his authority; or
(il) money at interest to any other person:
Provided that he may make an advance or permit any member of his family to make any
advance "of pay to a private servant or give a loan or permit any member of his family to
make a loan of small amount free of interest to a personal friend or relative, even if such
person possesses land or valuable property or carries on business or resides within the
local limits of his authority.

(b) save in the ordinary course of business with a bank or a firm of standing,
borrow money from or otherwise place himself under a pecuniary obligation to any
person residing, possessing land or valuable property or carrying on business within the
local limits of his authority or any other person with whom he is likely to have
official dealings; nor shall he permit any member of his family to enter into any such
transanction :

Provided that he may accept or permit any member of his family to accept a purely
temporary loan of small amount, free of interest, from a personal friend or relation or
operate a credit account with a bona fide tradesman.

(2) Sub-rule (1) in so far as it relates to the lending to or borrowing by Government
employees from Co-operative Societies as defined in the Bengal Co-operative Societies
Act, 1940 (Bengal Act XXI of 1940), shall be subject to any general or special restrictions
or relaxations made or permitted by -Government.

(3) When a Government employee is appointed or transferred to a post of such a nature
as to involve him in the breach of any of the provisions of any of the aforesaid sub-rules,
he shall forthwith report the circumstances to the appointing authority through the usual
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channel, and shall thereafter act in accordance with such orders as may be passed by
him.
15. Movable, immovable and valuable properly.
(1) No Government employee who is in any .way connected in his official capacity with
the disposal of any kind of property, movable or immovable, at a sale on account of
Government dues or under the order of the Court or otherwise shall either himself or
through any "benamdar" acquire or attempt to acquire any interest in the property sold or
shall permit any member of his family to do so.
(2) No Government employee shall, except with the previous knowledge of the
appointing authority,—
(@) Acquire or dispose of any immovable property by lease, mortgage,
purchase, sale, gift or otherwise, either in his own name or in the name of any
member of his family nor shall he permit any member of his family to do so.
(b) Enter into any transaction concerning any movable property exceeding
one thousand rupees in values, whether by way of purchase, sale or otherwise,
nor shall he permit any member of his family to do so:
Provided that, in either case, any such transaction conducted otherwise than
through a regular or reputed dealer shall require the previous sanction of the
appointing authority.
(c) Allow himself or any member of his family to be a "benamdar" for the
acquisition of any kind of person.
(3) Notwithstanding anything contained In these rules, Government employee who is
about to quit the station, distort or other local limits for which he. has been appointed
may, without reference to any authority, dispose of or permit any member of his family to
dispose of any of his movable property by circulating a list of -it among the public
generally or by causing it to be sold by public auction.
(4) Subject to the provisions of any general or special order, every Government
employee other than one in Group D. (inferior) service, shall submit to the appointing
authority, in the form in the Annexure to these rules, a periodic return of the movable and
immovable properties and other assets owned, acquired or inherited by him or by any
member of his family;
Provided that when a person enters Government service for the first time, he shall,
within a period of three months of his joining Government service submit His first return

showing his assets as they stood on the 1st January immediately preceding the date of
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his joining and shall thereafter submit periodic returns like all other Government

employees.

State Government decision in this connection the following questions have been raised:
(i) whether a Government employee has to submit return of properties, etc., of all
members of the joint family (which may include his cousins, parents, etc., not
necessarily dependent upon him);

(i) whether a Government employee or any member of the joint family (as
described above) who may be a 'sebait of any Devottar property' has to
submit returns of such property ;

(iii), whether a Government employee has to submit returns of any property
which he has dedicated ox endowed for public use, charity, etc.;

(iv) what it the definition of "Benarndar" mentioned in the Government
employees' Conduct Rules and in the 'Instructions for filling up the Declaration'
(Annexure to the Rules).

After careful consideration of the points raised, the Governor has been pleased to decide

as follows:

(i) a. Government employee should submit returns of all the properties standing
in his own name, in the name of his wife, his children and dependents;

(i) if a Government employee or any member of his family derives any
benefit from the "Devottar" property it should be mentioned in the returns;

(iii) the property which has been dedicated or endowed for public use need not
be shown;

(iv) as to the definition of "Benarndar" it may be observed that "Benami" property
and "Benarndar" are well-known terms and as such require no further
clarification.

Note 2—See Annexure Il for clarification.

16. Speculations and investment's.—{l) No Government employee shall speculate

either himself or through any "Benamdar" nor shall be permit any member of his family

to do so.

Explanation.—The following shall be treated as speculation:

(i) the habitual purchase and sale of securities of notoriously fluctuating value
and speculative dealings with the stock exchanging,
(i) regular participation in gambling on the turf.
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(2) No Government employee shall either himself or through any "Benamdar" make any
investment which is likely to influence or embarrass him in the discharge of his official
duties nor shall he permit any member of his family to do so.

17. Private trade or employment.—{1) No Government employee shall, except with the
previous sanction of the Government, engage in any trader or. undertake any
employment other than his public duties or carry on directly or indirectly any business or
undertaking or use his position as a Government employee to help such business or
undertaking.

(2) A Government employee may undertake honorary work of a social or charitable
nature or; work of a literary, artistic ' or scientific character, provided that his official
duties do not suffer thereby but the appointing authority may, in its discretion, at any
time, forbid him to undertake, or require him to abandon any such work, if it is in its
opinion undesirable or likely to occupy so much of his time as to interfere with his official
duties.

Note 1.—Promoting the sale of shares of companies as defined in the Companies' Act, 1956 (| of
1956), or taking up insurance agencies will be regarded as carrying on business for the purpose
of sub-rule (1). Canvassing by a Government employee in support of the business of (a)
companies as defined in the Companies' Act, 1956 (I of 1956), and (b) an insurance agency,
commission agency, etc., owned or managed by his wife or any other member of his family shall
also be regarded as a breach of sub-rule (1).

Note 2. - An honorary chairmanship or honorary secretaryship of philanthropic, charitable
religious or co-operative societies is not employment within the meaning of this rule. The
secretaryship of a club consisting mainly of Government employees does not constitute
employment in the sense of this rule, provided that it does not occupy so much of an officer's time
as to interfere with his official duties and that it is an honorary office. In all these cases, however,
the Government employee concerned may be required by his appointing authority to abandon the
work either because the work is interfering with the official duties of the Government employee
concerned or because it is undesirable in any other way.

18. Promotion and management of companies.—No Government employee shall,
except with the previous sanction of Government, take part in the promotion, registration
or management of any bank or company as defined in the Banking Companies' Act,
1949 (Act X of 1949), or the Companies Act, 1956 (Act | of 1956).

Note.—A Government employee may take part in the promotion, registration or
management of a co-operative society as defined in the Bengal Co-operative Societies
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Act, 1940 (Bengal Act XXI of 1940), or a literary, scientific or charitable society
registered under the Societies Registration Act (XXI of .. 1860).

19. Employment in other departments of the State Government or under other
Governments.—(1) A Government employee shall not apply for an appointment in
another office or department of Government or under another Government unless the
head of such office or department or such other Government has invited applications for
the post.

(2) A "Government employee must submit his application for such an appointment
through his appointing authority who shall decide whether he may be permitted to apply.

(3) Bar to candidature for direct appointment in cases of eligibility for promotion.—A
Government employee having a lien for a conditional lien on a permanent post, who is
eligible for appointment by promotion to any other service or post, shall not, unless
otherwise provided in the recruitment (rules relating to such other service or post, apply
for appointment by direct recruitment thereto:

Provided that where the recruitment is to be made by an open competitive written
examination with or without viva voce test may, with the previous permission of his
appointing authority, apply for appearing at such competitive examination.

(4) Appearance at examinations for recruitment to services or posts—A Government
employee shall not appear at a competitive examination held by a Public Service
Commission for recruitment to another post or service without the previous permission of
the Government.

20. Insolvency and habitual indebtedness.—(1) A Government employee shall so
manage his private affairs as to avoid insolvency or habitual indebtedness.

(2) Where a Government employee has been adjudged an insolvent or when a part of
the salary of the Government employee is being repeatedly attached or has been
continuously under attachment for a period exceeding two years, or is attached for a
sum which in ordinary circumstances, cannot be repaid within a period of two years, the
matter shall be reported by the immediate superior of the Government employee
concerned to the appointing authority of the said Government employee. The report shall
show what is the proportion of debts to the salary; how far they detract front the debtor’s
efficiency as a Government employee; whether the debtor's position is irretrievable ;
and whether in the circumstances of the case, it is desirable to retain him in the post
occupied by him at the time when the matter was brought to notice or in any other post

under Government.
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(3) In every case under this rule, the burden of proving that the insolvency or habitual
indebtedness is the result of circumstances which, with the exercise of ordinary
diligence, the debtor could not have foreseen or over which he had no control and has
not proceeded from extravagant or dissipated habits, shall be upon the debtor.

21. Submission of petitions.—No Government employee shall submit any petition
direct to Government or to any higher authority otherwise than through his immediate
departmental superior and no Government employee shall send copies of such petitions
to outside authorities that is to say, authorities who are not directly connected with the
consideration thereof (e.g. Ministers of other departments, Members of Legislature).
Note.—A Government employee, wishing to press a claim or to seek redress of a grievance in
any matter connected with the service rights or conditions shall address his immediate official
superior or the head of his office or such other authority at the lowest level, as is competent to
'deal with the matter. An appeal or representation to a higher authority must not be made unless
the appropriate lower authority has already rejected the claim or refused relief or ignored or
unduly delayed the disposal of the case. When such an appeal or representation is made, it shall
be submitted through the proper channel, though an advance copy of the appeal or
representation may, at this stage, be sent direct.

22. Canvassing of non-official or other outside influence.— No Government
employee shall bring or attempt to bring any. political or other outside influence to bear
upon any superior authority to further his interests in respect of matters pertaining to his
service under Government.

23. Unauthorised communication of information,—No Government employee shall,,
except in accordance with any general or special order of Government or in the
performance in good faith of the duties assigned to him, communicate directly or
indirectly to Government employees belonging to other departments, or to non-official
persons, or to the press any document or information which has come into his
possession in the course of his public duties, or has been prepared or collected by him
whether from official sources or otherwise:

Provided that nothing in this rule shall be deemed to prohibit disclosure of any
information or document by a Government employee to the Vigilance Commission, West
Bengal, on a bona fide belief that the information will lead to checking corruption or other
malpractices or in detecting or punishing delinquents.

24. Discussion of the policy or action of Government.— No Government employee
shall, in any radio broadcast or in any document published anonymously or in his own
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name or in the name of any other person or in any communication to the press or in any
public utterances, make any statement of fact or opinion—
(i) which has the effect of any adverse criticism of any  current or recent policy
or action of Government or of the Central Government or the Government of any
other State; or
(if) which is capable of embarrassing the relations between Government and the
Central Government or the Government of any, other State; or
(iii) which is capable of embarrassing the relations between Government and the
Government, of any foreign State:
Provided that nothing in this rule shall apply to any statements made or views expressed
by a Government employee in his official capacity or in the due performance of the
duties assigned to him.
25. Connection with the press or radio.—(1) No Government employee shall, except
with the previous sanction of Government, own whollly or in part, or conduct, or
participate in the editing or managing of any newspaper or'other periodical publication.
(2) No Government employee shall—
(a) participate in a radio broadcast, except with the ' previous sanction of
Government, or
(b) contribute, without, the previous sanction of his appointing authority, any article or
write any letter either anonymously or in his own name or in the name of any other
person to any newspaper or periodical:
Provided that the no such sanction shall be required if such broadcast or such
contribution is of a purely literary, artistic or scientific character and does not contain any
matter which a Government employee is forbidden by rule 24 to disclose.
Note 1.—A Government employee who has been asked to deliver a broadcast talk shall while
asking for the sanction of Government under sub-rule (2) report the administrative department of
Government under which he is employed the subject of bis proposed talk, whether it is connected
with his official work or not.
Note 2.—If the talk is on a subject directly or indirectly connected with the official work on which
he is at present employed or on which he has been employed, he must submit to the

administrative department of Government under which he is employed the full text of the talk for
examination ‘and the talk shall not be delivered without the previous approval of Government.

26. Taking part in politics and elections.-{1) No Government employee shall be a

member of or be otherwise associated with, any political party or any organisation which
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takes part in politics nor shall he take part in, subscribe in aid of, or assist in any other
manner, any political movement or activity.
(2) No Government employee shall canvass or otherwise interfere or use his influence in
connection with or stand as a candidate or take part in an election to any legislature or
local authority :
Provided that—
(i) A Government employee qualified to vote at such election may exercise his
right to vote, but where he docs so, he shall give no indication of the manner in
which he proposes to vote or has voted.
(i) A Government employee shall not be deemed to have contravened the
provision of this rule by reason only that he assists in the conduct of an election
in the due performance of a duty imposed on him by or under any law for the
time being in force.
Note 1.—The display by a Government employee on his person or vehicle or residence of any
electoral symbol shall amount to use his influence in connection with an election within the
meaning of this rule.
Note 2. A Government employee who has reason to believe that attempts are being made to
induce him to break the provisions of this rule by or on behalf of an official superior or superiors
shall report the facts to the Chief Secretary to the Government of West Bengal.
Note 3.—Proposing or seconding the nomination of a candidate at an election or acting as a
Polling Agent shall be deemed as an active participation in the election.
Note 4.—If any question arises whether any movement or activity falls within the scope of this
rule, the decision of Government thereon shall be final.

27. Demonstration and strike—(1) No Government employee shall make any
communication to the press concerning his conditions of service.

(2) Government employees shall not call a public meeting for discussing their conditions
of service nor shall any Government employee participate in any such meeting or public
discussions.

(3) No Government employee shall—

(i) engage himself or participate in any demonstration which is prejudicial to the
interests of the sovereignty and integrity of India, the security of the State, friendly
relations with foreign States, public order, decency or morality, or which involves
contempt of court, defamation or incitement to an offence, or

(i) resort to or in any way abet any form of strike in connection with any matter

pertaining to his service or the service of any other Government employee.
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28. Vindication of acts and character of Government employees.—No Government
employee shall, except with the previous sanction of Government, have recourse to any
court or to the press for the vindication of any official act which has been the subject
matter of adverse criticism or an attack, of defamatory character.
Explanation.—Nothing in this rule shall be deemed 'to prohibit a Government employee from
vindicating his private character or any act done by him in his private capacity.
29. Evidence before Committee or any other authority- (1) Save as provided in sub-
rule (3), no Government employee shall, except with the previous sanction of the
appointing authority give evidence in connection with any inquiry conducted by any
person, committee or authority.
(2) Where any sanction has- been accorded under sub-rule (1), no Government
employee giving such evidence shall criticize the policy or any action of Government or
of the Central Government or the Government of any other State.
(3) Nothing in this rule shall apply to-'

(a) evidence given at an inquiry before an authority appointed by

Government, by Parliament or by a State Legislature; or

(b) evidence given in any judicial inquiry; or

(c) evidence given at any departmental inquiry ordered, by authorities

subordinate to Government.
30. Bigamous marriages.—No Government employee, who has a wife living, shall
contract another marriage without first obtaining the permission of the appointing
authority, notwithstanding that such subsequent marriage is permissible under the
personal law for the time being applicable to him.
31. Joining of Associations by Government employees.- No Government employee
shall join or continue to be a member of an Association the objects or activities, of which
are prejudicial to the interest, of the sovereignty of India or public order or morality.
32. Acceptance of employment during leave—A Government employee on leave
may not take any service or accept any employment without the prior sanction of-

(a) the Governor, if the proposed service or employment lies elsewhere than in 'India,; and
(b) his appointing authority, if the proposed service or employment lies in India :

Provided that a Government employee who has been granted permission to take any
service or accept any employment under this rule during any leave preparatory to
retirement, shall be precluded, save with the specific consent of the Governor, or the
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appointing authority, as the case may be, from withdrawing his request for permission to
retire and' from returning to duty.

Note.—This rule shall not be construed as permitting a Government employee who avails himself
of leave on medical grounds to undertake regular employment during such leave.

33. Control of Government employees outside India.-Government employees visiting
foreign countries whether on official duty or private affairs, continue to be subject to all
the provisions of the West Bengal Government Employees' Conduct Rules, 1959. They
shall not therefore give expression to views on India or foreign affairs in a manner
contrary to these rules and in particular make any written or oral statement in the press,
on the platform or over the radio without the specific prior consent of the Head of the
Indian Mission accredited to the country visited.

34. Interpretation.-If any question arises relating to the interpretation of these rules it
shall be referred to Government whose decision thereon shall be final.

35. Repeal and saving.-Any rules corresponding to these rules in force immediately
before the commencement of these rules and applicable to Government employees to
whom these rules apply are hereby repealed:

Provided that in respect of anything done, any act committed or any omission made by
any Government employee before the commencement of these rules, the rules
regulating the conduct of Government employees which were in force when the thing
was done, the act was committed or the omission was made, shall be deemed to
continue and to have always continued to apply.

By order of the Governor,
H. N. RAY,
Secretary to the Government of West Bengal.

Annexure |
[see Rule 15(4)]

Declaration of Assets as they stood on................
Name (in full) of Officer................ Service.......
Designation ............... now appointed as ...........
Substantive Pay........c..ccccee.
Special Pay..................
INSTRUCTIONS FOR FILLING UP THE DECLARATION
1. (a) Every Government employee employed under the administrative control of the
Government of West Bengal, other than a person in inferior service, shall submit to the
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proper authority an annual return of the movable and immovable properties owned,
acquired or inherited by him, or his wife or dependants or held on lease or mortgage
either in his own name or in the name of any member of his family or of any other
person. These orders will not apply to member of the All-India Services who are
governed by sub-rule 1 of Rule 16 of the All-India Service (Conduct) Rules, 1968.

(b) This Declaration of Assets must always refer to the 1st January of the current year.
Any asset acquired between the 1st January and the date of declaration should not
ordinarily be entered in the declaration. But in case of doubt regarding the exact date of
the assets in question may be entered for the current year but should be repeated in the
declaration of the next year too. It is best to submit the Declaration of Assets as soon
after New Year's Day as possible.-

(c) A person who has entered Government Service for the first time should submit the
return within three months of his joining Government Service and it should relate to his
assets as they stood on the 1st of January immediately preceding his date of joining.

2. If there is no change of assets on the: 1st January of the previous year the
declaration should never be nil. There should be a fresh Declaration of Assets in full as
on the 1st January of every year.

3. The Declaration of Assets must show the assets belonging to the Government
employee even though they may stand in the name of his wife (in the case of a male
Government employee), children, other dependants or benamdars, and must also show
the assets belonging to the wife of a male Government employee or to his dependants
even though they are acquired by the wife or dependants in their own right.

N.B.—If any difficulty arises regarding the declaration of assets of a Government
employee's wife (in the case of a male Government employee) or dependants, the
matter should be reported to Government with full particulars and further instructions
sought.

4. Any officer making a declaration discovered to be materially incomplete, misleading
or false will earn for himself the penalty of immediate suspension, drawing up of
proceedings, which may ultimately result in dismissal from Government Service with
forfeiture of pension and all other discretionary benefits. A subsequent explanation that
the failure strictly to comply with the instructions or the presence of material defects in
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the declaration were by oversight or ignorance will not be accepted. Ambiguity in a
declaration must be avoided as any ambiguity will be liable to be interpreted against him.
5. In declaring shares and stocks and other securities, jewellery, motor cars, motor
cycles, refrigerators, other valuable movable articles and immovable property, the actual
price paid by an officer must be mentioned, whatever the face value or depreciation
might be. Movable articles costing less than Rs. 500 for each item need not be
mentioned. In columns 8 of Part A(l), 6 of Parts A(2) and A(3), and 5 of Parts B(l) and
B(2) of the form of Declaration of Assets, the manner of acquisition of the property must
be clearly and unambiguously given, i.e., whether the property was acquired by means
of savings from the Government employee's salary or from income from any other
source, or by loan in cash or kind, or by inheritance or by any other means to be
specified. If an immovable or movable property is in the process of acquisition, for
example, a piece of landed property which is being purchased in installments or under
one of the various mortgage schemes, or a car or a refrigerator or other pieces of
furniture or jewellery are being paid for under a hire-purchase scheme in installments ' or
are mortgaged while being acquired, the full particulars of such properties should be
given even though the title to the property may not yet have devolved upon the
Government employee making the declaration. It is incumbent upon the declarant in
such cases to state the amount paid up to the relevant date for the purchase of the
particular property.

6. In declaring Insurance Policies, the number of policy or policies, the amount of
Insurance, the name and address of the Company, the number of years during which
premium have to be paid must be mentioned. Fully or partly paid-up Policies, Single or
Limited Payment Policies must be described as such. Any omission in this respect will
be liable to be interpreted as an attempt to conceal real assets. The names and
addresses of the Banks of the declarant and his dependants together with the nature
and number of the accounts should be given.

7. Every declaration must be made in the prescribed printed form and the prescribed
declaration at the foot of every page must be signed.

8. If in the declaration it is not possible to give a correct statement of every asset as it
stood exactly on the 1st January, the statement should be correct to the nearest date
and that date should be mentioned. (Sometimes it is difficult to get a precise statement
of Bank-Accounts, for example, as they stood on the 1st January.)
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9. A Government employee whose service is placed temporarily at the disposal of the
Central or any other State Government or any other authority should be required to
submit the Declaration of Assets to the Government of West Bengal.

10. The categories of assets mentioned in brackets in the printed declaration form are
merely illustrative and not meant to be exhaustive.

11. In declaring precise location in column 2 of Schedule A—Immovable Property—(1)
Lands, (2) Houses, record correct and full address including the number of municipal
holding with street and lane in municipal areas and C.S. Plot numbers, C.S. Mouza
number, village, union, thana, subdivision and district in rural areas.

12. In column 6 of Al and column 4 of A2, please state the full value of the land and the
house. If the value has not yet been determined please state how much has generally
been paid. In case of a building, state the actual amount of money that has been spent
up to 1st January or as near that date as possible even if the construction may be
incomplete or just started. In the case of land, please state the amount of loan, if any
taken in cash and in the case of house the amount of such loan in cash or kind including
the value of materials purchased on credit.

13. The last date of submission of this Declaration of Assets is the 30th April every year
for assets as they stood on the previous 1st January of that year. Gazetted Officers will
submit these declarations by registered post at Government expense in double sealed
covers direct to their appointing authorities/Secretaries in charge of the administrative
department concerned. The outer sealed cover will be addressed to the appointing
authorities/Secretaries in charge of administrative department concerned and should not
contain any indication of the contents. The inner sealed cover should contain the name
of the officer, his service, rank and address and a certificate of the date for which the
declaration stands (in the form: Declaration of Assets as they stood on 1st January, 19).
On receipt of the declarations the appointing authorities subordinate to Government
should send them to the Secretary of the administrative department concerned who will
maintain the declarations under his custody. Non-gazetted officers will submit their
declarations in sealed cover to their respective heads of offices for safe custody, the
above instructions being followed mutatis mutandis. Government employees are not
required to supply more than one copy of the return, and instructions for submission of

returns in duplicate, triplicate, etc., are unauthorized.

A —Immovable Property

(1) Lands 4
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Serial Precise loca- [Area |Nature of |Extent of Value [In whose Date and manner of Remarks
No. tion land interest name (wife, |acquisition
child, depen-
dent, other
relation or
benamdar)
the asset is
1 2 3 4 5 6. 7 8 9
(2) Houses
Serial Precise Extent of Value. In whose name (wife, | Date and manner of Remarks
No. location interest child, dependent, acquisition
other relation or
bznamdar) the asset
is
1 2 3 4 5 6 7
1
Signature of Declarant
(3) Immovable Properties of Other Description
(Including mortgages and such other rights)
Serial |Brief Extent of value In whose name Date and Remarks
No. description interest (wife, child, dependent, manner of
other relation ...
acquisition

or benamdar) the asset is
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B—Movable Property
(1) Cash, Bank Balance, Credit, Insurance Policies, Shares, Debentures, etc.

Serial |Descrip- Value In whose name In the case of Date and Remarks
No. tion of (wife, child, loan the name manner of
item dependent, other of the person from |acquisition
relation or whom the loan was
benamdar) the asset |taken and the rela-
is tionship of the
loanee with that,
person’
1 2 3 4 4A 5 6

(2) Other Movables
(Including jewellery and other valuables, motor vehicles, refrigerators and other articles or materials of
Rs. 500 and over for each item)

Serial  |Description |Value In whose name (wife, Date and Remarks
No. of item child, dependent, other manner of

relation or benamdar) , the |acquisition

asset is
1 2 3 4 5 6

I hereby declare that the Declaration made "above is complete, true and correct to the best of my knowledge and
belief.

ANNEXURE II
(Rule 13)
Questions have been raised about the propriety of the reported raising of subscriptions by some

officers of the Government in connection with the Rabindra Centenary Celebrations.  For

avoiding any doubt, the following policy is laid down for the guidance of all concerned:

154



Compendium on Acts and Rules

The raising of subscription by Government officers, unless carefully controlled, is open to the risk
that the giving of a subscription may be expected to result in favour or its refusal in disfavour on
the part of the officer in deciding administrative matters that ought to be decided on merits, for
valid reasons and without suspicion of caprice.

It has, therefore, been decided that while the officers of Food and Supplies Branch of the Food,
and Supplies Department or the Police Department should be totally prohibited from associating
themselves from realization of subscriptions of any manner, other Government officers may be
permitted to raise subscriptions subject to the following conditions:

(a) Subject to the advice and control of the Distict Magistrates and to any special instruction to
Judicial Officers that may be passed by the High Court, Officers may initiate or support
movements for raising of subscriptions to deserving public objects and may also make personal
appeals, .but it should be ensured that such appeals would not be misconstrued and are
appropriate to the status of the individual officers. Utmost care should be taken to ensure that
nothing is said which could be taken as implying that the response would influence the officer
one way or the other in the exercise of his public duties.

(b) No officer should initiate or support a movement for rising of subscriptions except with the
sanction of the senior officer of his department in the district. It will be a condition of such
sanction that strict accounts will be kept and shall be open to inspection by members of a reputed
non-official committee to be associated with the appeal.

(c) The officer who initiates or supports such action should personally select and nominate only
such of his subordinates whose zeal for the cause or for personal credit is not likely to overrun
their discretion or obscure their judgment as to what is and is not improper pressure.

(d) No officer may make the payment whether directly to himself or indirectly through any
person of; a subscription to any object, a condition of his exercising or failure to exercise his
powers ina particular manner.

(e) Every officer is absolutely prohibited not only from asking for but even from accepting
subscriptions at the time of performing any kind of official act, such as the grant or renewal of
any kind of licence (e.g. for arms, motor vehicles, poison, cinema, etc.), the issue of permits of
any kind, the allotment of contracts, withdrawing of prosecutions or the compounding of criminal

case, etc.

(f) No subscription box should be placed in any public office.
(Rule 15)
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The phrase "dispose of any immovable property by lease" in Rule 15 of the West Bengal
Government Employees' Conduct Rules, 1959, includes letting out a house, whether in
whole or part, to a person on a monthly rent. A lease of immovable property is a transfer
of a right to enjoy certain property made for a certain time, express or implied or in
perpetuity, in consideration of money to be rendered periodically to the transferor by the
transferee. The transferor is called the lessor, the transferee is called the lessee and the
money to be so rendered is called the rent®'.
The 20th May 1970 A. BHATTACHARYYA,
The 20th May 1970 A. K. DE,
Superintendent and Remembrancer of
Legal Affair.
Appendix No. 6A
West Bengal Services (Duties, Rights and Obligations of the Government
employees) Rules, 1980
1. Short title, application and commencement—(1) These rules may be called the
West Bengal Services (Duties, Rights and Obligations of the Government employees)
Rules, 1980.
(2) They shall apply to all employees ot die Government of West Bengal: Provided
that nothing in these rules shall apply to persons appointed to any All India Service and
members of the Police, and Jail Staff falling under the purview of the Jail Code.
(3) They shall be deemed to have come into force with effect from the 1st, day of June,
1980.

2. Definitions—In these rules, unless there is anything contrary to the context,—
(a) "appointing authority" in relation to a Government employee, means the
authority empowered to make appointment to the service or post held by him for
the time being;
(b) "Government" means the Government of West Bengal,;
(c) "Government employee" means. a person appointed to a service or post in
connection with, the affairs of the State;

31 F. D. Memo. No. 1156 (175)F., dated 15th April 1961.
F.D. Memo. No. 2122F, dated 30th June 1970,
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(d) "member of the family", in relation to a Government employee, means the
wife or husband, as the case may be, and the child or the step-child of the
Government employee;

(e) "public servant" has the same meaning as in the Indian Penal Code (45 of
1860);

(f) "State" means the State of West Bengal;

(g) "strike" means strike as defined in clause (q) of section 2 of the Industrial
Disputes Act, 1947. (14 of 1947).

3. Duties—The following shall be the duties of a Government employee :—

(1) every Government employee shall bear in mind that he is a public servant; he shall
faithfully discharge his duties, shall always behave courteously with the members of the
public or colleagues with whom he has to come in contact in the discharge of his dudes
as a public servant and shall always try to help them in all possible ways through quick
and faithful discharge of the duties assigned to him;

(2) every Government employee shall in the discharge of his duties rise above all
personal, political and other considerations and maintain integrity, impartiality and
devotion to duty;

(3) every Government employee shall, notwithstanding his personal views on any
matter relating to State Policy and programme, carry out faithfully the duties and
responsibilities entrusted to him as a public servant;

(4) every Government employee shall practice, promote and encourage collective
functioning in the interest of the administrative efficiency and apply his personal initiative
to the efficient discharge of his duties;

(5) when in the discharge of his duties a Government employee is called upon to decide
a matter in which he or a relation of his financially or otherwise interested, every such
Government employee shall, at the earliest opportunity, bring this fact in writing to the
notice of the authority to whom he is subordinate;

(6) every Government employee (other than a Group D employee) shall, once in every
year, submit in the prescribed form to the appointing authority a return of movable and
immovable property and other assets owned, acquired or inherited by him or any
member of his family.

4. Rights—The following shall be the rights of Government employee:—
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(1) every Government employee shall have the right to form Associations', Unions
Federative bodies of the employees;
(2) every Government employee shall have full trade union rights including the right to
strike. The right, to, strike shall, however, be subject to compliance with the provisions
laid down in Appendix;
Note.—The right to strike shall not; now ever, be available to the members of the W.B.C.S.
(Executive and Judicial) and other allied executive, administrative, medical, engineering and
educational services;
(3) every Government employee shall enjoy full democratic rights except being a
member of any political party.
Explanation.—These rights do not however include any which is prohibited under the law of the
land.
(4) any Government employee may, with prior intimation to the authority and subject to
the conditions laid down in clause (7) of rule 6 of these rules, participate in a radio or
television programme:
Provided that nothing should be said in such programme which—

(a) incites communal and/or parochial feelings;

(b) goes against the unity and integrity of the country ;
(5) any Government employee may contribute any literary or scientific writing or write
any letter to any newspaper or periodical, subject to the provisions laid down in clause

(4).

5. Obligations—Every = Government employee shall have the following
obligations:—

(1) no Government employee shall commit any misconduct as laid down in section 5 of
the Prevention of Corruption Act, 1947 (2 of 1947) or take any gratification other, than
the legal remuneration or obtain valuable things without consideration or for
consideration which he knows to be inadequate, from persons concerned in proceedings
or business transacted by such Government employee as detailed in section 161 and
section 165 of the Indian Penal Code (45 of 1960);

(2) no Government employee shall, except with prior sanction of the appointing
authority, acquire or dispose of any immovable property by lease, mortgage, sale, gift or
otherwise either in his own name or in the name of any member of his family where such

transaction is conducted otherwise than through a regular or reputed dealer. The same
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condition shall apply in the case of sale or purchase of movable property exceeding
rupees 5,000 in value.

Note.—The movable or immovable properties owned by the members of the family of the
Government employee which are either acquired by them from out of their own funds or inherited
by them will not come under the provisions of this clause or clause (6) of rule 3 of these rules;

(3) no Government employee shall lend money to, or obtain loan from, any member of
the public, business house or a trader with whom he has to deal in his official capacity
directly or indirectly ;
Note.—A co-operative society shall not, however come within the purview of this clause;
(4) no Government employee who has a wife / husband living shall contract another
marriage without obtaining previously the dissolution of the first marriage in accordance
with any law for the time being in force notwithstanding such second marriage is
permissible under any personal law of the community to which he or she belongs;
(5) no Government employee shall employ or engage any subordinate for any private,
domestic or personal service or for any purpose other than official business;
(6) no Government employee shall use or permit any other person to use a Government
vehicle or a safe or any other Government property for any purpose other than official
"business;
(7) no Government employee shall except in accordance with any general or special
orders of the Government communicate directly or indirectly to officials not concerned or
non-official person or to the press any secret document or information that may come to
his knowledge in course of his public duties;
(8) no Government employee shall—
(a) violate any law relating to intoxicating drinks or drugs ;
(b) consume or be under the influence ,of any intoxicating drink or drug during
the course of his duty and/or in any public place;
(9) no Government employee shall, without the previous sanction of the appointing
authority, accept either directly or indirectly on his own behalf or on behalf of any other
person any gift of more than trifling value;

Note.—Gifts in conformity with religious or social customs shall not come within the purview of
this clause;

(10) no Government employee shall, while on leave, accept any service or employment;
(11) no Government employee shall, except with the previous sanction of the
Government, engaged in any trade or undertake any employment other than his public
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duties or carry on directly or indirectly any business or undertaking excepting in the case
of honorary work of social and charitable nature or co-operative societies.

6. Submission of petitions and memorials—(1) Any Government employee or a group
of employees desiring to place a claim or seeking redress of his or their grievance in any
matter connected with the service condition shall ordinarily address the authority at the
lowest level competent to deal with the matter or the authorizes superior to the officer
against whose order or action redress is being sought for. If the employee or the group
of employees does not receive within a fortnight any intimation of the action taken or of
the redress given by the said authority, or is not satisfied with the action taken or the
redress given by the said authority, the employee or the group of employees may
directly address higher authorities, including the Minister, seeking interview or
intervention.

(2) Any Government employee desiring to apply for any other post shall apply through
his appointing authority who shall, unless there is any disciplinary proceeding pending
against the Government employee, forward the application to the addressee.

A Government employee may, if necessary, send an advance copy of an application
direct to the addressee.

7. Interpretation—If any question arises relating to the interpretation of these rules, it
shall be referred to the Government whose decision thereon shall be final.

7A. Rules not to be in derogation of the West Bengal Government Servants'
Conduct Rules, 1959—Nothing in these rules shall be construed to be in derogation of
the provisions of the West Bengal Government Servants' Conduct Rules, 1959.

8. Repeal and savings—(1) Subject to the provisions of rule 7A, as from the coming
into force of these rules, the West Bengal Government Servants' Conduct Rules, 1959,
shall, in relation to the Government employees to whom these rules apply, stand
repealed.

(2) Notwithstanding such repeal, anything done or any act committed or any omission
made by any Government employee before the coming into force of these rules, the

rules which were in force when such thing was done or such act was committed or such
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omission was made, shall be deemed to continue and to have always continued to

apply.

9. Any violation or infringement of these rules shall be deemed, to be a good and
sufficient reason within the meaning of rule 8 of the West Bengal Services
(Classification, Control and Appeal) Rules, 1971, for imposing penalties.

APPENDIX |
Procedure to be followed before going on strike

1. No employee shall go on strike without—
(i) completing the process of conciliation or negotiation in the manner laid down
hereunder; and
(i) giving notice of at least 14 days to the appropriate authority and the strike shall not
commence before expiry of the period of notice. For public utility services (as detailed
below) the period of notice shall be thirty days.
Note.—The following services shall be included in the category of public utility services:

(1) All services directly connected with the running of hospitals.

(2) Fire Brigade—operational services.

(3) Drinking Water Supply—operational services.

(4) Milk Supply—operational services.

(5) Ration Shops of the Food and Supplies Department.
(iii) Matters over which Government employees can go on strike should relate to
conditions of service and work, welfare of the employees and improvement of efficiency
and standard of work.
2. The following shall be the process of negotiation or conciliation:—
(a) There shall be a State Negotiating Body under the State Government.
The body shall be headed by a Senior Officer of the Government of the rank of
Secretary of a department and shall consist of four other members not below the rank of
Joint Secretary of a Department. The body shall function under the direct control and
supervision of the Chief Secretary.
(b) The Body shall have a separate establishment of its own and shall be entrusted with
the task of holding negotiation with Associations/ Unions/ Federative Bodies on the
grievances of the employees both of general nature and of departmental or sectional
character.
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(c) The Unions Associations Federative Bodies after exhaustion of negotiation with the
appropriate departmental or Ministerial level shall place their points of grievances to this
Negotiating Body in writing on receipt of which the Negotiating Body shall call the
aggrieved party and may also call the authorities concerned for negotiation and
settlement of the grievances. The Negotiating Body shall not take more than 30 days
except with mutual agreement of the Body and the aggrieved party to complete the
negotiation. It shall be the responsibility of the Negotiating Body to make its
recommendation to the appropriate authority and settle the grievances within the period
of 30 days.
3. If the negotiation falls and no settlement of the grievances is reached within the
stipulated period noted above, the Federative Bodies/ Unions/ Associations may serve a
strike notice to the Appropriate Authorities under intimation to this Body mentioning the
points of grievances.
4. On receipt of the strike notice the Negotiating Body may take further initiative to
resolve the dispute and make all efforts to that effect by arranging discussion between
the aggrieved party and the authorities concerned. In case of failure of such discussion
the aggrieved party shall have the right to give effect to the strike notice.
5. When a strike, which commences after the procedure laid down hereinbefore has
been complied with, continues for more than a reasonable period, the Appropriate
Authority may refer the disputes/ grievances to a Board of Arbitrators, the composition of
which may be by agreement between the parties. If, however, there is no agreement
between the/ amongst the parties regarding the composition of the Board of Arbitrators,
such a Board of Arbitrators shall be nominated by the Government which shall consist of
not more than three members, majority of whom shall be other than Government
employees.
6. The Board of Arbitrators shall here all the parties to the dispute and give its award
within a period of-one month.
7. After the grievances/ disputes leading to the commencement of a strike are referred
by the Appropriate Authority to a Board of Arbitrators, the Government by an order may
prohibit continuance of the strike.
Appendix No. 7
Rules prescribing Leave Procedure
(Rule 221)
Under West Bengal Services Rule, 1971
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Note.—The rules of this Appendix are numbered throughout in parenthesis, e.g., "rule
(15)," References to rules without the parenthesis in this Appendix are, unless the
contrary is expressly stated, references to the Service Rules, West Bengal.

I—General
(1) [Omitted].
**(2) (a) [Omitted].
**(b) [Omitted].
(c) in the case of Government employees to whom leave rules in Section |l of Chapter
XV apply, a leave account shall be kept in the form prescribed in Schedule Il to these
rules :
Provided that in the case of special disability leave granted under rule 195, only half the
amount of earned leave under clause (b) of sub-rule (7) of that rule shall be counted as
'‘earned leave' taken and entered in the Service records.
Note 1.—The form appended in Schedule Il of these rules shall, in the case of each Government
employee be attached to his Service book;
**(3) (a) The leave account of a Group A Government employee shall be maintained by
the head of the office in which he is employed.
(b) The leave account of a Group B, C and D Government employee shall be maintained
by the head of the office in which he is employed.
**(4) Every application for leave or for an extension of leave shall be sent to an authority
competent to sanction the leave through the intermediate superior, if any, of the
Government employee applying for leave. In the case of Group-A Government
employee, the application should be sent through the head of office. The application of a
Government employee in foreign employ shall be sent through the Audit Officer who
accounts for the contribution recovered from the foreign employer.
**(5) Factions of a day should not appear in the leave account, fractions below should
be ignored, and those of i or more should be reckoned as one day.
*(6) A separate account should be kept of the leave earned by a Government employee
serving under a Government and then transferred to another Government and all leave
taken after the date of transfer should be debited to this account so long as the balance
under it is not exhausted, and the allowances drawn during all leave, which is so
debited, should be charged to that Government.
*(7) Medical Officers must not recommend the grant of leave in any case in which there
appears to be no reasonable prospect that the Government employee concerned will
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ever be fit to resume his duties. In such cases, the opinion that the Government
employee is permanently unfit for Government Service should be recorded in the
medical certificate.

*(8) Every certificate of a medical committee or a medical officer recommending the
grant of leave to a Government employee must contain a proviso that no
recommendation contained in it shall be evidence of a claim to any leave not admissible
to the Government employee under the terms of his contract or of the rules to which he
is subject.

**(9) Before a Group A Government employee can be granted leave or an extension of
leave on medical certificate, he must obtain a certificate accompanied by a Statement of
his case in the following form :—

Name (to be filled in by the applicant in the presence of the Medical Officer of Health)
Appointment

Age

Total Service

Previous period of leave of absence on

medical certificate

Habits

Disease

|,=-mmmmm e e Medical Officer at --------------m-mmmmmmmmom oo , after careful
personal examination of the case hereby -certify that------------------------mo--- is ina

bad state of health, and | solemnly and sincerely declare that according to best of my
judgement a period of absence from duty is essentially necessary for the recovery of
his health and recommend that he may be granted---------- months' leave with effect from-

Medical Officer of Health
Dated, the

Note 1.—This form should be adhered to as closely as possible and should be filled in after the signature
of the applicant has been taken. The certifying officer is not at liberty to certify that the applicant requires a
change from or to a particular locality, or that he is not fit to proceed to a particular locality. Such certificate
should only be given at the explicit desire of the administrative authority concerned to whom it is open to
decide, when an application on such grounds has been made to him, whether the applicant should go before
a Medical Board to decide the question of his fitness for service.
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*(10) Having secured such a certificate, the Government employee must, except in
cases covered by rule (13), obtain the permission of the head of his office or, if he
himself is the head of an office, of the head of his department to appear before a Medical
Committee. He should then present himself with two copies of the statement of his case
before such a committee.

The committee will be assembled under the orders of the administrative medical officer
of the State who will, where practicable, preside over it: The committee will be
assembled either at the headquarters of the State or as such other place as Government
may appoint.

*(11) Before the required leave or extension of leave can be granted, the Government
employee must obtain from the committee a certificate to the following effect:—

We do hereby certify that, according to the best of our professional judgment, after
careful personal examination of the case, we consider the health of CD. to be such as to
render leave of absence for a period of months absolutely necessary for
his recovery.

(12) Before deciding whether to grant or refuse the certificate the committee may in a
doubtful case, detain the applicant under professional observation for a period not
exceeding fourteen days. In that case it should grant to him a certificate to the following
effect:—

CD. having applied to us for a medical certificate recommending the grant to him of
leave, we consider it expedient, before granting or refusing such a certificate, to detain
C D. under professional observation for days.

*(18) (1) If the state of the applicant's health is certified by a commissioned medical
officer of Government or by a medical officer in charge of a civil station to b& such as to
make it inconvenient for him to present himself at any place in which a committee can be
assembled, the authority competent to grant the leave may accept, in lieu of the
certificate prescribed in rule (11) either—.

(a) a certificate signed by any two medical officers, being commissioned medical
officers or medical officers in charge of civil station, in whatsoever State they may be
serving; or

(b) if the authority considers it unnecessary to require the production of two medical
opinions, a certificate signed by an officer in medical charge of a civil station and
countersigned by the Collector of the district or the Commissioner of the Division.
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(2) Notwithstanding anything contained in sub-rule (1), the authority competent to
sanction leave may, when the leave recommended by the authorized medical attendant
or the Medical Superintendent of the hospital in which the applicant is undergoing
treatment is for a period not exceeding one month, dispense with the procedure laid
down in rules (10) and (11) and grant leave on the recommendation of such Medical
Officer provided that such Medical Officer certifies that, in his opinion it is unnecessary
for the applicant to appear before a medical committee.
*(14) The grant of a certificate under rules (ll), (13) or 07) does not in itself confer upon
the Government employee concerned any right to leave. The certificate should be
forwarded to the authority competent to grant the leave and the order of the authority
should be awaited.
**(15) Every application for leave on medical certificate made by a Group B, Group C or
Group D Government employee shall be accompanied by a medical certificate given by
a registered medical practitioner defining as clearly as possible the nature and probable
duration of the iliness, or by a request for the issue of a requisition for examination by a
medical officer of Government.
(16) The authority competent to sanction leave may, at his discretion, secure a second
medical opinion by requesting the Presidency Surgeon or the District Medical Officer of
Health to have the applicant medically examined. Should he decide to do so, he must
arrange for the second examination to be made on the earliest possible date after the
date on which the first medical opinion was given.
(17) It will be the duty of the Presidency Surgeon or the District Medical Officer of Health
to express an opinion both as regards the facts of the illness and as regards the
necessity for the amount of leave recommended and for this purpose he may either
require the applicant for leave to appear before himself or require the' applicant for leave
to appear before a medical officer nominated by himself.
*(18) The following farm of medical certificate is prescribed for Group B, Group C or
Group D employee recommended for leave or extension or commutation of leave :(—
(Signature™ of applicant)
.......................... . after careful personal examination of the case hereby certify that

.......... whose signature given above, is suffering from: ............. and | consider that a
period of absence from duty of .............. is absolutely necessary for the restoration of his
health.

Dated, the
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Government Medical Officer
or
Registered Medical

Practitioner.
Note 1.—The nature and probable duration of the illness, should be specified, vide rule (15).

Note 2.—This form should be adhered to as closely as possible, and should be filled in after the signature of
the applicant has been taken. The certifying officer is not at liberty to certify that the applicant requires a
change to (or from) a particular locality, or that; he is not fit to proceed to a particular locality. Such certificate
should only be given at the explicit desire of the administrative authority concerned, to whom it is open to
decide, when an application on such grounds has been made to him, whether the applicant should go before
a Medical Board to decide the question of his fitness for service,

(19) The medical certificate of fithess required by rule 159 shall be as prescribed
below:—
(a) if the leave is taken outside India,
"We certify that we have carefully examined A.B. of the, Service and find that he is in good health
and fit to return to his duty in India. We also certify that before arriving at this decision, we have
examined the original medical certificate(s) and statement(s) of (he case (or certified copies
thereof) on which the leave was granted or extended, and have taken these into consideration in
arriving at our decision."

**In the case of a Group A employee in India, such certificate shall be obtained
from a Medical Committee except—
(i) in cases in which the leave is for not more than three months, or (ii) in cases in which
the leave is for more than three months or leave for three months or less is extended
beyond three months, but the Medical Committee granting the original certificate or
the certificate . for extension state, at the time of granting such certificate, that the
Government employee need not appear before another Medical Committee for
obtaining the certificate of fitness.

Note 1.—A certificate signed by one or two medical officers obtaining under rule (13) shall be deemed
equivalent for the purpose of this rule to a certificate obtained from a Medical Committee.

(20) The original medical certificate(s) and statement(s) of the case (or certified copies
thereof) on which the leave was originally granted or extended shall be produced before
the authorities asked to issue the certificate's prescribed in rule (19).
**(21) In support of an application for leave, or for an extension of leave, on medical
certificate from Group D employees, the authority competent to grant the leave may
accept such certificate as he may deem sufficient.

lll—Grant of leave
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(22) In cases where all applications for leave cannot, in the interests of the public
service, be granted, an authority competent to grant leave should in deciding which
application should be granted, lake into account the following considerations :(—

(a) The Government employees who can, for the time being, best be spared.

(b) The amount of leave due to the various applicants.

(c) The amount and character of the service rendered by each applicant since

he last returned from leave.

(d) The fact that any such applicant was compulsorily recalled from his last

leave.

(e) The fact that any such applicant has been refused leave in the public

interests.
Note.—Grant of leave on private affairs to the men of the Military Police is subject to. the condition that the
number absent on leave on half average salary, whether on medical certificate or not, does not exceed 5 per
cent, of the Battalion from 15th October to 15th April, and 10 per cent, from 16th April to 14th October.

(23) When a medical committee in India has reported that there is no reasonable
prospect that a particular Government employee will ever be fit to return to duty, leave
mav only be granted by Government and on the following conditions:—

(a) It the medical committee is unable to say with certainty that the Government
employee will never be tit for service again, leave not exceeding twelve months in all
may be granted. Such leave may not be extended without further reference to medical
committee.

(b) If the medical committee declares that Government employee to be completely and
permanently incapacitated for further service, the Government employee should, except
as provided in clause (c) below be invalided from the service either on the expiration of
the leave already granted to him. if he is on leave when examined by the committee, or,
if he is not on leave, from the date of the committee's report. (c) A Government
employee declared by a committee to be completely and permanently incapacitated
may, in special cases, be granted leave, oran extension of leave, not exceeding six
months as debited against the leave account, if such leave be due to him. Special
circumstances justifying such treatment may be held to exist when the Government
employee's breakdown in health has been caused in and by Government service, or
when the Government employee has taken a comparatively small amount of leave
during his service or will complete at an early date an additional year's service for
pension. Note.—A report form a single Medical Officer shall be accepted for purposes of
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leave under this rule in cases where such a certificate is deemed sulfficient for granting
invalid pensions.

(24) Leave should not be granted to a Government employee who ought at once to be
dismissed or removed from Government service for misconduct or general incapacity:
(25) If, in a case not covered by rule (24) an authority competent to remove a
Government employee from service decides, before such Government employee
departs from India on leave, that he will not be permitted to return to duty in India, the
authority shall inform him to that effect before he leaves India.

(26) If, when a Government employee is about to depart from India, on leave it is
necessary to consider the propriety of removing him for incapacity, whether mental or
physical, which is of such a nature that it is impossible to decide, before he leaves India,
whether it will be permanent or temporary or if for any reason it is considered
inexpedient that a Government employee on leave should return to India, a full report of
the circumstances shall be made by Government to the High Commissioner in time to
enable him to take any necessary measures before the Government employee would in
the ordinary course be permitted to return to duty. The report should, in any case, reach
the office of the High Commissioner at the latest three months before the end of the
Government employee's leave.

(27) The abolition of the substantive post of a Government employee absent on leave
out of Asia should be immediately communicated to the High Commissioner.

(28) When leave on medical certificate has been granted to a Government employee, if
such Government employee proposes to spend his leave in Europe, North Africa,
America or the West Indies, Government shall without delay forward a copy of the
Medical statement of the case to the High Commissioner for India.

(29) When a Government employee who has been granted leave for reasons of health
proceeds to any of the localities named in rule (28), the authority which granted the
leave shall inform the High Commissioner for India whether a certificate of fitness is
required under rule 159.

(30) Every Government employee proceeding on leave out of Asia should procure from
the Head of Office and take with him a copy of the memorandum of information issued
for the guidance of Government employees proceeding on leave out of Asia. If the leave
has been granted on medical certificate, he must take a copy of the medical statement of
his case also.
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(31) A Government employee taking leave out of India must, if so required by the Head
of Office report his embarkation, through that Officer, to the authority which granted his
leave in such form as the Government may prescribe.

**(32) A Group A employee, on return from leave, must report his return to Government
or Head of Office.

(33) On return from leave exceeding two months a Group "A" employee must obtain
orders as to his posting. On return from leave not exceeding two months, a gazetted
Government employee may resume the post which he held before going on leave unless
he receives orders to the contrary.

Note.—Authorities empowered to grant leave may when they sanction leave, permit group "A"
employees to return from leave exceeding two months to resume the post which they held before
going on leave.

(34) Unless specially otherwise ordered, leave must begin within 35 days, of the date on
which it is granted.

(35) Omitted.

TV—Records of Service

*(36) Omitted.

*(87) A service book in such form as the Auditor-General may prescribe must be
maintained for every whole time Government employee other than those employed
casually on daily wage basis.

*(88) The service book shall be maintained in duplicate for each Government employee
from the date of his first appointment to Government service. One copy shall be kept in
the custody of the Head of the Office in which such Government employee is serving
and transferred with him from office to office. In the case of the. officers of the West
Bengal Civil Service (Executive) and the West Bengal Police Service, the "service
records shall, however, be maintained centrally by the Home (Personnel and
Administrative Reforms) Department. The other copy will be kept with the Government
employee.

*(89) Every step in the Government employee's official life must be recorded in his
service book, and each entry must be attested by the head of his office or, if he himself
is the head of the office, by his immediate superior. The head of the office must see that
all entries are duly made and attested and that the book contains no erasure or over-
writing, all corrections being made and properly attested.
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At a fixed time early in the year the service books should be taken up for verification by
the head of the office or other officer as may be .specially authorised by Government in
this behalf who, after satisfying himself that the services of the Government employee
concerned are correctly recorded in each service book, should record in it a certificate in
the following form over his signature:

"Service verified up to (date) from (the records from which the verification is made)".

The officer in recording the annual certificate of verification should, in the case of any
portion of service that cannot be verified from office records, distinctly state that for the
excepted periods (naming them) a statement in writing by the Government employee, as
well as a record of evidence of his contemporaries, is attached to the book.

The verification of service referred to above should be in respect of all service qualifying
for pension whether permanent, provisional, temporary or officiating.

Before the establishment pay bills are destroyed, the periods of temporary officers as
may be specially authorised by Government in this behalf, from the pay bills concerned
and the fact of verification recorded under proper attestation in the service
books, and officiating service should be verified by the Heads of Offices or such other
Such officers should also invariably give necessary particulars with a view to enable the
Audit Office to decide later on by reference merely to such particulars whether the
temporary or officiating service will qualify for pension or not.

When a Group A, Group B, Group C and Group D employee is transferred from one
office to another, the Head of the Office or such other officers as may be specially
authorised by Government in this behalf under whom he was originally employed, should
record in the service book under his signature the result of the verification of service,
with reference to pay bills and acquittance rolls, in respect of the whole period during
which the officer was employed under him, before forwarding the service book to the
office where the services are transferred.

*The entries in the copy of the service book which will remain in the personal custody of
the Government employee will be made up-to-date at least once a year and also when a
Government employee is transferred, under proper attestation by the Head of the Office
or by any other officer authorised by the Head, of Office.

Any addition, alteration or overwriting in the entries made in any of the copies of the
service book will not be accepted as authentic unless the same is attested by the
competent authority.
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The! service book will be made in Bengali or in Nepali (for the Nepalese speaking
Government employees) in addition to English.

(40) For the words "in any entry made across the page of the service book" substitute
by the words "in the relevant column of the service book".

(41) Personal certificates of character must not unless the head of the department so
directs, be entered in a service book, but if a Government employee is reduced to a
lower substantive post, the reason of the reduction must be briefly shown in the relevant
column.

(42) It shall be the duty of every Head of Office to initiate action to show the service
book to Government employees under his administrative control every year and to
obtain their signature therein in token of their having inspected the service books. A
certificate to the effect that he has done so in respect of the preceding financial year
should be submitted by him to his next superior officer by the 15th March of every year.
The Government employees shall, inter alia, ensure before affixing their signature that
their service* have been duly verified and certified as such. In the case of a Government
employee on foreign service, his signature shall be obtained in his service book after the
Audit Officer has made, therein necessary entries connected with his foreign service.
**(43) When a Group A, Group B, Group C or Group D Government employee is-
transferred, whether permanently or temporarily, from one office to, another, the;
necessary entry of the nature of the transfer shall be made in his service book, which,
after being duly verified to date and attested by the Head of that Office or such other
officer as may be specially authorised by Government in this behalf, shall be 'transmitted
to the Head of the Office to which the Government employee has been transferred who
will thenceforward have the book maintained in his office.

**(44) Omitted.

(45) If a Government employee is transferred to foreign service, the Head of his Office or
department must send his service book to such Audit Officer as the Auditor-General may
prescribe. The Audit Officer will return it after noting in it, over his signature, the order
sanctioning the transfer, the effect of the transfer in regard to leave admissible during
foreign service and any other particulars which he may consider to be necessary. On the
Government employee's retransfer to Government service, his service book must again
be sent,' to the Audit Officer who will, then note in it, over his signature all necessary
particulars connected with the foreign service. No entry relating to the time spent in
foreign service may be attested by any authority other thaw the Audit Officer.
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Omitted.
Omitted.
Omitted.
Omitted.

**Schedule —Omitted.

Schedule Il

[See rule (2) (c)]
FORM OF LEAVE ACCOUNT

Name of Government employee

Date of commencement /continuous service

Date of permanent employment...............cccceeee. Date of retirement..........ccocceveiiiiiinens
EARNED LEAVE
Particulars of service | Completed months | E.L. credited at the | No. of day so E.O.L.
in the half-year of a of service in the beginning of half (Col. IK!) availed of
calendar year half year of a year during the previous
calendar year calendar half year
From 1 To
1 2 3 4 5
E.L. to be deducted | Total E.L. at credit Leave taken Balance of E.L.. on
(1/10th of the period | in days (Col. 4+11- | From To No. of return from leave
in Gol. 5) 6) days (Col.7-10)
6 7 8 9 10 11
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HALF-PAY LEAVE TAKEN

(On Private Affairs and Medical Certificate including Commuted leave and leave not due)

Length of service Credit of leave
From To No. of completed Leave earned (in Leave at (credit days)
years Col. 15-4-35)

12 13 14 15 16

Leave against the earning on half-pay Commuted leave on medical certificate on full

pay
From To No. of days From To No. of day”
17 18 19 20 21 22
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(on Private Affairs and Medical Certificate including Commuted Leave and leave not due)

Commuted leave without out Medical Certificate for studies certified to- Commuted leave
be in public interest limited to 180 days' H.P.L. converted into. 90 days'| converted into half-pay
commuted leave in entire service leave (twice of Col. 22
and 25)
From To No. of days
23 24 25 26
On Medical Certificate Otherwise than on Medical' Certificate limited
to 180 days
From To No. of days From. To No. of days
27 28 29 30 31 32
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Leave not due limited to 360 days in entire service.

Total of leave not due Total half-pay leave
(Col. 29+32) taken (Col. 19+26+33)
33 34

Balance of half-pay
leave on return from
leave (Col. 16-34)
35

*Qther kinds of leave
taken

36

*Here insert the nature and duration of leave taken also on deputation to other
Government, etc., and also allocation of periods of leave for which leave salary is
debitable to another Government /Organisation with details of leave and the name of
Government/ Organisation to which the same is debitable.

Note 1. The Earned leave due should be expressed in days.

Note 2. When a Government employee is appointed during the course of a half
year of a particular calendar year earned leave shall be credited at the rate
of 2 1/2 days for each completed calendar month and the fraction of day will

be rounded to the nearest day.

Note 3. The entries in column 6 shall be in complete days. Fraction of day shall

be rounded to the nearest day.

Note 4. Period of extraordinary leave shall be noted in red ink.

Note 5. The entries in columns 12 and 13 shall indicate only the beginning and
end of completed years of service at the time the half-pay leave
commences. Where a Government employee completes another year of
service while on half-pay leave, the extra credit shall be shown in columns
12 to 16 by making suitable additional entries and this should betaken into
account while completing column 35.
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Appendix No. 8

Concordance showing the source of each rule in the West Bengal Service Rules, Part |

N.B.-All references to the old rules in this Appendix relate to the' rules in  the West
Bengal Service Rules, Part | (Corrected up to October 1971)

Rules-4

Rule 5
Clause 1

Clause 2 and notes
thereunder

Clause 3
Clause 4

Notes 1(a)
Proviso to 1(a)
Proviso to 1 (b)
Explanation (a)

(b)

Note 2
Notes 3-4

Clause 6
Clause 8
Clauses 9—11(a) (b)

Note below 11 (b)
Sub-clause (c)

From sub-clause (d) of
clause 11 to clause 12
Clause 13.

Clause 14.

Clauses 16—20
Clause 21(a)(b)

Clause 22

Clauses 23—42
Rule 6

CHAPTER I—EXTENT OF APPLICATION

Based on old rules.

CHAPTER II—DEFINITIONS

Based on old rule.

Amended under Notification No.I0300F, dated 1-11-86, in view of the
provisions laid down in Memo. No. 3869-F, dated 25-3-78 altering the
concept of average pay.

Based on old rule.

Has been changed as per Govt, decision contained in Finance
Department No. 10606-F, dated 25-9-78.

do.

Based on Govt, decision No. 10606-F, dated 25-9-1978.
Based on old rule.

Has been retained.

Has been revised in view of the upward revision of pay scales in 1981
ROPA Rules.

Omitted in view of the new classification of services.

Based on Finance Deptt., Memo. No. 4809-F, dated 18-5-79 and Govt,
decision.

Based on old rule.

Based on new classification of services.

Based on old rules.

Based on F.D. Nos. 5532-F, dated 9-11-71 and 7970-F, dated 1-11-73.
Omitted as unnecessary.
Based on old rules.

Adopted the definition from FR and SR Vol. I.

Based on old rule.

Based on old rules.

Omitted in view of the provision laiddown in No. 3868-F,
dated 25-3-78

Adopted the definition from Govt, of India rules in FR and
SR, Vol.l

Based on old rules.

Based on old rule.

CHAPTER III—GENERAL CONDITIONS OF SERVICE

Rules 7—9
Note 2 below rule 9
and L.R.'s decision

Rules 10—15
Rule 16
' Rules 17—18

Based on old rules.
Based on Govt, decision on L.R.'s advice.

Based on old rules.
Has been changed on the basis of rule 12 of FR and SR, Vol.1.
Based on old rules.
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Rule 19
Note 1
Note 2

Rule 20 Sub-rules 1.
Sub-rule 1(b)
Sub-rule 1(c)
Sub-rule 2.

Sub-rule 3.
Sub-rule 4.
Notes 1 and 2

Rule 20 Sub-rule 5.
Sub-rule 6.

Note 1 and 2
Rule 21

Rules 22 to 25
Rule 26 and Note

thereunder
Note 4 below rule 31

Rules 32—33
Rule 34

Rule 34 A and Note

Rule 34 B

Compendium on Acts and Rules

Based on old rule.
Omitted as unnecessary.

Based on the provisions laid down in WBS (APC) Rules, 1979 and
Govt, decision thereunder.

Based on old rule.

Omitted in view of Govt, of India rules in F.R. 14.

Based on old rule.

Based on F.R. 14
Based on old rule.
Based on old rule.
Substituted on the lines of Govt, of India rules in F.R. 14.

Based on old rule.
Based on old rule.

Has been inserted on the basis of Govt, of India rules in FR. and SR in
rule 14.

Substituted on the lines of F.R. 14A.

Based on old rules.

Substituted as per amendment in F.D. No. 740-F, dated 7-1-72.

Amended as per Govt, decision in No. 5778-F, dated 20-6-80.

Based on old rules.

Based on Govt, of India rules framed on Supreme Court ruling and
formally adopted under Notification No. 10300-F dated 1-10-86.

Main rule based on old rule* and Government decision on the advice of
L.R.

Based on old rule.

CHAFFER IV—DOMICILE

Rules 35—37
CHAPTER V—PAY
Rules 38 to 42

Notes 1—5 of rule 42

Note 6
Rule 42A

Rule 42 B
Rule 43

Rule 44

Note 6 of rule 44
Rule 45'

Rules 46 and 47
Rule 48

Clause (a) with note
thereunder and
Clause (b)

Note below Clause (b)

Based on old rules.

Based on old rules.

Based on old rules.
Based on F.D. No. 2729-F, dated 28-7-75.

Based on rule 11 of WBS (ROPA) Rules,, 1981, as clarified in Finance
Deptt. No. 13452-F, dated 15-12-82 and also F.D. Nos. 14919-F, dated
15-12-83 and 3721-F, dated 12-4-83.

Based on rule 9 of WBS (ROPA) Rules, 1981.

Based on old rule.

Based on old rule.

As amended in Notification No. 7265-F, dated 27-10-75.
Based on old rule.

Based on old rules.

Based on old rules.

Omitted in view of the provisions in WBS
(APC) Rules, 1979.
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Clause (bb)

Clause (bbb)

Note below Clause
(bbb)

Rest of the Clauses

Rule 48 A

Rule 49
Rule 49 A

Rules 50—53 .

Note below Rules 52
and 53

Rule 54

Sub-rule 1.

Note 2 below sub-rule
1

Sub-rules 2 and 3

Sub-rule 4.
Rule 55

Sub-rule 1
Sub-rule 2

Sub-rule 4

Rule 55 A
Rule 55 B

Notes 1 and 2
Note 3
Clause (b)
Rules 56—61
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Based on old rule.

Has been retained excepting the bracketed portion which is unnecessary.
Amendment made in view of the revised classification of services and
F.D. No. 7265-F. dated 27-10-75.

Based on old rules.

Based on F.D. Notification No. 1084-F, dated 1-3-84 and No.
7407-F, dated 24-7-74.

Based on old rule.

Based on the provisions laid down in rata 10 of WBS (ROPA) Rules,
1981.

Based on old rules.

Based on administrative instructions Nog. (2) and (3) of F.R. 29 of F.R.
and S.R. Volume I.

Based on old rule ; only paragraphs have been renumbered.

Based on amendment made in F.D. Notification No. 1867-F, dated 3-4-
72.
Based on old rules.

Based on Government decision.

Based on old rule.
Is a redraft on the lines of Rule 42A.

Based on F.D. No. 3368-F, dated 18-5-73;
No. 8268-F, dated 4-12-75, and No. 4066-F, dated 25-6-73.
Based on old rule.

Based on old rule; proviso is based on F.D. Notification No. 4066-F,
dated 25-6-73.
Based on old rules.

Based on 10107-F, dated 9-11-79.
Based on old rule.
Based on old rules.

CHAPTER VI—FEES AND HONORARIA

Rule 62

Clause (a)

Proviso Clause (b) and
Notes 1 and 2

Note 3
Notes 4 (a) and (b)

Note 5
Note 6

Rule 63
Rule 64

Based on Finance Deptt. Memo. No. 941-F, dated 7-2-80.

Based on old rule.

Omitted interms of F.D. No. 3292-F, dated 31-3-79.

Based on old rule.

Have been modified on the basis of F.D. No. 941-F, dated 7-2-80 read
with No 10109-F, dated 20-9-84.

Omitted.

Based on old rule.

Based on old rule and F.D. No. 941-F, dated 7-2-80.
Based on Finance Deptt. No, 3292-F, dated 31-3-79.

CHAPTER VII—COMBINATION OF APPOINTMENTS
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Rule 65

Note 4

CHAPTER VIII-
f Rules 65A—69

Compendium on Acts and Rules

Redrafted on the basis of F.R. 49 keeping in view the principles of grant
of deputation allowance.

Based on para 1(a) of Finance Deptt, No. 6725-F, dated 29-6-79.

-DEPUTATION OUT OF INDIA

Based on old rules.

CHAPTER IX—DISMISSAL, REMOVAL AND SUSPENSION

' Rule 70
Rule 71

Rules 72—72A and
72B..

Rules, 73—74A

Based on old rule.

Based on old rules and orders and also Govt* of India's provisions in F.R.
53 of F.R.S.R.* Vol. |., formally adopted under notification No. 10300-F,
dated 1-10-86.

Based on old rules as amended in notifications No. 5935-F, dated 9-12-
71 read with No. 652-F, dated 11-2-74 and provision in F.R. 54 of
F:R.S.R., Vol. I., formally adopted under notification No. 10300-F dated
1-10-86.

Based on old rules.

CHAPTER X—COMPULSORY RETIREMENT

Rule 75(a)

Second proviso

Note below 2nd
proviso
Rule 75(aa) and Note

Rule 75(aaa) and
Notes
Rule 76

Rules 77—79A
Rule 80

Rule 81
Rule 82
Rule 83
Rules 84—86
Rule 87
Rules 88—89.

Based on amendment made in F.D.Nos. 3426-F, dated 29-
4-76, 3329-F, dated 26-4-76, 4961-F, dated 28-4-83 and 10606-F,
dated 25-9-78.

Vide Education Department notification No. 1995-Edn(A), 1-10-81.

Based on Government's decision.

Based on old rules and F.R. 56(11) of F.R.S.R. Vol. I.
Based on Govt, of India's decisions below F.R. 56 of F.R.S.R., Vol. I.

Based on old rule as amended under notification No. 3426-F, dated 29-4-
76 and Govt, decision regarding classification of services and
consequent upon pay revision in 1981.

Based on old rules.

Based on old rule and Govt, of India's rules, viz., CCS. (Joining Time
Rules) 1979, formally adopted under notification No. 10300, dated 1-10-
86.

As in Rule 80.

As in Rule 80.
Omitted.

Based on old rules.
As in Rule 80.
Based on old rules.
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Rule 90 Based on old rule.

Sub-rule 1..

Note | Omitted.

Sub-rule 2. Based on S.R. 293A of F.R. and S.R., Vol. Il.

Rule 91

Sub-rule 1. As in Rule 80.

Sub-rule 2. Based on old rule.

Rule 92 Based on old rule except the concluding portion which has been modified

on the model of rule 2(1) of Joining Time Rules, 1979 of Govt, of India
under notification No. 10300-F, dated 1-10-86.

Rule 93 Based on old rule and Rule 7 of Joining Time Rules, 1979 of Govt, of
India, formally adopted under notification No. 10300-F, dated 1-10-
86.

Rule 94 Based on old rule.

Rule 95 Based on old rule.

Note Based on F.D. No. 4728-F, dated 10-7-75.

Rule 96 Based on old rule.

CHAPTER XII—FOREIGN SERVICE

Rules 97—101 Based on oldrules.

Rule 102 Based on old rule and F.D. No. 3589-F, dated 6-5-76.

Rule 103 Based on old rule.

Rule 104 Clause (i) and (ii) of Sub-Rule 2 ammended as per F.D. notification No.
11295-F dated 4. 11. 82.

Notes Based on old rules.

Rule 105 Based on old rule.

Rule 106 Amended as per Notification no. 6312-F dated 17.05.83

Rules 107-116 Based on old rules.

CHAPTER XIII—SERVICE UNDER LOCAL FUNDS

Rules 117-118 Based on old rules.

CHAPTER XIV—PASSAGES FROM OR TO INDIA

Rules 119—143 Based on old rules

CHAPTER XV-LEAVE
SECTION | —GENERAL CONDITIONS

Rule 144 Based on old rule.

Rule 145 Based on rule 4 of CCS. (Leave) Rules, 1972 and in terms of Finance
Deptt. No. 9326-F, dated 12-10-78.

Rule 146 Based on old rule and rule 5 of CCS.

(Leave) Rules, 1972, formally adopted under notification No. 10300-F,
dated 1-10-86.

Rule 147 Based on old rule and rule 9 of CCS (Leave) Rules, 1972 as amended by
Government of India, formally adopted under notification No. 10300-F,
dated 1-10-86.

Rule 148 Omitted as redundant in view of the fact that there is no difference
between permanent and temporary employees in the leave matters.

Rule 149 Redrafted on the basis of Rule 34 of Government of India's CCS. (Leave)
Rules, 1972. Formally adopted under notification No. 10300-F, dated 1-
10-86.

Rule 150 Redrafted in terms of Finance Deptt. No. 3522-F, dated 6-5-81.
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Rule 151

Note |
Note 2
Note 3

Rule 152
Note 1
Rule 153

Sub-rule (1)
Sub-rule (2)

Notes
Rule 154

Rule 155

Rule 156
Rule 157
Rule 158

Rule 159
Rule 160
Sub-rule 1

Sub-rule 2
Rule 161

Rule 162 & Notes 1

and 2

Compendium on Acts and Rules

Verbal changes have been made in view of new classification of
services.

Based on old rules.

Omitted.

Based on old rules.

Verbal changes have been made in view of new classification of
services.
Omitted.

Based on old rule.

Based on rule 8 of CCS. (Leave) Rules 1972. Formally adopted under
notification No. 10300-F, dated 1-10-86.

Based on old rules.

Redrafted Certain portions and Notes 1 and 2 which are not relevant
have been omitted.

Redrafted on the model of rule 22 of CCS. (Leave) Rules, 1972 as
amended formally adopted under notification No. 10300-F, dated 1-10-
86.

Based on old rule.

Redrafted excluding the portion 'or joining time'.

Redrafted on the model of rule 23 of CCS. (Leave) Rules, 1972 as
amended, formally adopted under notification No. 10300-F, dated 1-10-
86.

Based on old-rule.

Based on old rule.

Redrafted in view of the provisions made in Rule 34.
Based on old rule.

Redrafted in view of the provisions made in West Bengal Govt.
Servant's Conduct Rules, 1959 and West Bengal Services (Duties,
Rights and Obligations of Govt, employees) Rules, 1980.

SECTION Il -LEAVE RULES
(The term revised has been omitted from the head-line and in all rules)

Rules 16 3—165

Rule 166
Rule 167

Rules 168, 168A,
168B, 168C, and 168D

Rules 169—170

Rules 171—172

Rule 173
Note

Rule 174

Based on old rules.

Based on old rule.

Redrafted on the model of Rule 11 of CCS. (Leave) Rules, 1972 and
decisions thereunder, formally adopted under notification No. 10300-F,
dated 1-10-86.

Based on old rule and Finance Deptt. Memo. No. 3871-F, dated
25-3-1978 as amended in No. 7810-F, dated 27-7-78, No. 4118-F,
dated 3-4-78, and 5638-F. dated 14-6-79 andrules 38 and 39 of
C.C.S. (Leave) Rules, 1972, formally adopted under notification
No. 10300-F, dated 1-10-86, Memo. No. 9046-F, dated 6-9-78 and
3190-F, dated 29-3-79 is also relevant.

Based on F.D. Nos. 3868-F, dated 25-3-78, 6029-F, dated 10-5-83, and
rule 26(3) of C.C.S. (Leave) Rules, 1972 and decisions of this
Government.

Based on Finance Deptt. No. 3033-F, dated 28-3-80, issued in
consultation  with Judicial Deptt. and Hon'ble High Court.

Based on amendment made in F.D. No. 8309-F, dated 10"9-80.

Based on Govt, decision.

Based on the 2nd Pay Commission's recommendations and Govt, of
India's Rules, formally adopted under notification No. 10300-F, dated 1-
10-86.
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Rule 175 .. Ditto.

Rule 176 Redrafted on the lines of Finance Deptt. Memo. No. 3869-F, dated 25-
3-78 and also on C.C.S. (Leave) Rules, 1972, formally adopted
under notification No. 10300-F, dated 1-10-86.

SECTION -l ORDINARY LEAVE RULES

Rules 177—194 Omitted.

SECTION IV—SPECIAL KINDS OF LEAVE

Rules 195 & 196 Based on 2nd Pay Commission's recommendations and C. C. S.
(Leave) Rules, 1972 as amended.

Rule 197 Based on old rules.

Rule 198 Redrafted on the model of C. C. S, (Leave) Rules, 1972 and Finance
Department No 8536-F, dated 10-10-36.

Rule 199 Redrafted on the recommendations of the 2nd Pay Commission and

Rule 430of C. C.S. (Leave) Rules, 1972, adopted under notification
No. 10300-F, dated 1-10-86 and also on the Medical Termination of
Pregnancy Act, 1971.

Rules 200—204 Based on old rules.

Rule 207 Based on old rule.

Note | Based on Note 3 below Rule 188 of the old rule which has been
omitted.

SECTION V—SPECIAL PROVISIONS

Rules 208—220 Based on old rules.

SECTION VI—LEAVE PROCEDURES

Rule 221 Based on old rule.

CHAPTER XVI—OCCUPATION OF GOVERNMENT RESIDENCES

APPENDIX

Appendix | Fresh compilations on the basis of amendments so far made.

Appendix 2 Based on old Appendix as amended in F. D. NO. 1024-F, dated 5-
3-75.

Appendix 3 & 4 Omitted in view- of delegation of powers of sanctioning leave to more

and more subordinate authorities.

A 'Note' in both these Appendices has been inserted to cover the
power of sanctioning leave by authorities who were empowered
to do so under the existinggeneral or special orders.

Appendix 5 Based on C. C.S. (Leave) Rules, 1972 as amended with suitable
modifications under notification No. 10300-F, dated 1-10-86.

Appendix 5A Based on old Appendix.

Appendix 6

Annexure | & Il Rule 1(b) has been amended under notification No. 10299-F dated 1-10-

86. Amendments made in Finance Department No. 445-F, dated
30-1-74, (2) 6449-F, dated 10-9-75, (3) 465-F, dated 27-1-76, (4)
6200-F, dated 2-6-78, (5) 4862-F, dated 22-4-78, (6) 4196-F, dated
30-4-74 have been incorporated.
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NOTIFICATION
Notification No. 5292-F.—15th October 1971.—In exercise of the powers conferred by
the proviso to Article 309 of the Constitution of India, the Governor is pleased to make
the following rules ;—
CHAPTER I.—EXTENT OF APPLICATION

1. These rules may be called the West Bengal Service Rules, Part || (Compensatory
Allowance Rules), Except where it is otherwise stated, they shall be deemed to have
come into force with effect from 1st December 1971.
2. Subject to the provisions of the Constitution of India and except where it is otherwise
expressed or implied, these rules apply to all members of services and holders of posts
whose conditions of service the Government of West Bengal are competent to prescribe.
Subject as aforesaid they also apply to—

(i) any person for whose appointment and conditions of employment special

provision is made by or under any law for the time being in force ;

(i) any person in respect of whose service, pay and allowances or pension or

any of them special provision has been made by an agreement made with him, in

respect of any matter not covered by the provisions of such law or agreement.
NOTE.—Employees of Chandennagore Administration as have opted for the pre-merger
conditions of service will be governed by the rules applicable to them before merger in
respect of journeys within Chandemagore Municipality.
3. The power of interpreting these rules is reserved to Government.
NOTE.—Whenever in these rules a power is ascribed to Government only, that power
may not, unless expressly provided by other rules, orders or notifications, be exercised
except after consultation with the Finance Department.
3A. Nothing in these rules shall be construed to limit or abridge the powers of the
Governor to dispense with or relax the requirements of any of these rules to such extent
and subject' to such conditions as he may consider necessary for dealing with the case
in a just and equitable manner.
3B. All rules, orders or notifications which were in force immediately before the
commencement of these rules and applicable to Government employees to whom these
rules apply are hereby repealed;
Provided that in respect of anything done, any act committed or any omission made

before the commencement of these rules, the rules, orders or notifications which were in

Short Title and
Commencement

To whom the
rules apply.

Interpretation.

Relaxations.
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force when the thing was done, the act was committed or the omission was made shall
be deemed to continue and to have always continued to apply.

CHAPTER II.—DEFINITIONS
4. Unless there be something repugnant in the subject or context the following terms are
used in these rules in the sense here explained:—
(1) Actual travelling expenses means the actual cost of transporting a Government
employee with his servants and personal luggage, including charges for ferry and other
tolls and for carriage of camp equipment, if necessary. It does not include charges for
hotels, travelers' bungalows or refreshments or for the carriage of stores or conveyance
or the cost of telegraphic reservation of accommodation or conveyances or any
allowance for such incidental losses or expenses as the breakage of crockery, wear and
tear of furniture and the employment of additional servants.
(2) Camp equipage means the apparatus for moving a camp.
(3) Camp equipment means tents and the requisites for pitching and furnishing them or,
where tents are not carried such articles of camp furniture as It may be necessary, in the
interests of the public service, for a Government employee to take with him on tour.
(4) Omitted.
(5) Controlling Officer means the authority declared by Government to be the controlling
officer for the purposes of travelling allowance of a particular Government employee or
class of Government employees.
“*NOTE.I Omitted.
NOTE 2.—The controlling officer for the purposes of travelling allowance for the journey
of a Government employee to join his post under a borrowing Government as well as for
the return journey will be the controlling officer in regard to his post under that
Government.
**(5A) Competent authority in relation to the exercise of any power conferred by or under
these rules, means the Governor or any authority to which such power is delegated by or
under these rules.
(6) Darjeeling means the district of Darjeeling excluding the Siliguri subdivision.
(6A) Dry and River District moans the district and the subdivisions or portions of the
subdivision in it as may be specifically declared as "River" or "Dry" under the special
orders of Government.
NOTE.—A list showing the existing classification of the districts and subdivisions into
"Rivers" or "Dry" is given in Appendix 21.
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**(7) Family means a Government employee's wife (but not more than one wife) or
husband, as the case may be, residing with and wholly dependent' on the Government
employee and legitimate children and step children and includes parents, sisters and
minor brothers if residing with and wholly dependent on the Government employee.
NOTE.—For the purpose of this clause—
(1) "Children" shall mean and include major sons and married daughters of the
Government employee so long as they are residing with and wholly dependent on the
Government employee.
(2) Legitimate children, step children, parents, sisters and minor brothers who reside
with the Government employee and whose income from all sources including pension
(inclusive of temporary increase in pension and pension equivalent of gratuity) does not
exceed rupees two hundred and fifty per month shall be deemed to be "wholly
dependent" on the Government employee.
(8) Public Conveyance means a train, steamer or other conveyance which plies regularly
for the conveyance of passengers.
(9) Sphere of Duty.—A Government employee's sphere of duty shall be such as the
Head of the Department may define, and is, in the absence of orders to the contrary, the
area of the executive jurisdiction of himself or the head of his office.
NOTE.—A list showing spheres of duty of particular Government employees specially
fixed is given in Appendix 3.
5. Unless there be something repugnant in the subject or context the terms defined in
rule 5 of the West Bengal Service Rules, Part |, are used in these rules in the sense
therein explained.
6. Omitted.

CHAPTER Ill,—CONDITIONS REGULATING THE DRAWAL OF

COMPENSATORY ALLOWANCE

7. The amount of a compensatory allowance should be so regulated that the allowance
is not on the whole a source of profit to the recipient.
8. In this chapter unless the context otherwise requires—
(a) leave means leave (including extraordinary leave) taken for a period not exceeding
four months, other than leave preparatory to retirement and except for the purposes of
rules 13 and 14, includes extraordinary leave. The title to compensatory allowance will

remain intact—

Not a source
of profit.

Definitions.
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(i) when the original leave not exceeding four months is not subsequently extended or, if
extended, the total period does not exceed four months, throughout the period.

(i) when the original or extended leave not exceeding four months referred to in sub-
clause (i) is subsequently extended and the total period exceeds four months, up to the
date of expiry of the original or extended leave not exceeding four months or the date of
sanction to the first subsequent extension which causes the total period of leave to
exceed four months, whichever is earlier; provided the authority sanctioning the leave
certifies that he is satisfied that the application for extension was necessitated by a
genuine change of intention;

(b) temporary transfer means a transfer to duty in another station which is expressed to
be for a period not exceeding four months. For the purpose of this division it includes
deputation. Subject to the limit of four months, the title to compensatory allowance, if the
temporary duty is subsequently extended beyond four months in all, will remain intact up
to the date of the orders of extension unless the context otherwise requires.

NOTE 1.—Unless in any case it be otherwise expressly provided in these rules, joining
time may be added to the period of four months provided in this rule.

NOTE 2.—When vacation is combined. with leave, the entire period of vacation and the
leave should be taken as one spell of leave for the purpose of clause (a) of this rule.

9. Save as provided in the following rules in this chapter, a compensatory allowance
attached to a post will cease to be drawn by a Government employee when he vacates
the post.

10. Where in the following rules in this chapter the title to a compensatory allowance
during leave, temporary transfer or joining time is contingent upon any certification by
the authority sanctioning the leave or transfer, such certificate must be embodied in the
original orders sanctioning the leave or transfer. A certificate which is not so embodied in
the original orders is not a valid certificate acceptable to audit to enable the compen-
satory allowance to be drawn.

NOTE 1.—Where, due to some unavoidable reasons, an original order sanctioning leave
or temporary transfer is issued after the expiry of the term of the leave or temporary
transfer, the certificates to be given by the authority sanctioning the leave or temporary
transfer shall always be in the past tense.

NOTE 2.—Where a change in the element of likelihood of reposting to a qualified post
occurs during the course of leave or temporary transfer, the drawl of the compensatory
allowance during the leave or temporary transfer shall be regulated in accordance with
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the certificate embodied in the original order sanctioning the leave or temporary transfer
and not with reference to any revised order issued subsequent to it.
11. A permanent travelling allowance is not admissible during leave, temporary
transfer or joining time.
12. A conveyance allowance—
(a) to which the obligation of maintaining a motor vehicle or a horse or other animal is
not attached, or
**(b) for the maintenance of a bicycle, is not admissible during leave, temporary
transfer or joining time or holidays prefixed or suffixed to the leave.
13. An allowance granted owing to the expensiveness of living, other than a grain
compensation allowance or a house-rent allowance, may be drawn—
(a) during leave if—
(i) the authority sanctioning such leave certifies that the Government
employee is likely, on the expiry of the leave, to return to duty at the
station from which he proceeds on leave or to join a post which carries a
similar allowance.
(i) the Government employee certifies that he or his family or both
resided, for the period for which the allowance is claimed, at the station
from! which he proceeded on leave or at another station in West Bengal
where a similar allowance is admissible;
(b) during temporary transfer, if—
(i) the authority sanctioning the transfer certifies that the Government
employee is likely, on the expiry of the temporary duty, to return to the
station from which he is transferred or to join a post which carries sach an
allowance ;
(if) the Government employee draws no allowance of the same kind in the post to
which he is transferred temporarily, and
(iii) the Government employee certifies that he kept his family, for the period for
which the allowance is claimed, at the station from which he proceeded on transfer.
**14. A house-rent allowance may be drawn during leave (including leave
preparatory to retirement or refused leave) or temporary transfer, if—
(a) Omitted.
(b) the Government employee certifies either—

Permanent
Travelling
Allowance.

Unconditional
Conveyance
Allowance or
bicycle allowance.

Allowances for
Expensiveness of
living.

House-rent
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(i) that his family continued to reside, for the period for which the allowance is claimed, in
the station from which he proceeded on leave or was transferred or

(i) that he continued, for the period for which the allowance is claimed, to incur the
whole or a considerable part of the expenditure on rent for which the allowance was
granted.

NOTE 1.—(a) When a certificate is given under sub-clause (ii) above, the authority
sanctioning the leave or transfer may direct that a part only of the allowance shall be
drawn ; and, when a certificate is given under either sub-clause (i) or sub clause (i),
such authority may require Uie Government employee to satisfy it that he was unable, or
could not reasonably be expected, to avoid the expenditure and may, if it is not so
satisfied, direct that no part of the allowance shall be drawn.

(b) For the purposes of this certificate any expenditure on rent which is covered by
receipts from a sub-lease shall not be deemed to have been incurred.

NOTE 2.—This rule does not apply to an allowance granted under the Calcutta House
Allowance Rules (vide Appendix 19) in so far as it is inconsistent with those rules.

NOTE 3. For rules regulating the grant of house-rent allowance to officers to whom the
Calcutta House Allowance Rules do not apply, vide Appendix 20.

15. A portion, not exceeding half of the allowance granted on condition that a
motor car is owned or a motor cycle is possessed and maintained, may be drawn
during leave or temporary transfer, if—

() the substantive pay of the Government employee during the period of claim
does not exceed Rs. 1,200(**)

(i) the authority sanctioning the leave or transfer certifies that the Government
employee is likely, on the expiry of the leave or temporary transfer, to return to the post
from which he proceeds on leave or is transferred, or to be appointed to a post in which
a similar allowance will be admissible ; and

(iii) the Government employee certifies that he continued to own the motor car or
to possess and maintain the motor cycle, that the amount claimed was spent by him on
garage hire or wages to the staff or both for the period for which the amount is claimed
and that the vehicle was not, during that period, in use by anybody.

NOTE.—The maximum allowance for a motor cycle is limited to Rs. 20.(**)
16. An allowance granted on condition that a horse or other animal is maintained

may be drawn during leave or temporary transfer if—
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(i) the authority sanctioning the leave or transfer certifies that the Government
employee is likely, on the expiry of the leave or temporary transfer, to return to
the post from which he proceeds on leave or is transferred or to be appointed to
a post in which a similar allowance will be admissible ; and
(i).the Government employee certifies that he continued to maintain the animal
and that he spent the amount claimed on its upkeep during the period to which
the claim relates.
17. Omitted.
18. A non-practicing allowance may be drawn during leave or temporary transfer,
provided the Government employee certifies that during such leave or temporary
transfer he did not engage in private practice.
19. A compensatory allowance other than an allowance for the regulation of which
express provision is made in this chapter may be drawn during leave or temporary
transfer if—
(a) the authority sanctioning the leave or transfer certifies
that the Government employee is likely, on the expiry of the leave or temporary
transfer, to return to the post to which the allowance is attached or to another
post carrying a similar allowance; and
(b) the Government employee certifies that he continued, for the period for which
the allowance is claimed, to incur the whole or a considerable part of the
expenditure for which the allowance was granted.
20. Subject to rules 11 and 12, a Government employee may draw during joining
time granted to him to enable him to join a new post to which he is appointed
while on duty in his old post, a compensatory allowance attached to the old
post—
(a) if an allowance of a similar kind attaches to his new post, provided that if the
allowance be a motor car allowance or a horse or a conveyance allowance of
other kind, the motor car is owned and the horse or the other conveyance is
possessed and maintained during the joining time ; or
(b) if an allowance of a similar kind does not attach to his new post, only if the
transfer is a temporary transfer and if the drawal of the allowance during such
temporary transfer is admissible under the rules in this Chapter.
NOTE.—If the amount of the allowance differs in the two posts, the lesser amount only is
admissible under clause (a).
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21. When a Government employee belonging to Group A, or B or C, is permitted to
proceed on duty outside the limits of the State, the Head of the Department may, if he
considers that the Government employee's expenses exceed those to which he might be
put by a temporary transfer on duty within the State, grant him a compensatory
allowance not exceeding one-fifth of his pay.. If the place of duty has been recognised
as particularly expensive by the grant of special compensatory allowance to Government
employees stationed there, the Head of the Department may grant such, Government
employee a compensatory allowance, in lieu of or in addition to the allowance referred to
above, similar to the compensatory allowance admissible in (hat place to a Government
employee of his class.
21 A. Notwithstanding anything elsewhere contained in these rules, a Government
employee shall not, merely because of his—
(a) going on leave for a period of more than four months,
or
(b) being transferred without there being any likelihood of his returning on duty,
within a period of four months from the date of the transfer, to the station from
which he is transferred forfeit his title to an expensive living allowance until the
expiry of four months from the date of commencement of the leave or the date of
the transfer, as the case may be, if the Government employee certifies that, for
the period for which such allowance is claimed after such date, he himself
resided, or kept his family, at the station from which he proceeded on leave or on
transfer, as the case may be, and has incurred the expenses for which the
allowance has been attached.
Explanation.—In this rule,—
(a) "expensive living allowance" shall mean an allowance to compensate
expensiveness of living, not being a grain compensation allowance, and shall
include a house rent allowance;
(b) "the period of four months" shall, in the case of a transfer immediately
following a period of leave or a temporary transfer, be counted from the
date of commencement of such leave or the date of such temporary transfer, as
the case may be ; and
(c) "transfer" shall not include—
(i) a transfer on promotion, or

(i) a transfer on the request of the Government employee himself, or
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(iii) a transfer taking effect on the expiry of leave for a period of four
months or more.
Chapter IV—Grades of Govt, employees
**22. For the purpose of travelling allowance Government employees are divided
into four grades as follows:

|. The first grade includes all Government employees in receipt of pay of Rs.
1,000 or more per month as well as the members incumbents of the following services /
posts irrespective of the pay consolidated pay drawn:—

(i) Indian Administrative Service,

(i) Indian Police Service,

(iii) Indian Forest Service,

(iv) Confidential Assistants to the Chief Minister, Ministers and
Ministers of State, and

(v) Political Secretary to the Chief Minister.

Il. The second grade includes all Government employees in receipt of pay of Rs.
600 or more but less than Rs. 1,000 per month.

[ll.  The third grade includes all Government employees in receipt of pay of Rs.
350 or more but less than Rs. 600.

IV.  The fourth grade includes all Government employees in receipt of pay of
less than Rs. 350 per month:

Provided that Government may, by special order, include any Government
employee or class of Government employees in a grade higher or lower than those
prescribed for such employees or class of employees.

NOTE 1.—Government have ordered that the Jamadars of the Eastern Frontier Rifles
shall be included in the second grade.

NOTE 2.—The pay cf a Government employee upon which his grade is to be determined
is his pay as defined in clause (28) of rule 5 of the West Bengal Service Rules, Part I.
NOTE 3.—-No revision of claims of travelling allowance is permissible in a case where a
Government employee is promoted or reverted or is granted an increased rate of pay
with retrospective effect in respect of the period intervening between the date of
promotion or reversion or grant of increased rate of Pay and the date on which it is
notified, unless it is clear that there has been an actual change of duties. In the case of
all bills audited before the notification appears, the Audit Office and the Pay and
Accounts Office should be guided by the facts known officially at the time, but in the
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case of travelling allowance bills there is no objection to the Audit Officer recognizing the
retrospective effect of the notification.

NOTE 4.—The pay of a re-employed pensioner upon which his grade is to be determined
shall be calculated as follows:

(a) where the pension of a re-employed pensioner is held in abeyance during the

period of re-employment, his pay for the purpose of determining his grade shall

be the pay actually received by him from time to time;

(b) where the pension is allowed to be drawn by him in addition to pay, he shall,

for the purpose of determining his grade, be deemed to be in receipt of actual

pay equivalent to his pay on re-employment plus the pension subject to the
condition that where the amount of such pay and pension exceeds the pay of the
post, if it is on a fixed rate of pay or the maximum of the scale of pay of the post,
if it is on a time-scale of pay, such excess shall be ignored.
Explanation.—For the purpose of this note, the amount of pension to be taken into
account shall be the amount originally sanctioned, i. e., before commutation, if any, and
shall also include the pension equivalent of retiring gratuity, if any.
NOTE 5.—(1) A reference to any scale of pay in this rule shall be construed as a
reference to a revised scale of pay specified in the West Bengal Services (Revision of
Pay and Allowance) Rules, 1981. Government employees retaining the "existing scale of
pay" within the meaning of the said rules shall continue to be governed by the
classification incorporated in rule 22 as it stood before the issue of this rule until they
begin to draw pay in the revised scale.

(2) Any Government employee who was drawing a pay of Rs. 425 or above
under the West Bengal Services (Revision of Pay and Allowance) Rules, 1970 and was
a second grade Government employee for the purpose of travelling allowance before the
coming into effect of this rule may continue to be a second grade Government employee
so long his pay under the West Bengal Service (Revision of Pay and Allowance) Rules,
1981 is less than Rs. 600 per month.

NOTE 6.—The Motor Drivers (Special cadre) exclusively for the Ministers shall be treated
as Grade lll employees drawing a pay of Rs. 400 per month for the purpose of drawal of
travelling allowance while on tour in the interest of public service.

NOTE 7.—The Attendants to the Ministers, the Ministers of State or the Deputy Ministers
shall be treated as Grade IV employees for the purpose of drawal of travelling allowance

while on tour in the interest of public service.

10
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**22A. A Government employee whose whole time is not retained for the public service,
or who is remunerated wholly or partly by fees, shall rank in such grade as the
Competent Authority may, with due regard to the Government employee's status,
declare.
23. A Government employee while in transit from a post in one grade to a post in
another is included in the lower grade.
CHAPTER V.—DIFFERENT KINDS OF TRAVELLING ALLOWANCE

24. The following are the different kinds of (travelling allowance which may be
drawn in different circumstances by Government employees:—

(i) Permanent travelling allowance,

(if) Conveyance or horse allowance.

(iii) Allowance for distance travelled,

(iv) Daily allowance.

**(v) The actual cost of travelling.

SECTION .—PERMANENT TRAVELLING ALLOWANCE

25. A Government employee whose duties require him to travel extensively may be
granted subject to any conditions which Government think fit to impose a permanent
monthly travelling allowance in lieu of all other forms of travelling allowance for journeys
within his sphere of duty. Such an allowance may be sanctioned for the whole year or for
such portion thereof as Government may decide, and during that period it may be drawn
whether the Government employee is absent from his headquarters or not. Except' in
any circumstances specifically provided in these rules, such an allowance shall not be
drawn during a period for which travelling allowance of any other description is drawn.
NOTE 1.—A list of Government employees to whom permanent monthly travelling
allowance has been granted is given in Appendix 4.
NOTE 2.—Where a permanent travelling allowance is granted on condition that the
Government employee shall spend not less than a prescribed minimum number of days
in a month on tour, the amount of allowance to be drawn each month shall be calculated
on the basis of the following formula:

Amount of permanent Formula
Travelling Allowance. No. of days on tour or No. of days on duty
the prescribed number
of days whichever is less.

No. of proscribed days.  No. of days of the month.
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lllustration.—An officer is granted a permanent  travelling allowance of Rs. 60 per
month subject to the condition that the number of days spent on tour in a month is not

less than 20.

(i) He spends 16 days on tour in a particular month and remains on duty
for 26 days having proceeded on regular leave for the last 4 days of
the month. The amount of permanent travelling allowance payable to
the officer will be 60x 16/20x26/3 )=Rs. 41.60 P.

(i) (i) He spends 20 days on tour In a month but proceeds on regular

leave for the last 4 days of the month. The amount of permanent
travelling allowance admissible to him for the month will be Rs.
60x20/20x26/30 = Rs. 52.
Explanation.—(a) The term "number of days on duty" occurring in the formula shall
include Sundays and closed holidays and casual leave but shall exclude periods of
regular leave, temporary transfer, joining time, suspension, etc., during which the
permanent travelling allowance is not admissible.

(b) For the sake of convenience and facility of application, the number of days in

a month is taken as 30 uniformly.
NOTE 3.—A Government Officer, who is in receipt of a permanent travelling allowance,
shall surrender his permanent T. A. at the rate of 1/30th for each day he travels in a
Govt, vehicle on duty or an amount equivalent to T. A. admissible under normal rules
had there been no permanent T. A. whichever is less. This order will not however apply
to cases where an officer is required to accompany a superior officer using a
Government vehicle.

Every officer (**) in receipt of permanent travelling allowance and receiving
payment of the allowance in full, should, at the end of the given month but not later than
the 10th day of the following month, furnish to his disbursing officer a certificate in the
following form :—

(a) "Certified that l......cccceeeeeenne (designation) hereby declare that | did not use
Government vehicle for journeys on duty in the month of....................... " On the basis of
certificates received from individual officers the departmental disbursing officers (**)
should furnish a certificate in the following form on the body of the relevant pay bill of the
following month :—

(b) "Certified that the Government employees for whom permanent T. A. was
claimed in full during the previous month in Bill bearing Token No. T. V. No....... ,

12
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date......, have furnished necessary certificates in terms of Note 3 below rule 25 except
in the case of SI. No........... from whom proportionate deductions have been effected and
the amount adjusted by short-drawal in this bill.
Government officers (**) will embody a certificate as at (a) above on the bill in which the
claim for the month will be preferred.
**25A. When a Government employee holds, either substantively or in an officiating
capacity, two or more posts to each of which a permanent travelling allowance is
attached, he may be granted such permanent travelling allowance, not exceeding
the total of all the allowances as a Competent Authority may consider to be necessary in
order to cover the travelling expenses which he has to incur.
SECTION II.-—CONVEYANCE AND HORSE ALLOWANCES

26. A Government employee who is required to travel extensively at or within a short
distance from his headquarters under conditions which do not render him eligible for
travelling allowance of other descriptions, may be granted a monthly conveyance or
horse allowance, subject to the production of a certificate that he owns and possesses a
conveyance or horse and knows how to drive the conveyance or ride the horse.
Provided that where the conveyance allowance is claimed in respect of a motor car it
shall be sufficient for the Government employee to produce a certificate that he owns
and possesses a motor-car.
NOTE 1.—The general conditions for regulating the drawal of conveyance or horse
allowance are given in Appendix 5.
**NOTE 2.—Vide notes below rule 88.
NOTE 3.—The term 'extensively' means a journey at least 200 km. on an average per
month.
**NOTE 4.—(1) For the initial fixation of allowance under these rules a Government
employee claiming the allowance should maintain a log book of journeys on duty
qualifying for the grant of allowance for a minimum period of three months. The
Controlling Officer shall scrutinize the log book as frequently as possible during this
period. A longer period may be prescribed by the sanctioning authority at its discretion.
The log book shall contain the following particulars:—

(i) the distance travelled daily on official duty;

(i) places visited with distance covered and purpose of each visit;

(iii) the mode of conveyance maintained/ used.

13
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(2) The sanctioning authority shall scrutinize the log books for determining
average mileage per month justified for official work for the post and fix the rate of
conveyance allowance on the basis of mileage covered as well as other relevant factors,
The sanctioning authority may then sanction an allowance at the appropriate rate with
effect from any date from which, in its opinion, the grant of the allowance is justified. No
allowance shall be sanctioned with effect from a date earlier than the date from which
the log book was maintained.

(3) All allowances under these rules shall be granted for a period not exceeding
two years at a time and its continuance shall be reviewed at the end of each such period
in accordance with the procedure laid down for the initial grant of an allowance.

When drawn. 27. Except as otherwise provided in these rules a conveyance or horse allowance
may be drawn during absence from headquarters and in addition to any other
travelling allowance admissible under these rules:

Provided that when a Government employee who is in receipt of motor car
allowance or of conveyance allowance specifically granted for the possession of a
motor cycle and also for its upkeep (hereinafter referred to as motor cycle
allowance) makes a journey (a) by the motor car beyond a radius of 8 or 16 kms.
from the headquarters, as the case may be, depending upon the minimum
distance prescribed in Appendix 5 of these rules or (b) by the motor cycle beyond
a radius of 8 kms. from the headquarters, he may draw usual travelling allowance
(daily or any other allowance) but there shall be made a proportionate deduction
of the motor car allowance or motor cycle allowance, as the case may be, at the
rate of 1/30th per day for the period during which such travelling allowance is
drawn.

28. Omitted.

Maximum 29. Conveyance and horse allowances are subject to the following maxima:—

limits Rs.

a) for horse or pony 62.50

) for a motor car 117.00

) for motor cycle 48.75

) for a bicycle or tricycle 9.75

**29A. (1) Heads of Department may sanction conveyance allowance to conyeyance

Allowance to
Blind or
control, borne on regular establishments (including work charged staffs), who are  Orthopedically
. . . . . - o Handicapped
blind or orthopedically handicapped with disability of lower extremities, at the rate Governmpgnt

employees.

(
(b
(c
(d

Government employees under their administrative
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of 10 per cent of basic pay, but not exceeding Rs. 75 per month, subject to the
following conditions:—

(i) An orthopedically handicapped employee shall be eligible for conveyance
allowance only if he or she has a minimum of 40 per cent permanent partial
disability of either upper or lower limb / limbs or 50 per cent permanent partial
disability of both upper and lower limbs together.

(ii) The conveyance allowance shall be admissible to the orthopedically
handicapped employees on the recommendation of the Head of Orthopedics
Department of a Government Hospital.

(iii) In the case of blind employee, the allowance shall be admissible on the
recommendation of the Head of Ophthalmological Department of a Government
Hospital.

(iv) The allowance shall not be admissible during leave (including leave
preparatory to retirement and refused leave but excluding casual leave), joining
time or suspension.

(2) The Government employee concerned shall accordingly apply for the grant of
conveyance allowance to the Head of his Department. It shall be the responsibility
of the Head of the Department concerned to refer the case of the concerned em-
ployee to the appropriate medical authorities for obtaining their recommendations
for the grant of the conveyance allowance. The allowance may be granted with
effect from the date of receipt of the recommendation of the concerned medical
authority by the Head of the Department.

NOTE 1.—For the purpose of estimation of disability, the standards as contained in the
Manual for Orthopedic Surgeon in Evaluating Permanent Physical Impairment brought
out by the American Academy of Orthopedic Surgeons, U.S.A. and published on their
behalf by Artificial Limbs Manufacturing Corporation of India, G. T. Road, Kanpur shall
apply. Other conditions for the grant of conveyance allowance shall, however, remain
unchanged.

NOTE 2.—The concession shall not be admissible to one-eyed (partially blind)
employees.

NOTE 3.—In cases where handicapped employees are referred by Heads of
Departments concerned to Government Hospitals located at stations outside their
headquarters for getting recommendations for grant of conveyance allowance, they may
be reimbursed the actual travelling expenses admissible for a journey on tour without

15
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any daily allowance for the period of journey and for halts. The period spent on journeys
as also at the hospital, shall, however, be treated as duty. The above concession shall
be admissible only to those who satisfy the prescribed conditions and are recommended
conveyance allowance by the competent medical authority.
NOTE 4.—The expenditure on account of conveyance allowance sanctioned to blind and
orthopedically handicapped employees shall be debitable to the head "Salaries—House-
rent and Other Allowances" under the appropriate Budget head.
30. Omitted.

SECTION IlI.—ALLOWANCE FOR DISTANCE TRAVELLED

(i) General

31. An allowance for distance travelled is an allowance calculated on the distance
travelled which is given to meet cost of a particular journey.
**NOTE 1.—Charges levied by Railways in connection with the reservation of
accommodation in train shall be reimbursed jo the Government employees treating
these charges as part of the fare. The telegram expenses charged by the Railways in
connection with the reservation of accommodation in trains for onward and/or return
journeys travelling on duty shall also be reimbursed to the Government employees
concerned.
NOTE 2.—Refund of cancellation charges and ordinary reservation fee paid by
Government employees on air, railway and steamer tickets purchased by them in
connation with journeys on tour may be allowed, if the cancellation of journeys is due to
circumstances which were unavoidable and beyond the control of the Government
employee.

The charges paid on account of cancellation of passages booked by air, railway
or steamer should be debited to the same head under which travelling allowance of the
officer claiming reimbursement is adjustable.

***NOTE 3.—Tax on passenger fares collected by Railway authorities Airline Companies
as an addition to the fares shall be reimbursed to the Government employees. Where
the journey is performed otherwise than by Railways / Airways and where the travelling
allowance is restricted under the rules to the amount which would have been admissible
had the journey been performed by rail, the amount to be reimbursed shall include the

element of tax on passenger fare.
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32. For the purpose of calculating allowance for distance travelled, a journey
between two places is held to have been performed by the shortest of two or more
practicable routes or by the cheapest of such routes as may be equally short:
Provided that when there are alternative railway routes and the difference between
them in point of time and cost’ is not great, allowance should be calculated on the
route actually used:

Provided further that where a Journey is actually performed by a route other than
the shortest or cheapest the Head of the Department may, for special reasons of a
public nature which should be recorded, permit the allowance to be calculated on
the route actually used.

NOTE 1.—The shortest route is that by which the traveller can most speedily reach his
destination by the ordinary modes of travelling, in a case of doubt the Head of the
Department shall decide which is the shortest of two or more routes. In cases where
more than one mode of conveyances are available, e.g., where two places are
connected by a direct bus as well as by a bus which plies by a longer route and where
other public conveyances are available, and a doubt or difficulty arises in determining
the shortest practicable route, the distance as ascertained from the local authorities
concerned may be accepted for the purpose of local journeys irrespective of the mode of
conveyance used by the Government employee. (**)

NOTE 2.—If a Government employee travels by a route which is not the shortest but is
cheaper than shortest his mileage allowance should be calculated on the route actually
used.

NOTE 3.—Where the calculation is authorised under the second proviso to this rule
because the shortest route was impracticable for travelling at the time when the journey
was performed, the Head of the Department should obtain and record a certificate from
the Collector of the district that no shorter route was practicable than that which was
adopted.

NOTE 4.—When a Government employee travels by a route which is not the direct or the
cheapest route, it is necessary that he should show in the travelling allowance bill, the
details of the journey and the various stages by which it was made. It is the duty of the
controlling officer to accept or reject the necessity for the Government employee to travel
by those stages.

NOTE 5. An officer on tour or on transfer from one station to another, the shortest route
between which lies through Bangladesh (**) territory, may perform the journey and
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transport his personal effects by the shortest and the cheapest route which runs entirely
through India and draw mileage allowance calculated on the basis of the route actually
used.

33. The point in any station at which a journey is held to commence or end is the
chief public office or such other point as may be fixed for the purpose by
Government

NOTE 1.—The court-house of the chief local executive authority, or where such an office
does not exist, the headquarters police-station is ordinarily the "chief public office" for the
purpose of this rule.

NOTE 2.—Raj Bhavan shall be treated as the chief public office for the purpose of this
rule in respect of offices whose headquarters are situated in Calcutta.

NOTE 3.—The court-house, Alipore, shall be treated as the chief public office for the
purpose of this rule in respect of offices whose headquarters are situated within the
district of 24-Parganas but which are located within the jurisdiction of the Calcutta
Corporation.

NOTE 4.—Refugee camps and camp colonies, where situated at far off places from the
local chief public offices or the headquarters of police-stations, shall in cases of
Government employees attached to the Refugee Relief and Rehabilitation Department
and undertaking journey in the public interest, be taken to the point from which the
journey is held to commence or end for the purpose of this rule.

*State Government decision—A question has arisen whether a Government
employee, who is required on any day to perform temporary duty at a place, other than
the normal place of his duty, a entitled to mileage allowance/ daily allowance for that day
in case the place of temporary duty is situated at a distance of more than 8 kilometers
from his normal place of duty even though it may be situated close to his residence. The
Governor is pleased to decide that in such cases the place of duty shall be the place
where tho duty is actually performed and the drawal of mileage/ daily allowance for such
local journeys shall be regulated in the following manner :—
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(a) Journey which begins at office but
where the Government employee
returns direct from the temporary duty
point to his residence ;

Forward journey

Where the temporary duty point
is more than 8 kms away from
the normal duty point, the
prescribed mileage allowance
for the distance from normal
duty point to the temporary duty
point will be admissible.

Return journey

Where the distance between
the temporary duty points to the
residence minus the distance
from the normal  duty point to
the residence, exceeds 8 kms
the prescribed mileage
allowance shall be admissible
for the difference only.

Daily Allowance

This shall be allowed for the
period of absence from the
normal duty point till the arrival
at the residence.

(b) Where the Government employee
proceeds to temporary duty point from
his residence and then comes to
office.

Forward journey

Where the distance from the
distance to the temporary
duty point minus the distance

from the residence to the
normal place of duty exceeds 8
kms. the prescribed mileage
allowance shall be admissible
for the difference only.

Return journey

The prescribed mileage
allowance from temporary duly
point to the normal duty point
shall be admissible, if the
distance exceeds 8 kms.

Daily Allowance

This shall be allowed for the
absence beginning from depar-
ture from residence and the

arrival at the normal duty
point.
(c) Where the Government employee|Mileage Where the  distance from the
proceeds to temporary duty point direct|Allowance residence to the temporary

from residence and returns direct to
residence.

duty point minus the distance
from residence to normal duty
point is more than 8 kms.
mileage allowance shall be
admissible  for the difference
only.

Daily Allowance

This shall be allowed for the
period from the time the Gov-
ernment employee leaves his
residence up to the time of his
return to his residence.
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34. A Government employee (including members of his family), performing a
journey for which travelling allowance is admissible is required to travel by the
class of accommodation to which his grade entitles him. The provisions of all
rules regulating allowance for distance travelled are subject to the condition that if
a Government employee (including members of his family), travels in a lower
class of accommodation, he shall be entitled to the fares (including extra fares, if
any) by the class of accommodation actually used. The allowance for incidental
expenses in rule 38 shall also, be drawn at the lower rate if the Government
employee travels in a class lower than that admissible to his grade except that in
cases where the journey is on tour and where it is certified by the Government
employee concerned that he had to travel in the lower class because the particular
train in which he travelled did not provide the class of accommodation
appropriate to his grade, allowance for incidental expenses shall be drawn at the
full rate admissible to his grade.

NOTE.—Cases have been brought to the notice of Government that some officers while
travelling in a class lower than one on which he is required to travel under the rules,
drew travelling allowance at the higher rate admissible for higher class to which he was
officially entitled.

It may be impressed upon all Government employees that saving money by travelling in
a lower class and charging the entitled fare is conduct unbecoming of an officer and also
conduct less than honest. In future Government will take very serious

view of such conduct on the part of any delinquent Government employee and he will be
liable to disciplinary action for violation of the rules.

All controlling officers are requested to bring the above to the notice of all Government
employees who are required to travel on tour or transfer. (Memo No. 111-F, dated 13th
January 1971)

35. When the Government employees mentioned below are obliged, in the
circumstances noted against them, to travel in a class lower than that to which they are
entitled, they may notwithstanding the provisions of rule 34, draw the actual fare of the
class in which they travel plus allowance for incidental expenses at the rate appropriate
to their grades:—

Rout shall not be admissible in cases when the journey could not be performed by the
shortest route because of non-availability of reserved accommodation of the entitled
class by that route.
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Inspectors, Sub-Inspectors Sergeants and ... When escorting prisoners by rail-
Assistant Sub-inspectors of Police
Assistant Sub-inspectors and Head Constables .. When required to travel with

Police parties by rail
36. Allowance for distance travelled is differently calculated, as shown in the following

rules, according as the journey is, or could be made by railway, by steamer, by road or
by air.

(i). Journey by Railway

**37. For the purpose of calculating allowance Government employees when travelling
by railway are entitled to class of accommodation according to the following scale:—

(i)  Government employees of the and Second First

Grades—
Pay Rs. 2,250 and above A.C.G.
First Glass
Others First 1st Class
(i)  Government employees of the and Fourth Third/ Second Glass.
Grades.

NOTE 1.—Government employees who are drawing pay of Rs. 1,500 and above but
less than Rs. 2,250 per month may, at their discretion, travel by Second Class Air-
Conditioned 2-Tier Sleeper Coach when travelling on tour.

NOTE 2.—The reservation of accommodation of the entitled class for journeys
undertaken by a Government employee is the concern of the Government employee
himself, and in the matter of regulating travelling allowance claims in such cases it is the
accepted policy of Government not to take cognizance of a Government employee's
liability to secure reservation in the entitled class.  Therefore, travelling allowance by
the longer route shall not be admissible in cases when the journey could not be
performed by the shortest route because of non-availability of reserved accommodation
of the entitled class by that route.

**37A. For journeys on tour Government employees will be entitled to the classes
of accommodation in the Rajdhani Express as detailed below:—

Grade / Pay Range Accommodation
(i) Officers in receipt of pay of Rs. 2,250 and above A.C. Sleeper (A.C.
First Class)
(i) Officers in receipt of pay of Rs. 1,800 and above but less Second Class A.C. 2-
than Rs. 2,250 Tier Sleeper.

(i) Other First Grade officers /Second Grade officers/Third A.C. Chair Car.
Grade officers in receipt of pay of Rs. 425 and above.

(iv) Other Third Grade officers drawing pay below Rs. 425 and Not entitled.
Fourth Grade officials.
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In the case of journeys performed by officials mentioned in clause (iv), by the
Rajdhani Express, the reimbursement shall be restricted to that of ordinary Second
Class fares admissible by other trains.

For journey between Howrah and New Delhi by the Rajdhani Express, fixed
incidental charges, if so opted for, will be admissible in the following scales:—

Rs.
First Grade 51
Second Grade 34
Third Grade 10

NOTE.—Special supplementary charges (exclusive of reservation fee) levied by the
Railway for travelling by Super-fast Express trains in reserved accommodation shall be
reimbursed

**38. Except in the case of journeys on transfer (the rules about which are contained in
Chapter IX), but subject to the provisions of rule 43, the allowance for distance travelled
admissible for journey by railway to Government employees:

(1) Of the First, Second and Third Grade is a single fare of the class to which they are
entitled to accommodation under rule 37 or 37A, as the case may be, an allowance for
incidental expenses at the following rates will also be admissible except for journeys
under rule 37A (in respect of which the admissibility of incidental allowance has been
specifically laid down therein), namely,:—

Grade of Government employee Rate per 10 km. or fraction
thereof
First Grade Paise 51
Second Grade 34
Third Grade - 17

(2) Of the Fourth Grade is a single fare of the class to which they are entitled to
accommodation under rule 37 plus an allowance for incidental expenses at half of the
Second Class fare by passenger train or 17 P. per 10 km. or fraction thereof, whichever
is less :

Provided that where the journey is under 120 km. and involves an absence from
headquarters of more than 24 hours, both conditions being fulfilled, the allowance for
incidental expenses shall be calculated at the times of the allowance for incidental
expenses shown in clauses (1) and (2)
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NOTE 1.—The incidental expenses at the rates indicated in this rule, shall be calculated
on the number of kilometres for which the fare is actually charged by the Railway
concerned.
NOTE 2.—The condition "under 120 km." occurring in the proviso to this rule should be
applied to railway journeys only, including the railway portion of a combined rail and
other journey. Thus, in a case when the railway portion of the journey is below 120 km.
but the combined journey is more than 120 km. incidental expenses shall, if the other
condition is fulfilled, be calculated at 1 2 times of the usual rate. But in a case when an
officer makes a rail journey of 112 km. to a steamer station, then continues his journey
on steamer or by road for 64 km. and at the end of the steamer or road journey again
makes a rail journey of 112 km. incidental expenses at the usual rate shall be drawn as
the railway portion of the journey taken together exceeds 120 km.

When an officer performs a railway journey of less than 120 km. accompanied by
a stop over a day at the place of halt, incidental expenses at the usual rates may not be
sufficient to cover the expenses. In such cases, incidental expenses at li times of the
usual rate shall be admissible. Thus, where an officer starts from, A, his headquarters,
makes a journey of 96 km. to B, halts there for two days, starts for C at a distance of 144
km. from B, halts again, goes to D at a distance of 24 km. from C, halts there, then
comes back to headquarters all the journeys being made by railways, incidental
expenses at li times of the usual rates shall be paid for two stages of the journey from A
to B and from C to D, these two stages being less than 120 km.
NOTE 3.—If available, return tickets at reduced rates should always be purchased when
an officer expects to perform the return journey by rail within the period for which a
return ticket is available. The mileage allowance for the forward and return journeys
whenever such return tickets are available and are purchased or could have been
purchased will be the actual cost of the return tickets plus the usual allowance
admissible for incidental expenses each way.
NOTE 4.—Government employees travelling by mail or express trains should certify on
each travelling allowance bill that the journeys were actually performed by such trains
and the controlling officer should certify that the journeys were performed by mail or
express trains in the public interest.
State Government decision.—(1) The Governor has been pleased to decide that in
cases of railway journeys by a Government employee, the number of ticket / tickets
purchased together with the class availed of should invariably be quoted on the travelling
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allowance bill submitted by him, when official money receipts issued by the Railway are
not available and cannot be furnished with the travelling allowance bill.
(2) If, however, a Government employee forgets to note the number of the ticket on
which he had travelled or after having noted such number loses the note, the controlling
officer may, in his discretion, excuse the officer, in writing on the body of the bill, from
quoting the number of the ticket in bis travelling allowance bill.
NOTE 5.—In checking travelling allowance bills, in cases where a touring Government
employee claims First Class fare' against journey performed by hired conveyance, the
controlling officer shall satisfy himself that the Government employee actually travelled
by hired conveyance between places connected by rail and not by a lower class of
accommodation in trains or by a cheaper public transport.
NOTE 6.—Subject to the prior approval of the controlling officer, the journey between
New Jalpaiguri and Darjeeling may, in exceptional circumstances, be performed by hired
conveyance if so required in tie interest of public service.
NOTE 7.— A Government employee on tour may, at his option, draw either daily
allowance or incidentals for a particular journey as a whole and not for any segment of
the same.
39 and 40.— Omitted.
(iii) Journey by Sea or River in a Steamer.
41. For the purpose of calculating allowance for journeys by sea or river in a steamer,
Government employees are entitled to class accommodation according to the following
scale:—
I. A Government employee of the First Grade—Highest Class.
ll. A Government employee of the Second Grade-Second Class or if there is no
Second Class accommodation in the steamer by which he travels, First Class.
l1l. A Government employee of the Third grade—If there be two classes only on
the steamer, the lower class ; if there be three classes, Middle or Second Class ;
if there be four classes, Third Class.
IV. A Government employee of the Fourth Grade—Lowest Class. Provided that
any Government employee or class of Government employees may, under
special orders of Government, be entitled to accommodation of a higher class
than that prescribed for their grades in this rule.
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NOTE 1.—A steam vessel of more than 90 tons gross tonnage or one of whatever size
which belongs to a regular steamer service for the conveyance of passengers at fixed
fares is a "steamer" for the purpose of regulating travelling allowances.

NOTE 2.—Assistant Inspectresses of Schools and female inspecting Government
employees of similar position are allowed first class accommodation for journey by
steamer.

**NOTE 3.—Where a particular class of accommodation has two or more rates, the term
"entitled class" shall mean the lower or the lowest rate of the entitled class.

**State Government decision.—For journeys between Mainland and Andaman and
Nicobar Islands by ships run by the Shipping Corporation of India, there are five or more
classes of accommodation. A question has been raised as to what will be the entitlement
of employees of different grades to accommodation in these ships. The matter has been
carefully considered and it has been decided that—

(i) for the purposes of journey between Mainland and Andaman and Nicobar Islands, the
entitlement to different classes of accommodation in ships other than M. V. Akbar shall
be as follows:

(a) Government employees of First Grade drawing pay of Rs, 1,500 and above.: Deluxe
Cabin

(b) Other Government employees of First Grade.: First Class Cabin.

(c) Government employees of Second Grade. Second Class 'A' Cabin.

(d) Government employees of Third Grade. Second Class 'B' Cabin*

(e) Government employees of Fourth Grade. Bunk.

(i) entitlement to class of accommodation in ship M. V. Akbar while travelling between

Mainland and Andaman and Nicobar Islands shall be as follows:

(a) Government employees of First Grade drawing pay of Rs. 1,500 and above: Deluxe
Cabin with attached bath,

(b) Other Government employees of First Grade and Government employees of
Second Grade: Cabin without attached bath.

(c) Government employees of Third Grade: Fore-castle space (Special bunk
with mattresses).

(d) Government employees of Fourth Grade: Upper/ Lower Tween
Deck.
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42. Except in the case of journeys On transfer (the rules about which are contained
in Chapter IX), the allowance admissible for journeys by sea or river in a steamer to
Government employees-
(X) of 1st and 3rd grades shall be 1- 3/5th fares of the class to which they are entitled to
accommodation; and
(2) of the 4th grade is either—
(a) 1-3/5th fares of the class to which they are entitled to accommodation; or
**(b) Omitted.
NOTE 1.—In cases where the steamer company has two rates of fare, one inclusive and
one exclusive of diet, the word "fare" in this rule should be held to mean fare exclusive of
diet.
**NOTE 2.—A Government employee on tour may at his option draw either daily
allowance or incidentals for a particular journey by steamer as a whole and not for any
segment of the same.
43. In cases of doubt or in which, owing to the arrangement of classes on a steamer, the
provisions of rule 41 if strictly construed involve hardship, a Head of a Department may
decide, for journeys generally or for particular journeys, to what class of accommodation
a Government employee is entitled; and whether, if a concession is sanctioned, he
should be granted the full allowance admissible for the higher class in which he is
permitted to travel.
44. If suitable accommodation on a Government vessel is offered to a Government
employee he is entitled to travelling allowance under rule 153 and not to any allowance
for distance travelled. It is not open to him to refuse to accept such accommodation and
to draw allowance for distance travelled.
45. Rules 41 to 44 apply to Government employees who cross a river or arm of the sea
by steamer in the course of a journey, unless such crossing occurs during a railway
journey and the charge for it is included in the railway fare, in which case the crossing is
to be treated as part of the railway journey.

(iv) Journey by Road.
46. For the purpose of these rules, travelling by road includes travelling by sea or river in
any vessel other than a steamer and travelling by canal.
**47. Subject to the provisions of rules 49, 50, 51 and 59 tor journeys by road, allowance
for distance travelled shall be calculated at the following rates :—
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Actual fare by public bus or 8 paise per kilometre for Journey by bicycle/foot or 50
paise per kilometre for journey by motor cycle /scooter or Rs. 1.30 per kilometre for
journey by full taxi/own car.

Actual fare by public bus or 6 paise per kilometre for journey by bicycle/ foot or 50 paise
per kilometre for journey by motor cycle/scooter. They will not bo eligible for travel by full
taxi /own car. If they travel by full taxi own car for whatever reason, the mileage will be
limited to 50 paise per kilometre or actual expenses incnrred whichever is less.

Provided that the Government may, by special orders, allow any Government employee
or any class of Government employee] allowance at a rate higher than the rate so
prescribed.

NOTE 1.—Tanga, auto-rickshaw, cycle-rickshaw and maid driven rickshaws shall be
equated to journey by scooter/ motor cycle.

NOTE 2,—Road mileage shall be admissible from the duty point at headquarters to the
railway station/bus stand/ airport and also from the railway station /bus stand / airport to
the duty point at the outstation. No mileage allowance shall, however, be admissible for
local journeys performed at the tour station.

NOTE 3.—1lt is not necessary that the car/ motor cycle; should be registered in the name
of the Government employee for claiming road mileage.

NOTE 4.—When taxi/ auto-rickshaw charges are shared by more than one Government
employee or where a Government employee takes a single seat in taxi / auto-rickshaw
the mileage allowance admissible shall be the actual share limited to half the rate for
such mode of conveyance.

*State Government decision No. 1.—A question has been raised as to the admissibility
of accommodation to different grades of Government employees in cases where there
are two or more classes of accommodation in buses. After careful consideration the
Governor has been pleased to direct that the Government employees while travelling in
public buses shall be entitled to the class of accommodation as follows:

First Grade officers Highest class
Second Grade officers Highest class
Third Grade officers (i) Middle class when there are three classes of

accommodation.
(if) Lower class when there are two classes of
accommodation.

Fourth Grade officers Lowest class, if there are more than one class.

* State Government decision No. 2.—some special types of bus services, namely, Mini

Bus/ Deluxe Bus/ Special Bus/ Express Bus/ Rocket Bus, have been in operation in the
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recent years. Questions have been raised as to how drawal of travelling allowance for
journeys by such special types of buses should be regulated.
2. After careful consideration of the matter the Governor is pleased to clarify that in
exigencies of public service and having regard to the time factor, if a Government
employee travels by any of such special types of buses, drawal of travelling allowance in
such case shall be regulated in the following manner :—
(i) For journeys between places connected by railways, in addition to the
actual single fare of the bus availed of, a Government employee shall be
allowed railway incidental under rule 38, if he opts for such incidental in
lieu of daily allowance. In case of such journey by ordinary bus, also the
same principle shall be followed.
(i) For journeys between places not connected by railways, in addition
to the actual single fare of the bus availed of, an allowance for
incidental expenses at the rates provided in rule 49 shall be allowed, if
such incidentals are opted for in lieu of daily allowance. Journey
by bus other than ordinary bus shall not, however, be undertaken for
journeys covering a distance of less than 100 kms. without the prior
approval of the controlling officer. The controlling officer shall also
ensure that special types of bus services are availed of only in cases of
extreme urgency.
3. For journeys by bus service covering a distance of more than 32 kms. serial numbers
of the tickets shall be quoted in the travelling allowance bill, if tickets or counterfoils
thereof are not available for production to the controlling officer. The type of bus
service availed of shall also be specifically indicated in the travelling allowance bills and
the touring officer shall certify that the journey was actually performed by the particular
bus service for which travelling allowance has been claimed.
*State Government decision No. 3.—Questions have been raised (1) whether claim of
rickshaw fare at the rate of 50 paise per km. instead of actual bus fare or 6 paise per km.
by road may be allowed on the basis of the certificate of the controlling officer and (2)
whether taxi fare at the rate of Rs. 1.30 per km. may be claimed by the officers for
journeys between places connected by bus/ railways at a flat rate.
After careful consideration the Governor has been pleased to direct that where
journey can be performed by services open to the public (viz., bus, tram or railway) any
of such services shall be availed of. If the places between which the journey or a part of
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the journey to be performed are not, however, connected by any such service, or the
situation is such that the Government employee on tour cannot wait indefinitely for public
transport without jeopardizing public interest, then and then only rickshaw hire charges/
taxi hire charges may be allowed, provided necessary certificate to that effect is given by
the controlling officer and that, in cases of taxi hire charge, the touring officer otherwise
entitled to travel by taxi in case of road journey.

Journeys by taxi to places connected by bus / rail or any other mode of public
transport shall be exceptional and in rare cases only, and each such journey by taxi shall
required justification in full and the approval of the controlling officer.

NOTE 5.—In cases where a Government employee has booked his seat by bus for an
official journey in advance but has to cancel the same later in exigency of public service
cancellation charges may be reimbursed to the Government employee directly by the
Department/ Office concerned.

48. Allowance for journey by road is admissible to a Government employee
performing journeys by motor car between places connected by rail, if any public
interest is served by the road journey, which would not have been served had he
travelled by rail.

NOTE 1.—The necessity for such road journey should be clearly set out in the travelling
allowance.

NOTE 2.—Saving of public time and inspection en route are examples of the expression
"public interest" in this rule.

*49. Except in the case of journeys on transfer (the rules) about which are
contained in Chapter IX), in cases where the journey is made by a service open to
the public on hire, oven and above the allowance prescribed in rule 47, a
Government employee shall, subject to the satisfaction of the controlling officer
that the journey was actually performed by availing of a service open to the public
on hire, or hired conveyance, be entitled to an allowance for incidental expenses
at the following rates, if he opts for such incidental expenses in lieu of daily
allowance for the period spent in transit:—

Grade of Government employees Rates per 10 km. or
fraction thereof
Paise
I First Grade 51
Il. Second Grade 34
lll. Third Grade and Fourth Grade 17
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NOTE .—When a road journey is performed by availing of a service open to the public on
hire, the mode of conveyance used shall be indicated in the travelling allowance bill
within brackets under the word "road", e.g., "(road bus)" and the actual fare charged
shall be indicated in the remarks column.
NOTE 2—When a road journey is performed in a private or hired conveyance and the
allowance for such journey by road is allowed under this rule, a certificate shall invariably
be furnished by the controlling officer to the effect that journey was actually performed by
a private or hired conveyance.
NOTE 3.—A touring officer may at his option draw either daily allowance or incidentals for
a particular journey by a bus as a whole and not for any segment of the same.
50. When a tour by motor car or motor cycle commenced from a place distant
from headquarters and there is rail communication between that place and
headquarters, the charge
on account of the journey to such place shall be limited to the amount chargeable
had (he Government employee proceeded there by rail.
51. If a Government employee travels by road on account of the absence in a
train of the class of accommodation to which he is entitled under rule 37, the Head
of the Department may, for such a road journey, grant to him allowance
admissible to him for journey by road limited to the amount which would have
been admissible had the journey been performed by rail by the class of
accommodation to which he is ordinarily entitled.
NOTE 1.—When the fare of the requisite class for the journey in question is not
specifically published, it should be calculated according to the appropriate data in the
Railway Time and Fare Tables.
52. In calculating allowance for journeys by road, fractions of a kilometre should
be omitted from the total of a bill for any one journey but not from the various
items which make up the bill.

(v) Journey by Air
53. Travel by air means journeys performed in the machines of public air transport
companies regularly plying for hire. It does not include journeys performed by
private aeroplanes or air taxis.
**53A. (a) Unless specifically provided for in the following sub-rules, no
Government employee shall be authorized to travel by air either on (our or on

transfer except with the previous sanction of Government.
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NOTE.—No recommendation for grant of permission to travel by air shall be made except
in case where the late departure of an officer from, and his early arrival at the
headquarters are considered indispensible in the interest of public service.

(b) Officers drawing pay of Rs. 2,250 per month and above may in the exigency of
public service travel by air within India on official work.

Officers in receipt of pay between Rs. 1,800 and Rs. 2,250 per month shall also be
eligible to travel by air on tour (at their discretion) provided that distance involved
is more than 500 kms. and the overnight journey cannot be performed by a direct
train service / direct sleeper-coach service.

(c) The State service officers drawing basic pay of Rs. 950 per month and above
and the All India Service officers irrespective of the amount of pay drawn posted
in the districts of Darjeeling, Jalpaiguri, Cooch Behar and West Dinajpur may,
subject to the approval of (he controlling officer, if any, travel in connection with
the official work from places located in the districts mentioned below to Calcutta
and back by using air services operated by the Indian Airlines Corporation or by
private carriers:

(i) Darjeeling, and

(ii) provided the place of posting is within 80 kms. from the Airfield,—

(1) Jalpaiguri,

(2) Cooch Behar, and

(3) West Dinajpur.

For the same categories of officers posted in Calcutta, Departmental Secretaries
may sanction air journey to the districts mentioned above only in respect’ of such
officers under their control, provided they are satisfied that such air journey is
necessary in the interest of public service.

(d) Class of Air travel:

(i) Officers drawing pay of Rs. 2,250 and above per month—Standard (First) Class.
(ii) Officers drawing pay between Rs. 1,800 and Rs. 2,250 per month—Standard
(First) Class when the journey involves night travel, otherwise Tourist class.

(iii) Officers other than those falling under (i) and (ii) above, if specially permitted
to make journey by air—Tourist Class.

Air journeys to countries outside India as and when approved by Government in
connection with deputation / delegation abroad of officials should be made by the
Economy (Tourist) Class.
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State Government decision.—A question has been raised as to the meaning of the term
"overnight journey". After careful consideration the Governor has been pleased to clarify
that when the train journey can take the officer from one station to another without loss
of best part of a working day, the places are deemed to be accessible overnight by rail.
Ordinarily, journeys which can be covered between 6 p.m. and 8 a.m. fall under this
category. However, the controlling officer can decide such case at his discretion.
54. (a) Except in case of journeys on transfer (the rules regarding which are
contained in Chapter IX) a Government employee authorised to travel by air is
entitled—
(i) If belonging to 1st Grade, to allowance for the journey equal to one and one-
fourth of the standard air fare or one standard air fare plus Rs. 39, whichever is
less; and
(ii) if belonging to a grade lower than the first, to one standard fare for the journey
plus allowance equal to—
(a) two-third of the allowance for incidental expenses by rail in the case of a
journey between stations connected by rail, three-eighth of the allowance
by steamer in the case of a journey between stations connected by
steamer and  half the allowance admissible by road in the case of a
journey between stations connected by road to which he would have
been entitled had he travelled by the surface route; or
(b) one-fourth of the standard air fare ; or
(c) Rs. 39, whichever is the least.
Provided that if, on any occasion, a Government employee is required to
perform at either end of the journey by air, a connected journey by rail,
road or steamer he may draw allowance admissible for such journeys,
subject to the conditions laid down in rule 78:
Provided further that no allowance shall be drawn in respect of the
transport-which forms part of the air journey and is included in the fare
paid for the air journey.
(d) A Government employee who is not authorised to travel by air on tour
but performs a journey by air can draw either—
(i) the allowance to which he would have been entitled if he had
travelled by rail, road or steamer; or
(ii) the allowance calculated under sub-rule (a); whichever is less.
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NOTE 1.—The "standard" air fare should be taken to mean actual single journey fare of a
company payable for the services by which a journey is performed.
NOTE 2.—If available return tickets at reduced rates should always be purchased when
an officer expects to perform the return journey by air within the period during which a
return ticket is available. The allowance for the forward and the return journeys when
such return tickets are available will be the actual cost of the return tickets plus incidental
charge admissible under sub-rule (a) for each Journey.
NOTE 3.—In respect of journeys coming within the purview of clause (i) of sub-rule (b) a
certificate to the effect that the journey was performed by air shall always accompany
the travelling allowance bill claiming travelling allowance for journey by rail, road or
steamer.
*NOTE 4.—Omitted.
NOTE 5.—For journeys by military or Government aeroplanes, travelling allowance is
drawn under rule 156 of these rules.
*NOTE 6.—A touring official may at his option draw either daily allowance or incidentals
for a particular journey as a whole and not for any segment of the same.
NOTE 7.—In case of air journey by a Government employee the number of the ticket]
tickets purchased should invariably be quoted on the travelling allowance bill submitted
by him when official money-receipts or counterfoils thereof issued by the Airlines
Corporation/ Company are not available and cannot be furnished with the travelling
allowance bill.
**NOTE 8.—Surface transport charge as may be charged by the Indian Airlines
Corporation tor journeys between their City Booking Office and Airports should be
reimbursed to the Government employees who undertake air journeys on official
business. Road kilometerage wherever claimed shall however be restricted to the
amount of the said surface transport charges.

SECTION IV—DAILY ALLOWANCES
55. A daily allowance is a uniform allowance for each day of absence from
headquarters, which is intended to cover the ordinary daily charges incurred by a
Government employee in consequence of such absence.
NOTE.—When daily allowance is claimed for journeys by road on tour, the distance
travelled on the day of departure from and on the day of return to headquarters should
always be stated in the bill.
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56. Unless in any case it be otherwise expressly provided in these rules, a daily
allowance may be drawn while on tour by every Government employee whose
duties require that he should travel, and may not be drawn except while on tour.
**57. Subject to the provisions of rule 59, daily allowance is drawn on the
following scale:—

(A) When the Government employee avails himself of Government or Public
Sector Guest House, Dak Bunglows or makes his own arrangement:

Grade Pay range Ordinary Calcutta Darjeeling
localities District (except
Siliguri subdivision )
1 2 3 4
Rs. Rs.
First Grade (i) Rs. 2,150 and above 37 00 49 00
(i) Rs. 1,650 and above but less than 3200 47 00
Rs. 2,150.
(iii) Rs. 1,100 and above but less than 28 00 46 00
Rs.1,650
(iv) Rs. 1,000 and above but less than 2500 43 00
Rs. 1,100
Second Grade (i) Rs. 900 and above but less than Rs. 2500 43 00
1,000
(i) Rs. 600 and above but less than 2100 3500
Rs. 900
Grade Pay range Ordinary Calcutta Darjeeling
localities District (except Siliguri
subdivision )
1 2 3 4
Rs. Rs.
First Grade (i) Rs. 2,150 and above 37.00 49 .00
(i) Rs. 1,650 and above but less than Rs. 32.00 47 .00
2,150.
(ii) Rs. 1,100 and above but less than 28 .00 46 .00
Rs.1,650
(iv) Rs. 1,000 and above but less than Rs. 25.00 43 .00
1,100
Second Grade (i) Rs. 900 and above but less than Rs. 1,000 25 .00 43 .00
(i) Rs. 600 and above but less than Rs. 900 21.00 35.00

Provided that a Government employee who, while on tour, is allowed free board and
lodging at the expense of the Central or State Government or a commercial undertaking
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or corporation or a statutory body or a local authority, in which Government funds have
been invested or in which Government have any other interest may draw only one-fourth
of the daily allowance admissible to him at the station concerned. If, in such
circumstances, only board "is allowed free to the Government employee, he may draw
daily allowance at one-half of the rate ordinarily admissible to him.. If be is provided with
only free lodging, he will draw daily allowance at three-fourths of the rate admissible to
him for that (those) day(s).

(B) When the Government employee stays in a hotel or other establishment providing
board and/or lodging at Scheduled tariffs:

Calcutta
Darjeeling district

Grade Ordinary localities (except Siliguri
subdivision)
Rs. Rs.

First Grade 70 00 100 00

Second Grade 50 00 70 00

Third Grade 30 00 50 00

Fourth Grade 24 00 40 00

Rs. 230 and above but less than Rs. 350.

Pay below Rs. 230 12 00 2000

Houses/ Dak Bungalows where rates charged are not concessional and pay lodging
charges in excess of 25 per cent of daily allowance admissible to them in the concerned
localities under clause (A) daily allowance shall be regulated as under—
()the respective rate of daily allowance for the concerned localities as shown in
clause (A) shall be reduced by 25 per cent, and the lodging charges (exclusive of
breakfast] meals) paid by the Government employee to the Government/ Public
Sector Guest House authority for each calendar day shall be added thereto.
(i) daily allowance equal to the amount calculated in item (i) shall be admissible
to the Government employee concerned subject to the condition that where it
exceeds the hotel rate to which the Government employee is entitled to for the
respective locality as per clause (B) it shall be restricted to the later rate.
No certificates is required to the effect that the rates charged from the
Government employees for staying in Government| Public Sector Guest Houses/
Dak Bungalows are not concessional.
NOTE 6.—For the time spent in journey, only ordinary rate of daily allowance as shown in
clause (A) will be admissible. When total absence from headquarters is partly spent in
journeys in ordinary locality and partly in expensive locality, the total number of daily
allowance will first be calculated; from this, the number of daily allowance for halt in the
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expensive locality, for which daily allowance at the special rates will be allowed, will be
deducted. The remaining number of daily allowance will be calculated at ordinary rates.
For the time spent in transit only the ordinary rate of daily allowance will be admissible
irrespective of whether the journey is to an expensive locality for which special rate of
daily allowance is admissible or not. However, in. cases where a Government employee
comes to Calcutta on duty from an out-station and returns to headquarters on the same
day,—
(a) if out of the total duration of such absence from the headquarters (i.e., starting
with departure from headquarters and ending with return thereto) the time spent
in transit is more than that of actual halt in Calcutta, daily allowance will be
admissible at the ordinary rate ;
(b) if, however, the time spent in Calcutta exceeds the time spent in transit
daily allowance will be admissible at the special rate prescribed for Calcutta.
The same principles shall be followed in case of journeys to the hill areas of
Darjeeling district.
Note 7. A question has been raised whether any reduction in daily allowance all be
made in cases where Government employees deputed rot emergency duty are not
provided with proper accommodation and are to stay at Varandah, tents or barracks and
at time in open places It has been decided that when a Government employee provided
with such improvised accommodation free of charge in a tent or temporary structure of
other sort in a locality where regular accommodation is not available, such
accommodation will not be treated as "free lodging" and the provision of such improvised
accommodation shall have no effect on the Government employee's entitlement to daily
allowance.
NOTE 8.—While on tour Government employees sometimes have to attend official
punches and dinners. A question has been raised as to how drawal of daily allowance
on such days should be regulated. It has been decided that attending such functions
would not be deemed to be free board within the meaning of this rule. Such Government
employee will be entitled to usual daily allowance on such occasion.
Explanation.—The term "Scheduled Tariff" as contained in clause (B) shall mean "Hotel
rates" of daily allowance if a Government employee stays in any establishment
registered] licensed as a "Hotel".
**58.  Omitted.
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CHAPTER VI—GENERAL CONDITIONS AS TO ADMISSIBILITY OF
TRAVELLING ALLOWANCE

59. Notwithstanding the provisions of rules 47 and 57, the allowance for distance
travelled or daily allowances admissible to any Government employee or class of
Government employees for journeys in any locality specially specified by Government
shall be at such rates as Government may, by general or special order, prescribe.
NOTE 1.—A list of special rates of daily allowance and other allowance admissible in
special localities is given in Appendix 7.
NOTE 2.—A Government employee travelling in localities outside West Bengal shall be
entitled to draw daily allowance at the rate prescribed by the Government of India in the
said localities for Government, employees under their administrative control drawing
identical rate of pay.
**59A. Omitted.
60. No travelling allowance of any description is admissible except as provided
under these rules, and save where these rules expressly provide, no Government
employee is entitled either—

(@) to be provided with means of conveyance by or at the expense of,

Government, or

(b) to recover from Government the actual cost or any part thereof of

transporting himself, his family or his personal luggage, conveyances, tents, and

camp equipage.
The travelling allowance admissible to a Government employee for any journey is
calculated with reference to the purpose of the journey in accordance with these rules.
61. When a Government employee of a grade lower than the first grade is required by a
special order issued for particular reasons by a superior authority to travel by special
means of conveyance, the cost of which exceeds the amount of the daily allowance or
other allowance admissible to him under the ordinary rules, he may draw the
actual cost of travelling in lieu of such daily or other allowance.. The bill for the actual
cost must be supported by a certificate, signed by the superior authority and
countersigned by the controlling officer that the use of the special means of conveyance
was absolutely necessary and specifying the circumstances which rendered it

necessary.
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NOTE 1,—The powers under this rule are not to be exercised in localities where
travelling may be unusually expensive where the question is rather one for the
consideration of Government under rule 59.
NOTE 2.—Boats are regarded as special means of conveyance for purposes of this rule
in the case of all subordinate Government employees of the Forest Department.
62. Omitted.

CHAPTER VII—JOURNEYS ON TOUR SECTION

I—GENERAL RULE

63. A Government employee is on tour when absent on duty from his headquarters
either within or, with proper sanction, beyond his sphere of duty. In case of doubt the
Head of the Department will decide whether a particular absence is absence on duty for
the purpose of this rule.
NOTE.—Lists of cases in which absence has been declared to be "absence on duty" or
not are set out in Appendix 8.
64. Except where otherwise provided in these rules travelling allowance for journeys on
tour is drawn in the shape of permanent travelling allowance under rule 25 or allowance
admissible for distance travelled as provided in rules in Chapter V.
65. A controlling officer may impose such restrictions as he may think fit upon the
frequency and duration of journeys to be made on tour by any Government employee or
class of Government employees subordinate to him.
66. If Government declares that the pay of a particular Government employee, or class
of Government employee has been so fixed as to compensate for the cost of all
journeys, other than journeys by rail or steamier, within the Government employee's
sphere of duty, such a Government employee may draw no travelling allowance for such
journeys. He may however, draw allowance for journeys by rail or steamer. When
travelling on duty, with proper sanction, beyond his sphere of duty, he may draw
travelling allowance calculated under the ordinary rules for the entire journey, including
such part of it as is within his sphere of duty.
NOTE 1.—This rule does not apply to cases when a Government employee in order to
shorten his journey to some place within his jurisdiction has to pass through stations, not
situated within his jurisdiction.
NOTE 2.—A list of Government employees not entitled to travelling allowance for
journeys on tour is given in Appendix 9
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NOTE 3.—(1) Assistant Sub-Inspectors, Head Constables and Constables on escort duty
outside their jurisdiction should be allowed to draw the actual cost of the conveyance of
their baggage by road, in addition to the daily allowance admissible to them under the
ordinary rules. When the journey beyond jurisdiction exceeds 32 km. by road these
Police Officers can draw allowance for distance travelled, but in that case actual
baggage expenses cannot be charged in addition.

(2) Constables when deputed on duty (other than escort beyond their jurisdiction to a
place more than 24 km. from headquarters) are entitled to a daily allowance of Rs. 9.
When the journey performed by road beyond jurisdiction (including such part of it as lies
within jurisdiction) exceeds 32 km. on any day, and is to a place more than 24 km. from
their headquarters, they can draw allowance for distance travelled.

67. (1) The scale of Government tents to be supplied to any Government employee
or class of Government employees for office or, if they think fit, for personal use,
shall be as prescribed by the Government.

(2) When such tents are used by a Government employee on tour for office
purposes only, they may be carried at Government expense. When used partly for
office and partly for private purposes, the Government employee shall, except as
provided in rule 84 pay half the cost of carriage. When used wholly for private
purposes, the Government employee shall, except as provided in rule 84, pay the
entire cost of carriage:

Provided that when such tents are used partly for office and partly for private
purposes by a District Magistrate, Additional District Magistrate, Sub-divisional
Magistrate, Superintendent of Police, Additional Superintendent of Police, Sub-
divisional Police Officer or Assistant Superintendent of Police, he shall, except as
provided in rule 84, pay one-eighth of the cost of carriage.

NOTE 1.—The scale of Government tents by weight (and not by number or size), that
may be supplied to any Government employee for office or for personal use is
given in Appendix 10.

NOTE 2.—Government employees who are allowed tents for their office
establishments only are not entitled, when they go into camp without an office
establishment, to the use of tents at Government expense, and must therefore bear the
whole cost of their carriage.
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SECTION II—GOVERNMENT EMPLOYEES IN RECEIPT
OF PERMANENT TRAVELLING ALLOWANCES
68. A permanent travelling allowance is intended to cover the cost of all journeys
within the sphere of duty of the Government employee who draws it, and such
Government employee may not draw any other travelling allowance in place of, or
in addition to, permanent travelling allowance for such journeys:
Provided that—
(a) a Government employee of the 4th grade and any other Government
employee or class of Government employees so permitted by Government
may draw, in addition to permanent travelling allowance, single fare for a
journey by rail; and
(b) Government employee whose sphere  of duty extends beyond the
limits of a single district may be permitted, by general or special order of
Government, to draw, in addition to permanent travelling allowance,
wherever his actual travelling expenses for a duly authorized journey by
public conveyance exceed double the amount of his permanent' travelling
allowance for the period occupied in such journey, the difference between
such double permanent travelling allowance and the allowance calculated
for the journey, if no permanent travelling allowance was admissible.
NOTE 1.—Munshis and clerks attached to Canal Divisions of the Department of Irrigation
and Waterways on receipt of permanent monthly travelling allowance may draw single
fare for a journey by rail in addition.
NOTE 2.—Vide Note 3 below rule 25.
69. When a Government employee in receipt of permanent travelling allowance
travels on duty, with proper sanction, beyond his sphere of duly, he may draw
allowance, as provided in rules 76—79 for the journey, including such part of it as
is within his sphere of duty, and may draw, in addition, permanent travelling
allowance for any day of his absence for which he does not draw any other
allowance.
**NOTE 1.—This rule does not apply to a Government employee who travels beyond his
sphere of duty in the course of a journey from one place within that sphere to another
such place or a Government employee who makes, by road alone, a journey not
exceeding thirty-two kilometrs.
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SECTION IIl—GOVERNMENT EMPLOYEES NOT IN

RECEIPT OF PERMANENT TRAVELLING ALLOWANCES
70. No allowances may be drawn except during absence from head quarters on duty. A
period of absence from headquarters begins when a Government employee actually
leaves his head quarters and ends when he actually returns to place in which his
headquarters are situated, whether he halts there or not.
NOTE 1.—Daily allowances for halts at Calcutta during the stay of Government at
Darjeeling is admissible to a Government employee, whose headquarters are those of
Governor and who is required to move with Governor to Darjeeling (and not simply
permitted to accompany Governor) provided he returns to the temporary headquarters at
Darjeeling before Governor moves down. In such cases the daily allowance shall be
drawn at the rates prescribed in rule 57 read with Appendix 6.
71. No allowance may be drawn for any day on which a Government employee
does not reach a point' outside a radius of 8 km. from his headquarters or return
to his headquarters from a similar point even though the distance travelled over
may be more than 8 km.
NOTE 1.—This rule applies to cases where the officer comes to a halt without reaching a
distance exceeding 8 km. from headquarters. But it does not apply when the journey is
continued without interruption to a point more than 8 km. distance from headquarters,
even though at midnight of the day on which he started he has not yet reached such a
point.
NOTE 2.—A Government employee who, on completing a road journey of less than 8 km.
from headquarters, returns thereto and then commences a journey by rail of more than 8
km. from headquarters on the same day, is not entitled to any allowance for the first
portion of his journey performed by road.
NOTE 3.—In cases where a place is less in a straight line than 8 km. from headquarters,
but more than 8 km. by the only practicable route to it, travelling allowance may be
admitted by that route, but the allowance cannot be granted simply on the ground that
the journey exceeding 8 km. was performed in visiting several places none of which was
more than 8 km. from headquarters by the ordinary direct route.
NOTE 4.—As the shortest route between the Bengal Engineering College, Shibpur and
Calcutta is less than 8 km., no travelling allowance other than ferry tolls is admissible for
that journey.
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NOTE 5.—As the distance between Calcutta and the Belgachia College and Hospital, by
the shortest route, is less than 8 km., no travelling allowance is admissible for such
journeys.

**71A. While on tour full daily allowance may be granted for each completed
calendar day of absence reckoned from midnight to midnight. For absence from
headquarters for less than 24 hours, the daily allowance will be a admissible at the

following rates:—

(i) If the absence from headquarters does not exceed 6 hours. Nil.

(i) If the absence from headquarters exceeds 6 hours but 70 per cent of the
does not exceed 12 hours. normal rates.

(iii) If the absence from headquarters exceeds hours. 12 Full daily allowance.

In case the period of absence from headquarters falls on two calendar days it is
reckoned as two days and daily allowance shall be admissible for each day in
accordance with the aforesaid provision. Similarly daily allowance for days of
departure shall also be regulated accordingly.

State Government decision No. 1 :—A question has been raised from what point of time
will the entire absence from headquarters be counted for the purpose of calculating daily
allowance. The Government is pleased to decide that—

(i) For journeys by rail: The entire absence from headquarters shall be reckoned with
reference to the schedule departure/ arrival time of the train from/ at the Railway Station.
However, where the train is late by more than 15 minutes actual arrival time shall be
taken into account.

(i) For journeys by bus: The entire absence from headquarters shall be recokned with
reference to the actual departure/arrival time from/ at the bus stand.

(iii) For journeys by air: The entire absence from headquarters shall be reckoned with
reference to scheduled reporting/ arrival time from/ at the airport. However, where the
plane is late by more than 15 minutes, actual arrival time shall be taken into account.
State Government decision No. 2 -—A question has been raised how will the daily
allowance be calculated when the absence from headquarters falls on two calendar
days, but the total absence is less than 24 hours. In such cases daily allowance may be
calculated separately for each calendar day in accordance with the scale prescribed in
rule 71 A. The concept of 24 hours will not be operative in such cases.
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lllustration —A Government employee leaves headquarters at 3 p. m. and returns to
headquarters on the following day at 12 noon or earlier. In such cases daily allowance
shall be admissible at 70% of the normal rate for the period from 3 p. m. to 12 midnight
on the day of departure and another 70% for the period from midnight to 12 noon on the
day of return.

State Government decision No. 3.—A point has been raised whether a Government
employee who leaves headquarters at 6 p. m. or after that and returns to headquarters
by 6 a. m. is entitled to any daily allowance (as his journey falls in two calendar days but
on each day his absence is less than or up to 6 hours).

The Governor has been pleased to decide that in such cases if the total duration of
absence on tour falling in two calendar days exceeds 6 hours, daily allowance will be
admissible at 70% of the normal rate.

**71B. (1) Government employee performing local journeys (i. e:, journeys beyond 8
km", from the duty point at headquarters and within the limits of suburban or other
municipalities, Notified Areas, Cantonments, contiguous to the Municipality (Corporation
of the town or city, etc., in which the headquarters of the Government employee is
located)' on any day shall be allowed mileage allowance for journey involved and io
addition 50 per cent of daily allowance as admissible under rule 71A for absence from
headquarters. Journeys within the limits of an urban agglomeration within which a
Government' employee's headquarters are located shall also be treated as local
journeys.

(2) Travelling allowance for a local journey shall be admissible if the temporary place of
duty is beyond 8 km. from the normal place of duty, irrespective of whether the journey is
performed by the Government employee from his residence or from the normal place of
duty.

(3) Local journeys shall ordinarily be performed in the same way as the Government
employee performs the journey to his duty point, i.e., by bus, local trains, or his own
conveyance. Where travel by special means of conveyance like taxi, scooter or other
conveyance is considered necessary prior permission of higher authority shall be
obtained. If more than one official is deputed for duty at the same point, they shall, as far
as possible perform the journey together by sharing the hire charges of the taxi or
scooter or other conveyance, if necessary, by assembling at the normal duly point.
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(4) The bus / rail fare or mileage allowance for local journeys shall be regulated with
reference to the actual distance travelled or the distance between the normal duty point
and temporary duty point whichever is less.

(5) If the Government employee is provided with conveyance free of charge for local
journeys, he shall be entitled to daily allowance only.

(6) Daily allowance for local journeys should be calculated only at the ordinary rates
prescribed in column (2) of clause (A) of rule 57. The special rates of daily allowance
prescribed in respect of certain expensive localities are not applicable to touring officers
having headquarters in those localities and performing local journeys.

(7) No travelling allowance / daily allowance shall be admissible for the local journeys to
the same temporary duty point beyond 30 days. In such cases the temporary duty point
shall be treated as the temporary headquarters of the Government employee concerned.
This shall also apply to cases where any single assignment is performed in two or more
spells and total period of duty at the temporary duty point is more than 30 days.
NOTE.—The term "Urban Agglomeration' has the meaning assigned to it in Chapter Il of
the Urban Land (Ceiling and Regulation) Act, 1976 (33 of 1976). The areas indicated in
Appendix 6A have been declared as urban agglomeration in West Bengal.

State Government decision—A question has been raised whether journeys from the
headquarters of a Government employee situated in rural areas or in urban
agglomeration or in a municipal area to a place situated in a contiguous, i.e., neighboring
municipality, rural area or to an urban agglomeration respectively fall within the meaning
of local journeys. It has been decided that provided the two places are contiguous, the
journey involved is to be treated as a "local journey".

It has also been decided that the word "etc." occurring after that words "Municipality/
Corporation of the town or city" in rule 71B includes blocks in rural areas.

**72. Subject to the conditions laid down in rules 73 and 74, daily allowance may be
drawn during a halt on tour or on a holiday occurring during a tour.

NOTE—No -daily allowance shall be admissible for Sunday and holidays unless the
officer is actually and not merely constructively in camp. Also, no daily allowance shall
be admissible for sectional holidays and leave including casual leave availed of during
tour.

State Government decision.—A question has been raised whether an officer shall be
entitled to daily allowance on Sundays or holidays if his stay on Sunday or holiday
outside the headquarters was essential in the interest of public service, and he had to
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perform public duties just before and after Sunday and holiday. The Governor has been
pleased to direct that a Government employee has to perform public duties just before
and after Sunday / holidays in order to be eligible to draw daily allowance for such
Sundays and holidays. For this purpose, it is enough if the Government employee
spends at least a portion of the particular Sunday (holiday in camp. Thus a Government
employee may leave his place of halt on a Sunday/ holiday morning, go to any distant
place on a private purpose and return to his halting place in the evening and he shall still
be considered to be actually in camp, for the purpose of eligibility to daily allowance.

**73. The admissibility of daily allowance at a place outside Government

employees' headquarters shall be as follows:

First 30 days Full daily allowance.
Beyond 30 days and upto 180 days Half daily allowance.
Beyond 180 days Nil.

NOTE.—The authority competent to sanction tour shall also have the power to sanction
daily allowance beyond 30 days.
**73A.(1) When an officer is deputed by the Government for any training refresher
course or the like within India entirely in the interest of the State, he may be
allowed to draw—
(a) travelling allowance for the original journey to and the last journey from
the place of training,
(b) daily allowance for the entire period subjectto a maximum of 180

days in the following manner:—

(i) For the first 30 days Full daily allowance.

(ii) For the next 30 days Daily allowance at 3/4ths of the usual
rates.

(iii) For the remaining period upto a Daily allowance at half the usual

maximum of 180 days. rates.

For a period exceeding 180 days, it is expected that the Government employees
shall make some permanent and cheaper arrangement.
(2) Sometimes the authorities responsible for organizing the training/ refresher
courses or the like—
(i) prescribe a fixed monthly compensatory allowance to be allowed to the
officer;
(ii) provide board and / or lodging and other amenities and recover a fixed

charge.
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The officers deputed under these types of schemes shall draw the compensatory
allowance fixed by the sponsoring organisation or the charges on account of
board and lodging shall be reimbursed by Government, as the case may be.

In addition to fixed compensatory allowance or board and lodging charges, as the
case may be, they will be allowed daily allowance at 25 per cent, of the rate
admissible for the place of halt.

NOTE.—(1) When Government employees are deputed for training at centres/
institutions located at their headquarters stations such centres/ institutions should be
deemed to be their temporary headquarters during the period of training. No travelling/
daily allowance shall be admissible in such cases whatever be the distance between
their normal duty point and the institutions/ training centres to which they are deputed for
training.

(2) When a Government employee is detailed for study} training by the training institution
at another place at the same station and visit that place directly from his residence, no
travelling allowance shall be admissible in such cases.

(3) Where on any day the Government employees under training are required, under
proper orders, to attend two or more places at the headquarters station in connection
with their training, the actual conveyance expenses by public conveyance between one
local place of training and the other such place(s) may be reimbursed to them. They
shall be entitled to conveyance expense by rickshaw / tonga or other cheap mode of
conveyance at the rate fixed by local authorities at that place, where public conveyance
like bus/ tram/ train is not in operation. Where-ever possible, two Government
employees may hire a rickshaw or four Government employee may hire a tonga and
claim the proportionate charges.

**74. For the purpose of rules 71 to 73—

(a) after a continuous halt of 30 days' duration, the halting place shall be regarded
as the Government employee's temporary headquarters;

(b) a halt is continuous unless terminated by an absence on duty at a distance
from the halting place exceeding 8 km. for a period including not less than three
nights, both conditions to be fulfilled;

(c¢) in calculating the duration of a halt, any day on which the Government
employee travels or halts at a distance from the halting place exceeding 8 km.
shall be excluded. On such a day the Government employee may draw daily

allowance and mileage allowance as admissible.
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NOTE.—If, during the period ot a halt at an expensive locality, a Government employee
travels by road at a distance from the halting place exceeding 8 km. and returns to it on
the same day, the daily allowance admissible under sub-rule (c) of this rule may be
drawn at the special rate admissible for the expensive locality if more advantageous.
**75. Omitted.

**76. If two or more Government employees travel together in a conveyance hired
or owned by one of them and both draw travelling allowance the latter may draw
travelling allowance as provided under rule 64 while the former shall draw only
daily allowance as admissible to him for the period of absence from the
headquarters.

**77. Omitted.

78. When a journey by road is combined with a journey by railway, steamer or air
allowance in respect of road journey shall be drawn at the flat rates prescribed in
rule 47 provided that after the first 160 km. on any given day, the allowance for the
excess, if any, will only be at three-fourth the rates.

79. When a journey is by road, the allowance shall be drawn at the flat rates
prescribed in rule 47, provided that after the first 160 km. on any given day, the
allowance for the excess, if any, will be only at three-fourth the rates.

Unless such journey by road be a journey to or from the Government employees'
headquarters, allowance shall be calculated on the distance actually travelled,
without regard to the points fixed by or under rule 33.

NOTE.—Where a journey by road includes a journey by a service open to the public on
hire, the journey by such service shall be treated as a separate "journey, quite distinct
from the ordinary road journey and the allowance for the distance covered by the service
open to the public on hire shall be calculated— under rule 49, while that for the ordinary
road journey under rule 78.

**80. Omitted.

81. For any day on which a member of clerical staff or fourth grade Government
employee is required in writing by the head of his office to travel by public or
hired conveyance of a stated kind, he may, subject to any conditions which the
head of the office may by general or special order impose, draw allowance for the
distance travelled.

NOTE.—The term "hired conveyance" includes a bullock-cart m localities where such is

an ordinary means of conveyance.
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82. The Head of the Department may permit any Government employee, who is
compelled by a sudden emergency to leave his camp and travel rapidly on duty to
a place more than 32 km. distant, to draw, in addition to allowance for distance
travelled, the actual cost of maintaining his camp, whether the camp be moved or
not, provided that the amount of actual cost drawn shall not exceed the daily
allowance of his grade.

83. A Government employee entitled to daily allowance, whose sphere of duty
extends over a whole province, may when making a journey of more than 160 km.
to the first or from the last camp of an extensive tour, be permitted by the Head of
the Department to recover, in lieu of the daily allowance admissible for the days
occupied by such journey, the whole necessary cost of the journey, including the
cost of transportation of camp equipment and of servants, horses, motor-cars,
motor-cycles, bicycles and private baggage on such scale as the Head of the
Department may prescribe.

84. (a) When a Head of a Department is satisfied (hat it is in the interests of the
Public Service that a particular Government employee on tour should send his
horses, motor car, motor cycle, bicycle, tent or camp equipment by railway or
steamer, or by country craft when no steamer service exists capable of conveying
the goods or animals, or when such means of carriage is cheaper or more
expeditious, he may, by special order in each case, permit the Government
employee to recover, in addition to allowance for distance travelled and daily
allowance, if any, admissible the actual cost or part of the actual cost' of trans-
porting them. (**)

(b) The power given by sub-rule (a) may be exercised in respect of the
conveyance of bicycles only by District Officers, Divisional Forest Officers
Settlement Officers and Executive Engineers and, in favour of their subordinate
staff belonging to Group B, Group C and Group D services only, by Deputy
Inspector General of Police.

(c) Subject to the limitations prescribed in Appendix No. 10, a Head of a
Department may, by general or special order, prescribe limitations on the weight
of camp equipment and the number of conveyances and animals to be carried at
Government expense under sub-rule (a) of this rule by a particular Government
employee or class of Government employees.
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NOTE 1.—The object of the rule is to meet an extraordinary case in which a Government
employee is obliged in the discharge of his official duties to make use of his horses,
motor car, motor cycle, bicycle, or camp equipment in one place immediately or very
shortly after having had to use them in the public service in another place and who is,
therefore, in the exigencies of the service compelled to convey them by rail or steamer
or country craft.
NOTE 2.—Cost of carriage of bicycles by rail is admissible under this rule to officers on
tour within a district when it is necessary for the officer to arrive at his destination ready
equipped for a further journey.
NOTE 3.—In the case of a motor car, the cost of transporting a chauffeur or cleaner, and
for each horse the cost of transporting one syce and one grass cutter may be drawn.
NOTE 4—When a motor car is transported by steamer, the actual cost of transporting it
may, for the purposes of this rule, include, besides the freight, other incidental charges
such as ghat pass, river dues, loading and unloading charges.
NOTE 5.—The rule refers to private motor cars, The cost of carriage of Government
motor cars is contingent expenditure.
NOTE 6.—The term "motor cycle" in this rule includes a side car.
85. (a) The provisions of sub-rule (b) are applicable to—
(i) officers and men of the Railway Police;
(ii) any other Government employee or class of Government employees
whose duties involve constant travelling by railway, to whom Government
may declare them to be applicable, (b) When such a Government employee
makes a journey by railway on tour—
(i) he is entitled either to a free pass under the free pass rules of the
railway or to the fares for himself and the servants and baggage
accompanying him which a free pass would cover;
**(ii) he may draw daily allowance inthe scale as admissible
under rule 71A for any day on which he travels more than 8 km.
from his headquarters irrespective of whether such journeys are
performed within the areas coming within the purview of "local
journeys" referred to in rule 71B; (Hi) if he combines with a railway
journey a journey by steamer or road, he may, if he travels to a
place distant at least 8 km. from the point where he leaves the
railway or returns to the railway from a place similarly distant, draw

49



Compendium on Acts and Rules

allowance for the journey by steamer or road, in addition to daily
allowance, if any admissible under this rule: Provided that the time
spent on the journey by steamer or road shall be deducted in
calculating the duration of his absence from his headquarters.
SECTION IV—JOURNEYS OR
HALTS WITHIN 8 KM. OF HEADQUARTERS
86. Under general or special orders of Commissioners of Divisions, in respect of
officers under their control, and Government in all other cases, any Government
employee or class of Government employees may be permitted to draw the actual
cost, not ordinarily exceeding the daily allowance of the appropriate grade, of
hiring a conveyance or such lesser amount as such authorities may fix for a
journey for which no travelling allowance is admissible under these rules.
NOTE.—A list of  special cases in which conveyance hire under this rule has been
sanctioned is given in Appendix No.
87. On the following conditions and any other conditions which he may think fit to
impose, the Head of the Department may by general or special order, permit any
Government employee or class of Government employees to recover the actual
cost of maintaining camp equipage during a halt at headquarters or within 8 km.
of headquarters or during the interval between the Government employees
departure from, or arrival at head-quarters and that of his camp equipage:—
(a) The amount drawn, together with any amount, recovered under rule 88 should
not exceed the daily allowance of his grade.
(b) The period of the halt or interval for which it is granted should not exceed ten
days from his return from camp. An absence on duty from the halting place for
less than three nights should not be treated as interrupting the halt or interval.
(c) The Government employee must certify that he had maintained the whole or
part of his camp equipage during the halt or interval and that the expense of
maintenance has not been less than the amount drawn. In the case of Government
employees belonging to Group B, Group C and Group D services, the head of the
office must certify that such maintenance was necessary.
NOTE.—The actual expanse of keeping up camp equipage during halts at headquarters
is the difference between the actual outlay incurred by an officer in maintaining the
equipage during that time and the outlay he would incur if he could discharge it and had
nothing to do with it till he wanted it again. Interest on capital outlay, and charges on
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account of depreciation and repairs as well as the up-keeping of horses, palkies, etc.,
used only for the conveyance of the officer on his marches and the cost of maintaining
private conveyance of any sort cannot be reckoned in "actual expenses" of keeping up
camp equipage.

88. (1) A Government employee travelling on duty within 8 km. of his headquarters
is entitled to recover the actual amounts which he may spend in payment of ferry
and other tolls and fares for journeys by railway or other public conveyance.

NOTE 1.—Except in exceptional circumstances when the time factor is important, no
conveyance charges shall be paid for journeys from one office to another which is
situated at a .distance of less than 2 km. from the former.

NOTE 2.- Hiring of taxis for official use : No taxi hire] shall be allowed except under
the following conditions :—

(1) The place to be visited on official duty will not be less than 2 km. by the shortest
route from the office of the Government employee concerned.

(2) That no bus, tram or local train ply near the places of be visited and the place of
Government employees duty.

(3) That the controlling officer certifies that due to the urgency of the work it is essential
for the officer to hire a taxi even though the places are connected by bus, tram or local
train.

(4) If more than one officer is required to proceed to particular place, they should share
the taxi as far as possible.

(5) A certificate should be furnished that no staff car is available.

(6) That the total taxi hire or other conveyance hire in; any one month does not exceed
Rs. 30.00 in respect of a Government employee.

The expenditure will fall within the normal contingent expenditure and may be
sanctioned by the Head of Department: or Office subject to the above conditions.

**State Government decision.—A point has been raised' whether the ceiling of Rs. 30
mentioned in clause (6) of Note 2 is applicable to conveyance charge relating to
journeys made by bus, tram or the like.

2. After careful consideration of the provisions laid down-in rule 88, the Governor has
been pleased to clarify that Note 2 has been specifically framed for regulating taxi-hire
charges and as such taxi-hire charges are naturally excluded from the purview of the
main body of rule 88 which regulates drawal of charges in payment of ferry and other
tolls and fares for journeys by railways or other public conveyance within 8 km. of head-
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quarters. It has further been decided that clause (6) of Note 2 should apply only in cases
of taxi-hire charges or similar other conveyances hired in lieu of taxi and the ceiling as
fixed therein shall not apply in case of total fares which may be paid in availing of public
conveyance (other than taxi or similar vehicle).

3. Entitlement to actual taxi-hire charges in terms of Note. 3 shall, however, remain as it
is.

NOTE 3.—For journeys on official business, in cases where-Government vehicles are not
available and journey by taxi is. Unavoidable, actual taxi-hire charges from
headquarters/ residence to Railway Station/ Airport and vice versa shall be admissible
subject to a maximum ceiling as detailed below:

From headquarters/residence/place of halt Maximum to Railway Station/Airport and vice

versa ceiling
Rs
I (i) Howrah Station .
(ii) Sealdah Station 20 For journeys-

to and from 15 the
< farthest point within.
40 the jurisdiction of
Calcutta Corporation.

(iii) Dum Dum Airport

\
I. (i) Palam Airport 35
(i1) New Delhi Railway Station 10
(ii1) Old Delhi Railway Station 15
III. Bombay Airport/Railway Station 50
IV. Madras Airport/Madras Station 50

The above benefit will be admissible only for journeys (both outward and inward) through
the points mentioned above, viz., (i) Howrah, Sealdah, Dum Dum within the State and (ii)
Delhi, Bombay and Madras outside the State.

The benefit of actual taxi-hire charges subject to the maximum ceiling prescribed
shall be admissible only to the First and Second Grade Officers and for drawal of such
charges a declaration will have to be furnished by the concerned officer| to the effect
that no Government vehicle was made available to him and that hiring of taxi was
unavoidable and inescapably necessary, and such declaration certificate shall be
countersigned by the controlling officer.
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(2) Notwithstanding the provisions contained in sub-rule (1) the Fourth Grade staff may,
at their option, be allowed to draw the actual travelling expenses for journeys beyond the
radius of 8 km. from their headquarters from contingencies.
SECTION V—Special Provisions
89. When subordinate judicial officers are temporarily posted to hold courts in stations
other than their headquarters under note 3 of rule 31 of the West Bengal Service Rules,
Part | they will be entitled to travelling allowances as for journeys on tour and the daily
allowances in such cases should be regulated in accordance with the following
principles:—
(i) Daily allowance is admissible in such case as the officer moved has
been taken away from his permanent post to which he is expected to
return within three months and may be reasonably considered to beg
keeping an establishment in his own station and an additional
establishment in the station to which he has been temporarily posted.
(i) Ordinarily daily allowances will not be allowed to officers in cases
in which they join their duties at the station to which they are posted
before joining the station to which they are permanently attached, i.e.,
unless the posting involves an actual change of station and the expenses
of a double establishment claims not covered by this principle should be
referred to Government for orders.
90. (1) When a Government employee, appointed to be the president or a member of a
special tribunal constituted under section 3 of the Bengal Criminal Law Amendment Act,
1925, is required to proceed to a station other than his headquarters, he will be entitled
to travelling allowance as for journeys on transfer in respect of the journeys to and from
the station at which the tribunal sits.
(2) If such Government employee takes his motor car with him, he will be entitled,
subject to the provisions of Section VII of rule 100 to recover the cost of transporting his
car to the station at which the tribunal sits and back.
**(3) In addition to travelling allowance mentioned in sub-rule (1), such Government
employee shall be entitled, for the period of his halt at the station where the tribunal sits,
to a compensatory allowance equal to the daily allowance of his grade, at full rate for the
first 30 days of his halt and at half the rate for the following 150 days. No compensatory
allowance will be admissible after 180 days.
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**90A (1) A Government employee who, in his official capacity is nominated as a
Chairman or Member of any statutory Body, Corporation or Commercial Undertaking
may draw travailing allowance under the rules applicable to him from the source, form
which he draws his pay but he shall credit to Government the travelling allowance which
he may receive from, such bodies under their rules and regulations.  Such credit shall
be treated as the revenue of the Department.

(2) In the travelling allowance claim preferred by the officer, a certificate specifying the
amount, if any, drawn by him from the statutory Body, Corporation or Commercial
Undertaking and giving reference to the credit of such amount to Government shall be
recorded by the Government employee.

91. When a Government1 employee is authorised under rule 32 of the West Bengal
Service Rules, Part |, to proceed beyond his sphere of duty to attend a non-official
conference, travelling ' allowance will be admissible as follows:—

(a) For journeys by rail or steamer, one actual return fare of the class to which his grade
entitles him and, provided a servant accompanies him, one actual return fare of the
lowest class.

(b) For journeys by road, the allowance of his grade.

(c) During halts, the daily allowance of his grade.

Note 1.—The expression "actual return fare" means the fare actually paid whether at
concessional or ordinary rates.

**Note 2. No daily allowance shall be admissible for the days of arrival at and departure
from the halting place.

92. When a Government employee, while on leave or during vacation, is employed as an
honorary organiser of Cooperative societies, he may draw travelling allowance not
exceeding the amount to which he would be entitled if not on leave and performing his
ordinary official functions, provided that—

(a) the Head of the Department or office to which he belongs agrees to his having been
so employed, and

(b) the Government employee certifies that for the journey or period to which the claim
relates, no similar allowances have been or will be drawn from any other official source

or from any local fund.
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CHAPTER VIIl—JOURNEY OF A NEWLY-APPOINTED GOVERNMENT EMPLOYEE
TO JOIN HIS FIRST POST
93. Except as otherwise provided in this chapter, travelling allowance is not admissible
to any person for the journey to join his first post on Government service.
**94. Heads of Departments, District Officers and Deputy inspectors General of Police,
may, by general or special order permit any person appointed to a permanent or
temporary post belonging to Group B, Group C or Group D services subordinate to them
to draw travelling allowance to join his first post in Government service. In other cases
this power can be exercised only by Government.
NOTE.—A list of cases in which travelling allowance has been declared to be admissible
under this rule is contained in Appendix No. 13.
95. When a pensioner or a Government employee who has been thrown out of
employment owing to a reduction of establishment or the abolition of his post is
reappointed to Government service, the authority which sanctions his reappointment
may permit him to draw travelling allowance for so much of his journey to join his new
post as falls within India.
96. Omitted.
97. Travelling allowance under rules 94 and 95 should be calculated as for a journey on
tour, but no allowance may be drawn for halts on the journeys.
98. When allowance is drawn under rules 94 and 95, the rate admissible is that of the
grade to which the Government employee will belong after joining his post
CHAPTER IX—JOURNEY ON TRANSFER
99. Travelling allowance may not be drawn under this chapter by a Government
employee on transfer from one station to another unless he is transferred for the public
convenience and is entitled to pay or leave salary, whichever is admissible under the
rules, during the period occupied by the journey. A transfer at his own request should not
be treated as a transfer for the public convenience unless the authority sanctioning the
transfer, for special reasons which should be recorded, otherwise directs.
NOTE 1.—In all cases the authority ordering the transfer shall state whether the officer
has been transferred in the public interest or at his own request. A certificate to the effect
should accompany the travelling allowance bill.
NOTE 2.—No travelling allowance is admissible in case] where no change of residence is

involved consequent on the transfer of a Government employee.
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**100. Unless in any case it be otherwise expressly pro vided in these rules, a
Government employee is entitled for journey on transfer in the public convenience
(including transfer from Military to Civil employ or vice versa) to the following
concessions:—

|. Transfer Grant

A Government employee on transfer is entitled to transfer grant in the following scales:—

Pay range Transfer Grant Rs.

(i) Rs. 2,000 and above .. 500
(ii) Rs. 1000 and above but less than Rs, 2,000 400'
(iii) Rs. 650 and above but less than Rs. 1,000 300
(iv) Rs. 330 and above but less than Rs. 650 200
(v) Group C employees other than those covered by higher 150
pay range.

(vi) Group D employees 100

(i) For journey between places connected by rail or steamer, a single fare of the
class to which he is entitled to accommodation under rule 37 or rule 41, as the
case may be.
(ii) He may draw one extra fare for each adult member of his family who
accompanies him and for whom full fare is actually paid and one-half fare for each
child for whom such fare is actually paid.
NOTE 1.—In a case where the Steamer Company has two rates of fare, one inclusive
and the other exclusive of diet, the word "fare™ should be held to mean fare exclusive of
diet.
NOTE 2.—The term "class to which he is entitled" does not include air-conditioned First
Class accommodation. However, Government employees who are drawing pay of Rs.
1,500 and above, may, at their discretion, travel by Second Class Air-conditioned 2-Tier
Sleeper coach on transfer.
NOTE 3.—Reservation charges levied by Railways in res-,pect of all classes of
accommodation shall be reimbursed to the Government employee treating these
charges as part of the fare. These charges in respect of the members of the family of a
Government employee shall also be reimbursed.
NOTE4. When a Government employee performs a journey on transfer by
passenger, mail or express trains, he shall certify in each travelling allowance bill that
the journey was performed by such a train.

lll. Mileage for journey by road
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(i) When the Government employee with the members of his family travels by
road, he shall be entitled to draw road mileage in the following scale:—

(a) between places connected by rail—road mileage, limited to rail mileage by
the entitled class.

(b) for journeys in full or own car—road mileage at Rs. 1.30 paise per kilometre as
under, irrespective of how the Government employee and the members of his

family travelled—

For Self One road mileage.
For one additional member of the family Nil.
For two additional members of the family One additional road mileage.

For more than two additional members of the Two additional road mileage.
family.

(ii) For journey by bus—Actual bus fare for self and each member of the family.
NOTE 1.— In case of transfer journey the Government employee shall be entitled to draw
road mileage prescribed from residence to railway station / bus stand at the old
headquarters and railway station / bus stand to his residence at the new headquarters.
NOTE 2.-When a Government employee performs a journey on transfer in Government
vehicle between places not connected by rail only an allowance for journey by road at
the rate to which he is entitled shall be admissible to him for the journey. No extra
mileage shall be admissible for the members of nig family who travel with him.
IV. For journey by Air
(i) A Government employee travelling by air on transfer between places
connected by rail and / or steamer, is entitled to draw—
(@) if he is authorised to travel by air on transfer, the air fares
actually paid for himself and the members of his family ; or
(b) if he is not so authorised, the air fares actually paid for himself
and the members of his family, or the railway and [or steamer fares
which would have been paid had he travelled by the appropriate
class by rail and]or steamer, whichever is less; and
(ii) a Government employee travelling by air on transfer between places
connected by road only, is entitled to draw—
(a) if he is authorised to travel by air on transfer, the air fare actually paid
for himself and the members of his family; or
(b) if he is not so authorised, lower of the following two—
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(1) the air fares actually paid for himself and the members of

his family; or

(2) a single road mileage allowance at the rate which would have

been applicable to him had he performed the journey by road if he

travels alone, at twice the above rate if he is accompanied by two

members of his family, and at thrice the above rate if accompanied

by more than two members of his family.

V. Transfer incidentals

In addition to the fare for himself and the members of the family for journey by
rail/steamier/air, as the case may be, and road mileage as laid down in Section Il
of this rule a Government employee shall draw one daily allowance for himself
and for each member of his family for every completed day occupied in the
journey from residence, reckoned from midnight to midnight. For a period less
than 24 hours on any day, the daily allowance shall be admissible as follows:

Up to 6 hours Nil
Exceeding 6 hours but not exceeding 12 hours 70%
Exceeding 12 hours full

The children below 12 years will be allowed daily allowance at half of the rates for
adulit.

NOTE.—Daily allowance will be calculated at the ordinary rates prescribed in clause (A)
of rule 57. VI. Carriage of personal effect on transfer

1. The maximum entitlement of officers of different grades for carriage of personal
effects shall be as follows:

Grade Kg. to be carried
First Grade .. 6,000
Second Grade . 3,000
Third Grade .. 1,500
Fourth Grade .. 1,000

Provided that a competent authority may prescribe lower maximum for any class
of Government employees.

NOTE 1.—A First Grade officer engaging a full four-wheeler wagon in a goods train may
be reimbursed the actual cost charged by the railways irrespective of the weight carried.
NOTE 2.—Where a Government employee of the First Grade avails of the facility of
"Container Service" by the Railways (available for transport of goods from consigner's
godown to consignee's godown) reimbursement of such charge may be allowed limited
to the amount chargeable for 6,000 kg. by goods train.
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2. (a) When personal effects are carried by road between places connected by rail.—A
Government employee who carries his personal effects by road between places
connected by rail may draw actual expenses up to the limit of the amount which
would have been admissible had he taken the maximum admissible quantity of
personal effects by goods train.

(o) When personal effects are carried by road between Places not connected by rail-
The allowance for carriage of personal effects between places connected by road

only will be at the following uniform rates:—

Grade Ordinary Locality Calcutta
Rs. per km. Rs. per km.
First 4.50 7.50
Second 2.25 3.75
Third 1.15 1.90
Fourth 1.00 1.50

Indian Railways Act, 1890 are included in the personal effects, the booking of such
articles in the packages is governed by the same conditions.

All the percentage charges levied by the Railways for carriage of certain "excepted"
articles at Railway's risk may be reimbursed to a Government employee transporting his
personal effects on transfer by rail provided that—

(a) the claim for the cost of transportation of personal effects inclusive of the percentage
charges is within the maximum amount admissible to a Government employee on
transfer under clause 1 of section VI of this rule, and

(b) the railway receipt is produced in support of the claim for percentage charges.

VIl. Transportation of conveyance on transfer

(1) A Government employee on transfer may draw the act: al cost of transporting
at owner's risk conveyance and horses on the following scales:—

Grade of Government employee Scale
First and Second One motor car or one motor cycle /scooter or
one horse.
Third and Fourth One motor cycle /scooter or one bicycle.

Provided that conveyance or horses are actually carried by rail, steamer or other
craft,

(2) If being entitled to convey a motor car or motor cycle' scooter under the scale
referred to in clause (1), a Government employee transports it hy road, then the

rates of allowance shall be as follows:
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Rate of allowance.

Mode of Between places connected by Between places not connected by
transportation rail rail
Motor car Motor Cycle/ Motor car Motor cycle
scooter

(i) When the Rs. 1.30 paise 50 paise per km, Rs. 1 .30 paise per 50 paise per km.
conveyanceis  per km. limited on limited to expenditure km.
sent under transportation by  on transportation by
its own passenger trainon  passenger

propulsion ted to rail.
expenditure

(il) When the Actual expenses Actual expenses Actual expenses  Actual expenses
conveyance is  limited to the limited to the limited to the limited to the
sent loaded amount calculated  amount calculated  amount calculated amount
on a truck. at the rate of Rs.1.30 at the rate of 50 paise at the rate of calculated
per km. or per km or Rs 1.30 per km. at the rate of
expenditure on expenditure on 50 paise per
transportation on rail transportation by km.
whichever less is. passenger train

whichever less is.
NOTE 1.—Where the conveyance is sent under its own propulsion the Government

employee shall not be entitled to separate fare by rail|air or to separate road mileage for
himself. Appropriate mileage allowance shall be admissible for the members of his
family, if they travel otherwise than by the conveyance being transported under its own
propulsion.

NOTE 2.—In the case of a motor car, the cost of transporting a Chauffeur or Cleaner,
and for each horse the cost of transporting one Syce and one grass-cutter may be
drawn. A Second Class railway fare, by the shortest route between the stations from and
to which the motor car is actually carried by rail, may be drawn in respect of Chauffeur or
Cleaner, provided a certificate is furnished by the officer concerned that a Chauffeur or
Cleaner, other than a domestic servant, was actually employed and that he (Chauffeur
or Cleaner) travelled by rail in the section for which transportation charges of the motor
car by rail are claimed. The Chauffeur or Cleaner need not necessarily travel in the
same train which carries the motor car.

NOTE 3.—When a conveyance or a horse is transported by steamer, the actual cost of
transporting it may, for the purpose of this rule, include, besides the freight, other
incidental charges such as Ghat Pass, river dues, loading and unloading charges.
Exception:—A Government employee who travels by a Government steamer is not
entitled, for the journey by steamer, either to mileage allowance admissible under
clauses (i) and (ii) of section Il or to the concessions allowed by this Note. He is entitled
to free transport of himself, the members of his family, his personal effects and the
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conveyance and horses subject to the limit prescribed in Sections VI and VIl respectively
and may draw in addition to the daily allowance of his grade.

NOTE 4.—On occasions when a Government employee is authorised to convey his
motor car or motor cycle by rail at the public expense, he may do so by passenger train
or goods train at his option. In the former case the actual freight charged by the Indian
Railways may be drawn by the Government employee. In the latter case, i.e., if the car
or cycle is despatched by goods train, the Government employee may draw, in addition
to the freight charged by the Indian Railways, the cost of packing and of transporting the
packed car or cycle fo and from the goods shed at the stations of departure and arrival,
provided that the total amount so drawn shall not exceed the freight charged for
transporting the car or cycle by passenger train.

NOTE 5.—The concession admissible under Note 4 applies mutatis mutandis to a
Government employee of the Third Grade who carries ordinary cycle.

NOTE 6.—If a Government employee owned a conveyance or horse which is kept at a
station other than one from which he is transferred, he may draw the actual cost of
transporting the conveyance or horse from the station where it is kept to the station to
which he is transferred, provided that the amount so drawn shall not exceed the amount
admissible, had it been conveyed from the old station to the new station direct and
provided further that the conveyance or horse is actually transported to the new station
within a reasonable time before of after the officer is transferred. In the case of an officer
who does not own a horse or conveyance at the time of transfer from one station to
another but purchases one and takes it to the new station from some other place, the
above expenses may be allowed with the sanction of the Government

NOTE 7.—When a Government employee authorised fo convey his cycle at public
expense transports it by road between stations connected by rail, he may in addition to
the maximum quantity of personal effects admissible under the rules; be allowed the
actual cost of transportation of the cycle limited to the freight charges by passenger train.
In cases where the places are not connected by rail, an allowance at the rate of two
paise per km. may be allowed.

NOTE 8.—The term "motor cycle" includes a side car.

NOTE 9.—Except in special cases under orders of Government clause (a) of Section VI
of this rule does not apply to members of the Judicial Services other than the District and
Sessions Judges and the Additional District and Session Judges.
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NOTE 10.—A horse or conveyance may be deemed to be part of personal effects in
cases where an officer is not entitled to its conveyance at Government expense under
the rule.
VIIl. For journeys on transfer within the same station or within a relatively short
distance from the old head-quarters—
(a) For transfer within the same station—
(i) No travelling allowance shall be admissible, if no change of
residence is involved on account of transfer.
(ii) If there is a change of residence as a result of transfer, only the
following reimbursements may be allowed :—Self and family—
Actual cost of conveyance but not exceeding road mileage
allowance admissible under the rules.
Personal effects—Actual cost of transportation not exceeding
the amount admissible under the rules.
NOTE 1.—No lump sum or any other travelling concession snail be admissible.
Note-2.- For the purpose of this rule, the term "same station will be interpreted to mean
the area falling within the jurisdiction of municipality or corporation, including such
suburban municipalities, notified area or cantonments as are contiguous to the named
municipality, etc.
(b) For transfer between two stations:—
(i) No travelling allowance shall be admissible, if no change of
residence is involved.
(ii) If there is a change of residence as result of transfer, full transfer
travelling allowance shall be admissible, except that no lump sum
grant will be admissible if the distance between the two stations
does not exceed 20 kilometers.
Explanation.—The distance of "20 kilometres" as aforesaid should be calculated from
office to office at the two stations, and the lump sum grant, if otherwise admissible, may
be allowed only if the office at the new headquarters station is beyond a radius of 20
kilometres from the office at the old headquarters station. If there are alternate rail and
road routes, the distance by both should exceed 20 kilometres in order that Government
employee becomes entitled to the lump sum.
IX. General instructions
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1. In cases where a Government employee is transferred from station A to station
B and is again transferred within a reasonable short time to another station C, he
may be allowed under Section VI of this rule to recover the cost of carriage of
personal effect from station A to station C subject to the conditions that (1) the
total weight carried from station B to station C and from station A to station C
does not exceed the maximum limit prescribed in the rule and (2) the total cost of
transporting the effects from station A to station B, from station B to station C and
from station A to station C does not exceed the amount admissible from station A
to station B plus that admissible from station B to station C.

2. In case of transfer of a Government employee from station A to station B, and
again to station C the interval between the first and subsequent transfer being
within six months, he may draw the actual fare for the journeys from station A to
station C made by any member of the family subject to the condition that the total
amount claimed from station A to station B, from station B to station C and from
station A to station C shall not exceed the amount admissible from station A to
station B plus that admissible from station B to station C.

3. Charges for the transport of personal effects of an officer on transfer may be
admitted in Treasury / Pay and Accounts Office, if they do not for good and
sufficient reasons accompany him, but are carried within a reasonable time before
or after the date of his journey on transfer.

NOTE.—The expression "for good and sufficient reasons accompany him, but are carried
within a reasonable time"— used in the above instruction has been left to be interpreted
by the Treasuries / Pay and Accounts Office but Government will have full power to deal
with any cases of doubt referred to them by the Treasuries/ Pay and Accounts Office.

4. For the purpose of this rule, the grade of a Government employee should be
determined with reference to the facts on the dates of his transfer while the
number of fares admissible should be determined with reference to facts on the
date of the journey in respect of which travelling allowance is claimed, subject to
the condition that no travelling allowance would be admissible in respect of a
member added to the family after the date on transfer.

101. A Government employee who claims—

(a) additional travelling allowance on the ground that members of his family
accompanied him on transfer must support his claim by a certificate showing the
numbers and relationship of the said members ;

63



Compendium on Acts and Rules

(b) the cost of transporting personal effects, a conveyance or a horse, must
support his claim by a certificate that the actual expenses incurred was not less
than the sum claimed. Such a certificate must give details of the conveyances or
horses transported.

**102. A Government employee who travells by Government steamer is not
entitled for such journey to the allowance for distance travelled but he is entitled
to free transport for himself, his family and domestic servants and his and their
bona fide personal effects and of conveyance and horse, subject to the conditions
and limits prescribed in Section VIl of rule 100. He may, however, draw transfer
grant and transfer incidentals as admissible under rule 100.

103. Tents supplied by Government are transported at the expense of
Government. Tents purchased and maintained by a Government employee himself
may be transported at the expense of Government, provided that they do not
exceed a scale prescribed in this behalf by Government as suitable to a particular
Government employee or class of Government employees. If they exceed this
scale, the excess may be treated as a part of personal effects.

104. A Government employee whose orders of transfer are cancelled or changed
before he makes the journey to join his new post but after he has incurred
expenditure the cost of which he would have been entitled to recover under this
rule had he joined that post may, subject to the provisions of rules 100 and 103,
draw the actual cost of transporting his personal effects, conveyances and horses
from his station to the station to which he was posted and back or from his last
station to his new station via the station to which he was posted in the
superseded orders.

105. (a) A member of a Government employee's family who follows him within six
months from the date on which he takes over charge at his new station after
transfer or who precedes him by not more than one month from such date may be
treated as having accompanied him for the purpose of rule 100. If such member
travels to the new station from a place other than the Government employee's old
station the Government employee may draw either the actual fare for the journey
made or the fare admissible for the journey from the old to the new station,
whichever is less.

(b) If, in consequence of his transfer, a Government employee's family travels to a
station other than his new headquarters, travelling allowance for the journey of
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the family may be drawn under rule 100 limited to the amount which would have
been admissible under that rule had the family proceeded to the new
headquarters:

Provided that the journey takes place not more than one month before the
Government employee hands over charge at his old station or not more than six
months after that date.

NOTE 1.—Children of Government employees who are studying in educational
institutions and who are not actually residing with their parents at the time of transfer but
later came to spend the vacation with them, shall, provided the other conditions are
fulfilled, be treated as member of the Government employee's family for the purpose of
drawing T. A. under this rule.

NOTE 2.—A question has been raised in regard to the admissibility of transfer travelling
allowance in cases where both husband and wife are in the State Government's
employment and are transferred at the same time or within six months of his/her
transfer, from one and the same old station to one and the same new station.

It has been decided that in such cases transfer travelling allowance will not be
admissible to both of them as independent Government employees; and that either of
them may claim the same, the other being treated as a member of his/her family not in
the State Government's employment, on furnishing the following certificate :

"Certified that my wife/ husband who is employed under the State Government and who
has been transferred from........ 10 e within six months of my transfer has not
already claimed any Transfer T. A. in consequence of her/his transfer".

NOTE 3.—How to reckon period of one month/six months in case family proceeds to
another station : The period of one month or six months will be reckoned as follows:

(a) when the family goes to a place other than the new headquarters, the period will be
reckoned from the date of Government employee's handing over charge at the old
station.

(b) when the family joins him at the new headquarters, the period will be counted from
the date of his taking over charge at the new station.

**106. A Government employee in Group 'A’', Group 'B', or Group 'C' service
transferred from one post to another who, under the orders of Government or the
Head of a Department acting under rule 28 of the West Bengal Service Rules, Part
| is permitted to hand over charge of his old post or to take over charge of the new

post at a place other than the Headquarters, is entitled to—
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(a) Travelling allowance at tour rates for the Government employee's actual
journeys:
(i) from the old headquarters to the place of handing/ taking over charge,
(ii) from the place of handing over charge to the place of taking over, and
(iii) from the place of handing/ taking over charge to the new headquarters.
(b) Transfer grant at the prescribed rates;
(c) Travelling allowance for family and personal effects horn old headquarters
to new headquarters, at fl» prescribed rates and conditions.
**107. A Government employee in Group 'A’, Group 'B' or Group 'C service whose
headquarters are changed while he is on tour, and proceeds to his new
headquarters without returning to his old station is entitled to—
(i) Travelling allowance as on tour for his journey up Is the new
headquarters;
(ii) Transfer grant at the prescribed rates;
(iii) Travelling allowance for family and personal effects from old to new
headquarters, as usual.
108. The Government employee specified in rule 85 may draw travelling allowance
under that rule for journeys on transfer within the limits of the railway to which
they are attached and are entitled, in addition, to a free pass or fares for their
families :
Provided that they may not draw daily allowance for halts is the course of the
journey, unless such halts are made in connection with the duty. When
transferred from one railway to another, they are entitled to travelling allowance
under rule 100.
109. A Government employee appointed to a new post white in transit from one
post to another is entitled to draw travelling allowance under this chapter for so
much of the journey or transfer as he has accomplished when he receives the
fresh orders and for the journey from the place at which he receives such orders
to his new station.
**110. A Government employee who goes on leave not exceeding six months after
he has given over charge of his old post and before he has taken charge of his
new post, is entitled, whether the order of transfer is received before or after fee
commencement of his leave, to travelling allowance under this Chapter, as for a
journey from his old to new post:
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Provided that he may not draw the cost of transporting conveyance or horse
which was not in his possession at the station at which he was posted when he
went on leave.

NOTE 1.—The nature of leave, does not matter, but the period is the criterion, leave
includes all kinds of leave including extraordinary leave but special disability leave is an
exception.

NOTE 2.1.—Entitlement when transfer orders are received while on leave at a station
other than headquarters: A Government employee receiving orders of transfer while on
leave not exceeding six months at a station other than his old headquarters and
proceeding by a railway direct there from with his family to join new post travelling by a
class lower than that to which he is entitled, is eligible—

For self: (a) One fare as from old to new station by the class of
accommodation actually used for the direct railway journey
made as a result of the transfer,

(b) The transfer incidental allowance
according to his grade from the old to new station,
(c) A lump sum transfer grant according to his pay/grade;

For family: One fare, full or half, as the case may be each member of his
family for the direct journey as for self in (a) above and transfer
incidental for each member of his family as in (b) above.

For personal effects: As usual from the old to new headquarters

NOTE 2.2.—It has been decided that in the case of an officer who proceeds to the new
station partly by the class of accommodation to which he is entitled and partly by a lower
class, the one fare referred to in clause (a) of Note 2.1 shall be calculated partly by the
class of accommodation to which he is entitled and partly by a lower class actually used
in proportion to the distance actually travelled by those classes from the station at which
leave was being spent to the new station even though the total amount actually paid by
the officer is more than what would have been admissible for a direct journey from the
old to the new station by the appropriate class of his grade.

NOTE 3.—Transfer to the station where leave is spent : If a Government employee
spending leave not exceeding six months at a station other than his headquarters, is
subsequently transferred to the same station, where the leave is being spent, he will be
entitled to claim travelling allowance on transfer scales for himself and members of his
family who actually travelled to the new station in consequence of leave.

**111. A Government employee who takes leave exceeding six months while in
transit from one post to another may draw travelling allowance under Sections I,
lll and V of rule 100 for so much of the journey to a new post as he has accom-
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plished before the order granting his leave is received, in addition to any
allowance admissible under rule 112.
**112. When on return from leave exceeding six months, a Government employee
is posted to a station other than at which he was posted when he went on leave,
the controlling officer may permit him to recover the travelling allowance as
admissible under Section VI and VII of rule 100 for journey from his old to his new
station:
Provided that he may not draw the cost of transporting conveyance or horse
which was not in his possession at the station at which he was posted when he
went on leave.
113. When a Government employee is transferred to the control of another
Government which has made rules prescribing amounts and conditions of
travelling allowance, his travelling allowance for the journey to join his post under
that Government and for the return journey will be governed by the rules of that
Government regulating travelling allowance on transfer.
**114. Inspectors, Sub-Inspectors and Sergeants of the Calcutta Police when
transferred within Calcutta from one station to another are allowed the actual cost
of moving their personal effects subject to the limit of Rs. 15.
115. Omitted.
116. Omitted.

CHAPTER X—JOURNEYS FOR OTHER PURPOSES SECTION

1.—JOURNEYS TO DARJEELING

117. Omitted.
118. A Government employee who travels on duty within his sphere of duty to
Darjeeling or is required by the orders of a superior authority to travel there on
duty, may draw travelling allowance during his absence as for a journey on tour.
Such a Government employee will however, forfeit all claims to travelling
allowance for the journey and halt, other than permanent travelling allowance, if
he prolongs his stay at Darjeeling beyond a period of ten days or the period
necessary for the performance of the duty on which the journey is made, which-

ever is less:
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Provided that his claim to travelling allowance may be preserved by orders of the
Head of the Department up to a limit of thirty days, or in other cases, of
Government—
(a) sanctioning a halt in excess of ten days, and
(b) officially intimating that his presence was required on duty throughout the
period or that he was permitted to extend his stay during holidays immediately
following his period of duty.
119. When a Government employee is permitted for his own convenience to
perform his duties at Darjeeling he is not entitled to daily allowance or other
allowance for the journey to or from Darjeeling or for the period during which he
halts there.
SECTION I.—JOURNEYS TO ATTEND AN EXAMINATION.

120. (a) A Government employee is entitled to draw travelling allowance for the
journey to and from the place at which he appears for an examination of any of the
following kinds :-

(i) An obligatory departmental or language examination;

(ii) An examination held under any rules in force in the vernacular

language of a frontier, or hill tribe.

(iii) In the case of a military officer in civil employ, an examination

for promotion in military rank;

(iv) In the case of a Medical Officer of Health, an examination

designed to test his fithess to rise above an efficiency bar in a time-

scale.
(b) A Government employee is entitled to draw daily allowance for the days on
which he appears at an obligatory departmental examination and any intervening
days:
Provided that—

(1) travelling and daily allowance shall not be drawn under this rule more
than twice for any particular examination or standard of examination, and
(2) travelling and daily allowance under this rule may be disallowed to any

candidate—
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(i) who, in the opinion of the Head of the Department, has
culpably neglected the duty of preparing himself for an
obligatory examination, or
(ii) who, in the opinion of Government, does not display a
reasonable standard of proficiency in an examination which
is not obligatory.
NOTE 1.-The travelling allowance for journeys to attend an obligatory examination is
admitted upon a certificate that the Government employee has not previously drawn
travelling allowance twice for the same standard.
NOTE 2.—Officers selected for settlement training, who remain in Calcutta under the
orders of Government between the end of their departmental examination and the
opening day of the Settlement Training Camp are entitled to draw daily allowance for the
period.
** NOTE 3.—If a Government employee actually performs a journey to the place of
examination, but he is not able to appear in the examination because of its cancellation
at the last moment, that is, if intimation regarding the cancellation does not reach the
Government employee at the time of commencement of the journey, the Heads of
Departments may sanction to the Government employee concerned travelling allowance
after due verification of the facts subject to the conditions mentioned in this rule and rule
123.
121. A Government employee who obtains a reward for proficiency in an oriental
language or who for the first time obtains a degree of honour in any language is
entitled to draw allowance for journey to and from the place of examination.
122. A Government employee may be permitted by Government to draw travelling
allowance for the journey to and from the place at which he appears for any
examination other than those specified in rules 120 and 121.
123. Travelling allowance under rules 120 and 122 should be calculated as for a
journey on tour, but no allowance may be drawn for halts, on the journeys except
for halts to attend the obligatory departmental examinations.

SECTION Ill-JOURNEYS WHEN PROCEEDING ON OR RETURNING FROM LEAVE
124. Except as otherwise provided in these rules, a Government employee is not
entitled to any travelling allowance for a journey made during leave or while
proceeding on or returning from leave unless Government, for special reasons,

permit him to draw travelling allowance as for a journey on tour.
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NOTE 1.—A miilitary officer in civil employ, being a departmental or warrant officer, when
proceeding on or returning from leave on medical certificate, is entitled to the same
concession which he would receive in military employ.

**NOTE 2.—Travelling allowance under this rule shall be regulated by the pay and grade
of the post which a Government employee would have held had he not proceeded on
leave.

**125. (1) When a Government employee is compulsorily recalled to duty before the
expiry of his leave and the leave is thereby curtailed by not less than one month, he is
entitled to draw mileage allowance for the journey front the place at which the order of
recall reaches him or if the journey involves travelling by sea, from the port at which he
lands in India to the station to which he is recalled.. If the period by which the leave is
curtailed is less than a month mileage allowance may be allowed at the discretion of the
authority recalling the Government employee.

(2) If the Government employee recalled to duty is entitled to travelling allowance under
rule 110, he may not draw the mileage allowance under sub-rule (1) unless he abandons
his claims to the allowance specified in Sections Il and V of rule 100.

126. If a Government employee in Group B, Group C, or Group D service, on
compulsory recall from leave exceeding four months, is posted to a station other than
that from which he went on leave, he may, if his pay after transfer does not exceed Rs.
400 and if his new station is distant more than 80 km. from his old station, draw, in
addition to the allowance admissible under rule 112 travelling allowance for his family
under rule 100 for the journey from the place at which the order of recall reaches him to
the new station:

Provided that the amount so drawn shall not exceed the amount admissible under rule
100 for the journey from the old to the new station.

127. A Government employee on joining time under clause (d) of rule 80 of the West
Bengal Service Rules, Part I, may draw travelling allowance for the journey as for a
journey on transfer.

128. Omitted

129. Omitted.

130. The following ranks when granted leave are allowed free railway and steamer
passes to and from their homes once in three years, irrespective of the nature or period
of leave taken, subject to the conditions set forth in clause (1) to (4) below:—
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Calcutta Police.—Head Constables, constables (unarmed police), havildars, naiks,
lance-naiks, sepoys (armed police), members of River Police crews except serangs and
drivers, head constables, sowars (mounted police) and buglers.

Bengal Police.—Head Constables, constables and members of River Police crews
except serangs and drivers.

Jails.—Head-warders and warders in general and Chief Officer, Assistant Chief Officer,
gate-keeper and petty officers in the Borstal School.

(1) Each interval will count from the date on which the Government employee last
enjoyed the privilege— the actual date to be that of his resumption of duty.

(2) In case of sickness, where the Chief Medical Officer of Health or the Police Surgeon,
Calcutta, has, after personal examination, recommended leave for one month or more,
the Government employee will receive free railway and steamer passes to and from his
home, irrespective of the time-limit prescribed in the preamble. This concession will be
granted only in case of sick leave granted at the headquarters of the district to which the
Government employee is posted and is not admissible to Government employee who
goes on ordinary leave and afterwards produces a medical certificate.

(3) A Government employee returning from sick leave for which he has obtained free
passes shall not, except in cases of further sickness, receive the concession for a period
of three years, counting from the date of his last return to duty.

(4) In no case will a Government employee be granted free passes on leave more than
ten times during his whole service.

NOTE.—When a Government employee has been granted free passes the fact will be
noted in his service book or roll in red ink under the order granting him leave.

131. (a) The Director of Land Records and Surveys, West Bengal, may grant such rail
and steamer fares as he considers necessary to khalasis and other Group D employees
of the Survey Department proceeding on or returning from leave of any kind. Such fares
should be paid for the journeys to or from the place at which each such staff was
recruited.

(b) He may also grant such travelling allowance as he considers necessary to other
subordinates of the Survey Department when proceeding on or returning from leave if
their homes are situated in states other than West Bengal.
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SECTION IV.—JOURNEYS ON RETIREMENT, REMOVAL, DISMISSAL OR
TERMINATION OF EMPLOYMENT

132. Except as otherwise expressly provided in this Section, no person is entitled to any
travelling allowance for a journey made after retirement, removal or dismissal from
Government service or after the termination of such services unless for special reasons
Government permit him to draw travelling allowance as for a journey on tour, but with no
allowance for halts during the journey.
NOTE |.—Omitted.
**NOTE 2.—Recruits who are discharged from the Eastern Frontier Rifles during their
period of Recruit Training as unlikely to become efficient soldier are entitled to passage
warrants by rail and steamer and daily allowance at Rs. 9 per diem for the period
necessary for the return journey to their homes.
NOTE 3.—Chief Head Warders, head warders and warders in jails, petty officers, gate-
keeper, Assistant Chief Officer and Chief Officer of the Borstal School are entitled to free
single railway and steamer passes from the jails or the school to which they are attached
to their homes when they are invalided out of service or summarily discharged on
medical grounds as unfit for service.
NOTE 4.—A military officer in civil employ, being a departmental or a warrant officer, on
retirement after service which has earned a pension or gratuity, is entitled to the same
right as regards a free passage as if he were retiring from military employ.
133. A person temporarily employed in Government service who has received
travelling allowance for the journey to join his post may, on the termination of his
employment be allowed to draw travelling allowance for the journey to any place
at the sates admissible for the journey to join first appointment:
Provided that such allowance does not exceed the travelling allowance calculated
for the journey to the place at which he was engaged, that the claim to draw
travelling allowance is preferred within three months of the termination of his
employment and that the officer under whom he is employed is satisfied that he
intends to make the journey.
134. A Head of a Department may grant such rail and steamer fares as he
considers necessary to a discharged khalasi or other Group D employees for the
journey to the place at which they were enlisted.
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SECTION V.—JOURNEYS TO GIVE EVIDENCE
135. The following provisions apply to a Government employee who is summoned
to give evidence:—
(@) in a criminal case, a case before a court-martial, a civil case to which
Government is a party or a departmental inquiry held by a properly constituted
authority in India, or
(b) before a court in foreign territory:
Provided that the facts as to which he is to give evidence have come to his
knowledge in the discharge of his public duties:—
(i) He may draw travelling allowance as for a journey on tour, attaching to his bill a
certificate of attendance given by the Court or other authority which summoned
him.
(ii) When he draws such travelling allowance, he may not accept any payment of
his expenses from the court or authority. Any fees which may be deposited in the
court for the travelling and subsistence allowance of the witness should be
credited to Government
(iii) If the court in which he gives evidence is situated with' in 8 km. of his
headquarters and no travelling allowance is, therefore, admissible for the journey
he may, if he be not in receipt of permanent travel-ling allowance, accept such
payment of actual travelling expenses as the court may make.
NOTE 1.—A Government employee summoned to give evidence while on leave or under
suspension is entitled to the allowance prescribed in this rule from the place from which
he is summoned and back.
NOTE 2.—Travelling expenses of any witness summoned either for the prosecution
or the defence in a departmental enquiry should be paid by Government, if his evidence
is, in the opinion of the Commissioners or officer conducting the enquiry of material
value.
** NOTE 3- A question has been raised as to  how travelling allowance of a pensioner
who was summoned by the giving evidence in a departmental case and who has the
journey from the residence to the place 61 regulated. It has been decided
that a performed the journey from the residence to the place of should always be
regarded as a member of public. Such a person is therefore not to claim travelling
allowance from the Government of Bengal in respect of the journey undertaken by him to
tender evidence in a Court of Law of the facts which came to in the discharge of the
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Governmental functions to draw travelling allowance at the Court rates from the
summoning concerned.

**NOTE 4.—Travelling allowance to witnesses, Presenting Officers and Defence
Assistants in departmental enquiries: (i) Government employee who is called to give
evidence in a departmental enquiry by either the Government or the Government
employee against whom the enquiry is being held shall be entitled to the payment of
travelling allowance.

(i) Where the witness is a State Government employee he shall be entitled under this
rule, to receive, in respect of the attendance before the authority holding the
departmental enquiry, payment of travelling allowance as on tour from the Department
under which he is serving for the time being.

(iiiy The foregoing decision shall also apply to persons nominated by the disciplinary
authority to present the case in support of the charge before the authority holding the
departmental inquiry or assisting the Government employee against whom the enquiry is
held in presenting his case as provided in the West Bengal Services (Classification,
Control and Appeal) Rules, 1971.

(iv) All expenditure on travelling allowance paid to a Government employee for this
purpose shall be charged to the head of account to which such Government employee's
salary is debitable.

(v) The officer or authority holding inquiry shall furnish a certificate in Form |, to every
person summoned before him/ it. to give evidence and in Form Il to a person nominated
by the disciplinary authority to present the case in support of the charge before the
authority or assist the Government employee against whom the enquiry is held in
presenting his case.

FORM |
This is to certify that Shri (Name, designation, office, etc.)
appeared before me as a witness on at (Place) in
the departmental inquiry against Shri (Name)
and was discharged on at (Time).

Nothing has been paid to him on account of his travellinj and other expenses. Place and
Date

(Signature) Disciplinary Authority/
Board of Inquiry/Inquiring Officer
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Copy forwarded for information to the Secretary to the Government of West

Bengal Department
FORM Il
This is to certify that Shri (Name, designation, office, etc.)

attended the proceedings in the departmental inquiry against Shri

(Name, designation, etc.) to present the case in support of the

charges/ to assist the said Shri (Name) in present in

his case on at (Place)

Nothing has been paid to him on account of his travelling and other expenses.
Place and
Date

(Signature)
Disciplinary Authority/
Board of Inquiry/ Inquiry
Officer
Copy forwarded for information to the Department

136. A Government employee summoned to a departmental enquiry to answer
charges against his conduct shall be deemed to be summoned to give evidence at
the enquiry and shall be entitled to the allowances prescribed in rule 135
notwithstanding the proviso thereto but if he is then on leave or under suspension
he shall be allowed travelling allowance as for a journey on tour from his
headquarters to (he place where the departmental enquiry is held or from the
place at which he has been permitted to reside during suspension or leave to the
place of enquiry, whichever is less. No travelling allowance will, however, be
admissible if the enquiry is held at the outstation at his own request. The
travelling allowance will be regulated by the grade to which the Government
employee belonged prior to his leave or suspension.

**NOTE I.-A question having been raised regarding the admissibility of travelling
allowance to a Government employee against whom an oral inquiry is held under the
West Bengal Services (Classification, Control and Appeal) Rules, 1971 and who is
required to proceed from one station to another to appear before the officer conducting
the inquiry, it has been decided that in such cases the Government employee concerned
may be allowed travelling allowance under rule 135.
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**NOTE 2.—(i) Where a Government employee, whether he is under suspension or not,
performs journeys to attend Police / Special Police Establishment enquiry in connection
with a case in which he is suspected to be involved, travelling allowance for such journey
may be allowed to him on the scale of a journey on tour provided they are performed
under the direction of or with the approval of the Head of Office in which he is for the
time being employed or was employed before suspension.

(i) Where a Government employee undertakes journeys during suspension for
appearing in a Court of Law, as an accused and is later on acquitted by the Court, and
reinstated in service or would have been reinstated in service but for death or having
attained the age of compulsory retirement or being allowed to retire voluntarily, travelling
allowance as for a journey on tour, based on the grade to which he belonged before sus-
pension, may be reimbursed to him by the Administrative Department concerned,
provided the legal expenses incurred by him in defending such proceedings are
reimbursed to him, in full or in part, under sub-clause (d) of clause (3) of article 320 of
the Constitution of India. In cases where the journeys were performed by the
Government employee by rail/steamer in a class lower than the class to which he was
entitled before suspension, the fares of the class actually used, in addition to his other
entitlements of travelling allowance as on tour, may be paid to him.

**NOTE 3.—A retired State Government employee required to attend departmental
enquiry instituted against him may be allowed travelling allowance as on tour by the
shortest route for the journey in connection with the enquiry from his "home town" to the
place of enquiry and back. Alternatively, in case the person concerned has
taken up residence after retirement at a place other than his "home town", he may be
allowed travelling allowance for journeys from such place of residence to the place of
enquiry and back. The place of residence means the place (Bank/ Treasury) from which
pension is being drawn, if at the time of receipt of summons, such retired employee is at
a place different from his "home town" or place of residence, the travelling allowance
shall be restricted to the shorter of two journeys between that place to the place of-
enquiry and the "home town" place of residence to the place of enquiry.

The travelling allowance shall be regulated in accordance with the pay of the post held
by the retired Government employee immediately prior to his retirement.

No advance travelling allowance shall, however, be paid in connection with such

journeys.
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137. A Government employee summoned to give evidence in circumstances other
than those described in rule 135 and 136 is not entitled by reason of his position
as a Government employee to any payment if her other than those admissible by
the rules of court. If the court pays him any sum as subsistence allowance or
compensation apart from payment for travelling expenses, he must credit that
sum to Government before drawing full pay for day or days of absence.
137A. Travelling allowance as for a journey on tour without any haltage allowance
at the outstations may be allowed to the Government employees, whether on duty
or on leave or under suspension, for the journeys undertaken by them to the
Stations where the official records are made available. The travelling allowance
will be allowed from the headquarters of the Government employee or from any
other place where the Government employee may be spending his leave or where
suspended officer has been permitted on his own request to reside, but not
exceeding what would be admissible had the journey been undertaken from the
headquarters of the Government employee. The grant of travelling allowance will
be subject to the following further conditions—
(i) the enquiring officer certifies that the official records to be consulted are
relevant and essential for the preparation of the defence statement;
(ii) the competent authority certified that the original records could not be sent to
the headquarters station of the Government employee or the bulk of the
documents ruled out the possibility of copies being made out and sent; and
(iii) the Head of office under whose administrative control the Government
employee is, certifies that the journey was performed with his approval.
**NOTE.—It has been decided that for journey undertaken by a Government employee
for rendering assistance to a delinquent official in examining the documents and taking
extracts there from he shall be entitled to travelling allowance as admissible for journey
on tour under rule 135.

SECTION VI.—JOURNEYS TO OBTAIN MEDICAL ADVICE
138. If in order to obtain medical advice, a Government employee is compelled to
leave a station at which he is posted and at which there is no medical officer of
Government, and travel to another station, he may, on production of a certificate
from the medical officer consulted that the journey was, in his opinion absolutely
necessary, draw travelling allowance for the journey.
NOTE 1.—Omitted.
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NOTE 2.—The term "Medical Officer" occurring in this rule shall be deemed to include an
officer for so long as he is in a position to render medical advice and treatment. If he is
not competent to treat a patient and certifies that the patient is required to consult a
specialist in some other place, it shall be interpreted that the "medical officer" posted
therein has ceased to exist as such at that place within the meaning of the rule.

139. Government will defray the steamer or railway fare of sick or wounded police
officers of and below the rank of assistant sub-inspector sent for treatment to the nearest
hospital or dispensary whether civil or police.. When no railway or steamer is available,
Government will pay the actual expenses for conveyance of the sick or wounded men,
on the certificate of the Superintendent of Police that they were too ill to make the
journey on foot and that the illness or injury for which treatment is given is not directly
due to intemperate or irregular habits.

140. (a) If a Government employee, being stationed where there is no medical
officer of Government, is required to obtain a medical certificate from a medical
officer of Government in support of an application for an original grant of leave,
he may draw travelling allowance for the journey undertaken to obtain that
certificate.

(b) If a Government employee, having obtained a medical certificate in support of
an application for an original grant of leave, is required to appear before a Medical
Board or to appear before a nominated medical officer of Government, for a
further opinion as to the necessity, for the leave recommended in that certificate,
he may draw travelling allowance for the journey undertaken to obtain that
opinion.

NOTE 1.—Travelling allowance is not admissible for a journey to obtain a medical
certificate or a second medical opinion in support of an application for an extension of
leave.

NOTE 2.—Travelling allowance is not admissible for a journey to procure a health
certificate on first appointment to Government service.

NOTE 3.—Travelling allowance should not be paid to a Government employee for
journeys performed by him to appear before a Medical Committee or medical officer for
obtaining a certificate of fithess to return to duty.

141. The journeys contemplated by rules 138 and 140 should not be undertaken
without the previous permission of the Controlling Officer, if such permission can
be obtained without risk to the Government employee requiring medical advice.
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142. Omitted.
143. (a) A Government employee who is directed by his official superior, in the
interests of the public service to apply for an invalid pension may, if he be
required to make a journey in order to appear before a Medical Board, draw his
actual travelling expenses, subject to a maximum of the amount of travelling
allowance calculated for the journey. If it be necessary for him to return to his
headquarters after appearing before the Medical Board, he may draw his actual
expenses subject to the same maximum.. In both cases his travelling allowance
bill must be supported by a certificate that he was directed to apply for an invalid
pension in the interest of the public service and that he did not voluntarily ask to
retire:
(b) Provided that he is satisfied that the circumstances of the applicant are such
as to justify the grant, a Head of a Department may allow actual expenses, as
limited by clause (a) of this rule, to be drawn by a Government employee who
voluntarily applies for an invalid pension.
144. Except as provided in rules 140 and 143 no travelling allowance is admissible
for a journey undertaken in order to appear before a Medical Board.
145. Travelling allowance under rules 138 and 140 and the maximum prescribed
under rule 143, should be calculated as for a journey on tour, bet no allowance
may be allowed for halts on the journey.

SECTION VIL.—JOURNEYS IN ATTENDANCE ON AN INCAPACITATED

GOVERNMENT EMPLOYEE

146. If a Government employee, under the advice of a Chief Medical Officer of
Health or other medical officer of Government whose duty it is to attend him
professionally, is required to travel to a presidency town or elsewhere, either
when proceeding on leave or in order to obtain further medical advice, and the
medical officer considers that it would be unsafe for him to make the journey
unattended, the medical officer may either himself accompany the patient to his
destination or arrange that some other person shall do so. In that case, the
attendant, if a Government employee, shall be deemed to have been travelling on
duty and may draw travelling allowance for the outward and return journey as for
a journey on tour; if not a Government employee, he shall be entitled to actual

expenses.
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NOTE.—A person told off to be a "sick attendant” under rule 296 of the Eastern Frontier
Rifles Regulations is entitled to the benefits of this rule
SECTION VII.—JOURNEYS ON A COURSE OF TRAINING
(147) When a Government employee or a student not already C in Government
service is selected to undergo a course of training, the Head of the Department
may decide the scale, if any, on which he shall draw—
(a) travelling allowance for the original journey to and the last journey from
the place of training, and for halts at such place;
(b) in the case of training at a school, college or similar institution,
travelling allowance for similar journeys on the occasion of holidays and
vacations ; and
(c) travelling allowance for journeys during the course of training:
Provided that the scale so fixed shall not exceed that admissible to Government
employees of similar status on duty at the place of training.
NOTE 1.—A list of cases in which travelling allowance is allowed for journeys to undergo
training is given in Appendix 'sTo. 15.
NOTE 2.—A military officer in civil employ while detailed to attend a military course of
instruction, is entitled to draw mileage and daily allowance at rates admissible to a
military officer in military employ in similar circumstances.
**NOTE 3.—The grant of travelling allowance to probationers of various services for
joining the training intuitions and in the course of the training should be regulated as
follows:
(i) No travelling allowance shall be allowed for the onward  journeys in cases
where the probationers join the training institutions direct on first appointment to
Government service,
(if) Travelling allowance as on tour shall be allowed to the probationers who are
already in Government service or who first join the respective Departments and
then proceed to join the training institute or where they move from one training
institute to another. No daily allowance shall, however, be admissible in
any case for the periods of their stay in the training institute,
(iii) Travelling allowance as admissible under the normal rules may be allowed for
tour to outstations undertaken from the training institutions as part of the training.
**NOTE 4.—A question has been raised whether the period of "three nights" laid down in
rule 74 shall be applicable in the cases of Government employees deputed to undergo a
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course of training in India, for determining whether the halt is continuous or not. It has
been clarified that the aforesaid provision shall not be applicable in case of training in
India. Accordingly, if a Government employee, sent on training to a particular station,
goes out on tour to another station, the halt at the place of training shall not be deemed
to have been terminated for the purpose of determining the rate of daily allowance
admissible to him.
**NOTE 5.—When a Government employee is deputed for training/ refresher courses, but
cannot complete the training successfully for reasons of health or other unforeseen
causes admissibility of travelling allowance and daily allowance in such cases shall be
regulated in the following manner:—
(i) The discretion for allowing/ denying travelling allowance for return journey
shall vest with the Head of Department who may decide the cases in consultation
with the Officer-in-charge of the respective training centre based on merit and the
transit period benefit for return journeys shall be allowed in those" cases only
where the trainees are allowed travelling allowance for return journey. Normally
travelling allowance for return journey shall be allowed only in cases where the
training is discontinued for unforeseen circumstances.
(il) Return journeys performed by the trainees during leave, are not covered by
item (i). Such cases should be referred to the Government for sanction under rule
124.
(i) The trainees shall be allowed travelling allowance/ daily allowance as
admissible under the rules in force up to the date of their stay in the training
centre.
SECTION IX—JOURNEYS TO ATTEND A DURBAR OK LEVEE
148. A Government' employee who is permitted to attend a durbar or a levee
elsewhere than at his headquarters may draw travelling allowance for the journeys
as for a journey on tour.
NOTE.—Government employees who are permitted to attend formal investitures in Delhi
or elsewhere to receive gallantry medals from the President, are entitled to travelling
allowance under this rule. Non-official recipient (including retired Government
employees) are not entitled to traveling allowance from the State Government. They are
reimbursed the expenditure by the Ministry of Home Affairs, New Delhi.
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CHAPTER XI—TRAVELLING ALLOWANCE ADMISSIBLE WHEN THE WHOLE OR
PART OF THE MEANS OF CONVEYANCE IS SUPPLIED WITHOUT CHARGE
SECTION .—JOURNEY BY RAILWAY
149. When a Government employee Is entitled to, or Is allowed free transit by, railway
otherwise than in accommodation reserved by requisition, whether on a free pass or
otherwise, the mileage allowance which he draws for the Journey must be reduced by
the amount of the fare which, but for such free transit, he would have paid. This rule
applies to cases in which a free pass is issued on any railway, whether worked by
Government or not. The redaction made must include the full number of fares covered
by the pass, unless the Government employee certifies that he did not use the pass in

respect of any fare or fares for which no reduction is made.
NOTE 1.—The circumstances under which a free pass may be given are irrelevant and it
is immaterial whether it is held by Government employee in his official capacity or not.
NOTE 2.—The issue of free passes for journeys by railways is regulated by rules made in
this behalf by the Railway Board.
150. When a Government employee in receipt of permanent travelling allowance uses a
free pass on a railway or a company's steamer within his sphere of duty, he must deduct
from his permanent travelling allowance for the month the amount of the railway or
steamer fares he would have paid if be had not travelled on a pass.
151. When a Government employee is permitted to travel by railway in a higher class on
payment of a lower fare, his allowance for distance travelled must be reduced by the
amount by which the fare of the class in which he travels exceeds the fare actually paid.
NOTE.—Deductions on account of members of an officer's family should be made as in
the case of the officer himself.
152. A Government employee travelling with a free pass on an unopened fine of railway
is entitled to the travelling allowance prescribed in rule 157 as limited by rule 159.
SECTION I.—JOURNEY BY SEA OR RIVER IN A STEAMER
153. When a Government employee travels by sea or river, otherwise than on payment
of passage money, in a steamer the cost of which is paid by Government' or by a local
fund, he may draw no travelling allowance except the daily allowance of his grade :
Provided that, when his servants and luggage are not conveyed on the vessel but are
sent separately at his expense, he may draw, in addition, the actual cost of transporting
them.
**154. Omitted.
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155. When a Government employee is allowed free transit by steamer, otherwise than in
a Government vessel, the mileage allowance which he draws for the journey must be
reduced by the amount of the fare which, but for such free transit, he would have paid. If
he travels on a free pass, the seduction made must include the full number of fares
covered by the pass, unless the Government employee certifies that he did not use the
pass in respect of any fare or fares for which no reduction is made.
SECTION lI.—JOURNEY BY AIR
156. When a Government employee is allowed free transit by air in a Government
machine or in a machine chartered by Government' for the purpose, he is entitled to
travelling allowance as follows:—
(a) If he has not to provide separate conveyance at his own expense for
his servants or luggage, he may draw the daily allowance of his grade. If,
however, part of the journey is made by other means of locomotion, he
may draw allowance for distance travelled admissible for that part.
(b) If he has to provide separate conveyance at his own expense for his
servants or luggage he may—
(i) if the journey is between places connected by rail or steamer,
draw the amount in excess of one single fare by rail or steamer
which he would have been entitled to draw had he performed the
journey by rail or steamer, or
(i) if the journey is between places not connected by rail or
steamer draw the daily allowance of his grade.
If, however, a part of the journey is performed by other means of locomotion, he may, in
addition, to the allowances admissible under sub-clause (i) or (i) above, draw the
allowance for distance travelled admissible for that part subject to the conditions laid
down in rules 78 and 79.
**NOTE.—If a Government employee performs a journey by air in a Government
machine or in a machine chartered by Government and returns to the headquarters on
the same day on which he left it, he shall draw daily allowance of his grade under rule
71.
SECTION IV.—OTHER JOURNEYS
157. Except where otherwise expressly provided in this chapter, when, on a
journey other than a journey by railway or by steamer or by air, a Government
employee uses a means of locomotion provided at the expense of Government or
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local fund or uses a means of locomotive owned maintained or hired by another
Government employee or by a private individual, and does not pay the cost) of its
use or propulsion, he is entitled to travelling allowance as follows :(—
(a) If he has not to provide separate conveyance at his own expense for his
servants, or luggage, he may draw the daily allowance of his grade. If,
however, part of the journey is made by other means of locomotion, he
may, at his option, draw in lieu of daily allowance the allowance admissible
for that part.
(b) If he has to provide separate conveyance at his own expense for his
servants or luggage, he may, if the conditions of rules 76, 78 and 79 or 81
are fulfilled, draw his daily allowance in addition, the allowance admissible
for any part of the journey made by other means of locomotion.
NOTE 1.—The traveling allowance of Government employee traveling by trolley or
construction train along an unopened portion of a line is regulated by clause (a) of this
rule.
NOTE 2.—If a Government employee travels in a hired vehicle with another person and
shares the hire charges thereof, he will draw either the mileage allowance at the ordinary
rate or the actual cost of hire charges borne by him, whichever is
less.
**NOTE 3.—1. If a Government employee performs a journey exceeding 8 km. by a
Government vehicle or by means of a transport provided at the cost of Government or a
local authority or in another officer's car, drawal of daily allowance for the absence from
the headquarters shall be regulated as follows:
Full daily allowance shall be granted for each completed calendar day of absence
reckoned from midnight to midnight. For absence from headquarters for less than 24
hours, daily allowances shall be admissible at the following rates: —
(i) If the absence from, headquarters does not exceed 6 hours: Nil.
(i) If the absence from headquarters exceed 6 hours but does not exceed 12
hours : 70% of the normal rate.
(iii) If the absence from headquarters exceeds 12 hours: Full daily allowance.
ll. For local journeys by Government vehicle a Government employee shall draw 50 per
cent of daily allowance calculated at the rates mentioned above.
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**NOTE 4.—Daily allowance under this rule shall be drawn at the ordinary rates
prescribed in rule 57, irrespective of whether the journey is performed in any of the
expensive localities:

Provided that when the journey is to an expensive locality and is not completed on the
same date on which the journey was undertaken, daily allowance for the intervening
period between the date of arrival at the place of halt and the date of departure there
from shall be drawn at the special rates shown in clause (A) of rule 57, irrespective of
whether any Government or other vehicles, as mentioned in this rule, are used for
performance of duties at the halting place or not:

Provided further that if during a period of halt in such an expensive locality a
Government employee travels on duty to another expensive locality by means of a
conveyance referred to in this rule and halts there, he shall be entitled to draw for such
journey, daily allowance at the special rates shown in clause (A) of rule 57.

**NOTE 5.—Omitted.

NOTE 6.—Vide note 3 below rule 25.

**State Government decision.—In the context of difficulties being faced by the country in
meeting the requirements of petrol /diesel oil and other petroleum products, it is nece-
ssary to effect economy in consumption of petrol/ diesel.

2. After careful consideration of the matter the Governor has been pleased to decide as
follows:

(a) Government vehicles should not be used between places connected by Railways.
(b) No travelling allowance shall be admissible for journeys by Government vehicles in
such cases unless the officer performs duties at places en-route and such tour is
approved by the controlling officer concerned.

3. Further, it is clarified that journey by Government vehicle should be made with the
prior approval of controlling officer concerned.

**158.—When a Government employee is provided with means of locomotion as in
rule 157, but pays all the cost of its use or propulsion, he may draw travelling
allowance under the ordinary rules, subject to the deduction of such fixed hire or
charge as a competent authority may fix.

NOTE.—Sharing of cost of use/propulsion of Government conveyance.—A question has
been raised as to how travelling allowance shall be regulated if two or more Government
employees travel together in a Government conveyance by sharing the charge on
account of petrol and oil.
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The underlying principle in this rule is that before a Government employee is allowed to
draw full travelling allowance for travel in Government conveyance, he shall pay for full
charges in respect of the vehicle that is both the petrol and oil charges and also the fixed
hire or charges to be determined by the competent authority. The Head of the
Department, under this rule, has full power to determine the hire or fixed charges of the
vehicle used by the Government employees. In determining the charges, the controlling
officer shall bear in mind the general principle that travelling allowance is not to be a
source of profit to the recipients nor is it intended to be loss to them. The Head of
Departments may decide each case individually according to the circumstances
involved.
159. The provisions of rules 157 and 158 apply also to Government employees of
the fourth grade when they travel hi a locomotive provided at the expense of a
superior officer with whom they may be travelling. They do not however apply to
Government employees to whom Government may by special order declare them
to be inapplicable.
**NOTE.—Rules 157 and 158 have been declared to be not applicable to the following
cases in which the alternative allowance stated may be drawn:—

(i) Group A employees and Rangers of the Forest Department serving in

the Sunderbans—entitled to half the daily allowance at ordinary rates

admissible under rule 57 without deduction of hire.

(i) Government employees of the Excise Departments— Draw  daily

allowance at ordinary rates without additional 50 per cent., but no

mileage, when traveling by Government steamer or boat, without

deduction of hire.

(iii) Government employees provided with elephants required for the

conduct of professional operation and not for their private use—Daily

allowance without ion of hire.
160. A Government employee, who travels by a motor car which had been
supplied to him at the expense of Government on the condition that he himself
bears the ordinary cost of maintenance, may draw travelling allowance as for a
journey on tour, but the amount of the allowance for distance travelled which he
may draw is limited by the following conditions:—

(a) If he travels by the motor car more than 32 km. in day, he may

draw for the first 32 km. the allowance of his grade as laid down in

87



Compendium on Acts and Rules

rules 16—19 and for the remainder of the journey three-fourths of
such mileage allowance.
(b) If he combines with a journey by the motor car a road journey by
other conveyance, he may draw the allowance admissible for the
first 32 km. or for the journey by other conveyance, whichever is
greater, and for the remainder of the journey three-fouths of such
allowance.
(c) If he combines with a journey by road, whether made oily or
partly in the motor car, a journey by railway or steamer, he may draw
allowance for the journey by railway or steamer, in addition to the
allowances admissible under clauses (a) and (b) of this rule for the
journey by road.
161. The chauffeur of a motor car supplied at the expense of Government, when
making a journey by road on the motor car in his charge, may draw travelling
allowance under the provisions of clause (a) of rule 157 if the journey involves an
absence of at least one night from his headquarters. For a journey which does not
involve such an absence, he is entitled to no travelling allowance.
CHAPTER XII.—SUPPLY OF RESERVED ACCOMMODATION ON RAILWAY
JOURNEYS TO CERTAIN HIGH OFFICIALS
SECTION .—GENERAL
162. Unless it be otherwise expressly provided in this chapter, when a
Government employee for whom special railway accommodation is provided or
who is entitled, under these rules to reserve such accommodation by requisition,
travels on tour in such accommodation :(—
(a) The entire cost of haulage is borne by Government.
(b) Any person travelling with the Government employee in the reserved
accommodation must pay the usual fares to the railway by the purchase of
first class tickets, and in every bill for travelling allowance in respect of a
journey performed in reserved accommodation, the Government employee
reserving the accommodation must specify the number of persons who
travelled with him and certify that necessary tickets were purchased by

them.
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(c) The amount of luggage which may be transported free of cost is the
amount covered by the number of tickets which a member of the public
would have to purchase in order to reserve such accommodation,
(d) If the Government employee desires additional accommodation for his
staff or luggage, he must make arrangements with the railway
administration for the provision of such accommodation, the haulage and
other charges being met at his expense.
() The Government employee is entitled to draw no travelling
allowance for the journey unless he be entitled fo permanent travelling
allowance.
NOTE 1.—Before beginning the journeys the Government employee reserving the
accommodation shall have the number and other details of the tickets purchased for the
persons travelling with him in the reserved accommodation entered on the requisition
form by the station master of the station from which the journey is commenced.
NOTE 2.—The procedure fo be followed in submitting a requisition for reserved
accommodation shall be such as may be prescribed by the Railway Board.
NOTE 3.—When a Government employee travels in a carriage reserved requisition, the
carriage is entirely at his disposal and may be detached and detained at any railway
station at his request.
**NOTE 4.—A Government employee who is authorized under these rules, to reserve by
requisition, when travelling by rail way on duty, a 1st class compartment, may be allowed
at his option to take a single berth in an air-conditioned coach and draw the actual fare
for the air-conditioned class plus and allowance for incidental expenses at the rate of 51
p. per 10 km. or fraction thereof.
SECTION I.—MEMBER OF THE BOARD OF REVENUE
163. The Member of the Board of Revenue when travelling on duty within his
sphere of duty is entitled—
**(1) Omitted.
(2) When travelling by steamer to a reserved cabin (if one is available) and
to fares (if actually paid) for four servants at lowest class rates subject to
the usual deduction on account of messing charges; and
**(3) Omitted.
**NOTE.—Omitted.
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SECTION IIL.-MINISTERS AND THE SPEAKER OF THE
LEGISLATIVE ASSEMBLY
164. Ministers and the Speaker of the Legislative Assembly, when travelling by rail
are entitled to reserve by requisition a 1st Class compartment.
NOTE.—For the rules regulating the traveling allowances of Minister, see Appendix No.
17.
CHAPTER XII.—CONTROLLING OFFICERS

165. (a) Subject to the provisions of sub-rule (c), no bill for travelling allowance,
other than permanent travelling allowance, shall be paid unless it be signed or
countersigned by, the controlling officer of the Government employee who
presents it.
**(aa) The travelling allowance bills of Group A and Group B (erstwhile Class Il
only) officers posted outside Calcutta shall be drawn in the form prescribed for
Group C and Group D staff and the following procedure shall be followed for
countersignature of the travelling allowance bills:—

(i) in the case of Group A and Group B (erstwhile Class Il only)

officers who are not their own controlling officers, the travelling

allowance bill should be signed by the Drawing and Disbursing

Officer and countersigned by the respective controlling officer;

(ii) in the case of officers who are their own controlling officers, the

travelling allowance bill shall be countersigned by the officer

concerned after it is signed by the Drawing and Disbursing Officer.
(b) Omitted.
(c) Bills for conveyance allowance need not be countersigned by the controlling
officer each month. The controlling officer should certify twice a year—in the
months of January and July that the amount of conveyance allowance claimed is
in order and that the conditions attached to the conveyance allowance are
fulfilled.
166. Except where expressly permitted by Government, a controlling officer may
not delegate to a subordinate his duty of countersignature.
166A. The right of a Government employee to travelling allowance, including daily
allowance, is forfeited or deemed to have been relinquished if the claim for it is
not preferred within one year from the date on which it became due.
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**State Government decision.—Of late, a large number of cases are being received in
Finance Department seeking admission of claims in relaxation of the above rule. In
many cases travelling allowance claim could not be presented to the Pay and Accounts
Office/ Treasury within one year of its becoming due because of want of allotment of
fund and other administrative reasons. In order to settle the ca les in time and to avoid
unnecessary references to the Finance Department, the Governor has been
pleased to lay down the following procedure, in supersession of all previous orders in
the matter, for the ace of all concerned :—

(1) Date on which the claim shall be considered as falling due for payment:
A claim for travelling allowance shall be considered as failing due for payment on the
date succeeding the date of completion of a journey to which the claim relates In the
case of transfer travelling allowance also, the claim falls due on the date succeeding the
date of completion of journey and not from the date of assumption of charge at the new
station. In cases, where the officer and members of his family travel separately, the
dates should be reckoned separately for each on the date succeeding the date of
completion of each individual journey. Similarly, travelling allowance claims in respect
of transportation of personal effects and conveyance shall be considered as falling due
on the dates succeeding the date on which these are actually delivered to him at the
new station.

(2) Date of submission of claims: For the purpose of determining whether the
claim has been submitted within one year of its' falling due or not, the date of submission
of the claim has to be taken into account as indicated below:

(i) Inthe case of officers who are their own The date of presentation the claim at the

controlling officers Treasury/Pay and Accounts Office, as the case
may be.
(i) In the case of officers who are not their ~ The date of submission of the claims to the Head
own controlling officers of Office, Controlling Officer, as the case may
he.

In the case of claims falling under category (ii) above, where they are submitted by the
concerned employee within one year, but which are presented to the Treasury/ Pay and
Accounts Office after a period of one year of their falling due, rule 166A of the West
Bengal Service Rules, Part Il shall not be attracted, but for processing such claims the
procedure laid down in S. P. 90 of Treasury Rules, West Bengal, Volume | read with
instructions issued under the Finance Department Memo. No. 3797-F, dated 20th April
1985, shall be followed.
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Administrative Departments are requested to bring these instructions to the notice of the
employees and ensure enforcement of the provisions of rule 166A of West Bengal
Service Rules, Part Il in all cases of belated claims, which shall not be paid unless the
reasons for delay are investigated in detail by the authority competent to sanction and if
the investigation shows that the claim could not be preferred in time due to
administrative delay without adequate and cogent reasons, suitable action may be taken
against the officer (s) concerned so that such delays do not recur in future.

(3) How recovery of advance taken has to be made : Where after drawal of an
advance, a Government employee has not submitted the adjustment bill in due time and
consequently his right to travelling allowance claims stands forfeited under rule 166A of
West Bengal Service Rules, Part I, the advance so drawn shall be recovered from his
pay bill or any other dues preferably in one installment by the authority competent to
sanction such an advance.

167. It is the duty of controlling officer, before signing or countersigning a travelling

allowance bill—
(a) to scrutinize the necessity, frequency and duration of journeys and
halts for which travelling allowance is claimed, and to disallow the whole
or any part of the travelling allowance claimed for any journey or halt if he
considers that a Journey was unnecessary or unduly protracted or that a
halt was of excessive duration;
(b) to scrutinize carefully the distances entered In traveling allowance
bills;
(c) to satisfy himself that mileage allowance for journeys by railway or
steamer or air has been claimed at the rate applicable to the class of
accommodation actually used, that concessional return tickets for the
journey or journeys charged for in the bill were purchased wherever and
whenever possible and that where the actual cost of transporting
servants, personal effects, etc., is claimed under these rules, the scale on
which such servants, elects, etc, were transported was reasonable; to
obtain the receipts from the railway, steamer or airways companies and
personal certificates from the Government employee for the purpose, and
to disallow any claim which, in his opinion, does not seem to be
reasonable;
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(d) to check any tendency to abuse the option of exchanging daily

allowance for Incidental expenses; and

(e) to observe any subsidiary rules or orders which Government may

make for his guidance.
NOTE 1.—The railway or steamer company's receipt (in the case of bills for personal
effects, conveyances and horses carried by railway or steamer) and the personal
certificate of the officer (in the case of bill for personal effects, conveyances and horses
carried otherwise or for journeys of members of an officer's family, etc.), should be
attached to the bill for the information of the audit authorities.
NOTE 2.—Claims of all Government employees for refund of cancellation charges paid
by them in connection with journeys on tour will be scrutinized carefully by the controlling
officer before they are admitted and a certificate to that effect will be recorded by him on
the Traveling allowance bill. In respect of any such claim made by the controlling officer
himself, he will record a certificate to the effect that the cancellation of the official journey
was due to unavoidable circumstances.

CHAPTER XIV.—COMPENSATORY ALLOWANCE

168. A Compensatory allowance of such amount as Government may think fit
may, subject to such condition as they may prescribe, be granted to a
Government employee deputed out of India.

By order of the Governor,
Secretary to the Govt, of West Bengal.

Grant of travelling allowance to Government employees under the administrative
control of other Governments to part time Government employees and to non-
officials.

1. Except as provided in rule 2 or in the Compensatory Allowances
Rules, West Bengal, the travelling allowance admissible to Government
employees in military employ is governed by military regulations.

**2. When a commissioned Indian Military Officer of the regular
forces, the military police or the militia, whether on the active or the retired
list, is invited to attend a Durbar or levee at a place other than at which he
is stationed or has his residence, a Head of Department may grant him
travelling allowance for the journey subject to the following limits:—

(a) for the journey from his station or place of residence to the place

at which the Durbar or levee is held and thence back to his starting
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point, single railway and steamer fares actually paid, and actual
travelling expenses for journeys by road, subject to the maximum
admissible to a Government employee of the first grade;

(b) for halts at the place at which the Durbar or levee is held, a daily
allowance at the minimum rate as admissible to an officer of the
First Grade.

3. An Honorary Magistrate, not being a Government employee, may, when
employed on Government work under the orders of a District Magistrate or Sub
divisional Officer at a distance exceeding 8 km. from his headquarters, or when
the bench which he attends is situated at a similar distance from his residence,
draw such traveling allowance as would be admissible to a Government employee
of the Second Grade in respect of similar journeys. During halts when similarly
employed he may draw daily allowance at the maximum rate admissible to a
Second Grade officer subject to the conditions applicable to halts of Government
employee on tour.

4. An officer whose whole time is not retained for the public service, or who
is remunerated wholly or partly by fees, ranks in such grade as Government may
declare.

NOTE 1.—(a) The following have been declared to be First Grade officers for the
purpose of traveling allowance :-

(1) The Government Counsel, High Court.

(2) The Public Prosecutor of the 24-Parganas.

(3) The Senior and the Assistant Government Pleaders High Court.

(4) The Government Pleader of the 24-Parganas.

(b) The following have been declared to be Second Grade officers for the

purpose of traveling allowance:—

Government Pleaders and Public Prosecutors other than those mentioned in

clause (a).

NOTE 2.—Travelling allowance paid to legal practitioners other than Government
Pleaders and Mukhtears are treated as a contingent charge.

NOTE 3.—For journeys to Delhi for appearing before the Supreme Court of India on
behalf of the Government of West Bengal the Advocate-General or other Law Officers of
Government and Lawyers of the Calcutta High Court shall be entitled to travelling

allowance as follows:
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(1) First Class railway fare or fare by air-conditioned class, or air passage when
air journey is necessary due to short notice or other circumstances, may be
allowed according as the journey is performed by ordinary First Class or air-
conditioned class or by air.

(2) Actual hotel charges (claim should be supported by hotel bills) incurred for the

period of stay in Delhi subject to a maximum of Rs. 100 (Rupees one hundred)

only a day or when the Law Officer or the Lawyer concerned does not live in a

hotel daily allowance at the maximum of the rate admissible to a First Grade

Government employee.

The travelling allowance at the above rates shall be paid on the sanction of the

Superintendent and Remembrancer of Legal Affairs, West Bengal.

5. When any person, not being an employee of this Government, or a non-official
is required to attend any meeting of a commission of enquiry or of a board, conference,
committee or departmental enquiry convened under proper authority, or is required to
perform any public duties in a honorary capacity, he may be granted travelling allowance
at the rates indicated below:—

SECTION A. — WHEN THE COMMITTEE OR THE COMMISSION OF ENQUIRY,
ETC., IS SET UP BY GOVERNMENT
|—For Non-officials (other than members of Parliament and of State Legislatures and
retired Judges of the High Courts and Supreme Court)
(a) Traveling Allowance

(i) Journey by rail: Each member may draw First Class rail fare at par with

Government employees of the First Grade. Air-conditioned accommodation will

not be allowed. If, however, any non-official member travels by air-conditioned

class he shall pay the difference between the fare for the air-conditioned and the

First Class accommodation from his own pocket.

NOTE 1.—Where a railway journey is cancelled by a non-official member owing to the
postponement of the meeting he may prefer to the appropriate railway authority his claim
for refund of cancellation charges on unused railway tickets. The claim shall be
accompanied by a certificate from the officer authorized by the Secretary of the
Department or by the Head of the Department to countersign his travelling allowance
bills stating that the journey had to be cancelled due to postponement of the meeting.

(i) Journey by road: In respect of journeys by road between places not
connected by rail, the member shall be entitled to road mileage admissible to an officer

95



Compendium on Acts and Rules

of the First Grade, viz., 50 paisa per km. for journey by motor cycle / scooter or Rs. 1.30
per km. for journey by own car/ full taxi.

In case where journey between two places connected by rail, is performed by
road, the member shall be entitled to the prescribed road mileage limited to First Class
fare by rail.

However, if in an individual case, the Administrative Department is satisfied that the
journey by road was performed in the public interest; full road mileage allowance may be
granted without restricting it to rail fare.

(iii) Journey by sea or by river steamer: In respect of journey by sea or by river
steamer, a non-official member shall be entitled to one fare at the lowest rate (exclusive
of diet) of the highest class of accommodation.

(iv) Journey by air: Air travel shall not normally be allowed in connection with
discharge of his duties as such member. Each case shall have to be examined on merit
by the Department concerned and permission for air travel granted with the approval of
Government only if it can be certified that air travel is urgent and necessary in the public
interest.

A non-official member when authorised to travel by air shall be entitled to
economy tourist class where two classes of accommodation, i.e., First and Economy
(Tourist) Class accommodation are available on the air lines.

In case where air travel is authorised, a non-official member shall be entitled to one
standard air fare.

Every member is required to purchase return ticket, where-ever it is available,

when it is expected that the return journey can be performed before the expiry of the
period for which the return ticket is available. The mileage allowance for the forward and
return journeys when such return ticket is available will, however, be the actual cost of
the return ticket.
NOTE 1.—The question whether the Departments could be delegated powers to permit
air travel to certain categories of non-official was under consideration. It has been
decided that retired Government officers who at the time of their retirement were drawing
a pay of Rs. 2,250 and above, and salaried employees of the Universities, institutions
and autonomous bodies who are entitled to travel by air under the rules applicable to
them in their own organizations may be permitted by the Departments to travel by air in
connection with the work of the Government, provided the distance involved is not less
than 500 km. and the journey cannot be performed overnight by the train.

96



Compendium on Acts and Rules

In the case of all other non-officials, however, prior approval of Government shall be
necessary for allowing air travel.
NOTE 2.—Quarterly statements indicating the air journeys permitted to non-officials
during the preceding quarter may be furnished by the Administrative Departments to the
Finance Department by the 15th of January, April, July and October each year.
(b) Daily Allowance
A non-official shall be entitled to daily allowance at the highest rate applicable to State
Government employee of the First Grade. The daily allowance shall be calculated in the
same manner, as applicable to State Government employees, the entire absence in their
cases being reckoned from and to their ordinary place of residence.
NOTE.—When a non-official appointed to a Committee, Commission or Board of
Enquiry is allowed free board or lodging at the expense of the Central Government or a
State Government or autonomous industrial or commercial undertaking or Corporation or
a Statutory Body or a local authority in which Government funds have been invested or
in which Government have any other interest, he shall be entitled to only one-fourth of
the daily allowance under the rules. If only board is allowed free, daily allowance shall be
admissible at half the admissible rate. If only, lodging is allowed free® daily allowance
shall be admissible at three-fourths of the admissible rates.
(c) Conveyance Allowance
A non-official member, resident at a place where the meeting of a Committee/
Commission of Enquiry is held shall not be entitled to travelling allowance on the scales
indicated in clauses (a) and (b), but shall be allowed only the actual cost of conveyance
hire, subject to a maximum of Rs. 20 per day. Before the claim is actually paid, the
controlling officer shall verify the claim and satisfy himself, after obtaining such details as
may be considered necessary, that the actual expenditure was not less than the amount
claimed.
In cases where he is not satisfied with the details, he may, at his discretion, limit the
conveyance allowance to road mileage.
If such a member uses his own car, he shall be granted mileage allowance at the rates
admissible to officials of the First grade, subject to a maximum of Rs. 20 per day.
Il. For members of Parliament
(a) Travelling Allowance

In respect of journeys performed by rail, road and steamer in connection with the

work of the Committee/ Commission of Enquiry set up by the State Government on
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which a Member of Parliament is appointed, such member shall be entitled to traveling
allowance in the same scale as is admissible to him under section 4 of the Salaries and
Allowances of the Members of Parliament Act. 1954 (30 of 1954).
In respect of journeys by air the provisions of clause (a) in sub-clause (iv) of sub-section
| shall apply.
(b) Daily Allowance and Conveyance Allowance
(i) A Member of Parliament shall be entitled to draw daily allowance and conveyance
allowance when attending any meeting of the Committee / Commission of Enquiry set up
by the State Government at the same scale and rate as are admissible to a Member of
Parliament under the Salaries and Allowances of Members of Parliament Act, 1954 (30
of 1954).
(i) When the Parliament or a Parliamentary Committee on which a member is serving is
in session, the member shall not be entitled to draw any daily allowance in connection
with his assignment on the official Committee / Commission as he will be drawing his
daily allowance as such member from the Parliament Secretariat concerned. However, if
he certifies that he was prevented from attending the session of the House or the Parlia-
mentary Committee because of his work connected with the Committee; Commission of
Enquiry and did not draw any daily allowance from the Parliament he would be entitled
to draw daily allowance as indicated above.
(iii) When a Member of Parliament appointed to a Committee / Commission of Enquiry is
allowed free board and lodging at the expenses of the Central Government or the State
Government or an autonomous industrial or commercial Undertaking or Corporation or a
Statutory Body or a local authority in which Government funds have been invested or in
which Government has any other interest, the payment of daily allowance shall be
regulated under the Members of Parliament (Travelling and Daily Allowance) Rules,
1957.
lll. For Members of State Legislature
(a) Travelling Allowance

(i) Journey by rail: A Member shall draw such mileage allowance as is

admissible for attending the business of the State Legislature.

(i) Journey by road, steamer and air: The provisions of sub-clauses (ii),

(iii) and (iv) of clause (a) under sub-section | shall apply.

(b) Daily Allowance and Conveyance Allowance
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A member shall be entitled to draw daily allowance and conveyance allowance
when attending any meeting of a Committee / Commission set up by the State
Government at the same scale and rate as are admissible to them under the Bengal
Legislative Assembly (Members' Allowance) Rules, 1959.

NOTE 1.—As regards drawal of daily allowance when the Assembly or a Legislative
Committee on which a member is serving is in session, the principles as laid down in
clause (b) under sub-section Il shall be followed.

NOTE 2.—As regards drawal of daily allowance when free board andjor lodging is
allowed at the expenses of the Central Government or the State Government or an
autonomous industrial or commercial Undertaking or Corporation or Statutory Body or a
local authority in which Government funds have been invested or in which Government
have any other interest the provisions as laid down in "Note" below clause (b) under sub-
section | shall apply.

IV. For retired Judges of the High Courts and Supreme Court When a retired judge of a
High Court or of Supreme Court is appointed in an honorary capacity to work as a
member of a Committee / Commission his travelling allowance and daily allowance will
be regulated under the High [Supreme Court Judges Travelling Allowance Rules as in
force on the date of appointment and as amended from time to time.

V. For Central and State Government employees or employees of Commercial/
Industrial Undertakings of Central Government or of Statutory bodies controlled or
financed by the Central Government Traveling allowance/daily allowance of the
employees of Commercial/ industrial undertakings of Central or State Government or of
Statutory Bodies controlled or financed by the Central / State Government and of State
Government employees appointed as members of Committees/ Commissions of enquiry
set up by the Central Government should be guided by the rules in force of the parent
Government / Body and should be borne by the respective Government / Body unless in
any particular case it is decided otherwise. The same principle shall also apply in the
case of Central Government employees appointed to serve on Committees /
Commissions set up by the State Government.

Only those officers of the State Government who will be nominated by the State
Government to serve as members of Committees set up by the Central Government will
be allowed traveling allowance according to this Government rules and the cost thereof
will also be borne by the State. In other cases, the charge will be borne either by the
Central Government or by the officer himself if the officer still wants to serve on such
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committees / commissions. Nomination of officers on any committee of the Central
Government shall be made only when the Government is fully satisfied that their
association with the Committee will be in the wide interest of the State Government.
**NOTE.—A Government employee who, in his official capacity, is nominated as a
Chairman or member of any statutory body, corporation or commercial undertaking, shall
credit in full fees received, if any, from such bodies, to Government. He may draw
travelling allowance under the rules applicable to him from the source from which he
draws his pay but he should credit to Government the travelling allowance which he may
receive from such bodies under their rules and regulations. Such credit shall be treated
as the revenue of the Department.
In the travelling allowance claim preferred by the officer, a certificate specifying the
amount, if any, drawn by him from the statutory body, corporation or commercial
undertaking and giving reference to the credit of such amount to Government, shall be
recorded by the Government.
**SECTION B. When (fee Committee or the Commission of Enquiry Is set up by an
authority subordinate to Government.
The amount of' travelling allowance ordinarily admissible shall be mileage allowance at
the rates admissible under the rules of this Government to Government employees of
the Second Grade and daily allowance at the maximum of the rates (corresponding to
the place of halt) admissible to a Second Grade Government employee.
NOTE 1.—For the rates prescribed in  Section B, actual travelling, hotel and carriage
expenses may be substituted at the discretion of Government.
NOTE 2.—All bills for travelling allowance under Section A and B of this rule should
contain a certificate to the effect that for the journey or period to which the claim relates,
no similar allowances have been or will be drawn from any other source.
NOTE 3.—Travelling expenses paid under Section B of this rule to a private individual
who is summoned—
(a) from one station to another for inspection by the proper authority before
selection as a candidate for an appointment; or
(b) as a witness or otherwise by the Investigating officers in cases of
departmental proceedings against Government employees, are treated as
contingent charges and should be drawn and paid in the same manner as
governs payment of contingent expenses.

100



Compendium on Acts and Rules

**6. External examiners coming from other Provinces to | conduct examinations at B. V.
College, Calcutta, shall be given during the period for which they conduct examination at
that college, a conveyance hire of Rs. 20 a day in addition to the daily allowance of Rs.
43 when they are officers of the First Grade and conveyance allowance of Rs. 15 in
addition to a daily allowance of Rs. 35 when they are officers of the Second Grade.
APPENDIX 2 [see rule 4(5) ]
List of controlling officers for the purpose of countersigning traveling allowance bills.

**Note—Besides the Heads of the Departments/Offices those who have been declared
as Controlling Offices with the sanction of the Finance Department shall continue to act

as such.
APPENDIX 3
[See rule 4(9)]
List showing the spheres off duty off certain Government employees
Designation No. Place or places where Purpose of journey Remarks
the officer may proceed
1. Excise Peons. District in which they serve,

and not merely the Circle in
which they are employed.

2. Superintendents of | Within or outside the State. |Attending co-operation
Police. meetings held accordance
with Rules 528 530AV
Police Regulations, West
Bengal, Vol I, 1027.

3. Deputy Inspector- |Beyond the limits of the On public duty as occasion |A report should be

General, Criminal State. may arise. made to the  Audit
Investigation Depart- Office on each occasion
ment. that the journey

performed beyond
jurisdiction is in
accordance with the
general order.

4. Registrar of Co-  |Beyond the limits of the To attend the annual
operative Societies. |State. conferences of State
Registrars.

APPENDIX 4
(see rule 25)
Permanent Monthly Travelling Allowances

**NOTE: The incumbents of the posts to which a fixed travelling allowance (conveyance
allowance is attached or such allowance has been sanctioned under general or special
orders of Government shall continue to draw the same until further orders.

APPENDIX 5 (See rule 26)
Conditions for regulating the drawl! of conveyance or horse allowances.
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The general principles for regulating the drawl of conveyance or horse allowance are as
follows:
|, Motor Car Allowance
(i) No motor car allowance will be admissible to any Government employee drawing pay
of Rs. 1,000** or less a month.
(i) An officer drawing pay above Rs. 1,000(**) may be granted a motor car allowance on
fulfilling the following conditions:—
(a) He must own a motor car.
(b) (i) Where he is not required to tour beyond 8 km. from his headquarters—he
travels in his own car at least 200 km. per month in the course of official tours
which do not extend beyond a radius of 8 km. from his headquarters; and
(i) where he is required to tour beyond 8 km. from headquarters—he
travels in his own car at least 400 km. per month in the course of official tours
which do not extend beyond a radius of 16 km. from the headquarters.
(c) He must not draw any daily allowance or travelling allowance or any
other allowance in either case in respect of the tours within 8 km. in the first case
and 76 km. in the second case from the headquarters in respect of which the
motor car allowance is drawn.
(d) Where the journey by motor car in course of official business is beyond 8 km.
or 16 km. from the headquarters, as the case may be, depending upon the
minimum mileage prescribed in sub-para (b), he may draw travelling allowance
as admissible under rule 27 of these rules; but if such journeys are frequent, he
may have his motor car allowance discontinued.
Il. Other forms of Conveyance Allowance
They include—
(a) Horse or pony allowance;
(b) Cycle allowance, i.e., allowance granted for the possession of a motor cycle,
a bicycle, a bicycle fitted with auto wheels or a tricycle and for its upkeep; and
(c) Conveyance allowance which can be drawn without the production of a
certificate of possession of means of conveyance (hereinafter referred to as
"unconditional conveyance allowance").
None of these allowances will be admissible unless a Government employee is required
to tour extensively on official duty within a radius of 8 km. from his headquarters. No

minimum mileage to be covered per month on official duty is enforced when a horse or
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pony allowance or a cycle allowance is claimed; but a certificate of possession of the
horse or pony or of the cycle, as the case may be, and of its upkeep shall always
accompany the monthly pay bill. In cases where the "unconditional conveyance"
allowance is claimed, no officer shall be deemed to have travelled extensively unless he
tours at least 200 km. on an average per month on official duty.

2. No Government employee who is in receipt of a conveyance allowance —
motor car allowance or other forms of conveyance allowance, as mentioned above, shall
be allowed to use Government vehicles on official business except—

(a) during emergencies such as riots and strikes when it would be unsafe or

otherwise inexpedient to use a conveyance other than' one owned by

Government; or

(b) when going out on tour outside a radius of—

(i) 8 km. or 16 km., as the case may be, depending upon the minimum
mileage prescribed for officers drawing motor car allowance; and

(i) 8 km. from the headquarters for officers drawing other forms of
conveyance allowance, viz., horse or pony allowance, cycle allowance or
unconditional conveyance allowance; and

(c) When an officer is required to accompany a superior officer who is himself

using a Government vehicle.

3. A Government employee (other than one in receipt of a cycle allowance or a
horse or pony allowance) shall, when performing journeys in a Government vehicle
under circumstances mentioned in items (a) and (b) of para 2, be required to surrender
the conveyance allowance—motor car allowance or the unconditional conveyance
allowance, as the case may be, at the rate of one thirtieth for each day he travels in a
Government vehicle on duty and to draw travelling allowance as may be admissible
under the rules.

4. Officers in receipt of motor car allowance must maintain tour diaries which
should show the distance travelled on official duty each month within a radius of 8 km. or
16 km. from headquarters, as the case may be. Similarly officers drawing horse or pony
allowance, cycle allowance or unconditional conveyance allowance shall maintain tour
diaries to show the distance travelled on each occasion on official duty. Journeys to
attend office or to go home from office should not be included in calculating the distance
travelled on official duty.
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5. Every Government employee in receipt of conveyance or horse allowance,

shall while drawing the allowance furnish a certificate in any of the following forms, as

the case may be, along with his monthly pay bill:—

FORMS

(a) For officers who draw a motor car allowance and whose duties are restricted within a

radius of 8 km. from the headquarters:

"Certified that—

(i)  own a car;

(i) 1 am not required normally to tour on official duty beyond 8 km. from
the headquarters; and

(iii) I have not used a Government vehicle for journeys on duty during an
emergency or beyond 8 km. from the headquarters in the month

(b) For officers who draw a motor car allowance and whose tours are not restricted

within a radius of 8 km. from headquarters:

"Certified that-(i) | own a car;

(i) 1 do not draw any travelling allowance or daily allowance in respect of
journeys which terminate within a radius of 16 km. from headquarters;
and

(iii) I have not used a Government vehicle for journeys on duty during an
emergency or beyond 16 km. from headquarters in the month

(c) For officers drawing horse or pony allowance or a cycle allowance: — "Certified

that—

(i) I am in possession of a horse/ pony a motor cycle]a bicycle]a bicycle
fitted with auto-wheels] a tricycle;

(i) I have incurred all expenses for its upkeep in the month of........ ; and
(iii) I have not used a Government vesicle for journeys on duty during an

emergency or beyond 8 km. from headquarters in the month

(d) For officers drawing "unconditional conveyance allowance":—

"Certified that | have not used a Government vehicle for journeys on duty
during an emergency or beyond 8 km. from headquarters in the month

APPENDIX 6 (See rule 57)
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List of daily allowances **Omitted,
**APPENDIX 6A
The following areas have been declared as "Urban Agglomeration** in West Bengal:—

Name of 17.A. |Constituent units Peripheral areas

I. Calcutta V.A. |(1) Calcutta M Corp
(2) Howrah M. Corp.
(3) South Subarban

(4) Bkatpara

(5) South Bum Bum
(8) Kamarbati

(7) Gardenre&c'a

(8) Panihati

(9) Baranagar

(10) Hooghly-Chinsurah
(11) Barfackpore

(12) Serampore

(13) Titagarh

(14). Naihati

(15) Kanchrapara

(16) North Barraokpur
(17) Chandannagar
(IS) Halishar

(19) Uttarpara Kotrun
(20) North Dum Dum
(21) Kishra

(22) Bausberia

(23) Panchur

(24) Champdani

(26) Baidyabati

(26) Bliadreswar

(27) Ganilia

(28) Bally

(29) Koaaagar

(30) Khardaha

(31) Bum Bam

(32) Deulpara

(33) Barrackpur Cantonment Caatt.
(34) Kasba KM.
(35) Garfa KM.
(36) Sultaapur KM.
(37) Kalyani KM.
(38) Baasdroui KM.
(39) Saatoahpur KM.
(40) Rajapur N.M.
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Name of 17.A. |Constituent units Peripheral areas
(41) Jadavpue KM.
(42) Bademasar KM.
(43) Iohhapur Defence Estate KM.
(44) Jagannathgairh N.M.
(45) Sarenga N.M.
(46) Makkla KM.
(47) Nabagram Colony. KM.
(48) Sankrail KM.
(49) Kolara N.M.
(50) Bankra KM.
(61) Nibra .. KM.
(52) Karobahaxi N3L
(53) Maaikpur KM.
(54) Banupur KM.
(55) Patulia N.M.
(56) Chakpara N.M.
(57) Mabhiari KM.
(58) Dnuilya KM.
(59) Garui KM.
(60) Gardaha KM.
*(81) Krishnagar KM.
(62) Inorhat KM.
(63) Madrail Fiagapara KM.
(64) Caakdaha KM.
(65) Masila KM.
(66) Purba Putiari N.M.
(67) Bisarpara KM.
(68) Panpur N.M.
(69) Bandra N.M.
(70) Keculia N.M.
(71) Bum Bum Aerodrome Area N.M.
(72) Podara N.M.
(73) Andul N.M.
(74) Narayanpur N.M.

N. B.: Jadavpur, Garden Beach and South Suburban Municipalities have been included

within the jurisdiction of the Calcutta Municipal Corporation, vide Calcutta Municipal
Corporation (Amendment) Act, 1983 (West Bengal Act XXXII of 1983).

(2) Asansol 1K.M.
U.A. (a) Asansol M.
(b) Outer Burnpur N.M.
(c) Burnpur N.M.
(3) Durgapur |Durgapur N.M. 1
U.A.
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KEY: M
Corp. M.
N.M.

=Municipal Corporation
=Municipality
=Non-Municipality

**APPENDDX 7 (See rule 59)

|. Special rates of daily allowance and other allowance admissible for journey in certain

localities—

(i) The special rates prescribed in column 4 of clause (A) of rule 57 do not apply

to officers whose headquarters are within the limit of Calcutta Corporation; but in

the case of Darjeeling district except Siliguri subdivision, the special rates shall

be admissible both to the officers having their headquarters within or outside the

district.

(i) Daily allowance drawn under the provision of Note 1 below rule 70 shall be at

the rates prescribed in rule 57.

Localities

River districts in West Bengal

(1) District of 24-Parganas

(2) Arambagh Sub-division of Hooghly

district.

Special rates admissible

Sub-Inspectors of Schools employed in a River
district may be granted by the Commissioner of the
Division a Boat Allowance not exceeding Rs. 52 a
month during the monsoon season subject to the
condition that no allowance except railway fare may
be drawn in addition to this allowance.

For journeys by boat, 50 per cent of the
ordinary rate of daily allowance provided a
certificate of maintenance of the boat is
furnished.

NOTE 1.—The allowances mentioned above for journey by boat are intended to cover the

expenses involved in the hiring of private boats only and are not admissible for journeys

by steamers in these districts, but officers may draw at these rates when they travel in

Government boats for which they pay daily rate of hire and have to maintain a crew

(certificate must be given that the boat was retained).

APPENDIX 8

(See rule 63)

List of cases in which absence has been declared to be "Absence on Duty" or "Not"

1. In the following cases the absences have been declared to be "absence, on duty"—

(1) Official members absent to attend meeting of District and Local Bodies.
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(2) A Medical Officer summoned under orders of the Director of Health Services to
another station for consultation with another Medical Officer in attendance on a
Government employee entitled to free medical relief.

(3) A Government employee deputed under the advice of the Chief Medical Officer of
Health or any other Government Medical Officer to accompany another Government
employee proceeding on leave on medical certificate or to procure further medical
advice, when the Chief Medical Officer of Health or other Medical Officer considers that
it would not be safe for him to make the journey without attendance on the way.

(4) A Government employee deputed to be a "sick attendant" under rule 296 of the
Eastern Frontier Regulations, 1922.

(5) A Government employee summoned from one station to another for inspection by
the proper authority before selection as candidate for a post, provided the Head of the
Department certifies that the journey was undertaken in the interests of the public
service.

(6) The Professors and assistants accompanying the Botanical and Geological
excursion undertaken annually by the students of the Presidency College, Calcutta.

(7) Government employees attending meeting of the West Bengal Sanskrit Association
and its Council.

(8) Forests subordinates required to make a journey to obtain a medical certificate
before admission to the West Bengal Forest School, Kurseong.

(9) District Magistrates and Subdivisional Officers attending meetings of the Central Co-
operative Banks in their capacity as ex officio Chairmen.

(10) Director of Public Instruction, West Bengal, attending the annual meeting of the
Special Committee of the Hazaribagh Reformatory School.

(11) The Inspector of European Schools, West Bengal, attending the meetings
of the Inter-State Board for Anglo-Indian and European Education.

(12) Commissioners of Divisions, District Officers and Officers of the West Bengal and
Calcutta Police of or above the rank of Superintendent or Deputy Commissioner of
Police, as the case may be, absent from their jurisdictions for the purpose of staying at
Government House on the invitation of the Governor of West Bengal.

(13) Secretary to the Government of West Bengal in the Department of Medical and
Public Health absent to attend meetings of the Board of Trustees of the Ranchi
European Mental Hospital.
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(14) Government employees in Western Bengal who are Fellows of the University,
attending meetings of the Senate, Faculties and the Boards of Studies of the University.
(15) Government employees appointed by the University to inspect educational
institutions or to conduct examination in practical subjects on behalf of the University.
NOTE.—The Travelling allowances on account of items 1—13 are met fecal state
revenues. In case of items 14 and 15 the travelling allowance is drawn from the
Government of Assam, if the journey is to Gauhati, otherwise from the funds of the
Calcutta or other Universities, as the case may be, at the rates admissible under their
rules.
Il. In the following cases, the absences have been declared not to be "absence on
duty"—
(1) Government employees while on journeys to Darjeeling.
(2) A Superintendent or Assistant Superintendent of Police while visiting a
Police-station unless—
(a) he travels not less than 32 kilometers in one day, or
(b) he is absent from his headquarters for two or more consecutive nights
and visits two or more Police-stations or posts.
NOTE.—ltem (2) applies to casual visits to Police-stations subject to the provisions of
rules 70 to 89, it does not apply in the case of Government employees employed in
investigating a case of dacoity, in looking after a bad character, or in other genuine
police work, which, in the opinion of the controlling officer, rendered necessary a visit to
a police-station. When such genuine police work renders a casual visit to a police-station
necessary, a certificate to that effect should be recorded by the touring officer in the
remarks column of the travelling allowance bill.
APPENDIX 9
(See rule 66)
List of Government employees not entitled to traveling

allowance for journeys on tour.

Land Revenue. (1) Not entitled to any traveling allowance for the
Kanungoes temporarily appointed for journeys made within the limits of his normal jurisdiction
Settlement duty. which is a halt except a fixed pony, boat or bicycle

allowance at the sanctioned rates.

For journeys outside this limit traveling allowance at
rates admissible to permanent Government employee
of his grade will be admissible.
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—Tahsildar and Tahsil Officials

Excise—

Peons (**)of the Excise Depart-
ment.

Forest—
(i) Rangers, Deputy Rangers and
Foresters in Northern Bengal.

(i) Other Deputy Rangers and For-
esters not in charge of Ranges and
Forest Guards.

Registration-Registrar

Administration of Justice-

Compendium on Acts and Rules

(2) When a Kanungo is placed in charge of an
attestation circle, he will be entitled to draw daily
allowance for the first 10 days of halt at any one place
in the circle during the field season but no allowances
beyond this period will bo admissible in any one season
even though he may have to shift his camp within the
circle. For journeys by rail or steamer necessitated by
such shifts with the approval of the Settlement Officer
travelling allowance as on tour may be granted provided
the conditions prescribed are fulfilled.

(3) A settlement Kanungo traveling on duty otherwise
than in connection with district settlement operations
will draw traveling allowance at rates admissible to
Government employee of his grade.

A boat allowance not exceeding Rs. 52 a month in river
district or a bi-cycle allowance at the prescribed rate in
dry districts provided that it is certified by the Settlement
Officer that the maintenance of a boat or bicycle is
necessary in the interest of public service and either of
these means of conveyance is actually kept.

All clerks and mohurrirs attached to Tahsil offices are
not entitled to travelling allowance except as follows :—
(I) Wood Mohurrirs in the district of Jalpaiguri are
entitted to traveling allowance;

(2) Tahsil officials whose duties are not immediately
directed to the collection of rent, may be allowed to
draw traveling allowance under the ordinary rules by the
Board of Revenue, if the latter- are satisfied in each
case that the pay of the official concerned was not fixed
so as to compensate him for ordinary journeys other
than journey by rail or steamer.

Entitled only to actual expenses on account of boat hire
and ferry charges when the journey is confined to the
Police Station in which their headquarters are situated
and to travelling allowance under the ordinary rates for
journeys beyond it.

Entitled to daily allowance at ordinary rates for journeys
on duty when they involve halts away from
headquarters.

Entitled to travelling allowance at ordinary rate under
order of Government, when their duties necessitate
keeping of a horse or a pony or other carriage.

Any sum received by a District Registrar of Births,
Deaths and Marriages as traveling expenses for
attendances at a private residence from those at whose
request the visit is paid, may be appropriated by the
District Registrar, butfor such attendances, he s
not entitled to any travailing allowance from
Government
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Process Servers and Bailiffs (i) Process Servers and Bailiffs employed in Civil,”
Criminal and Revenue Courts are not entitled to
traveling allowance except for journeys by rail or
steamer. Even in that case, Process-Servers will draw
only the actual fare of the lowest class of
accommodation, without any daily or halting allowance.
(if) They are exempted when traveling on duty from the
payment of ferry tolls.

NOTE 1.-For journeys on duty otherwise than in connection with the service of processes,
the Process-Servers will get such traveling allowance as is admissible under rules 76-
79.

NOTE 2.-Revenue Nazirs and Naib Nazirs are not included in this entry and are entitled
to traveling allowance for journeys in the interior of the district.

Police-
Police Officers and men of all grades Entitled to have their necessary baggage including
(including those employed in the utensils, conveyed at Government expense when

Criminal Intelligence Department)* employed on escort duty.

below the rank of Inspectors, with the

under mentioned exceptions :

(1) Officers of and below the rank of Sub- (1) Entitled to draw daily allowance at the ordinary rates for

Inspectors. all journeys on duty of more than 24 kilometres from their
headquarters, provided that, in the case of officers attached to
a Police Station, the place to which they travel is beyond the
limits of the Police Station.
(2) In special cases where an officer is required to make
rapid journey by road, actual reasonable expenses may
be allowed by Government.
(3) The fixed conveyance or horse allowance drawn by Sub-
Inspectors will not be affected by the grant of daily
allowance.

NOTE 1.—Where there is a regular public bus servioe Superintendents of Police may
issue bus warrants to police officers of and below the rank of Sub-Inspector for journeys
on duty by bus within 24 kilometres from the headquarters, subject to the condition that
no such bus warrants shall, except for special reasons, which must be recorded in
writing, be issued when the journey each way is less than 8 kilometres.

(i) Assistant Sub-Inspectors, Head May draw actual expenses for journeys by boat where this is
Constables and Constables who are not the ordinary mode of traveling.

in receipt of permanent monthly traveling

allowance.

(iii) Constables of the River Police when Entitled to draw daily allowance in addition to a free pass or
deputed to travel on inland passenger the amount of the fare for every day on which they are
steamers. absent from headquarters for more than 8 hours.
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(iv) Non-Commissioned Officers and May charge for the conveyance of their baggage in all cases

men of the Military Police. in which journeys are undertaken on duty under proper
authority when permanent transport is not available and when
the conveyance of baggage is certified to be necessary. This
concession applies also to journeys on duty beyond
jurisdiction and to journeys on transfer from one district to
another.
May also draw actual expenses for journeys by boat where
this is the ordinary mode of traveling.

(v) Police Officers and men employed in Entitled to traveling allowance at the ordinary rates for

the District Intelligence Branches and the any journey on tour of more than 8 kilometers from the head-

District Police Detective Departments.  quarters of the district to which attached, provided that,
except in the case of officers posted at Alipore or Howrah,
no conveyance allowance is drawn.

*The ordinary jurisdiction of this establishment is confined to a radius of 32 kilometers from the

headquarters of each Sub-agency.

(vi) Sick or wounded officers of and Entitled to the steamer or railway fare when sent for
below the rank of Assistant Sub- treatments to the nearest hospital or dispensary whether civil
Inspector. or police, and when no railway or steamer is available

entitled to the actual expenses for their conveyance on the
certificate of the Superintendent of Police that they were too
ill to make the journey on foot and that the illness or injury
for which treatment is given is not directly due to intemperate
or irregular habits.

Public Health (Engineering), Department

of Public Works and Department of

Irrigation and Water-ways—

(i) Petty establishments expressly Government in case of doubt may decide whether any

engaged for sen ice in the field. particular officer or class of officers comes within this term
or not.
(i) Members of the Subordinate May be granted conveyance allowance.
Engineering Service and Lower Under the special order of the Executive Engineer they may
Subordinates. also draw (1) mileage allowance or (2) for boat journeys in
the district of 24-Parganas actual boat hire not exceeding Rs.
4 per diem.(**)
(iii) Tahsildar and Tahsil Peons in the The Tahsildar in charge of Contai circle is entitled to a
Department of Irrigation and conveyance allowance of Rs. 14 -75 (**) per month.
waterways.
APPENDIX 10

(See rules 67 and 84)
List of Government employees authorised to sanction the carriage by rail or

steamer, at Government cost or camp equipment and conveyances of their own

and of Government employee under them subject to the limitations noted against

each

Authority Officers Maximum Maximum
kilogram number of
of camp conveyances
equipment

1 2 3 4
Director of Land Records and For himself.. 1,313
Survey.

112



Compendium on Acts and Rules

Settlement and Asstt. 750

Settlement Officers

Officers deputed to Settlement 375

Training Camp.

Other officers 188

1 Bi-cycle

Officers of the Central Services of 750

the
Survey of India Department.

Retired officers of the Department 750

re-employed.

Divisional Commissioners.

District Judges

Commissioners  of Excise

Direotor General and
Inspector General of For
himself.. Police (**)

Director of Public Instruction.
Director of  Agriculture(*™)

Direotor of Veterinary
Services.

Director of Industries

Members of the Indian
Administrative Services, the West
Bengal Civil Service (Executive)
and the West Bengal Junior Civil
Service returning from settlement
training camp on the expiry of the
period of deputation.

Probationary Munsiffs  returning
from a Settlement Training Camp
on the expiry of the period of
deputation.

For himself

Deputy Commissioners..
Superintendents

Inspectors

Deputy Inspector General of Police

Superintendents or Assistant and
Deputy Superintendent of Police.

Commandant and Assistant
Commandants of Eastern Frontier
Rifles

Probationary Assistant and Deputy
Superintendents of Police
returning from Training Camp on
the expiry of the period of
deputation.

For Inspectors of Schools

For himself

Officers of the Higher Agriculture
Service.
Other officers

For himself..
Other officers

For Deputy Director and
Superintendents of  Sericulture,
also Weaving Master.
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375 1 Bi-cycle

1,313

938
750
563
1,313
038

938

375 1 Bi-cycle

oe 1 Motor cycle
1,313

750

188
750

188
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Registrar of  Co-operative For himself. 750
Societies. Officers of the Deptt. 375
Inspectors and Auditors of Co- 375 1 Bi-cycle

operative Department returning
from a Settlement Training Camp
on the expiry of the period of

deputation.
Conservators of Forests For himself. 750
Deputy Conservators, 760

Assistant Conservators and other

officers of State Service when in

charge of a Forest Division.

Assistant Conservators and other 375
officers of State Service when not

in charge of a Forest Division.

Superintending Engineers. For himself.. 1,313
Executive Engineers.. 938
Assistant Engineers Other officers 750 1 Motor
188 Cycle and

side car.

APPENDIX 11
**Omitted.

APPENDIX 12
(See rule 86)

List of Special cases in which conveyance hire has been granted

1. Omitted.

2. A subordinate officer of the Calcutta Police draws actual conveyance hire when
travelling on duty within a short distance of headquarters in the following cases, provided
always that whenever practicable, trams or buses be used:

(@) To any Court and back to quarters, when attending Court on-duty, or to give
evidence, provided the quarters are not near to the Court.

(b) When directed by the Court to serve any immediate process.

(c) When directed to bring a witness who is immediately required in Court.

(d) When taking to and from Court, prosecutor, prisoner, or witness who is unable, from
illness, injuries or any other good cause, to walk to and from the Court and who has not
money.

(e) When proceeding to ships in Harbour by the direction of a Magistrate and for serving
processes of the Court in Marine cases, whenever such expenses are not recoverable
from the parties concerned. In this case boat hire may also be sanctioned when

necessary.

114



Compendium on Acts and Rules

(f) When bringing prisoner, whom it may not be safe to lead a. long the public street,
from jail, etc, and taking them back.

(9) When required to go on duties which the Commissioner of Police may certify to be
emergent.

(h) In the case of heinous offences or other crimes which, in accordance with standing
Police Rules, have to be investigated on the spot by Police Officers or Detectives.

(i) When searching for or pursuing escaped criminal.

(j) When employed upon special duty in connection with the Muharram, or to preserve
order at any place of public resort, worship, entertainment, or public gathering, provided
that the distance exceed 2 kilometers and the Commissioner certifies that the charge is
necessary.

3. The Court Veterinary Inspector attached to the Bengal Veterinary College may draw
the actual cost of conveyance by bus or tram between the College and the Courts he
attends, subject to a maximum of Rs. 13 per mensem.

4. The Heads of Victoria and Dow Hill Schools at Kurseong may draw the actual
conveyance charges not exceeding Rs. 13** on each occasion of attending Standing
Committee meeting held at the Kurseong Club for discussion of official business.

APPENDIX 13
(See rule 94)
List of cases in which the grant of travelling allowance has been permitted to join first
post
Particulars of cases Conditions for the grant (if any)
General—

1. A person appointed to any of the May be allowed travelling allowance from the

department requiring technical skill or place where he received the orders of

knowledge. appointment, or if he belongs to any training
school or college from such school or college,
whichever  will entail less expense to
Government.

Survey Department—

2. Any person reoruited from outside the Travelling allowance as for a journey on
state  requiring  technical skill ortour on the scale admissible to Government

knowledge. employee of the grade to which the post, the
Government employee proceeds to join
belongs.

Forests—

3. Stipendiary and private students on Ditto.
passing out of the Forests School for
joining appointment in the Forest Services.
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Police—

4. Recruits for appointment as constables Actual travelling expenses; also diet expenses
for journeys from their homes to the at the rate of not more than Rs. 5** per diem
stations to which they are first posted. for the period of the journey.

Education—*

5. (a) Female teachers recruited from Travelling allowance for a journey on tour

outside the state for journey to join a first on the scale admissible to Government

non-gazetted appointment. employees of the grade to which the post, the
female teacher proceeds to join, belongs, on
condition that payment is not made until they
are confirmed*

Particulars of cases Conditions for the grant (if any)

(b)y Al non-gazetted  educational Travelling allowance for a journey on tour the

Government employees for their journey scale admissible to Government employees of

to join a first post at the Viotoria and Dow the grade to which tie post, the female teacher

Hill Schools, Kurseong. proceeds to join, belongs, on condition that
payment is not made until they are confirmed.

Public Works and Irrigation and

Waterways—

6. Any person appointed in any capacity Travelling allowance for a journey on tour.

requiring technical skill or knowledge for

which he has been specially trained.

Local Fund—
7. A Local Fund employee transferred to Travelling allowance admissible to Government
a post under Government. employees of the grade in which his new post is
included.
APPENDIX 14
(Omitted)

APPENDIX 15 (See rule 147)
List of cases where travelling allowance to undergo training; has been sanctioned
Persons granted travelling allowance Particulars

Land Revenue—

Enrolled candidates for Kanungo-ship Travelling allowance as on tour, but not daily
allowance for halting, for journey to and from the
settlement training camp on joining and leaving it
at the beginning and termination of the period of
training, and for journeys during the period of
training.

Forest—

(a) Probationary students under

training for the West Bengal Senior

Forest Service—
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(i) while proceeding to join the institute for Actual expenses which include single second
the first time and finally returning there class fare by rail or steamer for the student,

from; single second class fare of one servant, the freight
(i) while undergoing the course of the of a bicycle when necessary and such luggage as
institute. is passed by the President of the Institute or other

officer  authorized to  countersign the

travelling allowance bills.
(c) Forest subordinates and students Travelling allowance as admissible to the officers
deputed to the Forest College and of the third grade on tour, the freight of a bicycle if
Research Institute, Dehra Dun for Ranger's actually transported and the cost of conveyance of
Course. luggage up to a maximum of 75 kg. Also actual
expenses as passed by the President of the
Institute for journeys performed while undergoing
the course of training at the Institute.

General Administration—

Shroffs Travelling allowance for journeys to and from
Calcutta during the period of their training at the
Calcutta Currency Office.

Police-

(@) Constable recruits for journey to Travelling allowance under ordinary rules

enable them to join training schools.

(o) Police officers and men for (i) Traveling allowance at tour rates, for
journeys to and from the Police Training journeys to join the Training College.
College for a course of training.

(i) Travelling allowance at transfer  rates for
journeys on discharge from the training
College after completion of training.

**N. B. Omitted

(c) Constables and head constables for Travelling allowance under ordinary rules

journeys to and from Alipore for a course of

training in drill or a brush up course in drill.

(d) Police officers for journeys to and from Travelling allowance under ordinary rules
the Government Commercial Institute,

Calcutta for a course of training in short

hand and typewriting.

(e) Police officers for journeys to and from Ditto; but no daily allowance for halts during the

the Detective Training School, training period.
Barrackpore, for a course of detective
training.

(f)  Sub-Inspectors for journeys to and Travelling allowance at transfer rates subject to
from the finger Print Bureau (Criminal the condition that they actually remove their
Investigation Department, Calcutta) for a families to and from Calcutta and draw house-
course of training in a finger print work. rent while residing there.

(g) Constables for journeys to and from Travelling allowance under ordinary rules-
Allahabad Arsenal to qualify as armourers.
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(b) Police officers and men for journeys to Travelling allowance under ordinary rules.
attend refresher courses in "First aid to the
injured".
(i)  Sub-Inspectors undergoing training in Travelling allowance for the journeys out and back
the Intelligence Branch in Calcutta or in and daily allowance at such rate as may be fixed
District Intelligence Branches. by Government.
(i)  Assistant Sub-Inspectors undergoing Travelling allowance for the journeys out and back
training in the Intelligence Branch in and daily allowance at such rate as may be fixed
Calcutta or in District Intelligence by Government.
Branches.
Education—
(@) Student Engineers on transfer from Travelling  allowance admissible to Sub-Asstt.
one station to another in the course of their Engineers of the Department of Public Works.
practical training.
(o) Government employees or students (1) To students, actual expenses for journeys to
under training in the Training College, West and from the college on joining and leaving it at
Bengal. the beginning and termination of the period of
training; and
(2) To Government employees travelling
allowance admissible under the ordinary rules for
journeys to and from the college on joining and
leaving it at the beginning and termination of the
period of training.
(c) Government employees deputed to a Travelling allowance limited to the actual return
course of training at a Boy Scouts Training fares for rail or steamer journeys by the class to
Camp managed and controlled by the which his grade entitles him and to road mileage
Bharat Scouts and Guides Association. admissible on tour to and from the training
centres provided that the previous sanction of
Government to the deputation has been obtained.
(e) Teachers of Government Educational Travelling allowance limited to the actual return
Institutions for Girls deputed to a course of fares by rail or steamer by the class to which her
training at a Girls' Guide Training Camp grade entitles her and to road mileage admissible
managed and controlled by the Bharat on tour to and from the training centre provided
Scouts and Guides Association. that the previous sanction of Government to the
deputation has been obtained.
APPENDIX 16

(Omitted)
**APPENDIX 17
Rules regulating travelling allowance of Minister, the Minister of State, the
Deputy Ministers
SECTION 1—Minister, Ministers of States and Deputy Ministers
The following rules regulate tie travelling allowance of the Ministers, the Ministers of
State and the Deputy Ministers:—
1. Journeys on tour.—The Ministers, the Ministers of State and the Deputy Ministers
shall draw travelling allowance at the same rates as are admissible and under the same
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conditions as are applicable to Government employees of the First Grade drawing pay of
Rs. 2,250 p.m. and above, subject to the following exceptions:—
(a) Journey by railways.—Subject to the conditions laid down in rule 162 of the West
Bengal Service Rules, Part Il, in so far as they are not inconsistent with the provisions of
this clause, hereinafter provided,—
(i) a Minister or a Minister of State or a Deputy Minister may, at his option, travel
on requisition,
(i) in a reserved First Class railway compartment, or,
(iiiy where an air-conditioned accommodation is available in the train including
Rajdhani Express plying between Howrah and New Delhi and vice-versa in a
reserved air-conditioned coupe or sleeper class containing two berths, and shall
be entitled to railway fares actually paid for not more than four personal servants
at lowest class rates, and to the conveyance of all their personal luggage at the
public expense, whether taken in the luggage van of the train to which reserved
compartment is attached or sent by any other train:
Provided that the Chief Minister, while travelling by any train in air-conditioned
accommodation or in sleeper class of the Rajdhani Express plying between
Howrah and New Delhi and vice-versa, may, if he so desires, travel on requisition
in an air-conditioned compartment or sleeper class containing four berths.
(iv) a Minister or a Minister of State or a Deputy Minister travelling by train in a
reserved First Class compartment or in a reserved air-conditioned coupe/
compartment, as the case may be, is entitled without payment, to take with him in
the aforesaid reserved accommodation one companion. The Minister or the
Minister of State or the Deputy Minister, as the case may be, shall, however, pay
the usual fares for any other person travelling with him in the reserved
compartment (subject to its authorised capacity) and if Government pay full tariff
rates for the reserved compartment, such fares shall be credited to Government
by the railway. No other travelling allowance shall be admissible for the rail
journey.
(b) Journey by Steamer—When travelling by steamer, a Minister or a Minister of
State or a Deputy Minister may, at his option, charge his bona fide travelling
expenses appending to his bill certificate as follows:
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"I certify that | have actually paid the amount of this bill and that it does not
include any charges for the freight of any stores or goods other than my personal
luggage or any charges for refreshments."
Explanation.—Stores taken for consumption on tour shall be deemed to be personal
luggage.
(c) Tourney by road.—The Ministers may, at their option, charge at a rate of Rs.
1.30 per km. for a journey by road, or in lieu thereof, their personal bona fide
travelling expenses, appending to their bills a certificate as follows:
"I certify that | have actually paid the amount of this bill and that it does not
include any charges for the freight of any stores or goods other than my personal
luggage or any charges for refreshments, hotels or staging bungalows.*'
Explanation.—Stores taken for consumption on tour shall be deemed to be
personal luggage.
(d) Daily Allowance.—While touring on public business daily allowance shall be
drawn by Ministers, Ministers of State and Deputy Ministers for the period of
absence from headquarters at the rates detailed below:
(i) When daily allowance is claimed for tours within the State—

Rs.
(a) For ordinary locality 37
(b) For Darjeeling district. 49
(except Siliguri sub-division)
(i) When daily allowance is claimed for tours outside the Rs.
State—
(a) For'A' Class cities 49
(b) For B—I Class cities Simla 41
(c) For localities other than those mentioned in (a) and 37

(b)

Explanation for the purpose of clause (ii) A or B-I Class cities are those which are
classified by Government of India as A or B-lI for the purpose of sanctioning
Compensatory City Allowance to their employees.
(e) The proviso to rule 57 of the West Bengal Service Rules, Part Il shall not
apply in the case of the Ministers, the Ministers of State and the Deputy
Ministers, who while on tour, are treated as State Guests.
2. The Ministers, when travelling on tour, may recover the cost of carrying a motor car
under the condition specified in rule 84 of the West Bengal Service Rules Part Il
provided that Government is satisfied that the car has been employed, for all practical
purposes, only as a means of performing in the public interest, a journey off the line of
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railway. In cases where the presence of the car with the Ministers has, apart from the
advantages to Government of the particular tour or journey, saved them expenses in
hiring a conveyance or serve their personal convenience to an appreciable extent, they
shall pay one-fifth of the cost of carriage.

3. When no motor car is carried with them while on tour outside the State, the Ministers
are entitled to recover actual hire charges of a motor car if one is hired by them at the
place of halt in the interest of public service. A certificate to the effect that the hiring of a
motor car was necessary in the interest of public service, shall be furnished with the bill.
4. The Ministers, the Ministers of State and the Deputy Ministers shall be their own
controlling officers. The signature of a Minister or a Minister of State or a Deputy Minister
on his travelling allowance bill or on the railway requisition shall be accepted in audit as
an authority for the journey treating the same as covering higher sanction, where
necessary, except in cases where the sanction of Government is required under the
rules. Similarly no orders of higher authority even if otherwise necessary except in cases
where the sanction of the Government is required under the rules, shall be asked for in
case of journeys undertaken by the personal staff (Orderlies and Personal Assistant) of
the Minister, the Minister of State or the Deputy Minister provided it is stated on their
travelling allowance bills that the journey was made to accompany or to join the Minister,
the Minister of State or the Deputy Minister, as the case may

5. Journey in a foreign country.—When touring on public business in a foreign country,
the travelling allowance of the Ministers, the Ministers of State and the Deputy Ministers
shall be regulated by specific orders of Government issued in each case.

6. In respect of any matter for which no specific provision has been made in these rules
the ordinary rules governing the travelling allowance of the First Grade Government
employees shall apply.

7. Nothing in these rules shall be construed to restrict the power of Government to

modify or amend these rules or frame new rules as and when considered necessary.
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APPENDIX 17A
(See rule 53A)
SUBJECT: Booking of air passage with Air India and Indian Airlines Corporation
without advance payment.

1. Finance Department Memo. No. 1421-F,
dated 2ndMay 1956.

2. Memo. No. 1941-F, dated 6th July 1964.
3. Home (Political) Department Memo.
No. 2822(51)-P, dated 3rd June 1964.

4. Finance Department Memo. No. 4064-F,
dated 30th September 1965.

5. Home (Political) Department Memo.
No. 893(53)-P/7A-2/64, dated 18th February

1. Instructions were from time to time as in the margin
regarding settlement of bills of booking of air passages with
Air India and Indian Airlines Corporation.

2. It has been brought to the notice of Government that these
instructions are not being strictly followed with the result that
the payments of bills of the Corporation are being delayed
inordinately.

3. A selfcontained instruction isnow being re-circulated
embodying all instruction issued from time to time together

1965.

with certain supplementary instructions which have not
been issued in the past. It is requested  that these

instructions should be adhered to strictly in future.

4. Requisition can be placed with the Air India and Indian Airlines Corporation for air

passages without having to pay for them in advance. The Head of each department and

Directorate desiring to avail of the facilities should intimate to the Corporation the

designation of the authority or authorities empowered to requisition for air passages

without payment in advance and also indicate the name and designation of the officer to

whom the bills should be sent for settlement, where the indenting officer is not the

drawing and disbursing officer.

5. The following procedure should be adopted for the settlement of bills of the

Corporation m respect of requisitions for air booking (passenger and freight).

(i) In a case where a requisition is sent to either of the Corporation for the
provision of an air passage to an officer and credit facilities are availed of, the bill
submitted by the Corporation should be settled immediately on presentation. A
certificate should be recorded on the bill to the effect that the officer will not claim
in his T.A. bill the cost of the air fare for journey performed. For this purpose, the
department concerned should obtain from the officer before he undertakes the
journey, a written assurance to the effect that he would not claim the cost of the
fare through his T.A. bill. The payment of the bill should be made to the Air India
International! Indian Airlines Corporation by the Department / Directorate
concerned.

The officer shall not include in his T.A, claim, the cost of air fare but shall record
the fact that the cost of air fare is being claimed, as he had requested the
department that the cost of air fare may be paid directly by his office {department
to the Air India International! Indian Airlines Corporation.
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(i) In a case where an officer arranges for his air passage direct with Air India
International/ Indian Airlines Corporation not through a requisition sent by his
office/ department, he should claim the cost of air passage together with the
incidentals etc. in his T.A. bill and give a certificate to the effect that credit
facilities offered by the Corporations were not availed of.

(iii) In a case where credit facilities are obtained and a part of the journey is
cancelled, the bill presented by the Air India International/ Indian Airlines
Corporation on the basis of original booking should be paid in full and the
Corporations asked for refund in respect of the cancelled portion of the journey.
Similarly, if the journey was performed by a route deviating from the route
originally booked, the bill presented by the Corporations on the basis of the
original booking should be paid and the Corporation asked to refund such
amount as may be due to Government or to submit a supplementary bill if a
further amount is payable by Government.

(iv) In respect of journeys which are cancelled wholly, the following procedure
should be adopted:—

So far as the requisitions sent to A.L.l, are concerned, the Corporation should be
asked to withdraw the bill and put in a claim for cancellation charges only; in
respect of requisitions sent to Indian Airlines Corporation, the Corporation may
be asked to afford necessary credit for non-performance of the journey. The bill
will then be passed for the amount representing the difference between the
amount originally claimed and the credit afforded. This will represent the
cancellation charges wherever they are to be recovered from the officer
concerned who may later on apply for its reimbursement if such reimbursement

is permissible under the orders issued in this behalf.

6. In order that there may not be any delay in settlement of the bills, the officer availing

of the requisition facilities should intimate to the officer authorized to settle the bills the

fact of his completion of journey after return from the tour or where the tour could not be

undertaken for any reason and the air ticket had to be cancelled the fact of such

cancellation or where only a part of the journey was performed the fact of such partial

use of the air ticket.

7. The drawing and disbursing officer for this purpose shall draw the amount in respect

of the air fare in non-gazetted T.A. bill form and cheques in payment thereof shall be

issued in favour of Indian Airlines Corporation by the Accountant-General, West Bengal.
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The collection of cheques will be arranged by the Corporation after they are intimated
that cheques are ready.
8. A certificate in the following form should be embodied in the T.A. bill:—
Certified that | have/ have not availed of the facilities of requisition for air passage
without advance payment and that accordingly usual air fare has/ has not been claimed
by me.
9. The procedure outlined above will also apply mutatis mutandis settlement of bills in
respect of requisitions for air bookings for no-officials travelling at Government expense.
10. The bill relating to requisitions for booking of air freight should also be settled on
presentation, any adjustment becoming necessary been made subsequently.
(Memo. No. 1444-F, dated 5th May 1966)
APPENDIX 18
(Omitted)
APPENDIX 19
Calcutta House Allowance Rules, 1926
The object of the scheme set out in the rules which follow is to grant to Government
officers stationed in Calcutta, Alipore or Howrah, a measure of relief against the
difficulties experienced by such officers in obtaining suitable house accommodation at a
rent proportionate to their emoluments. The scheme proceeds on the principle that an
officer, who, by the terms of his appointment, is stationed in any of those places should
not ordinarily be under the necessity of paying more than 10 per cent, of his pay for
unfurnished house accommodation. The State Government reserve to themselves full
power at any time to modify the scheme and they admit no vested rights to- the relief in
its present or any other form, or to any compensation owing to its withdrawal or
modification.
|. These rules shall be called the Calcutta House Allowance Rules, 1926. Il. They shall
apply to the following officers:
(a) An officer of an All India Service whose headquarters by the terms of
his appointment, are in Calcutta, Howrah or Alipore, and whose pay does not exceed
Rs. 4,000/- a month and has not been fixed with special reference to the higher cost of
living in the places mentioned in Schedule 'A’;
(b) Omitted.
(c) An officer holding an appointment to which Government by special
order declares that these rules shall apply:
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Provided that without the specific sanction of Government no allowance shall be paid
under these rules to—

(i) An officer occupying quarters provided by Government whether free or on payment of
rent;

(if) A medical officer who is allowed the privilege of private practice; or

(i) An officer drawing a compensatory allowance granted in consideration of the
expensiveness of the locality or a house rent allowance under Appendix 20 of these
rules.

NOTE.—The officers who are governed by the Calcutta House Allowance Rules, 1926,
shall at their option, be entitled to draw house rent allowance under the Compensatory
House Rent Allowance Order as incorporated m Appendix 20 as admissible to the State
Government employees.

l1l. (A) Any officer mentioned in Rule Il above, who occupies on payment of rent
accommodation other than a residence owned or hired by Government or resides in a
hotel or boarding house in one of the places mentioned in the Schedule 'A" annexed to
these rules, and whose wife or child is resident with him shall be entitled under these

rules to a house allowance on the following scale—

Pay Assumed rent Amount of house allowance per month
Rs. Rs. Rs.
300— 499 75
600— 799 oo Equal to actual rent paid, less 10 per cent of pay subject to a
maximum of Rs. 125 p.m.
800—1,249 oo Equal to actual rent paid, less 10 per cent of pay, subject to a
maximum of Rs. 200 p.m.
1260—1,999 440 Actual rent (subject to a maximum of Rs. 440) less 10 per cent of
pay.
2000—2,499 480 Actual rent (subject to a maximum of Rs. 480) less 10 per cent of
pay.
2500—3,000 520 Actual rent (subject to a maximum of Rs. 520) less 10 per oent of
pay.
3001—3,500 560 Actual rent (subject to a maximum of Rs. 560) less 10 per cent of
pay.
3601—4,000 600 Actual rent (subject to a maximum of Rs. 699) less 10 per cent of
pay.

(B) Unmarried or widowed officers will be entitled to the allowance at the same rates as
admissible to married officers. (Finance Department Order No 3871-F, dated 15th
October 1968).

NOTE 1.—For the purpose of calculating the allowance admissible on the above scale,
pay will be as defined in Rule 5 (28) of the West Bengal Service Rules, Part I.
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NOTE 2.—"Actual Rent" means rent, inclusive of all taxes of unfurnished accommodation
and cost of normal repairs.

(a) If the accommodation rented is furnished and the rent payable to the lesser includes
a payment on account of the hire of furniture, the rent of the unfurnished accommodation
shall be taken to be five-sixths of the rent of the furnished accommodation.
Explanation.—A refrigetor is "furniture” for the purpose on note 2.

(b) When the amount payable by an officer residing in a hotel or boarding house
includes, in addition to rent, charges on account of food, furniture, service lighting and
taxes or of any of these or similar items, and by reason of this it is impossible to
calculate the "actual rent" the allowance admissible shall be as follows:

Pay Allowance

Rs. Rs.
300— 499 75
500— 799 175%
800—1,249 200%*
1,250—1,999 275%
2,000—2,499 350*
2,500—3,000 350*

*Less 10 per cent of pay
Proviso;,—

(1) In special cases where an officer whose pay is between Rs. 500 and Rs. 799
satisfies Government that he cannot obtain suitable accommodation at Rs. 175,
Government may sanction an allowance equal to the amount payable less 10 per
cent of his pay provided the allowance so sanctioned does not exceed Rs. 125,
(2) In special cases where an officer whose pay is between Rs. 800 and Rs.
1,249 satisfies Government that he cannot obtain suitable accommodation at Rs.
200, Government may sanction an allowance equal to the amount payable less
10 per cent of his pay provided the allowance so sanctioned does not exceed Rs.
200.
NOTE 3.—"Accommodation" means the main house and premises rented by an officer
and not any additional accommodation, such as a garage or servants' quarters which
may be rented elsewhere. Similarly in the case of an officer residing in a hotel or
boarding house accommodation may include a garage only, when it is provided for in the
hotel or boarding house even though a separate charge may be made on the account.
NOTE 4.—In cases in which the pay and allowance of an appointment are limited to a
fixed maximum die allowance admissible under these rules shall not count towards the

maximum.
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NOTE 5.—If an officer sublets any part of his accommodation to, or recovers any part of
the actual rent from another officer, to whom these rules do not apply, the allowance
admissible to him shall be reduced by 10 per cent of the lessees salary ; or if he sublets
any part of his accommodation to or recovers any part of the actual rent from a non-
official, a reduction of two-fifths of the actual rent will be made in calculating the amount
of his allowance.
NOTE 6.—This rule does not apply to an officer who resides as a paying guest in a
private house. Except as provided in Rule V, no two officers shall draw an allowance
under these rules in respect of accommodation in the same house, flat or residence.
IV. An officer shall not draw the allowance until he has occupied accommodation in a
house or flat or boarding house or hotel and has undertaken a liability to pay rent (or a
sum including rent) for the same.
An officer may, however continue to draw the allowance during either his own temporary
absence on official duty or the temporary absence of his wife, or child or children, if he is
able to certify that the rent during that period is not less than it would have been had he
been resident there with his family;
Provided that, for the purpose of this rule, the length of such "temporary absence" shall
not exceed—
(i) If the accommodation occupied is a house or flat, period of seven months'
continuous absence at any one time or a total period seven months' absence in
any one calendar year;
(i) If the accommodation occupied is in a hotel or boarding house, a period of
three months' continuous absence at any one time or a total period of three
months' absence in any one calendar year.
V. If two or more officers entitled to a house allowance under these rules occupy one
house, flat or residence, each such officer shall be required to make a declaration of the
amount of rent actually payable by him; and provided that nothing in this rule shall be
construed so as to entitle an allowance in excess of that which would be admissible
under Rule in, the allowance admissible to each such officer shall be the rent actually
payable by him less 10% of his salary.
V. (a) If an officer entitled to a house allowance under these rules resides as a paying
guest in a private house, the amount of such allowance shall in each case be fixed by

the Provincial Government.
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VI. If an officer, who would otherwise be entitled to an allowance under these rules,
resides in his own or his wife's house, Rules lll and IV notwithstanding he shall be
entitled to draw an allowance at the rates prescribed in Rule lll, provided that if his pay is
Rs. 500 or over the amount of the allowance hall be fixed in each case by Government.
VII. Every bill for an allowance payable under these rules shall be supported by one of
the certificates appended to these rules. No retrenchment shall be made so long as the
allowance is admissible under the letter of the rule: but the audit officer shall report for
the orders of Government any case in which it appears that the rules have been
deliberately abused.
SCHEDULE A
1. Calcutta (i.e., the area within the limits of jurisdiction of the Calcutta Corporation
including the areas which were previously under the now defunct Tollygunge
Municipality) ;
2. Howrah,
3. Barrackpore,
4. Dum Dum,
5. Serampore,
6. Bally and
**7. Salt Lake city.
CERTIFICATES
FORM |
[To be given by an officer whose pay does not exceed Rs. 499]
(a) If his wife or family have been resident with him. Certified—
(i) That during the month of.........ccccoiiien have been in occupation on payment of
rent or of charges which include rent of accommodation in.........ccccooeviiiiiiiiieen i, ; not
owned or hired by Government, and that my wife and/ or child (or children) was/ were
resident with me ;
(i) That I have not sublet any part of the above accommodation or recovered any part of
the actual rent of the same from a paying guest otherwise than in accordance with Rule
V(a).
FORM 1(a)
(b) If the officer himself is absent temporarily on official duty or if his wife or family or
both the officer and his family are temporarily absent (vide Rule
Certified—
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(i) That during the month of..........ccccccceeen. | have been in occupation on payment of
rent or of charges which include rent of accommodation in..................... not owned or
hired by Government and that though | have been temporarily absent on official duty
and/or my wife and/ or child (or children) have/ has not been resident at the
accommodation in........ccccceeeeeeeenneeee has not been less than if—
| had not been temporarily absent / my wife or child (or children) had been resident with
me/ both myself and my family had been resident at the accommodation;
(i) That the period of continuous absence at any one time or the period or periods of
absence during the current calendar year have not exceeded three / seven months; and
(iii) That I have not sublet any part of the above accommodation or recovered any part of
the actual rent of the same from a paying guest otherwise than in accordance with Rule
V (a).
FORMIII

[To be given by an officer whose pay is Rs. 500 or above]

(a) If his wife or family have been resident with him.

Certified—

(i) That during the month of............c.ccccee the (actual) rent payable by me for my
(furnished) accommodation in........ children) was / were resident with me;

.......... was Rs..........and that my wife and/ or child (or (ii) That | have not sublet any part

of this accommodation or recovered any part of the actual rent from a paying guest
otherwise than in accordance with Rule (V(a);
(iii) That my accommodation is furnished/ unfurnished.

FORM li(a)
(b) If the officer himself is absent temporarily on official duty or if his wife or family or
both the officer and has family are temporarily absent (vide Rule 1V).
Certified—
(i) that during the month of...........c..ccccee the actual rent payable by me for the house,
flat, room / rooms—the rent payable by me for my furnished house, flat, room or rooms
occupied by me in ... was Rs......... and that though | have been temporarily
absent on official duty and/ for my wife and/ for child (or children) have / has not been
resident at the accommodation, my expenditure on house accommodation in........ has
not been less than if—I had not been temporarily absent/ my wife and/ or child (or
children) had been resident at the accommodation/ both myself and my family had been
resident at the accommodation;
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(i) that the total period of continuous absence at any one time or the period or periods of
absence during the current calendar year have not exceeded three / seven months;

(iii) that 1 have not sublet any part of the above accommodation or recovered any part of
the actual rent of the same from a paying guest otherwise than in accordance with Rule
V(a);

(iv) that my accommodation is furnished/ unfurnished;

Note.—(a) The certificate to be furnished by an officer the amount of whose allowance is
fixed under Note 2(c) of Rule Il should be in Form | or 1(a) even though his pay is Rs.
500 or over;

(b) The certificate to be furnished by an officer the amount of whose allowance is
governed by Rule V should be in Form Il or 11(a) even though his pay is below Rs. 500.
FORM Il
[To be given an officer who resides in his own or his wife's house and draws the
allowance under Rule VI]

(a) If his wife or family have been resident with him.
Certified that during the month of.................. | have been in occupation of my own/ my
wife's house in........... .and that my wife and/ or child (or children) was/ were resident
with me.
FORM llI (a)
(b) If his wife or family has been temporarily absent.
Certified that during the month of................... | have been in occupation of my own/my
wife's house in.............. and that the temporary absence of my wife and/ or child (or
children) has not exceeded seven months continuously or seven months in all during the
current calendar year.
FORM IV
[To be given by an officer who resides as a paying guest in a private house and
draws the allowance under Rule V(a)]

(a) If his wife or family have been resident with him.

Certified that during the month of....................... | have been residing as the paying guest
Of e at.cco.. and that my wife and/ or child (or children) was/ were resident with
me.

FORM IV(a)

(b) If his wife or family has been temporarily absent.
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Certified that during the month of..................... | have been residing as the paying guest
(o] T at......that the temporary absence of my wife and/ or child (or children) has
not exceeded three months continuously or seven months in all during the current

calendar year.
FORM YV
For unmarried or widowed officers
(See rule Ill B)
Certified—
(a) that during the month of............ccccciiiiieie the rent payable by me for my
accommodation in........cccccceeeeeennns Was RS....ccovveeieeeeeeeeeeee,

(b) that I have not subject any part of this accommodation or any part of the

actual rent from a paying guest otherwise than in accordance with Rule VA;

(c) that my accommodation is furnished/ unfurnished.

**APPENDIX 20

Compensatory House Rent Allowance Order (Application to officers to whom the
Calcutta House Allowance Order, 1926 do not apply)
Any whole time Government employee shall, subject to the terms and conditions stated
hereafter, be entitled to draw a compensatory house rent allowance it the following rates:

1. (i) For Government employees living in 15 per cent of pay subject to a minimum of Rs.
a rented house : 15 and maximum of Rs. 275 per month.

(i) For Government employees living in a house owner 15 per cent of pay subject to a minimum of Rs.
by himself/herself or by his wife husband or by his 'her 15 and maximum of Rs. 275 per month.
parent or by her parents-in-law or by his/her sons :

NOTE—For employees with pay of Rs. 1,000 only per month or below, no rent receipt/
rental valuation certificate need be produced for receiving the benefit of house rent
allowance; for employees whose pay is above Rs. 1,000 per month it will be necessary
to produce rent certificate to draw the allowance ; where such certificates are not
produced, the house rent allowance shall be limited to Rs. 150 per month. If they
produce rent certificate, they shall be entitled to draw house rent allowance @ 15% of
pay subject to the amount of rent paid or Rs. 275 per month whichever is less, but
subject to a minimum of Rs. 150 per month.

2. No allowance shall be admissible under this order to—

(i) A Government employee occupying quarters in a building owned, leased or
requisitioned by Government, whether free or on payment of rent under rule 45A of
Posts and Telegraphs Compilation of the Fundamental Rules and Supplementary Rules
made there under or under Rule 225 of the West Bengal Service Rules, Part I:
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Provided that if the quarters are allotted on the express condition that he or she shall pay
full rent assessed for the accommodation without any consideration of the rent payable
under the aforesaid rules, this exception shall cease to operate.

NOTE 1.—The term full rent assessed means the rent that is assessed after taking into
account the cost of the land and the total cost of construction of the building/ flat
including electricity, water-supply and sanitary fittings. In other words, such rent will not
bear any element of subsidy. In the case of requisitioned buildings where the cost of
land or construction of buildings/ flat is not generally known the full rent should be
assessed by the Land Acquisition Authority.

NOTE 2.—House rent allowance may also be admissible to an employee living in a
requisitioned house if he opts to pay full rent assessed.

(il) a Medical or Law Officer, who is allowed the privilege of private practice;

(i) a Government employee entitled to a house allowance under the Calcutta House
Allowance Rules, 1926 or under any other general or specific order of the Government.
3.  For the purpose of this order—

(i) the words "Government employee" shall include—

(a) all persons whether employed in a permanent or in a temporary capacity or paid at
piece work rates,

(b) Group D employees paid from contingencies, and

(c) members of work-charged establishments;

(i) the word "pay" shall include, besides pay as defined in rule 5(28) of the West Bengal
Service Rules, Part |, pension, if any:

Provided that in respect of employees occupying accommodation owned| leased or
requisitioned by Government and paying a fixed percentage of pay as house rent (and
drawing no house rent allowance), the term "pay" shall mean basic pay (including
special pay, if any) and dearness pay shall not be taken into account for the purpose of
deduction of house rent.

(iii) the term "actual rent" shall mean rent paid for the accommodation and shall
include—

(a) the amount paid on monthly basis under a hire-purchase agreement or under "Own
Your House Schemes" until all installments prescribed in the Agreement of such
schemes have been paid; and

(b) Occupiers' share of Municipal taxes.
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NOTE.—The allowance admissible to a re-employed pensioner, shall be calculated as
follows:
(a) in the case of an officer whose pay plus pension exceeds the sanctioned maximum
pay of the post, the allowance shall be calculated on that maximum; and
(b) in other cases, it will be calculated on pay plus pension.
For this purpose, the amount of "Pension" shall be the amount originally sanctioned (i.e.,
before commutation, if any), less the amount of pension, if any, held in abeyance as a
condition of re-employment and shall include pension equivalent of retiring gratuity.
(iv) Unless otherwise decided by Government in special cases on merits,
"accommodation" means the main house and premises rented by a Government
employee and not any additional accommodation, such as a garage or servants'
quarters which may be rented elsewhere.
4. Unless otherwise provided anywhere in this order, the drawal of compensatory house
rent allowance shall be subject to the following further conditions:—
(@) a Government employee shall not draw the allowance until he has occupied
accommodation in a house or flat and has undertaken a liability to pay rent or tax for the
same. However, a Government employee who resides in a hostel or boarding house or
resides and hoards with a private family as a paying guest rent in such cases being
taken to be the amount equal to 40% of the lodging and boarding charges or 80% of the
lodging charges, if boarding is not availed of, will be entitled to draw the allowance;
(b) if the Government employee sub-lets or shares a part of his accommodation with one
or more adults, not belonging to his family whether Government employee(s), or not, a
reduction of 40 per cent or the actual rent charged by him from the sub-tenant/ co-sharer
whichever is higher, shall be made from the rent actually paid by him to the landlord or
the rental value of the accommodation for the purpose of computing the house rent
allowance admissible to him;
(c) if two or more Government employees, other than those belonging to Group D,
occupy one house or flat, the allowance admissible under the order shall be equal to the
excess of the actual rent or rental value paid for the house or flat over 10 per cent of the
aggregate of pay of the officers subject to—

(i) @ minimum of Rs. 15 per mensem in all; and

(i) a maximum of Rs. 275 per mensem in all or 15 per cent of their aggregate

pay, whichever is less.
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NOTE.—For the purposes of sub-clauses (b) and (c) persons employed under the
Government of India or an undertaking of the State or Central Government or an
educational institution or a local body, etc., shall be deemed as non-officials and house
rent allowance admissible be determined in accordance with the principle in the last
portion of sub-clause (b).

(d) if the sub-tenant or co-sharer is also a Government employee, house rent allowance
shall be admissible to him also, the amount of such allowance being calculated on the
rent actually paid by him to the main tenant or rental value of the portion of the
accommodation occupied by him.

5. The allowance may be drawn during leave or temporary transfer subject to the
conditions mentioned in rule 14 and rule 21A of the West Bengal Service Rules, Part Il.
No allowance shall be admissible during leave without pay:

Provided that Government employees deputed on training for a period exceeding four
months may be allowed to draw usual house rent allowance as they might have been
drawing before proceeding on training subject to the condition that such employees
continue to incur expenditure for the accommodation of their families.

6. (a) (i) In a case where husband or wife is a State Government employee and the other
spouse is an employee either of the State Government or of Central Government or any
other State Government or of an educational institution or a local body, etc., the
allowance at usual rate will be admissible to both of them without reference to the rent
certificate provided the total pay of husband and wife taken together does not exceed
Rs. 1,000 per month.

(i) If the total pay of the husband and wife taken together exceeds Rs. 1,000 per month,
the allowance at usual rates will be admissible to both, the total house rent allowance
drawn by them being subject to a maximum of 15 per cent of pay of both husband and
wife taken together or Rs. 275 per month, whichever is less. However, for claiming total
house rent allowance at a rate higher than Rs. 150 per month, rent certificates will have
to be produced and in such cases, the total house rent allowance shall be limited to the
actual rent paid subject to the aforesaid limit.

(b) (i) Where both husband and wife are State Government employees, both of them will
furnish declarations to their respective head of offices. Each head of office will determine
the house rent allowance admissible to the employees under his control in accordance
with the provisions contained in para 6(a) above.
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(il) Where the husband or wife of a State Government employee is an employee of the
Central or any other State Government or of an Undertaking of a State or a Central
Government or of an educational institution or a local body, etc., the State Government
employee will submit a declaration to the concerned head of office who will determine
the house rent allowance admissible to the State Government employee in accordance
with para 6(a) above.
The declaration mentioned above must be obtained by the head of office to January and
July of every year from each employee of his office. All. heads of offices should strictly
ensure that no house rent allowance is drawn m respect of a Government employee
from whom such declaration has not been received.
A model declaration form is given below:—

DECLARATION FORM
| hereby declare that—
A. | AM MARRIED/NOT MARRIED:
My wife/husband IS NOT IN SERVICE under the Government of India, or any State
Government or any Government Undertaking or any Statutory or Local Body,
Educational Institution, etc.
OR
My wife/ husband IS IN SERVICE and following are the particulars of her/ his
employment and pay, etc., drawn by her/him:—
(a) Name and address of her/his office.
(b) Present pay per mensem.
(c) House rent allowance drawn by her/ him per mensem.
B. House rent paid / Rental value of the building:
Signature: ...
Name e,

Office e,

Please strike out which is not applicable.

7. (1) In cases where a Government employee resides on the basis of a joint family
system in a rented house jointly with his parent or brothers none of whom is a
Government employee and pays his share of house rent in respect of the portion of the
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accommodation for himself and his family in that house regularly to the head of the
family although no separate rent receipt is issued in his name, he will, if other conditions
are fulfilled, be entitled to the benefits of this order. In such a case, the amount of actual
rent paid shall be fixed on a pro rata basis, by the head of office (if the claim relates to
the head of office himself, such fixation will be made by the officer immediately superior
to him) after taking into account (1) the size of the family of the father / brother excluding
that of the Government employee, (2) the size of the family of the Government
employee, (3) the accommodation occupied by the family of the father/ brother (s), (4)
the accommodation occupied by the family of the Government employee, and (5) the
total rent;

(2) In cases where an employee has been living in his own house in the house owned by
his /her parent but has not been occupying the entire premises, certificate from Land
Acquisition Collector assessing the rental value of the entire house shall be obtained.
Thereafter the rental value of the portion occupied by him may be assessed on pro rata
basis for the purpose of drawal of house rent allowance.

8. The drawing officer shall certify that the house rent allowance claimed in the cases of
the concerned employees is admissible in terms of this order.

9. (@) In the case of Government employees on pay above Rs. 1,000 per month,
verification of claims for house rent allowance shall be made in all offices twice a year
during the month of January and July. In respect of a person occupying rented house the
rent receipt will form the basis of half-yearly verification. Rent receipts which are not
issued in the name of a Government employee claiming the allowance shall not be
ordinarily accepted, but in cases where the head of the office is satisfied that the parents
of a Government employee or the husband of a female Government employee is
dependent on him or her or where the Government employee resides in a joint family
with his parents and or brothers, he may at his discretion, accept rent receipts issued in
the name of the parents or brothers or husband. As regards a person living in a house
owned by himself / herself or by his wife/ her husband or by his/her parents rental
valuation certificate issued by the concerned Land Acquisition Collector shall be
accepted for the purpose of half-yearly verification:

Provided, however, that for the purpose of drawal of house rent allowance, documentary
evidence may not be produced by employees whose basic pay, including special pay, if
any, does not exceed Rs. 1,000 per month, although the pay (including D. P.) may
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exceed Rs. 1,000 per month, but in such cases house rent allowance cannot be claimed
on pay more than Rs. 1,000 per month.

(b) The check should be undertaken by the head of the office or by any other officer
empowered by the head of the office in this behalf. If the verification relates to the head
of the office himself, the check should be undertaken by the officer immediately superior
to him.

(c) A certificate to the effect that the claims have been verified with reference to the rent
receipts / rental valuation certificates may be added in the bills pertaining to the month in
which the verification is made.

10. Paragraphs 1 to 9 of this order shall apply mutatis mutandis in respect of the drawal
of compensatory house rent allowance by the Copyists and Typists employed in Civil,
Criminal and Judicial Courts. In their case total monthly earnings (excluding the bonus)
shall be deemed as pay for the purpose of this order.

APPENDIX 21
[See rule 4(6A)]
Classification of districts and subdivisions into "River" or "Dry" for purposes of Travelling
Allowance Rules

District and subdivision River Period Dry Period
PRESIDENCY DIVISION
24-Parganas
Sadar River June to October Dry November to May
Barrackpore do Whole year
Barasat do do
Basirhat River Whole year .. do
Diamond Harbour do June-October do November to May
Bongaon do — do Whole year
Nadia
Whole distriot — — Dry Whole year
Murshidabad
All subdivisions except Jangipur — — Dry Whole year
Jangipiur River June -October Dry November to May
BURDWAN DIVISION
Burdwan
Whole district — Dry Whole year
Birbhum
Whole district — Dry Whole year
Bankura
Whole distriot — Dry Whole year
Midnapore
Sadar - Dry Whole year
Tamluk River June-October do November to May
Contai do do do do
Ghatal do do do do
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Jhargram
Hooghly
Sadar

Serampore
Arambagh

Howrah
Sadar Uluberia

Purulia

Whole district
JALPAIGURI DIVISION
Jalpaiguri Whole district
West Dinajpore

Whole district

Malda

Whole district

Darjeeling

Whole district

Cooch Behar Whole district

Compendium on Acts and Rules

— — do Whole year
— — Dry Whole year
— — do do

River June-October do November to May
River do  June-October do  Dry. do November-May do

— _ Dry Whole year

Dry Whole year

_ Dry Whole year

_ Dry Whole year

_ Dry Whole year

— — Dry Whole year

APPENDIX 22

Concordance showing the source of each rule in the West Bengal Service Rules,

Part ll—Revised Edition

Note: The "Old rules" (hereinafter mentioned) stand for the "West Bengal Service Rules,
Part II" (corrected up to 30th September 1971).

Rules 1-3B

Rule 4(1)-(3)

Rule 4(4)

Rule 4(5)-(6)

Note | below rule 4(5)
Rule 4(5A)

Rule 4(6A)

Rule 4(7)

Note | below rule 4(7)

Note 2 below rule 4(7)

Rule 4(8)-(9)
Rule 5

Rule 6
Rules 7-10
Rule 11
Rule 12

Rule 13
Rule 14

Rule 14(a)

Rule 15
Rules 16-21
Rule 22

Are self-explanatory.

Based on rule 4(l)-(3) of the old rules.
Omitted.

Based on rule 4(5)-(6) of the old rules.

Omitted.

Based on Government of India's Fundamental Rules 2(b) of Volume II.

Based on old rule 4(6A).

Based on old rule and corresponding rule of Government of India.

Based on Finance Department Memo. No. 13292-F, dated 27th
December 1978.

Based on Government of India's decision No. 3 below Fundamental Rule 2(8).

Based on old rule 4(8)-(9).

Based on rule 5 of the old rules.

Omitted

Based on rules 7-10 of the old rules.

Based on old rule 11.

Based on old rule read with Finance Department Memo. No. 5014-F, dated
4th August 1973.

Based on old rule 13.

Based on old rule 14 read with Finance Department Memo. Nos. 10012-
F, dated 28th November 1977, and 3870-F, dated 25th March 1978.
The certificate proscribed under this rule does not relevant in the changed
circumstances is omitted.

Based on old rule modified by Government decision in this respect.

Based on rules 16-21 of the old rules.

Based on Finance Department notification No. 5657-F, dated 28th July 1981.
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Rule 22A

Rule 23
Rule 24

Rule 25
Rule 25A

Rule 26
Note 4 below rule 26

Rule 27
Rule 28
Rule 29

Rule 29A

Rule 30
Rule 31
Note 1 below rule 31

Note 2 below rule 31
Note 3 below rule 31

Rule 32

Notes 1-4 below rule
32

Note 5 below rule 32
Note 6 below rule 32

Rule 33

Government decision
below Note 4 of this
rule

Rules 34-36

Rule 37

Note 1 below this rule
Rule 37A

Note 1 below rule 37A
Note 2 below rule 37A

Rule 38

Decision below Note 4
of this rule

Note 5 below rule 38
Note 6 below rule 38

Note 7 below rule 38

Rules 39-40
Rule 41 and Notes 1-2
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Based on Government of India's Supplementary Rule 20 of the Fundamental
and Supplementary Rules.

Based on rule 23 of the old rule.

Based on old rule 24—only item (V) added on the basis of corresponding
rule of Government of India in S.R. 21.

Based on rule 25 of the old rule.

Based on State Government decision on the basis of Government of
India's rule (namely S.R. 24 of the Fundamental and Supplementary) Rules.
Based on rule 26 of the old rule.

Based on State Government decision on the basis of Government of India's
order below S.R. 25 of the Fundamental and Supplementary Rules.

Based on rule 27 of the old rule.

Omitted.

Based on old rule read with Finance Department Memo. No. 4072-F, dated
9th June 1975.

Based on Finance Department Memo. No. 8385-F, dated 10th
September 1981.

Omitted.

Based on rule 31 of the old rule.

Based on Finance Department Memo. No. 1818-F, dated 11th March
1980.

Based on the Note below old rule 31.

Based on Finance Department Memo. No. 1740-F, dated 7th April
1972.

Based on rule 32 of the old rule.

Based on the old Notes.

Based on the old Note modified by Government decision.

Based on Government decision on the basis of decision No. 14 below
S.R. 30 of the Fundamental and Supplementary Rules.

Based on rule 33 of the old rule.

Based on Finance Department Memo. No. 562-F, dated 27th January
1981.

Based on old rules.

Based on rule modified by Finance Department Memo1 No. 1818-F, dated
11th March 1980 and No. 10584-F, dated 4th December 1981.

.Based on Finance Department Memo. No 2885-F, dated 10th March
1983.

Based on old rule modified on the basis of Government of India order No. 8
below S.R. 34.

Based on Government of India decision No. 8 below S.R. 34.

Based on Finance Department Memo. No, 7988-F, dated 2ad
November 1973.

Based on old rule read with Finance Department Memo. No. 4072-F, dated
9th June 1975.

Based on the old decision modified by Finance Department Memo. No. 562-F,
dated 27th January 1981.

Based on Finance Department Memo. No. 7804-F, dated 22nd October
1973.

Based on Finance Department Memo. No. 649-F, dated 11th February
1974.

Based on Finance Department Memo. No. 3966-F, dated 17th April
1982.

Omitted.

Based on the old rule and Notes.
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Note 3 below Rule 41

Rule 42 and Note 1

Note 2 below rule 42

Rules 43-46

Rule 47 and Notes 1-2

Notes 3-4 below rule

47

Rule 48

Rule 49, Notes and
Decision No. 1
Decision No. 2
Decision No. 3

Note 3 below rule 49
Note 4 below rule 49
Rules 50-52

Rule 53

Rule 53A

Rule 54 and Notes 1-3
and 5 ..

Note 4 below rule 54
Note 6 below rule 54
Note 7 below rule 54
Note 8 below rule 54
Rules 55 and 56

Rule 57 and Notes 1-6

Note 7 below rule 57
Note 8 below rule 57
Note 9 below rule 57

Rule 58 and Notes below
Rule 59 and Note 1 and

Note 2 Rule 59A
Rules 60-68

Rule 69

Note 1 below rule 69
Rules 70-71

Rule 71A Rule 71B

Rule 72

Rule 73

Rule 73A
Note below rule 73A

Rule 74

Compendium on Acts and Rules

Based on Government decision on the basis of Note 3 below S.R. 41 of the
Fundamental and Supplementary Rules.

Based on old rule and Note.

Based on Government decision in the light of provision contained in Finance
Department Memo. No. 3966-F, dated 17th April 1982.

Based on old rules.

Based on old rule modified by Finance Department Memo. No. 1818-F, dated
11th March 1980.

Based on Notes/Decisions below S.R. 46.

Based on old rule.
Based on old rule and decision.

Based on Finance Department Memo. No. 8634-F, dated 24th August 1978.
Based on Finance Department Memo. No. 562-F, dated 27th January 1981.
Based on Finance Department Memo No. 1561-F, dated 8th February 1983.
Based on Government of India decision No. 8 below S.R. 46.

Based on old rules.

Based on old rules.

Based on old rules as modified by Finance Department notification No. 1818-F,
dated 11th March 1980 read with No. 5067-F, dated 3rd June 1980, No. 7561-F, dated
25th September 1981, No. 562-F, dated 27th January 1981.

Based on old rules read with Finance Depart* ment Memo. No. 4072-F, dated 9th
June 1975.

Omitted.

Based on Finance Department Memo. No. 3966-F, dated 17th April 1982.
Based on Finance Department Memo. No. 7647-F, dated 21st July 1978.
Based on Finance Department Memo. No,3871-F, dated 19th June 1972.
Based on old rules.

Based on Finance Department Memo. No. 10460-F, dated 5th September

19S3 read with No. 14700-F, dated 8th December 1983.

Based on Finance Department Memo. No. 6939-F, dated 1st September 1981.
Based on Finance Department Memo. No. 5937-F, dated 23rd Mw iotq

Based on Finance Department Memo. No.562-F, dated 27th January 1981.

Omitted,

Based on old rules. Omitted.

Based on old rules.

Based on old rules.

Based on old 'Note' as modified on the basis of Government of India's decision.

Based on old rules.

Based on Finance Department notification No. 1818-F, dated 11th March 1980 read
with No. 9986-F, dated 18th December 1981, No. 6529-F, dated 4th July 1980.
Based on Finance Department notification No 1818-F, dated lith March 1980 read
with No. 562-F, dated 27th January 1981 and on the basis of Government of India's
orders under S.R. 46, 51 and 71.

Based on old rules as modified by Finance Department Memo. No. 10460-F, dated 5th
September 1983.

Based on old rules as modified by Finance Department notification No.
dated 11th March 1980.

Based on old rules as modified on the basis of provisions contained in S.R. 164.

Based on Government of India, M.F.O. M. No. F.5(29)-E-rV(B)/65, dated 26th July
1965 and 12th May 1966.

Based on old rules and on the basis of S.R. 74 read with Government of India,

1818-F,
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Rule 75
Rule 76

Rule 77

Rules 78 and 79
Rule 80

Rules 81-83

Rule 84
Rule 85

Rule 86
Rule 87
Rule 125

Rules 126-131
Rule 132

Rules 133 and 134

Rule 135 }
Notes 1 and 2

Notes 3 and 4 below rule

135
Rule 136
. Note 1 below rule 136

Notes 2 and 3 below rule

136

Rule 137
Rule 137A and Note

Rules 138-146

Compendium on Acts and Rules

Ministry of Finance O.M., dated 29th June 1974.

Based on old rules read with Finance Department notification No. 1818-F, dated
11th March 1980.
Omitted

Based on old rules.

Omitted
Based on old rules.

Based on old rules read with the Government order relating to grouping of services.
Based on old rules only clause (ii) of sub-rule (b) modified on the basis of
Government decision
Based on old rules.
Based on old rules read with Government order relating to grouping of services.
Based on old rules and also on the basis of
Government of India's rule S. R. 142.
Based on old rule3.
Based on old rules read with Finance Department No. 10460-F, dated Sth
September 1983. Based on old rules.

Based on old rules.
Based on S.R. 154 and decision thereunder.

Based on old rules.

Based on Government of India's decision
below rule S. R. 154.

Based on Government of India's decision
below rule S. R. 153A.
Based on old rules. . Based on old rule and Government of India's
decision below, rule S. R. 154.

Based on old rules.

Rule 147 and Notes 1 and Based on old rules.

2

Notes 3, 4 and 5 below
rule 147 .

Rules 148-153

Rule 154

Rule 155

Rule 156

Rule 157

Notes 1 and 2

Note 3 below rule 157
Note 4 below rule 157
Note 5 below rule 157
State Government's
decision..

Rule 158 and Note

Rule 159, Rules 160 and

161
Rule 162 and Notes
Rule 163

Based on Government of India's decision below rule S.R. 164.

Based on old rules.

Onmitted.

Based on old rules.

Based on old rule3 as modified by Finance
Department No. 1818-F, dated 11th March

Based on old rules.

Based on Finance Department No.' 14690-F. dated 7th December 1983.
Redrafted consequent upon omission of Appendix 7.

Omitted

Based on Finance Department No.
dated 23rd July 1979.

Based on old rule and on the basis of Government of India's rule S. R. 183.

Based on old rules read with Government order relating to grouping of services.
Based on old rules.

Based on old rules read with Finance Department No. 4072-F, dated 9th June 1975.
Sub-rules (1) and (3) omitted, vide Finance Department notification No. 1818-F,
dated 11th March 1980.

4738-F dated 14th May 1979 and No. 7398-F,
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Rule 164
Rule 165

Rule 166A

Compendium on Acts and Rules

Based on old rules.

Based on old rules read with Finance Department 'No. 9417-F, dated 4th November
1977.

Based on old rules.

Note 1 and Note 2 below rule 166A Based on Government of India's rule S.R. 194A.

State Government
decision
Appendix 1 :

Rule 1
Rules 2-4

Rule 5

Rule 6

Appendix 2
Appendix 3
Appendix 4
Appendix 5
Appendix 6
Appendix 6A
Appendix 7

Appendix 8

Appendix 9
Appendix 10

Appendix 11

Appendix 12
Appendix 13

Appendix 14
Appendix 15

Appendix 16
Appendix 17 Rule 2

Rules 3-4

Rule 5

Rules 6-7 Appendix 17A-
18 .

Appendix 19

Note below rule 11

Item 7 of the Schedule
Appendix 20

Appendix 21 Appendix
22

Based on Finance Department No. 10083-F, dated 19th December 1981.

Based on old rule.

Based on old rules read with Finance Department Memo No. 10460-F, dated 5th
September 1983.

Based on old rule read with Memo No. 1011-F, dated 9th February 1977 and No.
10460-F, dated Sth September 1983 and on the basis of provisions in Government of
India's rule in this respect.

Based on old rule read with Finance Department Memo. No. 10460-F, dated Sth
September 1983.

Based on old Appendix and Government decision.

Based on old Appendix.

Based on old Appendix and Government decision.

Based on old Appendix and Government decision.

Onmitted.

Based on Finance Department Memo No. 562-F, dated 27th January 1981.

Based on old Appendix as modified by Government decision and Memo. No. 4072-F,
dated 9th June 1975.

Based on old Appendix and Government decision

Based on old Appendix and modified by Memo No. 4072-F, dated 9th June 1975.
Based on old Appendix as partially modified by Government decision in respect of
certain items.

Onmitted.

Based on old x4ppendix as modified by Memo No. 4072-F, dated 9th June 1975.
Based on old Appendix. Item 4 only modified as per Government decision on
the basis of Memo No. 10460-F, dated 5th September 1983.

Based on old Appendix.

Based on old Appendix only items "Forest" and "Police" partially modified by
Government decision.

Based on old Appendix.

Based on old rule as modified by notification No. 4037-F, dated 22nd June 1973,
Memo No. 6256-F, dated 2nd September 1985, notification No. 9308-F, dated
30th November 1981, No. 10593-F, dated 7th September 1983,

Based on old rules.

Based on old rule as modified by Memo. No. 1278-F, dated 19th April 1956.
Omitted.

Based on old Appendix.

Based on Memo. No. 3179-F, dated 15th April 1977.

Included in terms of Memo. No. 5845-F, dated 22nd August 1975.

Based on old Appendix as modified by :

Memo No. 5597-F, dated 13th May 1978 Memo. No. 3743-F, dated 9th June
1973 Memo No. 3147-F, dated 28th March 1979: Memo No. 3068-F, dated 22nd
May 1988 Memo No. 11746-F, dated 19th November 1982.

Based on old Appendix.

Concordance showing the source of each rule in this volume.
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